SAMPLE OF A REQUEST TO PUBLISH A NOTICE

(Use Letterhead)

[Insert date]

MEMORANDUM FOR DIRECTOR, WASHINGTON HEADQUARTERS SERVICES

    (ATTN:  OSD FEDERAL REGISTER LIAISON OFFICER)

SUBJECT: Determination to . . .
Request the attached notice announcing the Secretary of Defense determination to . . .
be published in the Federal Register. 

The point of contact for this notice is . . .

[Signature of PSA]

_____________________

OGC Coordination (for notices that are not routine actions)
Attachment

a/s
