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	Department of Defense
	

	
	INSTRUCTION
	


NUMBER 1332.13

December 23, 1968







ASD(M&RA)

SUBJECT:  Standardization of Form for Application for Replacement of Separation Documents

References: (a)  DoD Instruction 1332.13, subject as above, October 13, 1967 (hereby canceled)

1.  REISSUANCE AND APPLICABILITY
This Instruction reissues reference (a) to prescribe Standard Form 180, "Request Pertaining to Military Records" (enclosure 1) in lieu of DD Form 1108 for use by the Military Departments in applying for replacement of separation documents.  Reference (a) is hereby superseded and canceled.

2.  PROCEDURES
The Military Departments will encourage the use of Standard Form 180, but will also honor letter requests for replacement of separation documents.

3.  EFFECTIVE DATE AND IMPLEMENTATION
This Instruction is effective upon the availability of Standard Form 180, about February 1, 1969, after which DD Form 1108 will not be used.  Two (2) copies of revised implementing documents will be forwarded to the Assistant Secretary of Defense (Manpower and Reserve Affairs) within ninety (90) days.

[image: image2.png]Pina 0

Alfred B. Fizt
Amsistant Secretary of Defense
(Manpover aod Reserve Affaira)




Enclosures - 1 

E1.  Standard Form 180
E1.  ENCLOSURE 1
STANDARD FORM 180

[image: image3.png]REQUEST PERTAINING TO MILITARY RECORDS

Furnioh ss much informetion 88 pessibie in spase previded belew

8. INFORMATION REGARDING THE SERVICE ABOUT WHICH YOU ARE INQUIRING

O Ale Force O Ale Nath. Guard I Navy
e Oglnn 0g= O (vend wee iy
4. Batus Guring 1his service (Check praser biack)
o 5 e e

C. OTHER PERIODS OF ACTIVE MILITARY SERVICE=-List other servce parformed after that shown in Part B. Do not inciude reserve ennus! sctve
Suty for training periods. e |{ nene, chock [ MNons

BRANCH OF SERVICE DATE ENTERED DATE RELEASED |  CHECK WHICH | _ SERVICE NUMBER
ACTIVE DUTY mm DURING THIS PERIOD

D. MILITARY RESERVE OR NATIONAL GUARD MEMBERSHIP—List aN penods dating sfter period of service shown in Part 8. Inciude present
period if now a member.

BRANCH OF SERVICE (if Netiensl Guard shew OATE MEMBERSHIP DATE MEMBERSHIP
“NG" sfter name of Branch) BEGAN ENDED “

E. IS SERVICE PERSON DECEASED? (Show date of death) F. IS (WAS) INDIVIDUAL A MILITARY RETIREE OR FLEET RESERVIST?
0 Ne O Yes DO Ne O Yes

G. ITEMS REQUESTED—Check appropriste box and/or list esch dem of informetion, document, medsl, form, etc., requastsd and the puwpose for
which it is to be used. Use 8 s0parste Aumbered kne for each item. If more space i seeded sttach sdditions) shests. _

o o e —

(This desument eentsine intermetion nermelly nesded te determine
I. STATE CIRCUMSTANCES UNDER WNICH ORIGINAL MEDALS WERE LOST OR DESTROYED

| __CHECK wHicH |~ SERVICE Numser
[ OFFICERT ENUSTED| ODURING THIS PERIOD

2. DISCMARGE CERTIFICATE (This desument shows shisfly the date ane
eharacter of dissherge and is of iRtie valve in determining eligibility

3. DOCUMENT TO SEST SERVE FOR THE PURPOSE STATED.

M. SERVICE MEDALS REQUESTED ARE (Check one)

First Replscements
Dhuo D(c.-dutlm"'

J. THE REQUESTER IS (Check proper biock). Attach signed relesse suthorization # required. See instructions on front page.

Qm!:!nﬂn [J Surviving O Next of kin (Show relationship) 3 Other (Bspecity)

Sandary Form 180
SEPTEMBER 1968
GEA FPMA 10)=l114921
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(Far wae by recerds eMien enly)

[0 An examination of the military service record for the individual identified in your request revealed the following
information regarding the items requested.

] No record of military service was found for the individuai as identified in your request. See “‘Remarks’’ below.

{3 No record of military service was found for the period requested for the individual as identified in your request.
Ses “Remarks’’ below.

"1 O We are not authorized to comply with item(s) ———— . of your request. See “Remarks" beiow.

THE PERTINENT MILITARY SERVICE RECORD SHOWS THE HO INFORMATION

:
E
s

IIRIIC
JIRNIE
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2 il the iIndividnsl hae twe ot ofies the reeerds
IMPORYANT. Pl o meve periede SOrViee within the SOme MrUNEh &f SErViSs, BONE JUUT FOqQUEst 10 the hoving

Alr Ruserve Porsannel Conter
3800 York Strest
Denver, Colerade 80203

SRANCH OF SERVICE—CATEGORY OF MILITARY PERSONREL RECORDS

All ressrve members not on extended active duty
All retired reservists in & non-pay status

=§_AF. Miktary Personnel Center

All active duty
R: AFS, Texas 78143

personnel
Ali personnei on the temporary disability retired list (TORL)
Generai officers in & retired (pay) status

Current officer members

Nationai Gusrd Suresu (AFPM)
Washingwn, D.C. 20310

The Adjutent General of the Acoresriste State, Ois-

Current airmen (enlisted) members
trict of Columbia, or Commenwesith of Puerts Rico

Officers separated before July 1, 1917
Enlisted personnet separated before November 1, 1912

All personnel separated January 1, 1962 thru June 30, 1968
All retired personne! (except general officers)
All reserve members (inciudes retired reservists)

All officers on active duty and retired general officers

Enlisted personnel on active duty

The Adjutant Genersl

of the Apprepriste State, Dis-
trict of Columbia, or Commenwasith of Puerte Rico

All members not on active duty in the U.S. Army
Personnei discharged from the Nationai Guard (excludes records for
periods

umamnmmmmmmumu\ousm)

Records for periods of active duty or active duty for training in the U.S.
Army for periods ending sfter December 31, 1959

Enlisted personnel separated less than 6 months
Officer personne| separated less than 3 months
All active Cosst Guard personnel and members of the reserve

Officer personnei completely separsted before January 1, 1929

Officers on active duty and those seperated less than 1 year and ail
officers with rank of sdmiral

Enlisted personnei on sctive duty snd thoss separsted less than 4 months

Active reservists and inactive reservists with 18 or more months remain-

ing in 1st term of enlistment

IF YOUR REQUEST DOES NOT PERTAIN TO ANY OF THE CATEGORIES
LISTED ABOVE, ADDRESS YOUR INQUIRY TO:
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GENERAL INFORMATION

Certain identifying information is necessary to determine
the location of an individual's record of military service.
Plesse give careful consideration to, and answer each item

' of information asked for on the request portion of this form,
it you do not have and cannot obtain the information for
an item, show the ietters “‘NA" to reveal that the information
is “not available.” Inciude as much requested information
as you can. This will assist us in giving you the best possible
sSefvice.

RESTRICTIONS ON RELEASE OF INFORMATION

The Military Depertments have rastrictions regarding the
release of information from records of military personnel.
A service person can obtain aimost any information con.
tained in his or her own record. The next of kin, if the
veteran is decsssed, and Federa! offices for official purposes,
are authorized to receive most types of information from
a military service record. Other requesters must obtain
written release consent from the service person, or if de-
ceased, the next of kin. Employers and others needing proof
of military service should accept, as authentic, the informa-
tion shown on documents issued by the Armed Forces at
the time the service persons are separated.

REQUESTING MEDALS

Requests for medals should be initisted only by the
person who eamed them or the next of kin. Requests should
be specific to sssure best possible service. Be sure item
“G" on the request is carefully completed to distinguish
betwesn:

1. individus! or personal decorations for heroism or
outstanding service;

2. Campeign, thester of operation, or special time
period medals;

3. Unit citations and medals given for outstanding unit
service; and

4. Medais given in recognition for proficiency.

If necessary, refer to separstion documents which nor-
mally contain a listing of all medals earned.

CHARGES FOR SERVICE

A nominai fes is charged for certain types of service and
for REPLACEMENT ISSUE of medais, depending on the cir-
cumstances under which the originsis were iost or damaged.
in most instances service fee costs cannot be determined
in advance. if your request involves a service charge, you
will be advised as soon as that determination is made.

PLEASE REFER TO REVERSE SIDE OF THIS SHEET FOR ADORESS

VETERANS, EXCEPT AS NOTED, SHOULD WRITE TO THE NATIONAL PERSONNEL RECORDS CENTER

PERSONS [N MILITARY SERVICE SHOULD WRITE TO HIS BRANCH OF SERVICE

DETACH THIS SHEET BEFORE MAILING YOUR REQUEST
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