DoD 4000. 25-5-M

CHAPTER 11

CONTRACT COMPLETION STATUS REPORTING

A. GENERAL

This chapter prescribes standard procedures for reporting: (a) the
status of unclosed contracts subsequent to physical conpletion, (b) major
events leading to the closing of the contract files by the CAQ, (c) the
extension of contract closeout by the CAO and (d) the extension of
contract closeout by the PO These reports provide a basis to the PO for
closing its files. These procedures conplement those in FAR 4.804-1 and
DFARS 204.804-1, 4, and 5 and provide conputer processable formats in
lieu of hard copy docunents.

B. BasIisS FOR CONTRACT CLOSI NG

1. The basis for closing contract files is dependent upon the face
val ue of the contract and the extent of adm nistration accorded to it.

2.  The conditions set forth in appendi x A30, Contract C oseout
G oup, are used by the CAOto group the contracts for foll owon closing
actions.

c. STANDARD TI MES FOR CONTRACT CLOSI NG

The time standards established for closing contracts are prescribed
In FAR 4.804-1. These standards are based on the date that the contract
s physically conpleted and on the pricing provisions. The contract
cl oseout groups are contained in appendix A30. Contracts that are closed
wthin the time standards are reported under the procedures in section
D., below Contracts that are not closed wthin the time standards are
reported under the procedures in section E., below, until they are

closed. Such contracts are also reported under section D., when they are
cl osed.

D. coNTRACT COVPLETI ON STATEMENT

1. The CCS, b1 Code PK9, is the prFars authorized MILSCAP version of
the pb Form 1594, Contract Conpletion Statenent. It is the nmeans by which
the CAOinforns the PO or Service designated ADP point of the mmjor
events of physical conpletion, final paynment, and/or that the CAO
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contract file is closed. For all contracts, a final CCS is the basis for
the PO to closeout its contract file.

2.  Reporting Physical Conpletion

a. A contract is physically conpleted when: (i) the contractor
has conpleted the required deliveries of supplies and the Governnent has
i nspected and accepted such supplies, and (ii) the contractor has
performed all services and the Governnment has accepted such services, or
(i11) notice of conplete contract termnation has been given the
contractor by the Governnent. Facilities contracts and rental, use, and
storage agreenents shall be considered to be physically conplete when a

notice of conplete termnation has been issued or the contract period has
expired.

b. \Wen a large purchase contract (Contract Coseout Goup B,
C, or D is physically conmpleted (i.e., delivered conplete and the
material or service accepted), the CAOwth the primary contract
adm nistration responsibility will forward an interimCCS (i.e., a PK9
transaction with Transaction Status Indicator code J in rp 80) to the PO
as a nmeans of reporting physical conpletion.

c. Small purchase contracts (Contract C oseout G oup A) usually
do not require payment reporting for contract conpletion or file
closeout. For these contracts the final CCS will nornmally be issued and
may include only the physical conpletion dates.

3. Reporting Final Payment and Conpletion of Al Administrative
Act ions

Contracts neeting the closing criteria for Contract O oseout
G oup A usually do not require final paynent reporting for contract
conpletion or file closeout. Wen the paynent function on contracts
meeting the closing criteria for Contract Closeout Goups B, C, or Dis
assigned to an office other than the office wth primary contract
adm ni stration responsibility, the disbursing office wll notify the
primary CAO when final paynent has been made and the disbursing office
file closed. Wen final paynent is made and ot her actions conpleted, the
CAOwith primary contract admnistration responsibility will forward a
final CCS (i.e., a PK9 transaction wth Transaction Status |ndicator code
Finrp 80), designated as Contract C oseout Goup B, C, or Dto the PO

based upon physical conmpletion, final payment, and conpletion of all
adm ni strative actions.

4. In those cases when a PKZ transaction has been received fromthe
PO the CAOw Il issue a final PK9 transaction wthin 5 workdays after
the Extended C oseout Date, only if the CAO had to performan additional
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contract admnistration function. The contract file wll be closed and
the last issued final PKO wll apply if the CAO did not have additional

contract admnistration functions to perform after i1ssuance of the final
PK9 transaction.

5. Preparation of a CCS — DI Code PKO w || be prepared in
accordance wth the format and instructions at appendix C23 for each
condition specified in paragraphs p.2., p.3., and D.4., above.

E. UNCLOSED cONTRACT STATUS (ucs)

1. Requirement for a UCS - a UCS Wil be furnished to the PO or
designated ADP point for each contract that will not be closed wthin the
timeframe established in FAR 4.804-1. The status wll include the
reasons for delay and the target date which has been set for closing. If
the contract is not closed by the target date, a revised UCS will be
forwarded wth the new target date and reasons for further delay.

a. A Disbursing Oficer wth secondary contract admnistration
responsibility wll forward the status information to the CAO with
primary responsibility. The status wll be forwarded wthin 5 workdays
after expiration of the standard cl osing period.

b. A CAOWth primary contract admnistration responsibility
will forward the UCS to the PO The status will be forwarded within
15 workdays after the expiration of the standard closing period in
accordance with FAR 4. 804.

2. Preparation of UCS - a UCS report, DI Code PKX, wll| be prepared
in accordance with the format and instructions at appendix C24 for each
condition specified in paragraph El., above.

F. CONTRACT crLOSEOUT EXTENSI ON (CCE)

1. Requirements for CCE — The Contract Conpleted Date in the CCS
will be used by the PO as the closeout date for file purposes. \Wen
conpl etion of any pending significant PO action extends beyond this
cl oseout date, the PO will advise the CAO of the Extended C oseout Date.
The POw Il forward a CCE to the CAOwthin 5 workdays after receipt of
the ccs. The CAOw Il then hold the contract open until the Extended
Cl oseout Date. The PO nust ensure that when the Extended C oseout Date
is to be revised, another PKZ transaction, Wth a new Extended C oseout
Date, is sent to the CAO The CAOw Il close the contract file after the
Ext ended Closeout Date is passed. |f an additional contract
admnistrative function was performed by the CAOQ another PK9 transaction
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will b e issued; otherw se, the previous PK9 transaction will remain in
ef fect.

2. Preparation of a CCE - A cck, p1 Code PKZ, will be prepared for
the condition specified in paragraph F.I., above, in accordance with the
format and instructions for the CCS except as shown at appendi x C25.

3. Reporting Final Paynent and Conpletion of all Adm nistrative
Actions - Contracts neeting the closing criteria for Contract C oseout
G oup A usually do not require final paynment reporting for contract
conpletion or file closeout. Wen the payment function on contracts
meeting the closing criteria for Contract O oseout Goup B, C, or Dis
assigned to an office, other than the office with primary contract
adm nistration responsibility, the disbursing office wll notify the
primary CAO when final paynent has been nade and the disbursing office
file closed. Wien final payment is made and other actions conpleted, the
CAOw th primary contract admnistration responsibility wll forward a
final ccs, designated as Contract Cose Goup B, C, or Dto the PO based
upon physical conpletion, final paynment, and conpletion of all
adm ni strative actions.

4. In those cases when a PKZ transaction has been received fromthe
PO, the CAOw Il issue a final PK9 transaction within 5 workdays after
the Extended C oseout Date, only if the CAO had to perform an additional
contract admnistration function. The contract file will be closed and
the last issued final PKO wll apply if the CAO did not have additi onal
contract admnistration functions to perform after issuance of the final
PK9 transacti on.

G. CANCELLATI ONS

Conditions may arise that necessitate the cancellation of a CCS, a
CCE, or a UCS report. \en cancellation is necessary, it is acconplished
by transmtting the first 35 positions of the original formats to be
cancel ed and addi ng an X-overpunch over the decade position of the year
in the PIIN.

H  FAST PAY CONTRACTS

Normal Iy a PO receives both an SPN, DI Code PJJ, and a CCS, DI Code
PK9, on each contract. On fast pay contracts which do not exceed
$25, 000, however, an SPNis not required by the Arny, Navy, and DLa. The
Army wll use the CCS, both to show performance and to cl ose the

contract. The Air Force still requires and receives the SPN and the CCS
on fast pay contracts.
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