The following sample of a Hill notification shall be prepared in coordination with your Office of General Counsel and submitted to the OSD Federal Register Liaison Officer.
The OSD Federal Register Liaison Officer will forward the notification to OASD(LA) for the Hill notification after all DoD internal coordinations have been completed and before the rule or notice is submitted to OMB/ORIA for review.

HILL NOTIFICATION
Please notify the appropriate committees/subcommittees that the Department of Defense proposes to forward the below document to OMB/OIRA for review and clearance to publish.

DoD Component:  [Identify Under Secretary or Service and any Subcomponent]
Rule Stage:  [Insert Proposed, Interim, Final Rule or Notice]
RIN:  [Cite the OMB identifier assigned to the rule or None for notice]
Authority:  [Include a description of the legal basis for the action 

and whether any aspect of the action is required by statute or court order]
Title:  [Cite the title of the rule or the subject of the notice]
Summary:  [Insert a short summary about the rule or notice and its intention]
