Justification Statement Template

NOTE: If you have any authority listed in Sections 4a, 4b, 4c, or 4d of the DD Form 2936, your collection instrument is a survey and you are providing a DMDC Supporting Statement with your package, or you are also clearing a public collection in conjunction with this internal collection, you are not required to provide a Justification Statement as part of your internal information collection package.


For NEW and REINSTATEMENT Collections
Prompt:  Please provide a detailed description of how the information will be used, by whom, and the purpose of the collection. Explain how the information collection utilizes technological collection techniques; e.g. electronic response submission? Additionally, describe efforts made to reduce the burden and cost on the respondents. 



For REVISION Requests
Prompt:  Provide a detailed description of the proposed revisions and whether you believe these changes will constitute a minor or a major revision. 



[bookmark: _GoBack]For EXTENSION Requests
Prompt:  Provide an explanation as to why the extension is necessary as opposed to a full reinstatement. Please also include how many years for which you are requesting the extension (maximum of two). 
