CHAPTER 11
THE US GOVERNMENT Bl LL OF LADI NG -
PRI VATELY OWNED PERSONAL PROPERTY ( PPGBL) (SF 1203)
AND
THE us GOVERNMENT BILL OF LADI NG
CORRECTI ON' NOTI CE (SF 1200 )

11000. Purpose and Scope. This chapter establishes procedures and provides .
gui dance for the accountability, use, issuance, preparation and distribution
of the PPGBL (Figure 11-1). The PPGBL will be used for the acquisition of
aut hori zed transportation and related services from comercial carriers for
the novenent of DOD sponsored personal property shipments, nobile homes and
POVS eligible for novenent on a PPGBL. (This chapter does not apply to the
Do-1t-Yoursel f (DITY) Program) —

11001. Responsibilities.

a. Headquarters, MIMC, is responsible for prescribing admnistrative
procedures regarding the use of bills of lading for the procurenent of
commercial transportation services on behalf of DOD.

b. The Administrator, GSA, is responsible for prescribing procedures
governing the use of GBLs throughout the Government. GSA has published the
regul ations and procedures governing the procurement of and the billing and
payment for transportation services for the account of the United States in
41 CFR 101-41.3, Freight Transportation Services Furnished for the Account of
the United States.

11002. Procedur es.
a. Supply. Requisition for PPGBLs Will be submtted through norma
mlitary service publications supply and distribution channels. PPSCS are

responsi ble for maintaining an adequate supply of PPGBLs at their activity.

b. Accountability.

(1) PPGBLs are accountable docunents. Each shipping activity wl
mai ntain records of bill of lading issued and the supply on hand. Local
i nternal procedures nust be established to control stock and assign
accountability for PPGBL issuance and use. The PPSO, or in the absence of an
PPSO, and acting PPsO, will be appointed in witing as the responsi bl e PPGBL
i ssuing officer and held accountable for PPGBL control, safekeeping and
disposition. To facilitate control, PPGBL sets are serially nunbered when
printed. The numbers ‘are immediately preceded by synbol letters which are
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approved by the Conptroller CGeneral of the United States and shoul d al ways be
included in any reference to a PPGBL nunber. Packages of PPGBLs should be
opened inmmedi ately upon receipt and inventoried by the PPGBL issuing officer
(or a designated representative) to verify that none are m ssing.

(2) GComputer-Prepared PPGBLs.

(a) PPSOs having facilities for conputer preparation of PPGBLs
may order themin continuous tractor-feed, fanfold format through appropriate
Government distribution centers. Authorization nust be obtained from GSA to
i mprint PPGBL numbers at the tine of issuance.

(b) PPSOs participating in the TOPS Programw ||l request forns
and PPGBL nunbers through normal TOPS Switching mechani sms.

(3) Querprinting. Wen it is econonmcal and advantageous to do so,
agencies may order any or all of the follow ng information overprinted on GBLS
and PPGBLs:

(a) Name of shipper (agency/department and bureau of service.)
(b) Bill to or paying office.

(c) Name and title of issuing officer, issuing office, and place
of issue.

(d) Appropriation or fund chargeable.
(e) Oigin,

To do this, the requesting agency nmust submt a printing requisition (SF 1-C
or GPO Form 1026-A) to the accountable fornms office in the Federal Supply
Service (ATTN: FCNI), CGeneral Services Adm nistration, Washington, DC 20406,
for direct procurenent.

(4) Transfer of Forns. Blank serially nunbered original PPGBLs or
preassenbl ed sets which have been issued to transportation officers or their
desi gnated agents may be transferred only to other transportation officers or
their agents.

(5) Disposition of Unfit or cancelled PPGBLs. \\hen PPGBLs have
become nutilated or otherwise unfit for use or have been issued and the
pl anned shi pment is subsequently cancelled for any reason, all parts except
the original will be destroyed. The original PPGBL shall be nmarked
"Cancelled" or “Void"and shall be filed in the property shipped PPGBL file.
When circunstances prevent filing of the cancelled or voided original
docunent, the property shipped copy or a substitute menorandum copy with
appropriate notation of disposition of the original PPGBL shall be filed in
the property-shipped file. :
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(6) Reporting of Lost. Stolen. or Missing PPGBLs. The prefix synbol
and serial nunber of blank original PPGBLs or preassenbled sets that have
becone |ost, stolen, or are unaccountably m ssing or otherw se beyond the
control of the issuing officer shall be reported to the disbursing officer
responsi bl e for paynent of transportation accounts.

(7) Recovery of Lost. Stolen, or Missing PPGBLs. When PPGBLS
reported as lost, stolen, or mssing are recovered, they will not be placed in
stock and used unless the number recovered is 20 or nore. In this case, the
synbol s and serial nunbers will be reported to the proper disbursing officer.
Quantities less than 20 will be recorded as prescribed in paragraph
11002.b5.(5) and then destroyed. |

c. Issuing Officer. Only authorized or acting PPSOs may issue PPGBLs.
Such authorized persons may be mlitary personnel or civilian enployees of the
Government on duty at the issuing office. As stated in 41 CFR 101-41.302.4,
accountability for GBLs used by a contractor-shipper remains wth the issuing
office. Thus, the nane and title of the issuing officer and the name and
address of the issuing office, rather than those of the contractor-shipper,
must appear on the GBL.

d.  Format .

(1) The PPGBL consists of five separate basic forns. It is produced
in a seven-part carbon-interleaved set for sinultaneous preparation. The
standard form nunbers, formtitle, color and distribution are described in
paragraph 11004.

(2) In all instances, the PPGBL-original (SF 1203), shi pping order
(SF 1204), and the freight waybill-original (SF 1205) shall be given to the
initial carrier or designated agent for the carrier before the shipnment is
packed and/or picked up. The carrier shall sign and date the original PPGBL
where the certification is printed “Certificate for Receipt of Shipnent and
Original Bill of Lading.”

11003. Preparation of the PPGBL.

a. The followi ng preparation instructions are keyed to the nunbered
bl ocks appearing on the PPGBL. \WWen different entries are required due to
di fferent nethods of shipment (such as T6BL, DPM nobile home, or POV),

i nstruction by shipment method is provided. In all other cases, the entry
data provided shall be the sanme for all nethods of shipnents.

b. (Block 1) Transportation Conpany and Agent Tendered To. Enter the
full business nanme of the initial line-haul carrier to which the shipnment is
tendered. The business nane shall include the words “conpany,”

“incorporated,” or “limted,” as appropriate. (These words may-be abbrevi ated
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as co., inc., and Itd.) No other conpany or carrier abbreviation, initial, or
synbol may be used. Enter the nane of the carrier’s booking agent or the

first agent in the LO in parentheses after the business nane of the initial

| i ne-haul carrier.

c. (Block 2) SCAC. Enter the four-position SCAC assigned to the initial

~line-haul carrier by the National Mtor Freight Traffic Association.

d. (Block 3) Service Code.

(1) TGBL _Shipnents. Enter the appropriate code of service; such as
code 1, code 4, or code J.

(2) DPM Shipments. Enter the applicable two-position DPM al pha code
such as HE, BA, or VG DPM al pha codes are defined in Appendix D.

(3) Mobile Hones. Enter the code “S'.

(4) PovVs. Enter the code “C'.

e. (Block 4) Shipnent Nunber. \WWen nore than one shipnment is made for
an individual menber, the PPGBLs shall be nunbered in the same sequence as the
DD Form 1299 (for exanple, 1 of 3, or 2 of 3). Wen only one shipnment is
made, enter “1 or 1.”

f£f. (Block 5) Date PPGBL |Issued. Enter the calendar date (day, nonth,
and year) (such as 4 Nov 87) on which the first entry is made in preparing the
PPGBL .

g. (Block 6) Requested Packing Date. Enter the cal endar date (day,
month, and year) (such as 5 Nov 87) on which the carrier is to begin packing a
TGBL shi pnent.

h. (Block 7) Requested Pickup Date.

(1) TG&BL . Enter the requested pickup date or the date on which the
carrier has agreed to pick up the shipment (such as 6 Nov 87).

(2) DEM.

(a) Enter the date the shipment is picked up at the menber’s
resi dence, contenporary storage facility etc., in-cases where such pick up is
performed by a DPM packi ng contractor.

(b) Enter the schedul ed date of pick up by the comon carrier in
al| other cases, such as, pick up at APOD/WPOD or PPSO installation facility.

. (Block 8) Required Delivery Date. Enter the RDD (day, nonth, and
year) that the shipment is required at the destination shown in block 18 (such
as 29 Feb 88).
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j. (Block 9). No entry required.

k. (Block 10) Property Owmer’'s Nane. SSN, Rank, and Pay Grade. Enter
the menber’s nane (last, first, mddle initial), SSN, rank, and pay grade.
Also enter the nenber’'s status (PCS, TDY, SEP, RET) and the unit and activity
to which assigned. |f appropriate, enter the nember’s status as retirement or
separation.

(1) If the nmenber’s grade is E-4 or below, indicate the nmaxi mum
aut hori zed wei ght all owance per JFTR.

(2) For Navy shipnents only, enter the menber’'s rank or rate code.
This code is the one-digit alpha character imediately follow ng the
abbrevi ation and subhead in the accounting data contained in the menber’s
orders.

(3) For nmilitary and civilian personnel, enter "wD" (with dependents)
or "woD" (w thout dependents).

(4) For deceased nenbers or deceased dependent(s) of a nenber,
annotate “BLUEBARK’ immediately follow ng the nane.

(5) For early return of dependents enter dependents nane, followed by
“dependent of” and sponsors nane, SSN, rank, and pay grade.

1. (Block 11) Authority for Shipment. Enter the authority for shipment
as shown on the nenber’'s orders (such as order nunber, paragraph nunber, and
order issuing agency).

m (Block 12) Date of Oder. Enter the date the orders were issued.

n. (Block 13) Extra Pickup or Delivery. Wen an extra pickup or

delivery is requested, cross out the service not applicable and enter the
appropriate full address.

0. (Block 14) Departnent or Agency. Enter the sponsoring mlitary
service or other agency.

p (Block 15) Transportation Control Number. Enter the TCN for
shipnments that will nmove in the DIS and will require a TCMD. The TCN shall be

constructed in accordance with procedures set forth in DOD 4500. 32-R

q. (Block 16). No entry required.

r. (Block 17) Full Nane of shipper. Enter the full nane of the military
installation or activity making the shipnent.

s. (Block 18) Consignee. Name, destination, delivery address, and rate
area code (e.g., US1l, US1i2, US13, etc., or GE0O1, GE37, GE38, etc.). Rate
area code is only required on I TGL shipnents.
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(1) TGBL Shipments -

(a) Consigned to the Menber. Enter the menber’s nane (Il ast
name, first name, and mddle initial), rank, and activity to which assigned
(shi pnents destined overseas--spell out the name of the activity and
= -country--do not show APO/FPO nunber) or delivery address, including the
street, city, county, state, ZIP code, or country.

(b) Consigned_to the Menber's Agent. Enter the full name of
the nenmber’s designated agent, followed by the word “agent,” and the

delivery address, including the street, city, county, state or country, and
ZIP code. |

(c) Consigned to a Commercial NTS Facility. Enter the full
busi ness nanme and address of the commercial storage contractor, including the
street, city, county, state, and ZI P code.

(d) Consolidated Shipments. A separate PPGBL shall be issued
for each nenber’s lot in the consolidated shipnent. The individual PPGBL
shall be cross-referenced by inserting the follow ng statenment in block 27:
“This is a consolidated shipnment conprised of PPGBL nunbers” (list all other
PPGBL nunbers involved in the consolidated shipnent).

(2) DPM Shipnents. DPM shipnments shall be consigned in accordance
with the PPCIG. For DPM shipnents entering the DIS, the CONUS WPOE or APCE
and the desired delivery date (DDD) the shipnent is required at WPOE/APOE
shal | be entered. The final overseas destination shall appear in block 20.
For DPM consol i dated shipments, see paragraph 11003.bb.(4).

(3) Mbile Homes. Enter the nenber’s nanme (last name, first nane,
and mddle initial) (or the full name of the nmenber’s agent followed by the
word “agent”) and the delivery address, including the street, city, county,
state, and ZI P code.

(4) PoVs. Enter the nenber’s nanme (last name, first nane, and mddle
initial) or the full nanme of the menber’s agent followed by the word “agent,”
and the delivery address, including the street, city, county, state, and ZIP

code, or, if destined to a port, the applicable ocean termnal, whichever
applies.

t. (Block 19) From Conplete address at point of pickup and rate area
code (e.g., Usll, Usl2, US13, etc., or GEOl1, GE37, GE38, etc.). Rate area
code i s only required on ITGBL shipnents.

(1) shipments from Residence. Enter the exact location of the
property to be shipped, including the street, city, or mlitary installation,
county, state-or country, and ZI P code.
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(2) Shipnents from Storage or Contractor’'s Facility, Enter the nane
of the commercial or Government warehouse facility; including the street,
city, county, state, or country, and ZI P code. For shipnents from NIS enter
the stored net weight, [ot nunmber, and service order nunber.

u. (Block 20) Responsible Destination Installation or Ofice

(1) e&BLOC. Enter the destination PPSO GBLOC in the designated block
in block 20.

(2) TGBL and DPM Shipnents. Enter the name of the responsible
destination PPSO, state, ZIP code, or country, APO/FPO nunber and the
commerci al tel ephone nunber.

(3) DPM Shipnents in the DTS. For DPM shipnments entering the DTS,
the final overseas destination PPSO shall be entered, not the CONUS WPOE/APOE,
whi ch appears in block 18.

(4) Consolidated DPM Shipment Entering the DTS. Enter the
responsi bl e destination PPSO and GBLOC receiving the |argest shipnment by
wei ght.

V. (Block 21) Bill Charges To.

(1) Army and Air Force Shipnents. Enter: ‘Defense Finance and
Accounting Service - Indianapolis Center, Transportation Operations
(DFAS-I-THA), I ndianapolis, |IN 46249-0611."

(2) Navy Shipments. Enter: “Conmanding Oficer, Navy Material
Transportation Ofice, Post Ofice Box 8489, Norfolk, VA 23508.~

(3) Marine Corps Shipnents. Enter: “Conmmandi ng General, Marine
Corps Logistics Base (Code 470), Al bany, GA 31704.”

(4) Coast Guard Shipments. Enter: “Commanding O ficer (0TAB1), U. S.
Coast Guard Finance Center, 1430A Kristina Wy, Chesapeake, VA 23326-0015."

(5) Defense Logistics Agency, Defense Intelligence Agency, and Ofice
of the Secretary of Defense Shipnments. Enter: US Arny Finance and. Accounting
Center, Transportation Operations, Indianapolis, I|ndiana 46249.

(6) Qther. Enter the finance office indicated in the nmenber’s orders
as being responsible for paynent.

W, (Bl ock 22) Via.

(1) TGBL Shipments. Leave bl ank.
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(2) DPM_Shipnents.

(a) INTL/AIR/COMM/DPM Shipnments. Show the conplete routing from
origin to final destination as provided by the initial carrier.

(b) ALl _Oher DPM Shipnents. Only the name of the originating
carrier is necessary unless it is to the advantage of the Governnent to
specify the connecting carriers. |t is the obligation of the originating
carrier to forward shipments over a route that will provide the |owest
publ i shed charges within the nmode. Wen it is necessary to route shipnents,
routing shall be selected by experienced transportation personnel who are
aware of various tariff restrictions and limtations to ensure that services
are obtained at the |owest possible cost.

(3) Povs. The same instructions apply as those shown under “-All
ot her DPM Shi prents.”

(4) Mobile Hones. For nobile home shipnents, enter the method of
movenment (such as towaway, |owboy).

Xx. (Block 23). No entry required.

vy« (Block 24) Appropriation Chargeable.

(1) ArnY Shipnents. Enter the MDC fromthe nmenber’s orders. Enter
the "MDC* fol lowed by the four-digit code. Also, for ITGBL shipnents, enter
the four-digit TAC code. Show the word "TAC* followed by the four-digit code.
TACS are listed in Volune |11, DOD 4500. 32-R

(2) Navy Shipments. Enter *NMF -*-8$$88$8." In the space indicated by
the “*,” enter the last digit of the fiscal year in which the shipnent is
picked up by the carrier. ‘The spaces indicated by $3%$ shall be-conpleted by
entering the four-digit TAC shown in the nmenber’s orders. If the TACis not
shown in the menber’s orders, refer to Section VIII, Volune 11, DOD 4500.32-R

(3) Coast Guard Shipnents. Enter the accounting data indicated on
the nember’s travel order. It is normally located in block 9 of the Coast
Guard Form 5131, Standard Travel Orders for Mlitary Personnel, or specified
in the body of a letter-format travel order.

(4) ALl _Qther DOD Shipnments. Enter the accounting data fromthe
menber’s orders. Also, for all IT6BL shipnents, enter the four-digit TAC
shown in the nenber’s orders. Show the word "TAc* followed by the four-digit
code. If the TACis not shown in the nmenber’s orders, refer to Volume 11,
DOD 4500. 32-R.
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S z. (Block 25) Renarks.

(1) sIT.
(a) TGBL Shipnents Authorized SIT. If SIT was used at origin,
ent er days SIT were used at origin.”
(b) DPM Shipnents from NTS. Enter: * days tenporary

storage were used at origin.”

(c) Shipnents not Authorized SIT. Enter: “SIT not authorized.”

(2) Export and lnport Annotations. For shipments originating in
CONUS and destined overseas, enter “For Export.” For shipnments noving by air,
originating overseas and destined for CONUS, enter “Inported by Air.”

(3) Unpacking at Destination. Wen the carrier does not perform
packing services at origin and unpacking services are required at destination,
enter “Unpacking Required at Destination.” This shall apply to shipnments
moving from NTS and UB shi pnents when unpacking of UB is requested by the
menber and authorized by the PPSO.  Wen unpacking is authorized on the PPGBL,
the carrier/agent will prepare a DD Form 619 (Figure 5-4) for |abor charges.
Menber will initial the DD Form 619 to verify that unpacking services were
performed. If the PPGBL for a shipment from NTS is not annotated, the
destination PPSO shall authorize unpacking services on the DD Form 619.

(4) TGBL Notification.

(a) Direct Delivery Requested. If the menber has made advance
arrangements with origin PPSO for direct delivery to destination residence,
enter “Direct Delivery Authorized -- Before conpleting delivery, the carrier
shall notify the PPSO or appropriate duty officer specified in block 20.”

(b) Direct Delivery Not Requested. Enter “Before effecting
delivery to residence or placing in storage, the carrier shall notify the PPSO
specified in block 20.”

(c) BLUEBARX Shipnents. Enter “Direct Delivery is not
authorized .“ The carrier shall contact the PPSO specified in Block 2D for
i nstructions.

(5) Retrograde Shipnments Wien Internediate SIT Is Involved. Enter
“Carrier shall request disposition instructions fromthe PPSO at the CONUS
mlitary ocean or air termnal.”

(6) Mbbile Hones.

(a) Enter “Necessary repairs and services are authorized, not
“to exceed $150 total (tire or tube replacenent is excluded) wthout prior
approval of the origin PPSO or nember.” The total specified may be greater
than $150 if authorized by the menber, in witing, at the time of counseling.
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(b) Also enter anobunts paid by the origin PPSO on | ocal contract
for accessorial services not performed by the nenber or the carrier.

(c) Arny, Air Force, and Marine Corps personnel not remaining in
a pay status--insert the entitlenent cost basis (maxi mum al |l owabl e cost) of
the nobile home shipnent. For all other Arny, Air Force, and Marine Corps
personnel, 105% of Base Line HHG Rate and MAXPAK Rate shall be entered.

(d) Navy personnel --the cost basis will not be shown.

(7) Special Authorization. For shipments nade fromor consigned to a
point not specified in the nmenber’s orders, enter “Shipnment authorized from
(city/mlitary installation, county, and state/country) to (city/mlitary
installation, county, and state/country).” For Arny shipnents, also enter
“Shipnent to authorized destination would have been under (enter MIMC rate
solicitation #) at a total cost of $ (enter total charges).”

(8) Use of Governnment-Omed Containers. Wen Governnent-owned
containers are used for shipnments noving in TGBL service, enter the applicable
statenent fromthe appropriate rate solicitation. Also enter the nunber and
type of containers used.

(9) Adm nistrative Weight Limtation. For shipnments to or from
overseas areas where admnistrative weight l[imtations are in effect, enter
the follow ng notation:  “Maximum admi nistrative weight allowance for
househol d goods/unaccompanied baggage is (insert weight).”

(lo) NTS. Wen a shipment is consigned to an NTS facility, enter

‘For Contenporary Storage.”

(11) Firearns. Wen the shipnment contains firearns, enter “This
Shi pment Contains Firearns.”

(12) Nonperformance of Interior Packing. Wen no packing of interior
boxes (such as cartons, druns, and dishpacks) i s performed on international
contai nerized shipnents noving under SFRs, annotate the PPGBL with the
applicable solicitation itemnunber and the statement “Apply (show $ anmount
per net CM reduction to the SFR.")

(13) DPM_ and Code 5 Shipments Moving Through CONUS MOTs. Enter the
prelodge, predelivery notification requirements as set forth by the MOT in the
PPCIG, Vol ume | ( CONUS) .

(14) Povs. Enter year, make, serial nunber, |icense nunber, and any
ot her information necessary to identify the POV.

(15) Reweigh Required. Wen it is determned by the PPSO that a
rewei gh is necessary, or when a reweigh is requested by the nmenber at origin,
the PPSO shal | -annotate the PPGBL with the words “REVWEI GH REQUI RED' .
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aa. (Bl ock 26) Packages.

(1) TGBL Shipments. Enter “1 LOT.”

(2) DPM Shipments. Enter the number and type of containers (such as
| FL- 2 CTNS).

(3) Mobile Honme Shipnments. Enter ‘1 EA”

(4) Povs. Enter “1 VO

. (Block 27) Description of Shipment. Enter the words “Househol d
Goods,” “Unacconpani ed Baggage,” “Personal Effects,”. “Mbile Hone with
personal effects as indicated on the inventory,” as appropriate. For POVs,
show the property classification and NMFC/UFC nunber.

(1) TGBL Containerized Shipments. The carrier shall enter--the tota
nunber of containers and total cube, along with dinmensions, as required.

(2) DPM_Shipnents. After HHG or personal effects, enter the
aggregate wei ght and cube of the total nunber of each different type of
contai ner shown in bl ock 26.

(3) Mbile Hones. After ‘Mbile Home with personal effects as
i ndicated on the inventory,” enter the “length, width, height” of the nobile
home in feet and inches. |If the nobile home is the expando type, indicate
“expandabl e” and specify type (such as single, double, or triple room one
side or both sides). Al so, enter the nake, nodel, year, serial nunber,
current license nunber, state, and year issued. |f additional space is
required, use the “remarks’ bl ock.

(4) DPM or POV Consolidated Shipnents. A single PPGBL wth
continuation sheets shall be issued. Enter “This is a consolidated shipnent.
See continuation sheet.” Each individual shipnent [ot shall be identified on
the continuation sheet, and the nenber’s name, rank, SSN, delivery address,
and authority for shipnent shall be specified.

(5) shipment Valuation. The preprinted statenent on the PPGBL shal
be the only reference to the valuation of a shipment unless a higher valuation
is declared. Wen this occurs, the follow ng statement shall be entered:

(a) For TGBL Donestic Shipnents: Enter either of the
following-- “Shipnent is released at a declared |unp sumvalue of $ )
“Shipnent is released at a valuation of times the net weight in pounds
of the shipment,” or “Shipnment released at full replacement protection of
$3.50 tinmes the net weight in pounds of the shipnent or $21,000, whichever is
greater.”

- (b) For_DPM shipnents, enter: ‘Released valuation not exceeding
cents per |b.” *
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cc. (Block 28) \Weight.

(1) TGBL Shipments. The carrier shall enter the gross, tare, and net
weight in this colum. The net weight shall include the weight of PBP&E and
consunmabl e itens. .

(2) DPM shipments. Enter the total gross, tare, and net weight of
t he shipnent.

(3) PBP&E. -PBP&E shall be weighed separately and the weight shall be
inserted in the space provided. Wen it is inpossible or inpractical to weigh
t he PBP&E, a constructive wei ght, based on 40 pounds per cubic foot, shall be
used, and the letter “C' shall be inserted after the weight.

(4) Consumable ltenms. Consumable itens shall be weighed separately
and the weight shall be annotated in the space provided for PBP&E weight.

"Cons" shall precede this weight in order to distinguish between the weight of
consumabl es and PBP&E.

dd . (Blocks 29 and 30) For Use by Destination Carrier only. The carrier
shal | enter these data elenents as required for billing.

ee. (Block 31) Tariff or Special Rate Authorities. Enter the special
rate authority and for ITGBL shipnents, the rate per CM (such as, Volume
54-$52.50 CWT). For Domestic shipments enter volume and percentage (such as
vol ume 006-100%. And for OTO shipnents, enter the words “One-Tine Only,” the
carrier’s rate tender nunber, and the OTO rate.

ff . (Block 32A) 1Issuing Officer. ©Enter the name and title of the issuing
transportation officer. Signature of the issuing transportation officer is
not required.

gg* (Block 32B) Issuing Ofice. Enter the GBLOC and full nane of the
mlitary installation or activity issuing the PPGBL.

hh. (Bl ock 33A) Nanme of the Transportation Company. Enter the sane
I nformation as in Bl ock 1.

1. (Block 33B) Date of Receipt of Shipment. The carrier shall enter the
actual date the shipnent is picked up.

jj. J[(Block 33C) signature of Agent/Driver. The carrier/agent or driver
|l sign the PPGBL acknow edgi ng receipt.

sha
k. (Block 33D) PER If the agent’s name is signed by the agent’s

authorized representative, the initials of the representative shall appear .in
this bl ock.
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11. (Block 34) For Use by the Paying Officer. The PPSO shall check the
applicable block to identify the reason for any excess cost involved in the
shipment.  The “Remarks” bl ock shall be used to fully explain the reason for
t he excess cost.

nm  (Blocks 35A through_35G) Certificate of Carrier Billing for Charges.

The carrier authorized to bill for charges shall conplete this portion of the
PPGBL after delivery has been acconplished.

nn. (Block 36) Special Services Ordered (Reverse of PPGBL). Any special
services authorized shall be entered by the issuing PPSO

11004. Distribution and Substitute Docunents.

a. CGeneral. The PPGBL is printed as a 7-part form (original and 6
copies). This section provides guidance for the proper distribution of the
PPGBL for all methods and mobdes of shipnent. It also discusses procedures for
the use of substitute documents when the original PPGBL has been | ost or
destroyed.

b. Distribution. The PPGBL shall be processed and distributed as
foll ows:

(1) Oiginal (Wite) SF-1203 Provide to the origin carrier
for subm ssion to the finance
center for paynent.

(2) Shipping Oder (Pink) SF-1204 Provide to the origin carrier
for retention as actua
service order.

(3) Freight Waybill Carrier’s Copy Provide to the origin carrier
(White) SF-1205 for retention. May be used as
substitute docunment (for a
| ost PPGBL).

(4) Accounting Copy For Army, Air Force, and
(Yellow) SF-1203A Marine Corps Shipments -

Provide to carrier for
annotation of weight

charges as required by
subparagraph 52, Appendix A
Tender of Service; and, for
TGBL donestic--show m | eage.
Upon return, disposition is as
fol | ows:

11-13




(3)

Army - Using Specific Funds

Armmy - Using QOpen-All ot nent
Funds

Air Force - Using Specific
Funds

Air Force - Using Qpen-
Al | ot nent Funds
Marine Corps - Al Shipments

Property Owner Copy
(Bl ue) SF-1203B
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Forward with supporting
docunments to finance and
accounting officer designated
by the specific fund.

May be used instead of
property Shi pped Copy,

SF 1203A

Forward wWith a copy of
menbér’s orders to the local
Fi nance and Accounting Ofice.

PPSO retains this copy.

PPSO retains this copy.

For All Mt hods Except DPM -

Gve to origin carrier, who
shal | :

G ve to the nenber when
pi ckup is made at the
resi dence.

Gve to the menber when
delivery is made at the
residence if the origin pickup
is from NTS,

- Gve to the destination PPSO
i f the shipment originates
from NTS and is to be placed
in SIT at the destination.

The PPSO shall give the copy
to the nenber or the menber’s
agent.

For DPM Shi pments - The PPSO
shall forward the copy to the
menber’ s destination address
or unit of assignment, if
known.




(6) Property Received Copy Forward to the destination
(Yel l ow) SF-1203A PPSO, who has final delivery

responsibility, with required
supporting docunents, to
arrive in advance of the
shipment.  BLUEBARK shi pnent s
shoul d be so annotated and

s - forwarded via certified mail.

Notify destination PPSO by

t el ephone or nessage of

BLUEBARK shi prent .

(7) Property Shipped Copy Disposition is as follows:
(Yellow) SF-1203A

For TGBL Shipments - Retain in
an origin suspense file
pendi ng receipt of the
accounting copy. Upon
recei pt, annotate the Property
Shi pped Copy and place in the
shi pment file.

For DPM Shipnent - Retain in
the origin shipnent file.

c. PPGBL Cancelled After Distribution. Wien a PPGBL nust be cancelled
after partial or conplete distribution, a nenorandum copy (and reproductions
as necessary) shall be clearly nmarked "cancelled" and forwarded to each
recipient of the initial distribution. Also, when a PPGBL Correction Notice,

(SF 1200, Figure 11-2) is prepared, a conplete distribution will be made in
accordance with paragraph 11006.

d. Substitute Docunents |ssued for a Lost PPGBL.

(1) Issuance. Wen it is evident that the original PPGBL has been
| ost or destroyed, the carrier shall forward the original Freight Waybill
(SF-1205) to the appropriate finance center for payment. \Wen both the
original PPGBL and the original Freight Waybill have been | ost or destroyed,
the carrier shall request a certified menorandum copy for use as a substitute
billing document. The origin PPSO shall annotate the certified nemorandum
copy as follows: “I certify that the services shown on this freight waybill
were requested.” This certified nmenorandum copy will be signed, dated, and
returned to the carrier for billing.

(2) Records and Control. The PPSO shall note all nenorandum PPGBLS
in the PPGBL accountability record and pronptly shall notify the responsible
payi ng finance center so the finance center may take steps to preclude
duplicate paynent of the transportation charges. Should the original PPGBL
be |l ocated after the certified nenorandumis presented for paynent, it shall
be forwarded to the appropriate finance center, where it wll be voided.

11-15




11005.  Preparation of the U S. Government Bill of Lading Correction Notice
(SF 1200, Figure 11-2).

a. (Ceneral.

(1) This section provides guidance and instruction in the preparation
of the Governnment Bill of Lading Correction Notice (SF 1200) for naking
alterations and corrections to PPGBLs.

(2) The subsection below is keyed to the numbered bl ocks on the
Government Bill of Lading Correction Notice (SF 1200).

(a) Date Notice Prepared (unnunbered}. Enter the date the
SF 1200 is prepared.

(b) PPGBL Number (Block 1). Enter the prefix synbol and serial

nunber of the PPGBL being corrected. Only one PPGBL Wi || Dbe corrected on each
SF 1200.

(c) Date PPGBL WS |ssued (Block 2). Enter the issue date shown
on the PPGBL being corrected.

(d) Total Weight Shown on PPGBL (Block 3). Enter the total
wei ght shown on the PPGBL.

(e) Origin (Block 4). Enter the nane of the origin address as
shown on the PPGBL.

(f) Destination (Block S). Enter destination address as shown
on the PPGBL.

(g) Route (Block 6). Enter route shown on “via" block on the

PPBL . Leave blank if no route is shown on the PPGBL .

(h) Issuing OFfice (Block 7). Enter the name of the activity
who issued the PPGBL.

(i) To (Block 8). Enter nanme, address, and zip code of activity
to which the original SF 1200 is to be sent.

(j) Payment Data (Block 9). Self explanatory.

(k) From (Block 10). Enter name, address, and zip code of
activity issuing the SF 1200.

(1) Bill of Lading Now Reads (Block 11). Enter information from
the PPGBL which is to be corrected. If the SF 1200 is being issued to include
information omtted from the PPGBL, enter the words “information omtted” in
this block.’
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(m Correct Bill of Lading to Read (Block 12).Enter
I nformation to be shown on the corrected PPGBL.

(n) Authority for Correction (Block 13). Enter information
which justifies correction.

(o) Remarks (Block 14). Enter remarks as appropriate pertaining
to the correction being mde.

(p) Information Copy (Block 15). Enter name, address, and zip

code of all the recipients of SF 1200, excluding the addresses shown in bl ocks
8 and 10. .

(q) Signature Titl
Sel f - expl anat ory.

(r) Carrier Representative Signature (Block 17).
Sel f - expl anat ory.

11006. Distribution of the Governnent Bill of Lading--Correction Notice
(SF 1200)

a. Wien transportation charges are affected by the alteration or
correction, the SF 1200 shall be prepared in sufficient quantity to permt the
followng distribution:

(1) A copy to consignee.

(2) A copy to the appropriate disbursing officer.

(3) Oiginal and one copy to the originating carrier.

(4) Copy to the office of the shipper service.

(5) Copy to be attached to the consignor copy of the PPGBL.

(6) Copies to all other addresses shown in “Information copy to”
(bl ock 15).

(7) Copy retained by the initiator of the SF 1200.

b. When the disbursing office or appropriation data changes the SF 1200
shall be prepared in sufficient quantity to permt the follow ng distribution:

(L) Oiginal to the initial disbursing office.

(2) Copy to the new disbursing office.,as amended.
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(3) 1w copies to the consignee.

(4) Copy to the office of the shipper service.

(5) Copy to origin carrier.

(6) Copy to be attached to the consignor copy of the PPGBL.

C. Whenany other alternations or corrections are nade the SF 1200 shall
be prepared in sufficient quantity to permt the same distribution as stated
I n paragraph 11006.a. above.

11007. Who May |ssue an SF 1200 (GBL Correction Notice).

a. Issuing Oficer. |In all cases where the issuing officer detects that

an alteration or correction is required, the issuing officer shall initiate

the SF 1200. This issuing officer shall also make distribution in accordance
wi th paragraph 11006.

b. Consi gnee.

(1) When the consignee considers it necessary to nake alterations or
corrections which have not been authorized by the issuing officer, the
consignee will notify the issuing office by electrical neans or in witing,
unless it is obvious that inmediate alterations or corrections are necessary
to reflect the exact facts relating to the shipnent. If a reply to this
notification is not received within 30 days alterations or corrections wll be
made by the consignee.

(2) When it is obvious that inmmediate alterations or corrections are
necessary to reflect the exact facts relating to the shipnent, the consignee
wi |l make the necessary alterations or corrections wthout the issuing
of ficers authorization.
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TERMS AND CONDITIONS. 1 is mutually agreed and under-
s00d between the United States and carriers, including
forwarders, who are parties 10 this bill of lading that:

muumhmwunghmmw
thereto as published in Title 41, Part 101-41, of the Code of
Federal Regulations

M“Wh“ mioiu”mmm
hareon, this bili of lading is also subject 1o the same ruies and
conditions as govern commercial shipments made on the
wsubl forms provided therefor by the carrier,

AR parsies to this bil ol lading (cartiers, agenis, freight
Torwarders, and others), recognizing that this shipment is made
under the suspices of the United States Govemment, agres 10
forgo any liens that may arise rom any cause whatsoever and
not 40 detain or impound this shipment for any reason.
Carrier shall in no way demand prepayment of charges nor
make gny collection of charges al ime of delivery.
ingrest shall accrus from  the voucher - dste on
. hersunder and shall be paid ot the same
Mnoﬂodmmllwlunmbyhmum
Treasury pursuant 10 the Debt Collection Act of 1982.

PRIVACY ACT DATA'(S USC 5522). This form serves as &

procursment, accountabllity and psyment form in the shipment
of privately cwned personal property lor the account of the U.S.

intormation thereon may be used to prepare related documents
or collect excess costs. Disciosure of information is voluntary
but its absence may prechuie shipment of property.

GENERAL INSTRUCTIONS AND ADMINISTRATIVE DIRECTION%

1. Continuation shests of the prescribed form should be used
and attached hereto when space under “Description d
Shipment™ on the face of this bill of lading is inadequate.

2 Whare accessorial or specisl sarvices, such s extiusive
uss of a car or truck, expedited pervice, protective sarvice,
FecONSIgNMent, oic., are ordered incident 1o the .,
transportation, the bill of lading shall be endorsed 1o show
the name of the camer upon which ths request was made
and the kind and scope of the special services ordered.
The endorsement may ba placed on the face hereof under
the “'Descrof Shipment” or under the “Remarks”
space is availabie, or in the space provided on this page
for “Special Services Ordered,” and shall be signed by or
for the person who ordered the services. H such an
endorsement S impractical, the same information may be
sat forth in 8 slatement baasing the NuMber of the covering
bit of lading, which shall be signed by or for the person
who ordered the services and, if possible, attached to ths
bt of lading. H the bill of lading is not available, the orignal
and one copy of the statement shalf be surrendered to the
camiar from which the services were ordered, ths original
to be ransmitled to ths tsst kne-haul camer for presenta-
tion in connection \ith the bill for kne-hau! transportation
charges. Where accessonal of special services o rc shown
as ordered but were not fumnished, the bitt of lading shall
be so annotated.

mbdlumanmbidmm
shall observe the instructions on the reverse of the Con-
signes’s Copy of the bilt of lading.

4. Instructions for biling charges on Swndard Form 1143,
Public Voucher for Transponation Charges, are found in
GSA'’s Federat Property Management Reguiations 10141
(41 CFR} which may be purchased from Superintendent d
Documents, Us. Government Printing Office, Washington,
DC 20402. SF 1113 may be puschased from the Superin-
tendent of Documents or reproduced in accordance \vith
41 CFR 10141.313-2.

5. American-flag carmers must be Used for Us. Government-
financed camiage of personal property (housshold goods,
personal effects. or privately owned vehicies) as pre-
seribed by 4S USC 1241 and for U.S. Government-h-
nanced movement of freighl as prescribed by 49 USC
1517. Statement by authorizing official justifying use of
foreign-flag carmet must ACCOMPANY appropriate voucher.
The air camier or ax freighl forwarder must SUbMit with
each bill involving the use of & loreign-Nag camer, in whole
or in parl, 8 copy of the sir waybill, manifest or other
documentation showing the underlying ax camers used
with justification statement for use of the foregn-flag
carrier. See General Accounting Office standards in 4 CFR
52.2.

STl

SPECAL SEPVICES ORDENED

(figure 11-1 back)
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U.S.GOVERNMENT BILL OF LADING wo. >
o CONTINUATION SHEET ORONAL [Fre

S TSSUING OFFICE fame and compiets aciwas)
(This form s 1o be ueed ss & contimation sheet for SF 1103, U.S.
Government B of Lading—Cripinal, or SF 1203, U.S. Government

Personal Propeny—Oniginel)

T - PACKAREL 10N OF AATICLES
== R0 a2very Soasliestn & W deospion 7 pumslbis SPerwe it & dewr woaHT FOR UBE OF BRLING ARNIER DMLY
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Fuck O WalY CRITC I CRSES WHere recusred. 1100-113 PRESCIPBED  3SA, FPMA |41 CFR) 101413

(figure 11-1.1)

St andard Form 1109, U.S. Government Bill of Lading Continuation Sheet
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A ———
{0AYE NOTICE PREPARED

GOVERNMENT BILL OF LADING CORRECTION NOTICE

L SOL NUMBLR 2. DATE Oﬂ.wﬂm a.to‘ruitfmmmounu
4. DRIGIN [As shown In “Drighn- blors oa GIL.} S. DESTINATION (As shown in "Desiination” Mok oo OBL.)
L BOUTE emalefe rociing shome an U813 7. MALANG OFFICE (As shoun an GBI made “Far Uas of luing Offiee. ™)
B TO: Nawns ond address of corvisviaciivity to which direcwd, ingluding 2IP Code.)
9. Complete frems $a, §, and ¢ only when cor-
rection i madi sfier transporsation charges
Aswe Doen poid,
8. D.0. VOUCKHEIA NMUMEE R
—
. . 0.0, vOUCKHEIR DATE
¢ D.0. SYMBOL

36. FROM: (7oll name and sddress of St octindty Mitisting the notice, inciuding 257 Code.}

“w
™ tion os i COARLICT B LADING TO AEAD how the corvecind
u.=u.oruoo Q NOW READS (Show ihe aforme ot it reaids prier 1z ] 'LLOF) Show nfor

B —— i ——
13 AUTHORITY FOR CORRECTION (Toriff end liem aumbers; clonificetion and ltem number; or other sutharily for making the change.)

l-i. ACMAANS (Prrtinen! information net otherwior provided on the form. Jf more space iy requived, vt reverse side of this fovm.)

3%. INFORMATION COPY TO {Nems end sddrrm, including Z1P Code.) 16. SIGNATURE ANO TITLE OF INITIATING OFFICIAL

17. CARRIER AEPRESENTATIVE'S SIGNATURE f: =“=, n holice b

initisted by dglp’nud trompporistion ¢hargey ove af

L - - - - |
- ANDARD FORM 1200 [3-01)
NEM 7840201~ 1405824 120020 Prescribes "‘:sa. FPMAR (41 CFR) 101-41.3

(figure 11-2)

SF 1200, Government Bill of Lading Correction Notice
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