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SECTION 1
INTRODUCTION

1.0 OBJECTIVE

The objective of this document is to assist U.S. Army personnel in
using the Advanced Technology Unit Training and Management System (ATUTMS).
Most personnel will require only a limited background knowledge of how ATUTMS
actually operates in order to perform their assignments. This document has )
been designed to guide individuals how to use the system routinely without '
referring to massive support documentation. It is assumed that each user has
been given introductory training on the use of ATUTMS including a
demonstration of his particular area of responsibility. Soldiers who are
expert at using ATUTMS will be interested in the more detailed documentation
listed under References.

ndls ot B BN & S8 BeeemB S

1.1 ATUMMS QOMPONENTS
The ATUIMS system includes the following components:
1) Relational Database (INGRES)
2) Word processing (MUSE)
3) Computer System Tools (i.e., Mail, Phone)
This manual emphasizes using the relational database and contains

limited information on both word processing and computer system tools as they
are already well-documented.

1.1.1 Relational Database

ATUTMS uses the relational database management system, INGRES, to +
record information and to produce reports needed for battalion management.
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INGRES is utilized to store, add, change, and delete data, and to generate
reports. The relacional database includes the three functional areas of the
battalion: Persommel, Training and Logistics.

1.1.2 Word Processing

Word processing is accomplished on ATUTMS by using a software
program called MCISE. MUSE consists of a powerful text editor, a spelling
checker, and the cmpability to print documents on either a dot-matrix printer
or the system letter-quality printer.

1.1.3 Camputer System Tools

Useful tools available on the ATUTMS computer system, in addition to
the database management system and word processing, are MAIL and PHONE. Using
these tools, the user can communicate with other users on-line or send
messages to be read later.

1.2 REFERENC= DOCUMENTS
Three types of documentation centers have been set up to provide

documentation support to users. At each terminal the following documentation
is available. 1

1) Use:r Guide for the Advanced Technology Unit Training and ].
Management System (this guide)

ol

2) VAX, "VMS Primer

el

3) MUSE User Guide

4) EDT Quick Reference Guide
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At a site in each major battalion building, specifically in the PAC, the HHB
training room, A and C Battery training rooms and the motor pool rail car, the
following documents are available:

1) BT, Introduction to the Editor

2) VAX/WS Command Language User Guide
3) INGRES Self-Instruction Guide

4) Soldier's Guidebook to INGRES

S) C. Itoh Model CIT-101 Users Manual
6) C. Itoh Model 1550 Users Manual

7) Leading Edge User Manual (Prowriter)

The following documents are at a third documentation center at the computer
site:

1) INGRES Users Manual, Volumes I and II
2) VAX/VMS Cammand Language User's Guide
3) VAX-1ll Utilities Reference Manual

4) VAX/VMS System Message and Recovery Procedures

S) VAX/VMS Systam Services Reference Manual

6) VAX/VMS System Management and Operations Guide




SECTION 2
ATUIMS SYSTEM DESCRIPTION

2.0 DESCRIPTION
2.1 HARDWARE QONFIGURATION
The ATUTMS hardware is based on a central computer located in the

battalion headquarters building. Terminals are distributed throughout the
battalion facilities to make them easily available to users. The central
computer is a VAX 11/750. manufactured by the Digital Bquipment Corporation.
Fourteen C. Itoch Model 101 terminals are connected to the computer via a patch
panel in the computer room. Ten C. Itoh Model 1550 dot matrix printers are
connected to selected terminals and a letter quality printer is located in the
Battalion headquarters.

2.2 SOFTWARE QONFIGURATION

The ATUIMS software consists of:

1) VAX/WMS ~ the operating system

2) INGRES - the database management System

3) MUSE - the word processor
2.2.1 VAX/VMS

The operating system provides system services which schedule and
allocate resources, such as memory and processing time. It also drives

hardware devices, such as terminals, disks, and printers. Most operating
system actions occur without the user's awareness. (Refer to Section 7.)

2-1




INGRES monsists of a set of software modules which are used to store
and retrieve data. INGRES can be used directly to create databases, update
and retrieve data, and write reports, or the user can use menus that have been
written using INGRES. Menus have been set up for each functional area in the
battalion: personnel, training, and logistics. If the user follows these
menus by selecting one of the choices listed, he will eventually get to a
fill-in-the-blank type form for accessing data or generating a report.

2.2,2.1 Personnel

The personnel portion of the database consists of a large portion of
the soldier information currently contained in the SIDPERS personnel system,
plus additional data on daily duty and deployment status, drivers, and the
Personnel Reliability Program (PRP). The personnel portion of the MTO&E is
also available. As soldiers arrive and depart from the battalion, the PAC
adds and deletes them from the database. The PAC also maintains current
mealcard numbers, important dates such as EER, and date of loss, MOS, GT and
SQT scores. The S2 shop maintains fields related to security, such as
clearances and the PRP roster. The batteries update the duty status of
soldiers absent from duty or training and maintain the drivers roster.
Current and projected leaves are updated in the PAC. Output reports are
available from the personnel data. The Daily Status Report summarizes the
status for battery or battalion and lists the individuals under each category.
The Battalion or Battery Roster is an alphabetical listing of each individual
and the Unit Manning report lists individuals by duty position as authorized
in the MIO&E. The Skill Inventory counts authorized, required, and assigned
personnel by grade and MOS.

2.2.2.2 Training

The training portion of the database contains a training schedule,
the scores of units and individuals trained, and reference tables identifying




the ARTEP, MOS and Common Skills tasks pertaining to the battalion. Events
can be entered into the training schedule with as much detail as required.
The reference tables mentioned above are available to aid the scheduler in
selecting tasks. Personnel data is also available to aid in selecting
specific units or individuals for training. After the training event has
taken place, scores for the units and/or individuals involved are entered into
the database. Summary reports can then be run to show the effectiveness of
the training at the battalion, battery or section level. Other reports
include the Training Schedule, an Instructor Schedule, a detailed Training
Event Summary showing tasks to be trained, an Event Roster showing all
participating personnel and a Job Book report showing a soldier's status on
all events trained to date.

2.2.2.3 Logistics

The Logistics portion of the database is designed to allow battalion
personnel to keep track of the status of each piece of equipment maintained by
the battalion. This includes trucks, jeeps, howitzers, rifles, and tents,
The database consists of relatively stable information such as the
description, model number, and serial number of each piece of equipment. This
information only changes every few months. Also included in the database are
highly wolatile data such as the current operational status of certain pieces
of equipment (such as vehicles and howitzers), which soldier is the hand
receipt holder for each piece of equipment, and service schedules and repair
history of each piece of equipment. This data is updated daily by the
battalion maintenance personnel. Other volatile areas are the Prescribed Load
List, and the Document Register. Data is kept concerning the quantity on
hand, and re-order status of spare parts. The Logistics portion of ATUIMS is
also capable of providing printed reports containing current information from
the previously mentioned areas. Often-used reports are the Document Register
report (supply actions), the 2406 Form report (equipment status), the Band
Receipt report (who is responsible for each piece of equipment), and the
Prescribed load List (PLL) report (current status of spare parts).
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2.2.3. MsSE

MUSE -3 a word processor. It enables each soldier to create his own
documents and == store them in the computer as long as he wishes. The MUSE
text editor era-—les the user to perform basic editing functions such as
entering text, ®»owving, copying and deleting text, as well as specifying text
to be centerec. emboldened, and underlined. The text editor allows the user
to step forward or backward through the text by using letter, word, line or
page capabilizies. A very useful feature is the ability to incorporate
database outputs within documents created by MUSE,

2.2.4 MAIL ax3 PHONE

MAIL and PHONE are programs which let you send messages to other
users on the VAX. With MAIL, you can send a message to another user and he
can read it any time he likes. If he is not on the VAX when you send it, it
will be waiting for him when he logs on. PHONE, on the other hand, is good
for sending quick messages to users who are currently on the VAX. You can
read more about ¥AIL and PHONE in Sections 7.2 and 7.3.
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USING THE AIUIMS SYSTEM

3.0 THE PROCESS

PP T T

3.1 GEITING STARTED

In order to get started, you need to learn about the terminal and
how to identify yourself to the computer.

3.1.1 The Terminal

The terminal lets you send commands or information to the computer
and receive responses and information in returm. Most personnel will be using
the CIT-101 terminals located throughout the battalion. Those of you using
the Grid Compass computer as a terminal should refer to Section 3.4: Using
the Grid, for instructions.

Make sure the terminal is turned on. The switch is in back on the
left side. Familiarize yourself with the keyboard. It looks very much like a
typewriter but with a few extra keys. Like a typewriter, it has a SPACE bar
at the bottom, SHIFT keys near either end of it and a CAPS LOCK above the
SHIFT on the left. Above the SHIFT on the right is a key labeled RETURN. To
the right of the RETURN key is a Kkey labeled DELETE. You will be using these
two a lot, so from now on we will shorten them to {RET] and {(DEL]. Once you
have a Username and Password and are familiar with the terminal you can try
logging in. For more information on the terminal and its keyboard see the
C. Itoh Model CIT-101 Users Manual,

3.1.2 Logging On and Off the Computer

Logging in means signalling the computer that you are ready to begin
and then identifying yourself as an authorized user. When completed, you can
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start using the computer. It is a simple procedure but a little background
information will be helpful for the first time.

' 3.1.2.1 Usemames and Passwords

To login you will need a Username and a Password. These can be
obtained from the computer system manager. The Username identifies you to the
computer. It is different from all other Usernames on the computer and is
used to keep track of all the work you do there. The Password is used to
protect this work from untrained or unauthorized users. Not everyone is
allowed to use the computer so you must obtain authorization from your
commander or supervisor to get a Username and Password.

- 3.1.2.2 Logging In

o Press [RET) to get the attention of the computer. It will respond
by asking you for your Username. Type your Username and then press [RET}. It
= will then ask you for your Password. Type your Password and then press [RET)
- again. For security reasons, your Password will not appear on the screen as
- you type it. A brief message will appear followed by a dollar sign (§). When
you see the dollar sign, you have successfully completed logging in and the
N computer is ready for use. If your Username is SMITH, the login will look
5 like this (the commands you type are shown in capital letters, the computer's
responses are shown in lower case letters):

(RET]
“ Username: SMITH(RET)
) Password: (RET]
N TIME Welcome to the 1-11 FA BN VAX/WMS 11/750

Send camplaints to GRIPE, new ideas to SUGGESTION via Mail.
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$ _ The dollar sign means that the computer is standing by, ready to
begin work. If you make a mistake typing your Username or Password, press
{DEL] and the last letter you typed will be deleted. If you do not correct
your mistake or if you use the wrong password, the message “user authorization
failure® will be displayed and you will have to press [RET) and start over.

3.1.2.3 Logging Off

When you have finished working at the terminal, enter the command
LOGOFF (or LO or BYE) (RET] and you will be disconnected from the computer and
the terminal will be available for the next user. Never leave your terminal
unattended without logging off. Otherwise, an unauthorized person will be
able to use the terminal with your Username and Password already entered to
read or change data you are responsible for. See the section on Security
L" which follows for more information.

= 3.1.2.4 Selecting and Protecting Passwords

k The password you enter when you log on to the computer provides the
E_'; main source of protection and privacy for the data contained in the computer,
- Therefore, you must protect your password at all times.

Do NOT give your password to anyone unless they have a valid reason
for using it. Remember that even if they have good intentions, they may not
have the proper training to use the computer and may destroy data by accident.
If you do have to give your password to someone, change it to a new password
as soon as they have completed their work. Instructions for changing a
password are given below.

Do NOT write your password down anywhere near your terminal. In
fact you should choose a password that is easy enough for you to remember
without having to write it down. Do not make it too easy. Your first name or
middle name does NOT make a good password. Your birth date is NOT good
either.




A good password is at least six characters long and can be made up
of any combination of letters or numbers up to a maximum of thirty~two
characters. It should be something easy to remember but difficult for anyone
else to guess. Let's say that your favorite dish at the local Mexican
restaurant is # 27, the Enchiladas Rancheras. A good password would be
®27ENCBILADAS". The more ridiculous the better. You should also change it
periodically just to be safe. Here's how to change your password.

To change your password:

$ SET PASSWORD

The computer will respond with three questions.

Old password: (Type in the old password here)
New password: (Type in the new password here)
Verification: (Type in the new password again)

The verification is needed because as when you log in, the password does not
show when you type. The computer wants to make sure you know what you typed.

Suppose you want to change your password from 27ENCHILADAS to TACOS19, you
would type in the upper case commands below. The computer's responses are
shown in lower case letters.

$ SET PASSWORD

014 password: 27 ENCHILADAS [RET])
New password: TACOS19 (RET)
Verification: TACOS19 (RET])

Remember that when you do it, the passwords will not show up on the screen.




3.1.2,5 For More Information

If you vant more information on logging in and entering commands,
read Chapter 1 of the VAX/VMS Primer Manual available at each terminal. VAX
is the name of the computer you are using and VMS is the name of the main
control program, Or operating system, which lets you log in and uge the
facilities of the computer. Note that where it refers to the VI100 terminal
you can substitute the CIT-101 terminal.

3.2 SEQURITY

Basic operations on the database include adding, retrieving,
updating and deleting data. The operations you can perform and the data you
can access are limited to those areas for which you are responsible. The
battalion commander and the executive officer have access to all data, The S-
1 and designated members of the PAC have access to all Personnel data.
Battery commanders and designated members of each battery have access to data
only for their own battery. Therefore, if the battalion commander requests a
set of information on all soldiers, data for each soldier in the battalion
will be returned. If a battery commander makes the same request, the database
will respond with data only for those soldiers in his battery. This means
that the battery commander has only a partial view of all the data available.
Many users are denied even a partial view of some data. If a user tries to
look at data for which he is not authorized, the message "PROTECTION
VIOGLATION" is displayed and he is not allowed to view or change the data,

—p
“FTWﬁ”
N N 'r'. . "’. .

This protection depends on the Username and Password used to log in
to the computer. Permission to access data is granted by the computer system
manager whenever a new user receives a Username and Password. Therefore, it
is very important to protect and change passwords periodically.

I-’.
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33 USING THE PRINTERS
3.3.1 C. Itah Printers

The printer is attached to the terminal by a cable. This cable
allows information sent from the computer to the terminal to be transmitted to
the printer. The power switch is on the lower left side of the printer. When
it is on, the green light marked POWER in front of the printer will light.
The SEL white square button in front of the printer is used to select and
deselect the printer. When the printer is selected, the green light marked
SEL will light. You would want the select light off to delay printing while
you are working on the printer (like changing the paper) without losing any
print lines. Make sure that the SEL light is on when you are ready to print.
The two other white square buttons in front of the printer are for advancing
the paper one line (LF - Line Feed) or one page (TOF - Top of Form). In order
to use these, first turn the select light off. The red PE light notifies you
when you are out of paper. For more information on the printer including how
to change the paper or ribbon, refer to the C. Itoh Model 1550 Users Manual or
the Leading Edge User Manual. )

In most cases, using the printer is simply a matter of checking the POWER
and SEL lights when the computer asks you to prepare the printer. When you
request a report, you can choose to have it sent to either the terminal or the
printer. If you enter P for printer, the report automatically comes out on
the printer. There are two other ways of printing you can use to save the
information on the temminal screen.

Press CTRL-PF1 You will get a print out of everything that
appears on the screen,

Press CTRL-PF2 Everything that scrolls by on the screen will
or be copied over to the printer until you press
CTRL-PF4 SBHIFT-PF4. In this case CTRL-PF2 and CTRL-

PF4 are the same.

3-6




N

S T T T Y T T R T T T N W v~ vy

. For advanced users, commands are available for printing files on the
C. Itch printérs attached to the terminals. The commands are:

$ PRINT10 filename.ext (Print at 10 chars per inch)
$ PRINT12 filename.ext (Print at 12 chars per inch)
$ PRINT17 filename.ext (Print at 17 chars per inch)

$ PRINTPRO filename.ext (Print with proportional letter
spacing. The appearance is similar to
typewriter print.)

If you enter one of these commands without giving a filename, nothing will be
printed, but the printer will be set to print at the characters per inch
desired. Then, if you print something with a CTRL-PFl, CTRL-PF2, or CTRL~PF4,
it will be printed in the style selected.

Examples:
$ PRINT12 DATA.TXT -~ The file DATA.TXT will be printed at 12 cpi.
$ PRINT17 - The printer will be set to print at 17 cpi until reset
by another command or shut off and back on.

Printing at 12 or 17 cpi allows wide printouts to fit on narrow paper.
3.3.2 Letter Quality Printer

A letter quality printer is located in the Battalion RBeadquarters
building. Most uses of this printer are to print MUSE work processing
documents. To do this, specify printer device 2 in the MUSE print options
menu. For advanced users the copy command can be used to send a file to the
letter quality printer. The printer is a terminal to the VAX and it has a
terminal device name: *"TXA3:". The required copy command is:

$ OCOPY filename.ext TXA3:

The punctuation is important, do not forget the period (.) or the colon (:).

................................
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3.4 USING THE GRID

The GRID can be used as both a stand-alone computer and as a
terminal to the VAX. The computer has a keyboard, a display screen, and a
built-in storage device called bubble memory. The floppy disk drive is in a
separate unit and both it and the printer are connected to the basic unit by
cables. As a stand-alone computer, the GRID has a word processor, a graphics
package, a spreadsheet and the BASIC programming language. As a terminal, it
can be connected directly to a port into the VAX with the serial interface
cable or it can be connected to the telephone lines with a phone jack. With
the phone connection, the built-in modem transmits the signal to another modem
at the VAX with an ordinary phone call,

To use the GRID as a terminal, first you need the correct software.
The software program is called GRIDVT100. It must be in either your bubble
memory or on your floppy disk. As with all GRID software, you make your
selection by using the arrow keys to position on the choice and then pressing
(RET]. Each time you make a choice, the next level is presented until you
have selected the device, subject, file and kind. A terminal description file
has been set up which contains the information for accessing the computer.
When you select a description file, it will automatically call GRIDVT1O00.
After selecting the description file and after the terminal menu is presented,
hold down the CODE key and press return to confirm your selection. You can
also make your own terminal description file., Refer to the GRIDVT100 manual
for how to f£ill in the fields in this file. If you have a direct connection
to the VAX, put a period (.) for a phone number; if you are using a phone
jack, £ill in a phone number. The speed or baud rate should be 9600 for a
direct connection. If you find you are missing characters, then you may have
to go to 4800 baud. Be sure the system manager has set your port on the VAX
to the speed you are using. For the phone connection, use 1200 baud. To
disoconnect from the computer after you have logged off, use CODE-A.




_ Since the GRID has a smaller keyboard, sometimes key combinations
are necessary to transmit a character. The following is a list of some of
these combinations:

C. Itch Key GRID Cambination Keys
DELETE QODE-0
NO SCROLL CODE-9
\ QODB-SHIFT-"
PF1 (Menu Key) CODE-SHIFT-1
[ CODE~<
) QODE->

3.5 BEGINNING WORK

If you want to begin working in Personnel, Training or Logistics
type the command MENU and press [RET). A menu of choices will be displayed
from which you can choose the type of work to begin. Type PERSONNEL (or P),
TRAINING (or T), LOGISTICS (or L), UTILITIES (or U) and you can start work.
Instructions for using these choices are contained in the sections which
follow. This is how you would use MENU to start working in Training:

$ MENU [RET]

lst Battalion llth Field Artillery
Training Management System

* Personnel
* Training
* Logistics
* UOtilities
* Exit

Help Personnel Training Logistics Utilities Exit: TRAINING [RET]
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A new Denu will be displayed that will lead you to the different Training
activities. If you do not want to go any farther, type EXIT (or E) [(RET] and
you will go back to the dollar sign ($).

Bl Pt B a4 . o B

3.5.1 Using Query by Forms (QBF)

Query by Forms (QBF) provides an easy way to enter, update and
retrieve the information stored in a database. It does this by using forms
quite similar to the paper forms you use every day, to quide you through these
activities. A sample form is shown below. Note that like a paper form, it
has labeled fields indicating where to place required information. Unlike a
paper form, QBF can check data as it is entered, warn when mistakes are made
and either provide you with a list of correct answers or tell you where to
find them. As noted above, the three major functions of QBF are data entry,
data updating and data retrieval. Before attempting those, we will look at
how you can move around the screen to get to the different fields.

ke Bbad Bi s & .2

3.5.1.1 Moving Around the Form

Look at the terminal screen and locate the flashing cursor. Locate
the TAB key on the left side of the keyboard. Press it a few times and notice
that the cursor jumps from field to field on the form. Press it enough times
and it will move all around the form until it jumps back to where it started.
Move the cursor backwards by holding down the key labeled CTRL and pressing
the letter P for Previous. This combination of keys is known as a CONTROL~P.
Other ocontrol characters like this will be used to send special commands to
the terminal. The RETURN key will also move the cursor around the form but,
as demonstrated later, it has a different effect than TAB when entering data.
Finally, to get from the form down to the menu at the bottom of the screen,
press the PFl key at the top of the key pad on the right side of the key
board. The cursor will move down to the menu, allowing you to type in your
choice of commands. Type HELP for example, followed by a RETURN, and a help
message will be displayed on the screen.

2.

L. & 8 P
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mpc: sex: race:
H dependents: ethnic:
ﬁ citizen:  marital: religion:

3.5.1.2 Moving Within a Pield-

Move the cursor to the "name” field. Locate the —> (righ* -arrow)
key in the top row of the keyboard. Press the key, hold it down and the
cursor will move across the field. When it reaches the end of the field it

- will stop moving. Press the <-— (left-arrow) key and send it back to the
s beginning of the field. Now press the SPACE BAR at the bottom of the keyboard
- several times. The cursor will move across the field Press the DELETE key
_ in the middle row of the keyboard on the right side. The cursor will move
;_’-E back to the left. Though the result looks the same, we will see that these
1 last two keys have a much different effect than the arrow keys.

3.5.1.3 Entering Data Into a Field

Move the cursor to the "name" field. Type your hame in capital
letters, last name first, and no commas as shown in the form below, then use
oy the arrow keys to move back across the field. The letters in your name are
T not affected. Now move across the field using the SPACE BAR and the DELETE




key. Notice that the letters are erased as the cursor passes over them. Try
typing another name right over the first one. Each new letter typed replaces
an old letter. This is how typing mistakes are corrected in QBF. Notice that
you do not always have to re~type a whole field. Use the arrow keys to move
across correct data to the portion of the field in error.

3.5.1.4 Error Checking by QBF

Move the cursor to the "dependents” field. Type in the letter "A"
for example, and then attempt to move to the next field using TAB. An error
message will appear at the bottom of the screen warmning that a number, not a
letter is required When possible, the error message will tell you what the
possible answers are. Move to the “"marital® field and enter something except
"M® or "S". When you attempt to move to the next field, QBF warns you
that "M" for married and "S® for Single are the only valid entries for that
field. The field is blanked out and the cursor is repositioned at the
beginning of the field so you can enter the correct data,

Il PERSONAL DATA
name: SMITH JCHN MICHBAEL ssn:
mpe: sex: race: dob:
dependents: ethnic:
citizen: marital: religion:

HELP QUERY GO END:




3.5.1.5 Using the Database

Now that you know how to move around screens and fields you can
start to actually use the database. There are three basic ways to use QBF,
Add or Append brand new data to the database, change or Update data already in
the database and 100k at or Retrieve data in the database. We will look at
Append, Update and Retrieve one at a time. With each type of operation the
form will look the same except for the menu at the bottom. This menu tells
how to perform each type of operation.

3.5.1.6 Appending Data

The form below is a sample of an Append form. For example, when a
new soldier arrives at the battalion a new record with his personal
information must be appended (added) to the database. Note the instructions
at the bottom. With this type of form, you move from field to field entering
data. If an error occurs, read the message and make corrections. When the
entire form is filled in, hit a CONTROL-Z and the message "Writing data..."
will appear. When the data has been written out, the fields in the form will
be cleared so that another set of data car be entered When you are finished
entering data, press PF1l (the MENU KEY) and a new menu will appear. This is
shown in the second form below. Typing ADD is the same as pressing the
CONTROL-2. If you are through entering data type END.
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PERSONAL DATA
name: SMITH JCHN MICHAEL ssn: 123456789
mpc: sex: race: dob:
dependents: ethnic:
citizen: marital: religion:

APPEND #1 (control-z to add, <MENU KEY> to return)

PERSUNAL DALY




3.5.1.7 Updating Data

Updating with QBF actually requires both a Retrieve and an Update.
This is necessary because the correct record must be located before it can be
changed. Retrieves in QBF are easy. If for example, you want to locate
information about a John Michael Smith, enter SMITH JGEN MICHAEL in the name
field as in the first form below and hit a CONTROL~2. The second form will
appear a moment later with all information about John Smith filled in. You
can then move around the form and type in any corrections needed. It could be
that John now has 3 dependents instead of 2. This is typed into the
dependents field and- the-PFl key is pressed. The third form then appears and
if WRITE is selected, the new data is written to the data base. The next
section shows more sophisticated retrieves.

mpc: sex: race: dob:
dependents: ethnic:
citizen: marital: religion:

ENTER QUERY (<MENO KEY> to return or to run)

. . Plaiei St i At
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PERSONAL DATA

name: SMITH JGEN MICHAEL san: 123456789

mpc: E sex: M dob: 601208

dependents: ethnic:

citizen: Y marital: M religion:

HELP QUERY WRITE DELETE END:WRITE

PPy
N L e
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: 3.5.1.8 Retrieving Data
" Retrievals or queries in QBF can become quite sophisticated because
X there are some special operators you can use in the form. Por example, to see
: information on everyone with the last name Smith who is either an officer or a
wvarrant officer, born in 1960 or later, who has 3 or more dependents and is
) married, fill out the query form as follows:
-
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SMITH*

1=E gex: race:

dependents: >=3 ethnic:

citizen: marital: =M religion:

ENTER QUERY (<MENU KEY> to return or to run)

After typing a CONTRCL-Z (or PFl then GO), the menu will be filled
in with data about a person named Smith. If other Smiths also satisfy the
criteria, they can be viewed by typing CONTROL-F for Porward until all
eligible records have been viewed. The operators used in this example and
other cperators are defined below.

Qperator Definiti

= Bqual (implied if data is entered)
1= Not Bqual

< Less Than

<= Less Than or BEgqual
Greater Than

Greater Than or Bqual
Any string of characters
Any single character

» ‘X v

~
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Move to the Next Field.

Move to the Next Pield.

Move to Previous Field.

Move to Next Field clearing everything right of the cursor
in the current field,

Moving Within a Field

Move right in a field (right-arrow key).

Move left in a field (left-arrow key).

Move down in a field (down-arrow key). This applies to
fields covering 2 or more lines.

Move up in a field (up~arrow key). This applies to fields
covering 2 or more lines.

Editing Data in a Field

Delete the character to the left of the cursor.

Delete all data fram the cursor to the end of the field.
Clear the current field.

Duplicate (append) data from the same field on the
previously entered form.
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o Entering Data Into a Field

¢ Move to the field using the commands listed above and
.. simply type in the data.
\ 0  Selecting Items fram the Menu at the Bottam of the Screen
: Key

PF1 The cursor moves to the bottom right corner of the screen.

Type in the item of your choice fram the menu followed by
pressing the RETURN key. Only type in enough letters from
your choice to make it different from the others.

0 Redrawing the Screen
- Key
CONTROL~W The screen is redrawn. This is useful when static on the
- line from the computer to the terminal has caused stray
characters to appear on the screen.

3.5.1.10 Summary of Advanced QBF Commands
- QBF provides advanced editing features designed to let the

experienced user update more rapidly, especially when updating data already in
the database. The basic commands still work as before.
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o  Initiating Advanced Edit Mode
o
CONTROL~E QBP now accepts BEdit Mode commands.
X o Moving Around the Screen

Key

N Move to the Next Field.

P Move to the Previous Field.
- 0 Moving Within a Field

Key

: F (character) Search forward for a character.
- G (character) Search backward for a character.
W Move to next word in field.

} (character) Move forward to a character.

{ (character) Move backward to a character.

] Move to end of field.

( Move to beginning of a field.

o Editing Data in a Field
Key
U Undo the previous command.
C<*H<text> Change target range toO new text.
D<*><text> Delete target range.

:'.:; S<new text>  Substitute current text with new text.
» I<new text> Insert new text after cursor.
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R<character> Replace character under cursor with new character.
X : Delete character under cursor. -
- Change case of character under cursor.

* The target range is selected by typing one of the form movement commands
immediately before the text. (The form movement commands are listed
above. )




SECTION 4

4.1 PERSONNEL DNTABASE

The personnel portion of the database stores all the data about an
individual soldier except for training scores. You can append (add) new
soldiers, update current information about existing soldiers, or depart
soldiers. The daily status report is an important part of personnel and it
must be updated daily. The MTO&E is consulted to produce reports which
compare assigned strength to authorized to help identify shortages or excesses
in personnel assignments. In addition to the basic soldier data, there are
several rosters of individuals who belong to some program or have a special
status or condition. These are the Personnel Reliability Program roster
(PRP), the drivers roster, and the roster of special conditions. This last
roster is confidential and contains individuals who may be undeployable due to
a pending unfavorable action or who belong to the overweight program.

4.1.1 Capabilities and Procedures

The Personnel application offers many advantages to the battalion
Personnel and Administration Center (PAC), the S2 area and to the batteries.
In the PAC, much of the work that was previously done by hand can now be done
with the aid of the computer. The Battalion Roster shows the current count of
soldiers in each battery and important information about each soldier, such as
driver qualification and mealcard number. The Unit Manning report shows
current assignments and provides a means for identifying open duty positions.
The skill inventory report replaces the manual procedure of counting
authorized and assigned strength by MOS and grade. Each report can be
requested for a single battery or for the whole battalion,

Information is available in the query mode also. The fields in the
individual soldier record are divided into four areas: personal,
qualifications, unit-related data, and service-related data. Under the
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Update/Retrieve menu, there is a separate menu item for each area and one for
the whole record. Pick the field or combination of fields that describe the
soldiers you want to see. For instance, if you want to find all the personnel
who have a 76Y MOS, choose the Qualifications menu under Update. Using the
TAB key, go to the field for MOS and type in 76Y*. The star (*) is used to
say that you want all skill levels within the MOS. To make the query, hold
down the CTRL key and the 2 key at the same time (CTRL/Z). This tells the
computer to search for everyone who matches the fields that you filled in.
Another query that would be typical in the PAC is to f£ind who is due for an
Efficiency report (OER and EER). The last ER date is in the service related
portion of the soldier record. Choose Service under Update/Retrieve and enter
the year and month, for example 8502 would be February, 1985. If you want to
know who is due in February, 1985 and who is also due to terminate his service
within the next three months, then fill in <850601 in the ETS date. The less
than sign (<) before the ETS date means you want every date before the one you
fill in. When you enter CTRL/Z, the computer will search only for those
soldiers matching these dates. Once the first soldier is found, use CTRL/F to
move on to the next individual. Continue to use CTRL/F until there are no
more matches. Section 3,51 on Using Query By Forms explains more about how
to move around in the form and how to enter and update the fields,

bbb st e R s

As shown in Section 3.5 on Beginning Work, typing MENU leads to the
main ATUTMS menu. Type PERSONNEL (or P), and you will get to the personnel
menu, It does not matter whether capitals or lower case letters are used when
using the menus, but when you enter the data into the fields on the forms, you
MUST use capitals. Names are always entered as last name first, followed by
first name and middle. No commas are used in the name (for example: SMITH
JOBN JAMES). In most cases, you will only need to enter the last name
followed by a star (*) to find an individual (SMITH*). In this case, the star
(*) is used to save you from typing in the whole name with the same exact
middle name. Most of the dates in Personnel are six numbers: two for the
year, two for the month, and the last two are the day, (for example, 850831).
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In some cases, only the year and month are required, (i.e., 8508). The
section on assigning a new soldier has a list of the fields and an example of
each.

4.1.2 Menu Map

The menu map for personnel (Figure 4-1) is a quick reference to use
with the personnel menus. Each box represents a display on the screen and the
lines under it lead to the different choices. At the completion of your work,
enter EXIT (or E) to go back to the menu you came from and continue exiting
until you reach the § prompt.

4.1.3 Menus and Reports

This section shows each menu and report form in the Personnel
functional area. The menus are ways of getting to the forms and reports. On
the menu, you will see the choices listed, and at the bottom there is a list
of one-word descriptions for each choice. The cursor, (the blinking box), is
at the end of this list. Pick the first letter or letters from the list of
one-word descriptions and then press [RET]. A screen form is similar to a
paper form with titles and blank lines. Fill in the blank lines and tab to
the next blank line. The reports take all the data currently in the computer,
and combine and format it. A report can be displayed on the terminal or
printed at the printer.
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4.1.3.1 Personnel Main Menu

where to do your work. When leaving

enter a new gsoldier into the database,
who is absent, enter a soldier into a

supporting personnel data,

* New Soldier Arrival

* ppdate/Retrieve
Soldier Data

* Daily Status Input

* Special Rosters

* Reports

4-5
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The personnel main menu is the first level of choice when deciding

this menu, there is another set of

choices which take you to the specific job you need to do. From here you can

enter the daily status for a soldier
roster, request a report, or look at

PERSONMNEL, MAIN MENU

Add a soldier for the first time to
the database. The soldier may be
assigned, attached, or SD gain.

Change or look at any data about a
soldier, 1including personal,
qualifications, unit, and service
data; also changes of position and
departures.

Enter status for soldiers who are
absent from duty or absent from

training.

Enter a soldier into a roster:
drivers, PRP, special or derogatory
status.

Request a Personnel report: daily
status, Bn or Btry roster, PRP, skill
inventory, unit manning.
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New Soldier Arrival
Update/Retrieve Soldier Data
Daily Status Input

Special Rosters

Reports
Query Supporting Data
Mail
Exit

Belp New Update Daily Special Reports Queries Mail Exit:

* Query Supporting Data Look at or update the supporting data
in Personnel: unit names, religions,
education codes, clearances.

*  Mail Use mail to send messages without
leaving the menus.

* Exit Exit Personnel and go back to the main
menu.

4-6




4.1.3.2 New Soldier Arrival

Use this menu when a soldier arrives in the battalion for the first
time, If he is transferring within the battalion from one unit to another, do
not use this, go to the update menu and select POSITION for position change.
Most new arrivals will be assigned to the battalion, but in some cases the new
arrival may be temporarily attached or a SPECIAL DUTY gain. If he is to be
assigned to the battalion choose the ASSIGNED (or AS) menu item, Notice that
ASSIGNED and ATTACHED both start with the same letter "A". In cases like this
you must enter as many letters as will make the choices different.

QOMMANDS

ASSIGNED - Select this choice for the normal arrival of a soldier in the
battalion.

ATTACHED - Select this choice if a soldier is attached to this unit but
is still also assigned to his home unit.

SD GAIN - Select this choice if a soldier is on special duty with this
battalion.

EXIT - Exit this menu and return to the main personnel menu.

For an explanation of the fields in the soldier record, select
DICTIONARY at the bottom of this screen or select HELP under assigning a new
soldier. The values for religion, military education, civilian education, and
security clearances can be found under Queries in the main Personnel menu.,
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Belp Dictionary Assigned Attached SD Exit:
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4.1.3.3 Assign New Soldier

The form that appears on the screen after you choose ASSIGNED
contains four categories of fields: personal, qualifications, unit data, and
service data, Some of the fields already have values. These are called
default values and you can type over the value if it is not what you need or
you can keep the value by using the tab key to skip past it. Some of the
fields are mandatory; this means you must enter something. These fields are
NAME, SSN, MPC, DOB, RANK, GRADE, MOS, UPC and POSITION. Without these
fields, the reports will not work. Many fields have checks in them to help
you enter the correct data. If the check fails, a message will print on the
bottom of the screen giving you some advice. Section 3.2 on Security
explained how a "PROTECTION VIOLATION" can prevent you from adding or updating
data. If this happens, see the system operator. You also can be prevented
from adding a soldier if he is already in the database.

The following is a list of the fields for assigning a new soldier to
the battalion.

4-9
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ASSIGN NEW SCILDIER

PERSONAL DATA
name: Ssn: NN , mpe: -
sex: __________ race: ______ dob: 990101 dependents:
ethnic: _______ citizen: marital: ____
religion: hor:

QUALIFICATION DATA

rank: l-grade: dor: —_— mos:

asi: SOS : sasj: __ lang: __

scty_status: ____ scty.clnc: ________ physcateg: __ I

pulhes: gt_score: ________ promo_ind: ___

mil_educ: civ,educ: ________ bonus_mos:

sqt_score: _______ sqt_date: I
UNIT DATA

upc: [ position: battle_pos: l

report_date: — arrive_date: depart_date: l

date_loss: regno: ______ regbr:

reg_home: tf badge: _____ __ mealcard:

mealcard _dt: sep_rations: ____ l
SERVICE DATA

pay_entry: active_serv: ______  ets date: l

term_serv: raterl: ___

rater2 raterd: ____ last_er:

rater_date: photo_susp: ______

last_combat _dt: ____ combat_area: _______  ret _o0S:

forgn_serv: days_leave:

* Note: The boxes indicate that the field must be filled in.
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Field Size Contents Example
hor 15 Bome of Record EIGIN, IL
lang 10 Lanquage Identifier FR
last_combat 6 Year and Month - lLast Combat 700101
last_er 6 Year and Month - Last Efficiency

Rating 8405
marital 1 Marital Status S
mealcard 8 Mealcard Number J2157312
mealcard _at 6 Date Mealcard Issued 840101
mil_educ 10 NOO Graduate/Military Education

Level PIC GRAD
mos 5 Military Occupational Specialty Code 13Bl0
mpc 1 Military Personnel Class E
name 27 Individual Soldier's Name SMIT™H JCE
NEWUPC 5 UPC of receiving unit if soldier

is detached DFS01
ojt_dt 6 Year and Month of QIT Completion 840101
oldupc 5 UPC of serding unit if soldier is

attached DFS01
organic 1 Indicator if soldier is an SD qain S
pay_entry 6 Pay Entry Basic Date (PEBD) 840101
photo_susp 6 Year and Month of Photograph

Suspense 8402
phys_categ 1 Physical Category Code A
position 4 Duty Position JAO2
promo_ind 1 Pramotion Indicator P
pulhes 6 Physical Profile 111111
race 1 Race C, M N R X
rank 4 Rank SGT
raterl 16 Name or title of first EER or OER

rater 1SG
rater2 16 Name or title of first EER or OER

rater BTRY CIR
rater3 16 Name or title of third EER or OER

rater BN CODR
rater_date 6 Effective Date of Rating 840101
req br 2 Regimental Branch FA
reg_hame 10 Regimental Bame
req_no 4 Regimental Number 1234
religion 26 Religion NO-REL-PREF
report_date 6 Date Assigned to this Unit 840101
sasi 2 Secondary Additional Skill

Indentifier SH
scty_clnc 2 Security Qlearance ™=
scty_status 4 Status of Security Clearance BI
sep_rations 1 Flag to indicate separate rations S
sex 1 Sex M
Smos 5 Secondary MOS 11B10
sqt_date 6 Date of SQT test 840102
sqt_score 2 Skill Qualification Test Score 95
s&n 9 Social Security Number 1234456789
tem_serv i Term of Service 6

)
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s 4.1.3.4 Attach a Soldier

. | To attach a soldier, enter items that might be used while he is on
duty in the unit. The meaning of each field is the same as assigning a ‘
soldier. An extra field is presented with a default value already filled in. ‘
The Attach field has an "A" to indicate an attached status. Be sure to depart
attached soldiers the same way you would depart an assigned individual.




l position: battle-position: __________
arrive_date: depart_date:

" mealcard: mealcard dt:
tf_badge:
APPEND #1 (ocontrol-Z to add, (MENU KEY) to return)

\ NOTE: The boxes indicate that the field must be filled in.
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4.1.3.5 SD Gains

An SD gain needs only those fields that might be used while a
soldier is on unit duty. The meaning of each field is the same as for
assigning a soldier. The SD field should have an S for SD gain. Be sure to
depart this soldier when he leaves the unit.
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S S A

SD GAINS

. Em ot saRURR san: B mc: (TSBY o: (&l

sex: M_ dob: -,‘.'.&Juﬂ grade: _______mos:
dor: rank: asi: __________ upc: | |
position: battle pos: arrive_date:
depart-date: ________  mealcard: mealcard_dt:
tf-badge: '
APPEND #1 (control-Z to add, <MENU KEY> to return)
‘ NOTE: The boxes indicate that the field must be filled in.
4-15
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4.1.3.6 Updating and Retrieving Soldier Data

Select UPDATE (or U) to look at or change data about a soldier in
the battalion. The update/retrieve menu will display more specific choices of
what can be changed or viewed:

PERSONNEL. UPDATE AND RETRIEVAL MENU

* Position Change To change position within the
battalion. Remember to change both
the UIC and the POSITION if the
transfer is between batteries.

* Depart a Soldier To depart a soldier from the
battalion. Also use this form to
detach a soldier to another unit.

* Individual Soldier To update or retrieve any or all of
Record the fields in the soldier record. 1
*  Personal Data To update or retrieve data in the

personal portion of the record. This
includes race, date of birth, etc

* Qualifications To update or retrieve data in the
qualifications portion of the record.
This includes MOS, SQT scores, rank,
etc.

* Unit Data To update or retrieve data related to
the unit or the battalion such as
mealcard number and date of loss.

g 4-16
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Position Change
* Depart a Soldier
Individual Soldier Record
Personal Data
Qualification Data

Unit Data

Service Data

* Exit

»
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I l Belp Position Depart Individual Personal Quals Unit Service Exit:

* Service Data To update or retrieve service related
data. This includes date of loss,
ets_date, last EER, etc.

*  Exit Return to the main personnel menu.

Position (or PO) is the command for changing an individuals's UPC or
position and DEPART (D) is for deleting him from the database. INDIVIDUAL (or
I) is the menu item to view or change any field in the soldier record. It
looks the same as the form for assigning a new soldier. The remaining choices
in the update menu are: PERSONAL (or PE), QUALS (or Q), UNIT (or U), and
SERVICE (or S). These correspond to the sections in the individual soldier
record and have the same fields. It is easier to find a particular item
because there are fewer fields to skip

4-17
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4.1.3.7 Update Soldier Position

To 1‘nove a soldier from one battery to another or to change his
position within a battery, choose POSITION (or FO). Retrieve the soldier by
making a query and type in the new position code and UPC, Do not forget the
UPC or he will not appear in the right roster. The battle position is an
optional field that could contain a different position for war-time use.
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ENTER QUERY ( <MENU KEY> to return or to run)
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4.1.3.8 Depart a Soldier

For departures, choose the DEPART command (or D). Again, make a
query for the soldier you want and choose DELETE (or D) to delete him from the
database. This will also delete his training records, hand receipts, and
menbership in any other rosters. This form is also used to detach a soldier.
Enter a "D" in the Detached field and the UPC of the receiving unit. To
return a detached soldier, enter a blank in this field The detached status
may also be changed by entering a blank in the ATTACH field under Unit Data.
Do not choose the delete option if you are only detaching a soldier.
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DEPART A SQLDIER

If this soldier is DETACHED, enter a *D" in the DETACHED field and the
receiving unit in the UNIT field.

Detached:______  Unit:

ENTER QUERY (<MENU KEY> to return or to run)

-2
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X 4.1.3.9 Retrieve/Update Individual Soldier Record
¢

The fields in the Individual Soldier Record are the same as those in
the Assign New Soldier form., Also, each of the four categories of data has a
separate form. The Individual form is most useful when you want to look at
many different kinds of fields or if you do not know the category. The
smaller forms for each category are useful when you want to change or look at
the same field for many different soldiers.
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RETRIEVE/UPDATE SOLDIER RECORD

race.

ethnic:

ENTER QUERY (QMENU KEYD to return or to wun)

NOTE: The fields continue to list as you tab past each field. All
categories of data are presented.

NOTE: The boxes indicate that the field must be filled in.
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PERSONAL DATA

race: dob:
dependents: ethnic:
citizen: igi
hor:

ENTER QUERY (<MENU KEY> to return or to rum)
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QUALIFICATION DATA

ENTER QUERY (<MENU KEY> to return or to run)
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upc:

report_date:

date_loss: ﬁ e

reg_ home: ____

mealcard: i @ mealcard dt: ______ sep_rations: ______
tf badge: _____ attch:

ENTER QUERY (<MENU KEY> to return or to run)

F NOTE: The boxes indicate that the field must be filled in.
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term_serv: last_er:
raterl: rater2:
o rater_date: photo_susp:
ret_os: last_cambat:
forgn_serv: days_leave:

P pay_entry: active_serv:
X

L

s . L v
Ve e Tt ey

ENTER QUERY (<MENU KEY> to return or to run)
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4.1.3.10 Daily Personnel Status

The daily status should be updated each morning. If someone's
status is the same as yesterday, his status does not need changing, but if
someone returns to present for duty (PDY), then his status does need to be
changed. There is also a field to enter planned status.

To enter someone's status, type his name in the name field as ALL
CAPITALS and last name first (SMITH JOHN JOSEPH JR), or type just his last
name followed by a star (SMITH*). If there is more than one match find the
name you want by entering CTRL/F (hold down the CTRL key and the F key at the
same time). When the right name is displayed, enter the status, the begin and
end dates, and the location and reason for this status change.

Use the following status codes (IN CAPITALS):

ARCL ORU
APPOINIMENT PASS
CONE INEMENT PDY
Q QUARTERS
DETAIL SD EXTERNAL . -
GUARD SD INTERNAL
BOSPITAL SICK CALL
IN/QUT oY
LEAVE UNIT DUTY
MIL SCHOCL
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4.1.3,11 Special Rosters

To enter a soldier into the drivers, PRP, or special conditions
roster, choose SPECIAL (or S). Since REPORTS (or R) is another choice in the
menu, R would not be unique. Under rosters, you have DRIVERS (or D), PRP (or
P), and SPECIAL (or S). After you have selected a roster, there will be a
list of actions displayed on the bottom of the screen. To enter a soldier
into one of these rosters, choose APPEND (or A); to change information or to
enter a new field, choose UPDATE (or U). Choose RETRIEVE (or R) if you only
need to look at the data and EXIT (or E) to go back to the rosters menu, For
the rosters, you need to enter the full name and social security number when
you are appending. BHave a copy of the battery roster nearby to check the
spelling. The name is compared to the SOLDIER table; if it is not in there or
if it is spelled differently, you cannot add the name to the roster.
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SPECIAL ROSTERS MENU

»

Drivers

Personnel Reliability Program
Special

Exit

* » »

Help Drivers PRP Special Exit:
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4.1.3.12 Drivers Roster

This roster contains fields for drivers, their license number,
license class the bumper number of the vehicle they drive, and their position,
The license classes can be either 5 TON, 2 1/2 TON, JEEP, GOAT or TMP. If an
individual has more than one license, make a separate entry for each. For the
first license, you can retrieve the driver in update mode; for additional
licenses, use the append mode.

2
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lic _class:

driv_pos:

ENTER QUERY (<MENU KEY> to return or to run)

NOTE: The boxes indicate that the field must be filled in.




4.1.3.13 PRP Roster

The 'PRP roster contains soldiers registered in the Personnel
Reliability Program who should be entered into the PRP roster. This roster
also contains important dates for required reading, training, and testing
scores and SAS team, The meanings of the fields are as follows:

PRP ROSTER FIELDS

|Field | Type |Sizel Content |
| |
lc_int_score | integer | 1 | Custodian Initial Test Score |
lc_int_test | date | 12 | Custodian Initial Test Date i
lc_semi_score| integer | 1 | Custodian Semi-annual Test Score |
lc_semi_test | date | 12 | Custodian Semi-annual Test Date |
|campl_3180 | date | 12 | Date DA form 3180 was completed |
|cust | character | 1 | Custodian? (Y or N) |
led_evac | date | 12 | Emergency Destruction and Evacuation Date |
linit_3180 | date | 12 | Date DA form 3180 was initiated |
[init_score | integer | 1 | Score from Initial Test | -
linit_test | date | 12 | Date of Initial Test | ’ 1
jinit_trng | date | 12 | Date of Initial Training l .
|name | character | 27 | Individual soldier's Name |
Ipos | character | 4 | Critical or Controlled Position:CRIT or CONT|
lgtrly_trng | date | 12 | Date of last quarterly refresher training |
|rgd_read beg| date | 12 | Date that required reading was begun |
jrad_read_end| date | 12 | Date that required reading was finished |
|sas_team | character | 5 | Sealed Authentication System Team (BTRY) |
|semi_retest | date | 12 | Date of last semi-annual retest |
|semi_score | integer | 1 | Score from last semi-annual retest l
|side | character | 4 | Red or Blue side in SAS team |
|ssn | text | 9 | Social Security Number [

i
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PRP ROSTER

Iname: | ssn: pos:

init_3180: compl_3180:
rqd_read beg: ______ rqd_read_end:
init_trng: qtrly_trng:

ed_evac: ______ q

_Gamman oasmlll st Ao

init_test: init_score:
semji_retest: semi_score:
sas_team: side:

APPEND #1 (control-2 to add, QMENU KEYD> to return)
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4.1.3.14 Roster of Special Conditions

The special roster contains soldiers who have an unfavorable action
pending or who have some special condition. Access to this roster is limited
to commanders, the S1 and S2 and lst sergeants. The information in this
roster is used to determine deployability. The conditions are: COURT
MARTIAL, MEDICAL PROFILE, SOLE FAMILY MEMBER, SOLE PARENT, DRUG/ALOCHOL, CHAPT
5,6,7,8,9,10, 11, 12, 13, 14 and ARTICLE 15 FIELD or COMPANY, OVERWEIGET,
and PREGNANT.
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ROSTER OF SPECIAL CONDITIONS

condition: date:

ENTER QUERY (<MENU KEY> to return or to run)

1

100 Nt e £

.
PR T
slee’s
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4.1.3.15 Report Menu

Chooee REPORTS (or R) to get one of the personnel reports. From the
reports menu: choose DAILY (or D) to get the daily status report, ROSTER (or
R) to get a battalion or battery roster, UNITMAN (or U) to get the unit
manning report, SKILL (or S) to get the skill inventory or shortages report,
INDIVIDUAL (or I) to get all the data about one individual, and MTOE to get
the personnel portion of the MIO&E.

A report usually first oonsists of a calculation phase. Sometimes
the calculation phase requests the UPC for the battery. You can enter one of
the UPC's: DGLAO, DGLBO; DGLCO, DGLSO, DGLTO or a "** to request the report
for the whole battalion. If you only have permission to see one battery, the
"*®* only gives you that one battery. The program prints messages at the
bottam of the screen telling you what is being calculated.

When the calculation phase is complete, a report menu appears which
may also have a space to put the UPC of the battery. Again, use the **" to
request the whole battalion. The PFl key takes you to the bottom of the
screen where you have two choices: REPORT (or R) and END (or E). Choose
REPORT (or R) to format the report. Unless you format a new report, the last
one generated is the one that will print. The report program also prints
messages at the bottom of the screen. When the report is formatted, the same
report menu returns. This time, choose END (or E) to go to the print menu.
In the print menu, you can send the output to the PRINTER (or P) and the
TERMINAL (or T). Since you will return to this menu again, you can send many
copies to the printer or you can look at the report on the terminal screen and
then decide to print it,

Daily - The Daily status report counts duty status and total
strength for officers, enlisted, and warrant officers.
There are two reports, the second lists individuals
under each status.
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Daily Personnel Status
Personnel Roster

Unit Manning Report

Skill Inventory

Individual Personnel Record
MIOE (Personnel Portion)

* Exit

* % » =

»

»

B )

HBelp Daily Roster Unitman Skill Individual MIOE Exit:

Roster - The battalion or battery roster lists soldiers
" alphabetically.
N PRP - The PRP report gives the Personnel Reliability Program
- roster.
Unitman - The Unit Manning Report lists soldiers by position in
the MTO&LE.
= Skill - The Skill Inventory counts assigned, authorized, and

- required by MOS and grade.

. Individual - The Individual Soldier Record is all the data for one
X soldier.

MIOE - The Personnel portion of the MIO&E lists required and
authorized positions.

:.:, 4"39




4.1.3.16 Daily Personnel Status Report

The Daily Personnel Status Report gives a breakdown of daily
attendance by officers, warrant officers, and enlisted soldiers. First, the
total strength is accounted for according to whether they are assigned,
attached or detached. Next, the Absent from Duty personnel are itemized by’
type of status. The Present for Duty counts are the result of subtracting the
Absent from Duty amount from the total strength. The Absent from Training
personnel are itemized by type of status also. These individuals are
considered Present for Duty, but they are not available for training.
Finally, the Present for Training category includes any Special Duty (SD

gains) personnel.

The second report under the Daily Personnel Detail Report lists the
detailed information about dates and locations for each individual who is
Absent from Duty or Absent from Training.




4-AUG-1984

fst Battalion 11th Field Artillery

Ft. Lewis, WA 96433

DAILY PERSONNEL STATUS REPORT

" A, STRENGTH

l L]
2.
3.

q.

ASSIGNED
ATTACHED
DETACHED

TOTAL

<. B. ABSENT FROM DUTY

t.
2.
3.
4q.
S.

i10.

LEAVE

TOY

AWOL

CONF INEMENT
HOSPITAL
MIL SCHOOL
QUARTERS

SD EXTERNAL
PASS

TOTAL

C. PRESENT FOR DUTY

l.

POY

D. ABSENT FROM TRAINING

10'

UNIT DUTY
IN/OUT
DETAIL
GUARD

ca
APPOINTMENT
SICK CaLL
ORU

SO INTERNAL

TOTAL

E. PRESENT FOR TRAINING

|
2'

ORGANIC
SD GAINS

TOTAL

Officer
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Officer

Officer

- e =

Officer
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Officer

Warrant

Warrant

Warrant

Warrant
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Warrant
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22:00:58

Enlisted
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Enlisted
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Enlisted
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Enlisted

Enlisted
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00:13:37

Ist Battalion J1th Field Artiltery
Fort Lewis, WA 98433

DAILY PERSOMNEL DETAIL REPORT

S67
PFC
SS6
556
SP4
586
PFC
PFC
2
5P
5§56
SFC
SP4
2|
SP4
SP4
PFC
SP4
§S6
PFC
186
PFC
556
PEC
P
§56

SP4
LTC

PFC
n2
PV
1R}
SP4
SFC
S6T
A2
§56

SP4
PFC
A2
§56

SFC

Bty  Begin End Reason Location

EMERGENCY
84.07.09 84.07.16 ORDINARY

84.07.23 84.08.1¢
84.07.15 84.08.1}
84.08.02 84.08.08
84.08.01 84.08.3¢
84.07.28 84.08.08
84.08.01 84.08.20
84.08.27 84,08.08
84.07.20 84.08.11
84.07.16 84.08.14
84.07.21 94.08.10
84.07.23 84.08.14
84.07.26 84.08.08
84.07.18 84.08.17
84.07.23 84.08.10
84.08.04 94.08.20
84.08.05 84.08.18
84.08.01 84.08.07
84.07.23 84.08.04
84.07.17 84.08.10
84.08.02 84.08.13

OO [ ] - - o oo o mwm»>D>® D> I>D>D>DP
LE8858583833333323 coosese < |

84.07.195

048449341 VL 84.02.0)
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4.1.3.17 Battalion Personnel Roster

The Battalion (or Battery) Roster lists individuals in each battery
in alphabetical order. The other fields listed in this report are: Grade,
Rank, Primary MOS, Date Assigned, Date or Rank, Driver's License CQlass, Duty
Status, Mealcard Number with a separate rations indicator, and Security
Clearance Level, Please remember that social security numbers should not be
exposed any more than necessary in order to do your job.
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19-0€C-1984 ‘ 10:57:3

1 st Battalion {1th Field Artillery
q Fort Lewis, WA 98433

BATTALION PERSONNEL ROSTER

s ¥
L T T B e ]

Social Date Oriver‘s License Sec
Nane Security  Grade PMOS Battery Assigned OOR Class --- Date  Duty Status Meal Card C(lr
- Battery HHB
E3 91810 HHB 830623 840101 ce J1457215
€3  3Ki0 Wu8 831128 840713  60AT LEAVE J1452059 Y
B4 36KI0 HMB POY
E2 I3F10 K8 840315 840510 SD INTERMAL J41574938 S
E7 94840 M8 840212 840108 ATTACHED 141923435 §
E7 13040 W8 821112 848528 POY J41923888 S
- E3  36K10 W48 840106 840814 POY J1457143 ¥
3 03 1300 HHe 840228 830701 LEAVE J419238%8 1
g E2 7410 HM8 840126 840321 POY J41923%0S ¢
"L £l 82010 W 840620 840120 POY 11457340
= E3  36K10 HMB 831127 840324  GOAT POY J1457060 §
- E§ 96830 HHB 830805 831004  60AT POY J41923928 1
E6 0SC30 We8 831031 831019  GOAT POY J41923935 §
. £S5 17C20 W8 830620 816712  JEEP LEAE J4192394S C
E3  13FI0 M8 840109 840401 SD INTERVAL J1457133 S
B4 82010 Hue 840410 840204 POY J14572336 U
01 13400 HHB 840706 840113 SD INTERNAL J4192395§
E2  EI0 M8 840222 840322 POY J4192394S U
E5  13F20 HNB 830405 840407 SO INTERNAL J1457543 §
g4 82030 HMB 820204 820867 LEAVE J41923975 S
- E5 43824 Hu48 830510 830801 2 1/2 TN POY J4192398S ¥
" E4 05010 HH8 830909 840201  GOAT poY JA1923995 v
- E3  36K10 HM8 831117 840707  GOAT POY 141924005 U
o E7  13F40 B 830328 810902  GOAT LEAVE J41573595 71
Y B4 94830 HHB 821136 800111 POY J41924015 §
- E7 75040 W8 840910 840407 POY ]
£2 13F18  Hee 840518 840718  JEEP POY 41457508
€6 13F30 KK 840124 800724  JEEP POY J41924028 1
E5 13F20 k8 830714 790510  JEEP SD INTERNAL J4157320S8 T
04 1SS HMB 821101 810803 POY J41573208 7
E2 1310 WH8 840125 840321 SD INTERNAL J1457293 §
E2  76Y10 M8 84022¢ 840304 LEAVE J1452346 U
o E7 73240 8 830504 840331 POY JAUN4IS §
E7 1X4 W 821123 820302 5 TN LEAVE JE1924055 1
o €8 13S0 HHB 831227 810912 POY J4192404S 1
B4 13F10 Ww8 830525 820501  JEEP POY J14s2223  §
i E6 13FN HW8 840621 MY
: E4 82010 HeB 840501 840701 POY J4192407§

- 4-44
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4.1.3.18 Unit Manning Report

The Unit Manning Report is a roster of the battalion, by battery, of
each authorized or required position in the Table of Organizations and
Equipment (TO&E). If the position is not filled, the name is called
**unassigned**. Fields that print in this report are: Duty Position,
Position Title, Soldier Name, Social Security Number, Authorized Grade and
MOS, Actual Grade and MOS, Date of Rank, Secondary MOS, Duty Status,
Deployability, Date Assigned to Unit, Date Reported to Unit, Expiration Term
of Service (ETS) Date, Estimated Date of Loss, Actual Date of Departure and

Security Clearance.
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4.1.3.19 skill Inventory Report

The Skill Inventory Report counts the number of soldiers at each
grade and MOS. Grades El, E2, and E3 are summed to produce the first grade.
For each grade and MOS, the TOE is used to supply the required and authorized
amounts. The number of assigned personnel is produced by counting the current
assigned strength in the main soldier information table. Both the columns and
the rows have totals and the grand total is at the lower right corner.
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4.1.3.20 PRP Roster Report

The Personnel Reliability Program (PRP) contains important data
about individuals in the PRP Program. It lists important dates related to
training and testing. Initial test and retest scores are also included The
format for the dates is YY.MM.DD. For example, 84.05.02 would be May 2, 1984.
Dates are entered as the events happen, so different individuals will have

different dates filled in depending on their progress through the program.
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4.1.3.21 Individual Soldier Record

The Individual Soldier Record report is simply a listing of all the
fields in the SOLDIER table. This report asks you for the name of the
individual. You can use star (*) to stand for the last part of the name, for
example MOGRADY*. You can also use star (*) alone in the name field to
retrieve all the soldiers in the battery. Do this only if you need it, it

takes a long time to print.




19-0EC-1984

11:51:02

ist Battalion 11th Field Artillery
Fort Lewis, WA 98433

INDIVIOUAL SOLDIER RECORD

ODays_leave:

&
----------

ORI IR L RL I G I
CAONC AT AR S AE I, AL AL .n':'t':‘

6.000

T e e A
AN A ST ASAE DT I A

PERSONAL DATA

Name : Ssn:
Mpc: E Hor: Sex: M
Race: C Dob: 410521 Marital: M
Dependents: 3 Ethnic: X Religion: NO-REL-~PREF
Citizen: 1

GUALIFICATIONS
Rank: SGT Grade: ES
Dor: 830701 Mos: 74Y20 Asi: 00
Lang: Scty_clinc: S Scty_status: 6
Pulhes: 111111} Phys_categ: A Cur_promo_dt: 0000
Cur_promo_pt: 0 Promo_ind: Omos: 76Y30
Dasi: 00 Civ_educ: HS GRAD Mil_educ: PLC GRAD
Smos: 00000 Sasi: 00 Verif_smos:
Verif_dt: Bonus_mas: Bonus_date:
0jt_dt: Gt_score: 117 Unit:

UNIT DATA
Arrive_date: 830901 Report_date: 830905 Upc: DGLAD
Oldupc: DFS01 Newupc: Depart_date:
Position: PA21 Battie_pos: PA21 Reg_no:
Reg_br: Reg_home: Date_loss:
Mealcard: J4192220 Mealcard_dt: T¢_badge:
Attch: Organic: 0

SERVICE DATA
Ets_date: 840515 Term_serv: Ret_os: 830729
Active_serv: 800824 Pay_entry: 800703 Photo_susp:
Last_er: 8401 Raterl: 156G Rater2: BTRY CDK
Rater3: BN COR Rater_date: Last_combat:
Combat_area: 2 Forgn_serv: S Spec_payr:
Incent_pay: Susp_favor: Priv_dispute:
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- 4.1.3.22 MIDSE Report

‘ The personnel portion of the Modified Table of Organization and
:f Equipment (MTO&E) is listed in this report. Each section in each unit is

identified separately and the SIDPERS position codes that belong to each unit
+ are also listed. Other fields appearing in this report are: authorized MOS,
ASI, grade and rank; paragraph and line from the TO&E; and branch of service.
Totals are calculated for each section. Notice that in this version of the
TO&E, when there are two or more sections under the same paragraph, each
section name has a different number or letter to distinguish it from other
sections.
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4.1.3.23 Query Supporting Data

The following is a list of the types of support data that you may
look at or modify:

Daily Status Codes Codes and deployability for statuses in
daily status report.

Special Conditions Conditions and deployability in special
oconditions roster.

Religions Names of religions in the individual
soldier record.

Grades and Ranks Corresponding grade for each rank.

Military Education Military education codes in individual
soldier record.

Civilian Education Civilian education codes in individual
soldier record.

Unit Names Unique name for each section in the
battalion.

Security Status Codes for security clearance investigation
status,

Clearances Codes for security clearances.

Exit Return o the main personnel menu.

The information in these tables does not change on a regular basis. It
- consists of reference data and descriptions for many of the codes in the
3 SOLDIER record. This is a good reference when you need to know the correct
- values for these fields.
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Daily Status Codes
* Special Conditions Codes !
* Religions

* Grades and Ranks

* Military Education Codes
* Civilian Education Codes ‘
* Unit Names

* Security Status Codes
* Clearances

* Exit

Help Daily Special Religion Grades Miled Cived Units Scty Clearance Exit: ' |

y SRR 8 i IPUAPTI




SR A A A 0 400 A% U s 0 e M i P 0 At Mo et e

'~

4.1.3.24 Mail‘
The last choice in the Main Personnel Menu is Mail. It is the same

as executing mail from outside the menu. If you are in Personnel and need to
send or read mail, this is the faster way to get there.
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SECTION 5
TRAINING

* 5.1 TRAINING DATABASE

The Training portion of the database lets you use the computer to
build training schedules, keep track of training scores and create training
reports. These reports can be very useful in organizing training events.
After a training event is over, other reports can show which tasks were done
well and which tasks need more practice. As you will see later, the computer
can handle ARTEP tasks, MOS tasks, Common Skills, PT Qualification and Weapons
Qualification.

5.1.1 Capabilities and Procedures

The best way to see how the computer can help with Training is to
demonstrate; for exaaple, a commander has decided that his unit needs more
training in some Common Skills tasks. He will have his training clerk
schedule a Common Skills training event. The clerk will log on to the
computer and using menus shown below, will do the following things:

1) Look at the training schedule on the screen and find out when
the event can be scheduled. If the battalion staff has
scheduled an ARTEP exercise the Common Skills event will have
to come before or after it. If a special classroom is needed
he can check to see if some other unit in the battalion will be
using it,

2) Add a new event to the training schedule py calling up a form
onto the screen and entering the date, time, location
instructor and other necessary information. The tasks to be

trained and the soldiers participating are also entered. If
the clerk does not know the exact task numbers or the names of
all the soldiers in his unit, he can ask the computer to look

e
.....
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them up for him. Then he can just check off the tasks and
soldiers he wants from a list. This event will show up in the
" Training Schedule report the next time it is run.

Bave the computer print some reports that summarize the event
and show what tasks will be trained and a roster of
participating soldiers. These reports can be given to the
commander for review and changes made if needed.

After the commander has approved the event, the clerk can give
a copy of the reports to the instructor so that he can prepare
for the training. The clerk can also have the computer print
out a score sheet that the instructor can use to record each
soldier's score for each task.

When the training is complete, the clerk will use the score
sheet filled in by the instructor to enter the scores into the
computer.

After the scores are all entered, that clerk can run reports
for the commander showing how the entire unit performed, how
each section performed and a Job Book to show how each soldier
performed. The commander can then use this information to help
determine what tasks, if any, his unit needs more training in
and which sections should take part in the additional training.
Section chiefs can also use the reports to help identify
soldiers who may need further instruction.

This is just one way the the computer can be used to help with
Training., Many events in the schedule, such as PT and Formations, are not
this complicated and only require simple time, date and location information.
But this example does show the three main things that the user works with in
Training. These are the Training Schedule, Training Scores and Training
Reports. In the next sections, how to use the menus to schedule events, enter
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scores and run the reports will be explained Before going on to the menus,
note one moré important feature.

In order for the computer to make sure that only real tasks are
scheduled and to help you look up tasks you are not sure about, information
about each ARTEP, Mission and Task must be stored in the computer. This
information is known as the Training Reference Data and is based on the ARTEP
and MOS training manuals. It simply consists of lists of all the tasks that
g0 with each ARTEP and Mission and all the tasks that go with each MOS. Most
of this information is already available in the computer but once in a while,
the computer may tell you that it does not recognize a task. If this happens,
this task will have to be entered into the computer using the menus shown
below.
5.1.2 Menu Map
The Menu Map in Figure 5-1 shows how to get to all the menus used to
enter training data and run training reports. Use this map to keep track of
where you are in the whole training system as you read this quide. If you
have not used the system before start with the Training Schedule, then the
Schedule Reports and then work with the scores. 1In the section following the
menus, there are samples of each Training Report produced,

As shown in Section 3.5 on Beginning Work, typing MENU leads to the
main ATUTMS menu. Type TRAINING (or T), and you will get to the Training
It does not matter whether you use capitals or lower case when using
the menus, but when you enter the data into the fields on the forms, you MUST
use capitals.

menu.

Section 3.5.1 on Using Query By Forms explains how to move

around in the form and how to enter and update the fields.




This section gives examples of each menu and form in the Training
area. The menus are ways of getting to the forms and reports. On the menu,
you will see the choices listed and at the bottom, there is a list of one-word
descriptions for each choice. The cursor (the blinking box) is at the end of
this list. Pick the first letter or letters from the list of one-word
descriptions and then press [RET).

5-4
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5.1.3.1 Main Training Menu

This is the main menu for Training. (See Figure 5-1.) All Training
forms and reports can be reached from this menu by selecting one of the
: commands described below. To select a command, type in the first two or three
. letters of the command and then press the RETURN key. A new menu will appear
and you can ask for more help or start working.

'IBAINIK;MAINMBU\

CQOMMANDS
* Belp Display this help information,
* Schedule Lets you schedule training events by

setting the date, time, instructor,
tasks and participants in a training
exercise, After the training has
taken place, scores for the soldiers
and units trained can be entered here.

* Unit Lets you view and, if necessary,
update the training scores for the
units in your battery.

* Soldier Lets you view and, if necessary,
update the MOS and Common skills
training scores for the soldiers in
your battery.

* Report This is where you can print out
reports about the events you have
created and the scores you have
entered using the commands above.

................
R SCIRIT St SR SR DAL SO P SR O N ... -
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.
N ' * Schedule
* Unit Records
- *  Soldier Records
l * Reports
: * Reference Data
| -
!
D Belp Schedule Unit Soldier Report Reference Exit:
7
These reports include the Training
- Schedule, Score Summaries and Job
2 Books.
*  BExit Exit fram Training and go back to the
- main menu.
= EXAMPLES
To select a command just type in the first two or three letters of

the command you want to execute and then press the RETURN key. (From now on
we'll use [RET) to stand for pressing the RETURN key).
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1) You can select the Schedule command by typing any of the the
following:

SCHEDULE (RET)
SCHED (RET]
SC {RET]

2) You can select the REPORT command by typing any of the
following:

REPORT [RET)
REP (RET)
R [RET]

3) You can see that you can save time by just typing in enough
letters of a command to make it different from any other
command on the screen. If you type in just the letter "S" the
computer will not be able to tell if you meant SCHEDULE or
SOLDIER. The terminal will beep and the message “s is an
ambiguous prefix™ will appear at the bottom. If this ever
happens with any command, just try again using enough letters
to make a difference.

4) If you enter a completely wrong command, the terminal will beep
and the message "incorrect prefix" will appear. Just try again
with the right command.

R YT I T TP P S T e N PR e P N TP S IR T T S Pt S S PO e T e T TR T T T e e T e T e e (e T “~
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$.1.3.2 Training Schedule

If you have not used these commands before, read the discussion that
follows to learn what these commands can do.

This is the main menu for working with the training schedule. You
can schedule training events for your battery by using the commands available

here.
* Belp
* Add
*  Copy
* Attach
* Delete
* Find
* Update
* Score
* End

When working with the training schedule, the window on the screen
lets you view a brief outline of the schedule. There are more lines in the

TRAINING SCHEDULE COMMANDS

Display this help information.

Add a new event to the schedule.

Make a new event by copying an old
one.

Attach a sub-event to a main event.

Delete an event from the schedule.

Search the schedule for an event.

Change an event you created earlier.

Enter training scores for an event.

Return to the main Training menu.

DISCUSSION
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| Event | Date Begin | End [Bty | Description
| ! l | |
| REQ:FDH-420 | 17-sep-1984 | 0001 | 1700 | C | POST GUARD
[ [ { {
MOS:DRS-382 | 17-sep-1984 | 0600 | 2400 | EHB | 13B TASKS
| | [ |
| RQ:LID~70 | 17-sep-1984 | 0645 | 0745 | BN | PT

| | | | I

| ART:DRS-366 | 17-sep-1984 | 2200 | HEB | MISSION SPT MORTAR SHOOT
! ! | |

| REQ:DRS-375 | 17-sep-1984 2400 | HEB | FIRE SUPFCRT

! ! ' I |
[
|
I

REQ:LJD-73 | 17-sep-1984 | 0800 0900 | BN | BILLET MAINT/PERS HYGIENE

I | |
CoM:LAS-1 | 17-sep-1984 | 0900 1200 | A | NBC PROFICIENCY

Help Add Copy Attach Delete Find Update Score End

more lines in the schedule than will fit in this window; later on we will show
you how to move the schedule up or down in the window so that you can see the
rest of it. The column in the window labeled "Event® is a code used by the
computer to tell events apart. The first three letters tell you the type of
training (MOS, REQuired, ARTep, etc.), the next three letters are the
scheduler's initials and the number on the end is a sequence counter. You
will see more about this later.

5~10




) The commands described below will let you bujild and maintain a
training schedule for your battery. Remember that there is only one, big
schedule in the computer for the whole battalion. You will only be working on

o the part of the schedule that concerns your battery. Also, while anyone can
:"; look at the events that you have scheduled, only you or the S3 can change or
"-' delete an event you have created. The S3 can also schedule events for the
i whole battalion. These will appear in the schedule with the battery listed as
T BN.

All the data you enter into the schedule can be printed out by
running the Schedule reports. You can read about these reports in the help
menu for the Training Reports menu.

MOVING ARCUND THE SCREEN

When you first see this screen, the cursor (the little blinking
square) will be in the top row of the window. Use the wp and down arrow keys
to move the cursor up and down in the window. 1If there are more lines of the
schedule below the bottom of the window, moving the cursor down all the way
: will force all the data to move up in the window so that new data will fit.
If you want to jump all the way to the bottom of the schedule, use CTRL-F to
go all the way forward. If you want to jump back to the tcp use CTRL-B.
CTRL-F means pressing the CTRL key and the F key at the same time. When you
are ready to select a command from the bottom of the screen, press the PFl key
near the upper right corner of the keyboard. The cursor will jump to the
bottom of the screen and let you type a command on the bottom line.

MORE ON QOMMANDS
HELP - Display this help information.
ADD = Add a new event to the schedule. A new screen will be

displayed which lets you pick the type of training you want to
schedule. Then another screen will appear with blank fields

5-11




for £filling in the date, time and other data. When you are
finished, you will return to this menu (Training Schedule) and
the new event will appear in the top row of the window. To ADD
a new event to the schedule, press the PFl key and enter ADD
(or AD).

Add a new event to the schedule by copying an old one. This
saves a lot of typing if both events are almost the same.
Often all you will have to change is the date and time. To
QOPY an event, use the arrow keys to move the cursor on top of
the event you want to copy. Then press PFl and type in COPY
(or C).

Attach a sub-event to a main event. This is almost like ADDing
an event except that the new event code will be the same as the
main event with an extra letter attached to the end of it. For
example the first sub-event attached to event MOS:JMD-102 would
be MOS:JMD-102A, the second would be MOS:JMD-102B and so on.
Then, when you see them on the screen or in the schedule
report, they will all appear together.

Sub-events are used to add details to larger events. If the S3
schedules PT for the whole battalion, it will show up in the
schedule report with the battery column set to BN. If you want
to say exactly what kind of PT your battery will be doing, say
a four-mile run, you can attach a sub-event for your battery to
the BN main event. Then, when you print the schedule, it will
show exactly what each battery will be doing for that event.
Or if you have scheduled an ARTEP main event and some sections
in your battery need to refresh the supporting Soldiers' Manual
tasks for that ARTEP, you could attach a MOS sub-event to the
main ARTEP event that shows the extra training they will be
doing. You can add as many as 26 sub-events (A-2) to a main
event,

5-12
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To ATTACE a sub-event, use the arrow keys to move the cursor
over the main event. Then press the PFl key, enter ATTACH (or
AT) and you will proceed just like an ADD.

DELETE - Delete the event on which the cursor .s resting. You can only
delete events that you have created. Also, you must not delete
events after the S3 has approved the schedule. If an event
must be canceled or rescheduled after the schedule has been
approved, the S3 must do it. To DELETE an event from the
schedule, move the cursor on top of the event, press the FFl
key and enter DELETE (or D).

FIND - The FIND command lets you search the schedule to find the event
or set of events that you want to work with. You can, for
example fill the window with just the events scheduled for your
battery starting the week of 21-JAN-85. With less data in the
window, it will be easier to move it around and work will go
more quickly. To use the FIND command press the PFl key and
type in FIND (or F). You will then be asked what you want to
search for in each cclumn as follows:

Event: Type in an event code or use a "*" if you do not
know the whole code. *LJD* will find all events
scheduled by LJD. COM* will find all Common
Skills scheduled by LJD and so on. COM:LJD~71
will only find the one event. Type in a * or
just press [RETURN] if you want to see any

event.
Date: Type in the date you want to look at. Entering 3
15-DEC-84 will show that days schedule only, H

Entering >1-JUL~-84 will start the search back in
July of 84, Using <1-DEC-84 will limit the
search to events before December. If you do not

5-13
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enter a date (just press [RETURN]), then the
search will ONLY be from today on.

Battery: Enter HHB, A, B, C, SVC or * (or (RETURN]) for
all.

Desc: Use the wildcard character "*" to pick off key
words. For example, *PT* will find all events
with the word PT in it.

The best way to become familiar with the FIND command is play with it until
you are used to it. You cannot hurt anything by trying it, so experiment.

UPDATE - Change any of the fields set when the event was first ADDed.
You can also specify details for the event such as specific
tasks to train, units to be trained and specific soldiers
within those units. More help is available from the update
screen.

SOORE - Enter the scores for the tasks trained after the event has
taken place. You can always score an event for the units who
participated and if MOS or Common Skills were trained, you can
also enter scores for individual soldiers.

- Before you start entering scores, you will be asked if you want
K to pre-set all the dates for all the scores to one date. You
v can use this if most of the training took place on the same day
and you do not want to keep entering the same date for each
score.

- To SCORE an event, place the cursor over an event and enter
2 SCORE (or S).

END ~ Return to the main Training menu,
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5.1.3.3 Training Type Selection

This menu lets you select what type of training you are going to
schedule for a training event. You simply enter your initials in the field at
the top, then tab down to the list of training types and type an X next to the
type of training you want. Use the arrow keys to move up and down the list,
The type of training you select along with your initials are used by the
computer to create a code number for the event. You will see this number at
the top of the screen when you are done.

COMMANDS
* Help Display this help information.
* Write Write the data you have entered and go

to the next screen.

* End Abort this action and return to the

main Schedule menu.

EXAMPLE

If your initials were JMS, you selected MOS training and this was
the 27th event you had scheduled, the event code would be MOS:JMS-27.

If you are doing a COPY of an event, you will not have to select the
training type as it will already be filled in.

515




Scheduler Id: TMA
(your initials)

f—1I {

| | 6~100 - | The Field Artillery Cannon Battery

—I |

| | 6~400-1 | The Field Artillery Cannon Battalion - TACFIRE

Check off(x) | X | Type | Title I
type of |—1 | |
training. | | REQUIRE | Required Training [
{—I | !

Check one | X | COMMON | Common Skills Training |
type only (—1 | |
! | MCS | MOS Training |

[

!

|

[

Help Write End:




--------------------

5.1.3.4 Training Event (Adding)
This menu is used to add a new event to the training schedule. Fill
in the fields on the screen using the examples on the screen for guidance,
QOMMANDS
* Help Display this help information.

* Write Write the data you have entered and go
on to the next screen.

* End Abort adding the event and return tc
the Training Schedule screen WITHOUT
saving any of the data you typed in

FIELDS

* Event Automatically set by the computer.
You cannot change it.

* Desc Brief description of the event.

* Date Date of event in format dd-mmm-yy (12-
NOV-84) .

* Time Start and ending times in format hhmm
(1530).

* Battery HHB, A, B, C, SVC or BN. BN events

are only entered by the S3.




............................

TRAINING EVENT (Adding)

|
Event: QM TMA-168 Desc:
Date: — ( &-mm-yy  Example: 7-JUL-84 ) |
Time: to ( hhmm to hhmm Example: 0800 to 1430)
Battery: ( HEB, A, B, C, SVC, BN) '
Particip: _____ Instructor:
Type: —_— Location:
Uniform: _____ Refs: l
Status: —_— ( ADDED, CANCLD, RESCHD or blank )
Remarks: !
l
Scheduled by: '

Help Write End

(FIELDS)

* Particip Participants in the event - BTY(-),
SEL PERS, etc.

* Instruct Instructor's name or position - 1 SGT,
SGT Smith

* Type PE, LECTURE, etc.




-----------------------------

(FIELDS)

* Location Building number or area name,

* Uniform FIELD, DUTY, PT, etc.

* Refs Number of the manual on which training
is based.

*  Status ADDED, CANCLD, RESCHD. Set by S3 if

an approved schedule must be altered.

Notes and comments.

LRI IR
Ly
- Lo

-------
...........................
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$.1.3.5 Training Event (Updating)

This menu is used to update an event in the training schedule. Just
£fill in the fields on the screen using the examples on the screen for
quidance. If you want to add details to the event, including tasks, units and
soldiers, just tab past the Remarks field and an extension of the screen will
scroll up from the bottom. Then you can enter data into the windows that you
will see there. The COMMANDS and FIELDS sections below explain how to enter

this data
OCOMMANDS
* Help Display this help information.
* Insert Insert a new row into the Task, Units

or Name windows. The window affected
is the window the cursor is on. A new
row will open up in the window and you
can type data in there. Put the
cursor in the right spot in the
window, press the PFl key and enter
INSERT (or I).

* Delete Delete a row from a window. If you
want to delete a task, unit or name
from one of the windows, just put the
cursor on the top of the one to
delete, press the PFl key and type
DELETE (or D).

* Lookup Lookup takes you to a different screen
where you can select Tasks, Units or
Names without having to know Task
codes, Unit names or SSNs. Just put

5-20
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Desc:
( dd-mmm-yy Example: 7-JUL-84 )
to ( hhmm to hhmm Example: 0800 to 1430)
Battery: ____ ( HHB, A, B, C, SVC, BN )
Particip: Instructor:
Type: Location:
Oniform: ___ Refs:
Status: ( ADDED, CANCLD, RESCHD or blank )
Remarks:
Scheduled by:
Training Type: ____ Training Event Detail
| Mission/MOS | Task | Title |
| | === I
| [ | [
| I I {
| I | |
| | ! !
| Unit | | Name | Grade | SSN | MOS | Onit
| === | | m—— | | === ====
| | | I ! I |
| | ] | | ] |
| | | [ | |

Belp Insert Delete Lookup Write More End

....................




....................

L * More

Write

Event

Date

T T — TRy

(COMMANDS)

the cursor in the Task, Unit or Name
window, press PFl and enter LOOKUP (or
L). A shortcut is to press CTRL-2
instead of PFl and L. The data you
lookup will automatically be
transferred from the lookup screen to
this screen.

Move to the lower half of the screen
where you will find windows for adding
more detail to an event. The windows
let you enter lists of tasks, units
and soldiers.

Write the data you have entered and go
on to the next screen.

Abort updating the event and return to
the Training Schedule screen WITHOUT
saving any of the data you typed in.

FIELDS

Automatically set by the computer.

Brief description of the event.

Date of event in format dd-mm-yy (12-
NOV-84) .
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5 (FIELDS)

* Time Start and ending times in format hhmm
o (1530) .

*  Battery HHB, A, B, C, SVC or BN. BN events

are only entered by the S3.

* Particip Participants in the event - BTY(-),
SEL PERS, etc.

* Instruct Instructor's name or position - 1 SGT,
$ SGT Smith.

f *  Type PE, LECTURE, etc.

x * Location Building number or area name.

- *  Uniform FIELD, DUTY, PT, etc.

%

- *  Refs Number of the manual on which training
is based.

»

Status ADDED, CANCLD, RESCHD. Set by S3 if
an approved schedule must be altered.

Ut
NN
AN P

. * Remarks Notes and comments.

>

Use the INSERT and DELETE commands to add data to and remove data
- from these windows. You can also just add data to the bottom of each window
o by typing it in. New rows will open up as you press the RETURN or arrow keys.
A You can also use the LOOKUP command to choose items for these windows from a

5-23
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screen.
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*  Units
* Names
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list. The items you choose will appear in the windows when you return to this

Enter the Mission for ARTEP tasks or
the MOS for MOS Tasks. Then type in
the task code in the task ocolumn. You
do not have to type in the title. If
you do not know what the task codes
are, move the cutrsor to the Task
window and use the LOOKUP command.

Enter the units (sections) to be
trained. If you do not know the unit
names for your battery, move the
cursor to the Units window and use the
LOOKUP command.

Enter the SSNs of the soldiers to
train in this event. If you do not
have a list of SSNs for the soldiers
in your battery, move the cursor to
the Names window and use the LOOKUP
command to get one on the screen.
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5.1.3.6 Task Selection

This menu lets you choose the Tasks that will be trained in the
event you are scheduling. All the Missions or MOSs that belong to the type of
training you selected for this event (6-100, 6-400-1, MOS, COMMON) will appear
in the window on the left. Put the cursor over the Mission or MOS that you
want to train, use the TASK command, and the Tasks that go with it will appear
in the window on the right. Tab over to that window and put an X next to the
tasks from that Mission (or MOS) that you want to train. If you change your
mind, blank out the X.

COMMANDS
* Help Display this help menu,
* Task Load the task window with the tasks

that go with the Mission or MOS under
the cursor. Use CTRL-Z for a
shortcut.

* Top Jump back to the top of the window.
You can also use CTRL-B.

* Bottaom Jump forward to the bottom of the
window. You can also use CTRL-F.

* Continue Return to the Training Event menu,

b transferring all the Tasks checked off
here to the Task window on that menu.
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TRAINING EVENT TASK SELECTION

ARTEP: COMMON Ml
Place cursor over a Mission... ~.then select Task from menu to load Tasks
| Mission/MOS| Title | 1X]| Task | Title
I | [ [~ {
| a1 |COMMON SKILLS LEVEL 11 | | 031-503-1001 | Maintain M17 Mask
|

|
[

[
| car |COMMON SKILLS LEVEL 2| |X| 031-503-1002 | Wear Ml7-Series Mask |
| | | 031-503-1003 | Store M17 Series !
| | Protective Mask |
| }1X} 031-503-1007 | Decontaminate Skin/ |
P | Personal Equipment |
{ | | 031-503-1009 | Use Latrine in MOPP 4|
| {1 031-503-~1011 { Maintain M25 Mask !
I | [

|
| |
! !
| I
l l
l l
| | [X] 031-503-1012 | Wear M25 Mask

Help Task Top Bottom Continue

NXTE: Fields are blank at initial menu selection. Sample data is shown for
clarification.
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5.1.3.7 Unit Selection

This menu lets you choose the units from your battery that will
participate in the training event you are scheduling. Just use the arrow keys
to move up and down the list. Type an "X" next to any unit of your choice.
If you change your mind, just blank out the X.

COMMANDS
* Help Display this help menu.
* Continue Return to the Training Event menu

transferring all the Units checked off
here to the Units window on that menu
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TRAINING EVENT UNIT SELECTION

Check off(x) X | Unit | Name

wmit(s) to [

include in B AMMD | AMMUNITION SECTION
this event. B BIRY BQ | BATTERY HEADQUARTERS

| I
I {
P |
oo [
| | BCOMD | COMUNICATIONS SEC !
| | BFDC | FIRE DIR (IR |
{ | B FIRE | FIRING BTRY HQ l
| X | BHW1 | B HOWITZER SECTION 1 |
| X | BHOW 2 | B BONITZER SECTION 2 f
| | BHW3 | B HWITZER SECTION 3 !
| X | BHOW 4 | B BOWITZER SECTION 4 |
| I BBWS | B HWITZER SECTION 5 !
| | BROWS6 | B BOWITZER SECTION 6 ]
| | B MAINT | MAINTENANCE SECTION |

Help Continue

NOTE: Fields are blank at initial menu selection. Sample data is shown for
clarification.




5.1.3.8 Soldier Selection

This menu lets you choose which soldiers from your battery will
participate in a training event. You must use the FIND command, shown below,
to fill in the window with the sections of your battery that you want to
Sselect names from. The names you select will be transferred back to the
training event menu. To select a soldier, put an X next to his name. If you
change your mind, blank out the X

CCMMANDS
- * Help Display this help menu.
* Find Find a set of soldiers to choose from.

You will be asked what Name, MOS or
Unit to search for. To see the whole
battery put in a * for Name. Here is
how to answer the FIND questions.

Name: Enter a name, a * or just
press [RETURN].

MOS: Enter the MOS of the
soldiers you want to see.
Entering 13Bl0 will
retrieve all level 1
Cannoneers. 13B* will get
all skill levels of 13
Bravos. Enter a * or
{RETURN] if you want all
types of MOS.

Unit: Choose from a particular
unit or section. Entering
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TRAINING EVENT SOLDIER SELECTION

Check—of£f(x)
soldiers to train.

Belp Find Top Bottom Continue

(COMMANDS)

*HOW* would get all the
soldiers from all the
howitzer sections in a
battery. Enter * or
[RETURN] to get any unit.

* Top Jump back to the top of the window.
You can also use CTRL~-B.
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(COMMANDS)

* Bottam Jump forward to the bottom of the
window. You can also use CILR-F.

. Continue Return to the Training Event menu,
transferring all the Names checked off
here to the Name window on that menu.
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5.1.3.9 Unit Scores

This menu is used for entering the Unit scores for training events.
It provides a score sheet of all the tasks trained for each unit participating
in a training event. Use the arrow keys and the commands described below to
move up and down the list, entering scores and dates. The scores are TR for
TRained, NT for Not Trained, NP for Need Practice and NE for Not Evaluated.
The dates should be in the format DD-MMM-YY. An example is 21-OCI-84. Since
most of the dates will be the same, you will be asked, before this screen is

displayed if you want to pre-set the dates. If you answer YES (or Y), you can
enter a date. Then, when the screen appears, all the dates will be filled in.

COMMANDS

* Help Display this help information. Press
PFl and then type HELP (or H).

* Next Jump directly to the next unit on the
list. This is faster than using the
arrow key to get there, especially
with long lists. Press the PFl key
and then type NEXT (or N).

* Top Jump back to the top of the list.
Press PFl1 and then type TOP (or T).
For a shortcut use CTRL-B (press the
CTRL key and the B key at the same
time).

* Bottam Jump forward to the bottom of the
list. Press PFl and type BOTTOM (or
B). For a shortcut use CTRL-F.
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Help Find Next Top Bottom Write End

(COMMANDS)

Write all the data you have entered
into permanent records. Then you will
be returned to the Training Schedule
menu.

Abort this data entry session and
leave WITHOUT SAVING any of the data
you have entered. Use this only if
you have made a lot of mistakes and

want to start over again.




5.1.3.10 Soldier Scores

This menu is used for entering the scores for MOS and COMMON Skills
training events, It provides a score sheet of all the tasks trained for each
soldier who was scheduled for the training. Use the arrow keys and the
commands described below to move up and down the list, entering scores and
dates. The scores are P for pass, F for fail, and N for not evaluated. The
dates should be in the format DD-MMM-YY. An example is 21-OCT-84. Since most
of the dates will be the same, you are asked, before this screen is displayed
if you want to pre-set the dates. If you answer YES (or Y), you can enter a
date. Wwhen the sCreen appears, all the dates will be filled in.

COMMANDS

* Help Display this help information. Press
PFl and then type HELP (or H).

* Next Jump directly to the next soldier on
the list. This is faster than using
the arrow key to get there, especially
with long lists. Press the PFl key
and then type NEXT (or N).

* Top ‘ Jump back to the top of the 1list.
Press PFl and then type TOP (or T).
For a shortcut use CTRL-B (press the
CTRL key and the B key at the same
time) .

* Bottam Jump forward to the bottom of the

list. Press PFl and type BOTTOM (or
B). FPFor a shortcut use CTRL-F.
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Soldier Scores

MOS | Task | Status | Date | Title

— = s e e mm—a e e e

‘ Help Next Top Bottom Write End

(COMMANDS)

* Write Write all the data you have entered
into permanent records. Then you will
be returned to the Training Schedule
menu.
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* End Abort this data entry session and
' leave WITHOUT SAVING any of the data
you have entered. Use this only if
you have made a lot of mistakes and
want to start over again.
5.1.3.11 Unit Training Scores

This menu can be used to look at unit training scores., Use the
commands shown below to select an ARTEP and then select which tasks or units
you want to work with in that ARTEP. The training event code is also shown so
that you can look back at the training schedule if you need more information
about how the training was conducted. This menu is not designed for entering
large numbers of unit scores. Its primary use is viewing of current scores.
To enter a large mmber of scores see the Unit Scores menu in Section 5.1.3.9.

COMMANDS

* HELP Display this help information. Press
the PFl key and type HELP,

* FIND Find the set of tasks and units you
want to see. Remember that the ARTEP
and UPC fields at the top of the
screen must be filled in. You will be
asked which unit, task, date or event
you want to see. This is done so you
will not have to look at all the
scores at one time. Suppose you
wanted to see how all units of Battery
A did on tasks for Mission 3-1I of
ARTEP 6-100, trained in event ART:JMD-
123. You would first enter 6-100 in
the ARTEP field and DGLAO in the UPC




UNIT TRAINING RECORDS

ARTEP: UPC:

Date

— ey am Gmew e

Belp Find Update Next Delete End

(COMMANDS )

field at the top of the screen. Then
you would use the find command and
enter * for Unit, 3-1I-* for Task and
ART-IJMD~123 for Event. The desired
tasks will appear in the window.

* Add Add a new score. You will have to be
sure to type in the task codes
correctly. IMPORTANT: Unit scores
are usually entered through the
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(COMMANDS)

Training Schedule menus. Those menus
make it easier to enter many scores at

= R OO

_,. the same time. The ADD command should
A be used only if a few scores need to
<,
be entered.
* Update Change an existing score or date.
Press PFl, then type Update (or U).
You will be asked for the new date and
score.
* Delete Delete an entry from the table.
* * Next Jump ahead to the next unit in the
- window. This is faster than using the
- arrow key.
< * End Return to the main Training menw -
.flf 5-38
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5.1.3.12 BHelp for Menu: Soldier Training Records

This menu lets you work with individual soldier training records.

COMMANDS
* Job Book Work with a soldier's Job Book of MOS
tasks and Common Skills.

. * PT Lookup Lookup PT Qual Scores. This
[ automatically calculates Pass/Fail
8 Status.
k * PT Entry Enter PT scores.
E':_: * Weapons Enter and review Weapons Qual scores.

* Exit Return to the main training menu.




SOLDIER TRAINING RECORDS

* Job Book

* PT Qual Lookup
*  Pr Qual Entry
* Weapons Qual

* Exit

Help Job Book Pt Lookup Pt Entry Weapons Exit:
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5.1.3.13 Job Book

This menu lets you work with a soldier's Job Book. Using the
commands shown below, select a set of names to fill the window at the top of
the screen. Then ask to see the MOS or Common Skills scores for the soldier
whose name is showing in the window at the moment,

COMMANDS
* Help Display this help information.
* Names Load the window at the top of the

screen with a list of names. Then use
the arrow keys to move the names up or
down in the window until you see the
name of a soldier whose scores you
want to see,

* Socores Fill the window at the bottom of the
screen with scores for the soldier's
name showing in the top window.

* Find Find a name in the name list by typing
in all or part of the name you want to
find. You will be asked to enter a
name to search for. If you are
looking for John Michael Doe, enter
either DOE JOHN MICHAEL or simply
DOE*. The "*" is a wildcard character
and means that any letters can come
after the "DOE".
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|
JCB BOOK l
| MOS | Grade | SSN | Unit | URC | l
|
DOE JCHN (13810 | E3 | 123456789 | OPS-INTEL| DGLTO | |
l
| MOS | Task Score TLCate | Title |
| | f—1 [ { '
| coMl | 031-503-1001 | P | 24-jul-1984 | Maintain Ml17 Mask | '
| coMl | 031-503-1002 | P | 24-jul-1984 | Wear Ml7-Series Mask ! '
| coMl | 031-503-1007 | P | 24-3jul-1984 | Decontaminate Skin/Personal | .
I o | Bquipment | {
| coMl | 031-503-1015 | P | 24-3jul-1984 | Put on and Wear Protective Clothingl
| coMl | 031-503-1019 | P | 24-jul-1984 | Recognize CB Hazard l I
| coML | 071-311-2001 | F | 24-jul-1984 | Maintain M16Al Rifle |
| COM1 | 071-318-2201 | P | 24-jul-1984 | Prepare/Restore an M72A2 LAW for | l
! | I | Firing | '
| coMl | 071-325-4405 | P | 24-jul-1984 | Identify and Bmploy Band Grenades |
| CoML | 071-325-4412 | P | 24-jul-1984 | Install and Fire/Recover an NI8Al | l
[ { | ) | Qaymo |
| coML | 071-329-1001 | P | 24-jul-1984 | Identify Terrain Features On A Map | I
| CoM1 | 071-329~1002 | P | 24-jul-1984 | Determine Grid Coordinates |

Help Names Scores Find Update Add Del Remove Undo End

NOTE: Fields are blank at initial menu selection. Sample data is shown
for clarification.

5-42




*

*

Update

Delete

Remove

Undo

(COMMANDS )
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Add a new task and score for a
soldier. IMPORTANT: Soldier scores
are usually entered through the
Training Schedule menus. The menus
there make it much easier to
enter a lot of scores at one time,
Use the ADD command here if only a few
scores need to be entered.

Change a score or a date.

Delete a training record

Completely remove all records from the
computer belonging to the soldier
whose name is showing in the window at
the top of the screen. Usually this
is only used when a soldier leaves the
battalion. Be VERY careful using this
because you will lose a lot of data.

If you have made many changes to a
soldier's scores and find out that you
have made several mistakes, this
command will undo your changes and
allow you to start over. Note that
this ONLY works for whatever data is
showing on the screen at the moment.

Return to the Soldier Training Records
menu.
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5.1.3.14 Physical Training (PT) Scores

1)

PT Qual Entry

..........

PT Qual Scores are entered using QBF (Query By Forms). If you
are not familiar with QBF, see Section 3.5.1 Using Query By
Forms. Instructions for using QBF with this form follow:

a) Make a query using the battery field and name field if
necessary.

b) Enter data in all fields except Name, SSN and Battery.
This information is already in the computer. You do not
have to enter Pass/Fail status or age either. The
computer will calculate that automatically in the PT
report and in the PT Lookup menu.

c) Remember, if your work gets interrupted, you can pick up
where you left off by remembering the name of the last
soldier you scored. If, for example, his last name is
JOHNSON, make your first query with the Name field set to
">=JOHNSON*". This will let you start witn JOHNSON
instead of having to go through the entire list to reach
the names which follow.
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PHYSICAL TRAINING (PT) SCORES (ENIRY)

A

SSN: _________ Bty:

Weight: Beight:

Date: _____ ( Example: 5-JUN-1984 )
Temp: ____ Condition: _______ Remarks:

N ‘.“. o P e
“———— —_——— - -
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" 2)  PT Qual Lookup

- The PT Qual Lookup menu lets you use QBF to view scores you
4 entered in the PT Qual Entry menu. The main advantage of this
\ menu is that it automatically calculates Pass/Fail based on the
A raw PT Scores you have entered. It cannot be used for entering

data. If you are not familiar with QBF, see Section 3.5.1
Using Query By Fomms.
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PHYSICAL TRAINING (PT) SCCRES (LOOKUP)

SSN: ________ Bty: ____
Weight:

Next Cate:
Condition:

STTUPS

PUSHUPS

ENTER QUERY (<MENU KEY> to return or to run)
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5.1.3.15 Individual Weapons Qualifications
Weapons Qual Scores are entered using QBF (Query By Forms). If you
are not familiar with QBF, see Section 3.5.1 Using QBF. Instructions for

using QBF with this form are as follows:

1) Make a query using the Battery field and, if necessary, the
Name field.

2) Enter data in all fields except Name, SSN and Battery (Bty).
This information is already in the camputer.

3) If a soldier has not been trained to use a weapon, leave the
fields for that weapon blank.
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' WEAPONS QUALIFICATION

Ml6Al -
JASCAL ~
+S0CAL ~
M203 -~
M60 -

EERN
NERE

F
E oy
;
T E g

(Enter dates in format S-JUN-1984 ) :

(values for classification are M - Marksman, § - Sharpshooter, E - Expert)
(Enter Q for Qualified, U for Unqualified, blank if not applicable)

TYPE IN NEW DATA (<MENU KEY> to return, ctrl-F for next row)
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5.1.3.16 Training Reports

..........

This menu lets you choose the kind of report you want to run.
Different sets of reports are available for the Training Schedule, Unit Scores

and MOS Soores.

Help

Schedule

Unit

Exit

QOMMANDS

.........

Display this help information.

Go to the Training Schedule Reports
menu where you can select the type of
schedule report you want to run.

Go to the Pnit Training Reports menu
where you can run reports on unit
training scores.

Go to the MOS Training Reports menu
where you can run reports on

individual training scores.

Return to the main Training menu.
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TRAINING REPORTS

b
»

= Schedule

: Unit Training
MOS/Common Skills
Exit

» » »

3
.y

Help Schedule Unit MOS Exit:
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5.1.3.17 Training Schedule Reports

COMMANDS
* Help Display this help information.

* Schedule Run the regular Training Schedule
report. You will be asked to select
the battery and dates to include in
the report.

* Detail Run the Detailed Training Schedule
report. This is the same as the
reqular Training Schedule except that
the units and the tasks to be trained,
if specified for an event, will be
included in the output.

* Instructor This js very similar to the regular
Training Schedule except that the
Instructor's name appears on the first
column. You can use this to notify
instructors of the events they are
scheduled to train.

* Event Run the Event Summary Report. This is
a compact listing of all the available
details about a single training event
including participating units and
tasks to be trained

5-52
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TRAINING SCHEDULE REPORTS

|
* Schedule
I * Detailed Schedule
* Instructor Schedule
I * Event Summary
* Roster of Participants
l * MOS Score Sheet
* Unit Score Sheet
I * Exit

Help Schedule Detail Instructor Event Roster MOS Unit Exit:

(CCMMANDS)

- * Roster Run the Event Roster Report. This is
- _ a listing of all the soldiers who have
- been scheduled to participate in a
training event. It also shows their
current duty status. If run the day
of the event, this will tell the
instructor why soldiers are absent
(HOSPITAL, GUARD DUTY, etc).

* MOS Run the MOS Score Sheet report. If
you have selected both tasks and
soldiers for an event, this report

A 5-53
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(COMMANDS)

will create a score sheet for each
soldier with a place for entering the
score and date of each task trained.
The instructor can fill out this score
sheet and turn it in later so the
scores can be typed into the computer.

* Unit Run the Unit Score Sheet report. If
you have selected both tasks and units
for an event, this report will create
a score sheet for each unit with a
place for entering the score and date
of each task trained The instructor
can fill out this score sheet and tumm
it in later so the scores can be typed
into the computer.

* Exit Return to the Training Reports Menu. —
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5$.1.3.18 Training Schedule Report Selection

This menu lets you create a Training Schedule Report using the data
you have entered via the Training Schedule menus shown in Sections 5.1.3.2
through 5.1.3.10. You can select the part of the Schedule you want a report
on by filling in the fields in this menu.

QOMMANDS

* Report Prepare a new report for printing
using the dates, battery, and status
entered into the form. This usually
takes several minutes. When the
report is ready for printing, you will
be returned to this menu. When this
happens use the END command to
continue,

* End Leave the report selection menu and go
to the report printing menu to look at
the report on the screen, or have it
printed. If you decide NOT TO DO THE
REPORT AT ALL, do not use END until
after you use the REPORT command, If
you skip the REPORT command, a new
report will not be created and you
will be looking at an old one instead.

FIELDS

* Begin-Date First date to include in report.
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TRAINING SCHEDULE REPORT SELECTION
- Specify Type of Schedule:

Begin_date: '
End date: __ __ Use format DD-MMM-YY i.e., 28-JUN-84

Battery: —_ HEB, A, B, C, SVC, BN or * for all. !
Status: * ___ ADDED, CANCLD, RESCHD, *D* for any update, * for all !

First select REPORT to cCreate a NEW version of the Schedule for printing.
Then select END to go to the Print Menu.

Help Report End

Report to:

Help Printer Terminal End:
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Last date to include in report. You
can enter dates from the past if you
want to look at an old schedule.

* Battery Enter A, B, C, SVC, HHB, BN or * to
see all. Battalion events will always
appear in any schedule.

* Status This is used by the S3 to limit the
report to those events which have been
added, canceled or rescheduled since
the Training Schedule was approved.

* (Subevents) This is not a field but has the same
effect. Right after you use the
REPORT command, the following message
will appear on the screen. "ENTER Y
TO GET SUBEVENTS, RETURN TO ENTER".
Subevents are explained in Section
5.1.3.2 in the discussion of the
ATTACH command. Enter Y if you want
subevents included in the report.
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5.1.3.19 Detailed Training Schedule Report Selection

This menu is exactly the same as the menu for the regular Training
report menu and is used the same way (Section 5.1.3.18). However, the report
produced shows more detail than the regular Schedule report. Any event for
which you have specified units and tasks (see Section 5.1.3.6) will be
expanded in the report to several lines listing each unit and the tasks they
will be trained in. Also, if these events have been scored (Section 5.1.3.9),
the scores for each task will also be printed.
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\L . * DETAILED TRAINING SCHEDULE REPORT SELPECTION

Specify Type of Schedule:

Begin_date:

End_date: Use format DD-MMM-YY i.e., 28-JUN-84

Battery: HHB, A, B, C, SVC, BN or * for all.

Status: * ADDED, CANCLD, RESCHD, *D* for any update, * for all

First select REPORT to create a NEW version of the Schedule for printing.

Belp Report End

AEPET W CF TP

“
Send Detailed Schedule Report to:

*  Printer ' :
*  Terminal :
* md ' L
‘ 3
Help Printer Terminal End: 3
Detailed Training Schedule |
L
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5.1.3.20 Instructor Schedule Report Selection

‘ This menu is almost identical to the reqular Schedule report menu
- and is used in the same way (Section 5.1.3.19). The only difference is that
the report is sorted by instructor as well as date and time. In this way, you
. can give an instructor a personalized schedule of all his training events.
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INSTRUCTOR SCHEDULE REPORT SELECTION

Specify Dates and Battery for Instructor Report:

Begin_date: ( d&-mmm~yy, i.e., 28-JUN-84 )
End_date:
Battery: HHB, A, B, C, SVC, BN or * for all.

Select: REPORT to create a NEW version of the Schedule for printina.
END to go to the Print Menu and activate the printer.

Help Report End

Report to:

Help Printer Terminal End:
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5.1.3.21 Training Event Summary Report

Thi's, menu is used to run the Training Event Summary Report which
ocontains all the usual time, date and location information as well as a list
of the tasks to be trained. It can be submitted to a commander for review or
used to notify an instructor about the training he will be conducting, To run
this report enter an Event code from the Training Schedule and then use the

REPORT and END cammands.
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TRAINING EVENT SUMMARY REPORT

This report produces a one-page summary of a training event ;
including all data from the Schedule report and all tasks to be

trained in the event. To run this report enter an event code from
the training schedule.

Select REPORT to create a NEW Event Report,
then END to go to the Print Menu and print the Report.

|
|
|
5 | | Event: |
|
|

Help Report End

Send Training Event Report to:

* Printer
* Terminal
* End

Help Printer Terminal End:
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17-DEC~1984

DI ARG I it St R S e St Siab Jhats Shge Jaets St Shde S 2

05:54:27

ist Battalion §1th Field Artillery

Event: COM:DRS-534
Date: 17-DEC-84
Particip: SEL PERS

Trpe: PE

Uniform: MOP 4

Remarks:

Mission/MOS Task

COM1 031-503-1002

631-503-1003
031-303-1007
031-503-1009
031-503-1018
031-503-1020
031-503-1021
031-~503-2002
031-503-2002
031-831-1015
031-831-~1030

Fort Lewis, WA 98433
HHB Battery

TRAINING EVENT SUMMARY

Desc: NBC CHAMBER/PROF TEST
Time: 0730 - 14630

Instruct: PFC BUDREN

Location: nbc chamber |

Re¢s: FM 21-2

- Y A - . D D - - — - G G Wy - - - -~

Wear M17-Series Mask

Store M17 Series Protective Mask
Decontaminate Skin/Personal Equipment

Use Latrine in MOPP 4

React to Nuclear Hazard

Use M9 Paper

Marking a Contaminated Area

Decontaminate Equipment Using Mil
Decontaminate Equipment Using the ABC M1}
Restore Breathing Using Back Press Armlift Method
Use Nerve Agent Antidote Kit
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5.1.3.22 Training Event Roster Report

This report provides a roster of all soldiers to be trained in a
scheduled training event. It can be used by an instructor to be sure everyone
scheduled for training is present. To run this report enter an event code
from the training schedule and then use the REPORT and END commands.
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TRAINING EVENT ROSTER REPORT

| Bvent:____ |

Select REPORT to create a NEW Event Roster report.
then END to go to the Print Menu and print the report.

Help Report End

Send Event Roster Report to:

Help Printer Terminal End:

¥

3
-
-
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17-DEC-1984 06:01:24

1st Battalion 1ith Field Artillery
Fort Lewis, WA 98433
HHB Battery

TRAINING EVENT ROSTER

Event: COM:DRS-534 Desc: NBC CHAMBER/PROF TEST
Date: 17-DEC-84 Time: 0730 - 1430

Particip: SEL PERS Instruct: PFC BUDREN

Trpe: PE Location: nbc chamber 1
Uniform: MOP 4 Refs: M 21-2

Remarks:

Status as of

Unit Name Rank 17-Dec-84
4-23C FIST SGT PDY
BDE FSS SFC LEAVE
BN COMMD SGT PDY
SP4 PDY
SGT PDY
HHB HQ PU2 PDY
156 PDY
HHB MAINT PV2 PDY
856 PDY
OPS-FOC §Ss6  TDY
0OPS-INTEL SFC PODY
PFC LEAVE
SP4 PDY
PaAC SFC PDY
SP4 POY
PFC POY
SP4 PASS
SP4 PDY

PV2  DETACHED

PADS 1 SP4  PDY
§S6  PDY

PADS 2 §S6  PDY
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3.7.3.23 MOS Training Event Score Sheet ]

This report produces a score sheet for every soldier to be trained
in an MOS or Common Skills training event. The instructor can enter the
scores on this sheet and then turn them in so that they can be entered into
the computer (Section 5.1.3.10). To run the report enter an event code from
the Training Schedule and, if you like, a title to appear at the top of each
page. Then use the REPORT and END commands.
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MOS TRAINING EVENT SCORE SHEET

| Event:_____ |

(Optional)

| Title: )

Select REPORT to create a NEW Event report.
then END to go to the Print Menu and print the report.

Belp Report End

Send MOS Score Sheet  Report to:

* Printer
* Terminal
* End

Belp Printer Terminal End:




Name:

31K10

Name :

31K10

14-NQV-1984

- - > - - -

113-588-1014
113-588-1019
113-588-1021
113-588-1044
113-588-3008

113-588-1014
113-588-1019
113-588-1021
113-588-1044
113-588-3008

113-588-10146
113-588-1019
113-588-1021
113-388-1044
113-588-3008

19:41:37

ist Battalion 11th Field Artillery
Fort Lewis, WA 98433
HHB Battery

EVENT M0OS:DRS-527 SCORE SHEET

Status

- - -

Date

- an an o - -

- Y D T W R D WP = an - - P - - .

Install Reel Unit RL-3! Ground Operation
Install Buried Field Wire Crossing
Instail Surface Field Wire Line

Recover a Field Wire Line

Repair Field Wire

Install Reel Unit RL-31 Ground Operation
Install Buried Field Wire Crossing
Install Surface Field Wire Line

Recover a Field Wire Line

Repair Field Wire

- — - - D . " ——— - - - - -

Instal]l Reel Unit RL-31 Ground Operation
Install Buried Field Wire Crossing
Install Surface Field Wire Line

Recover a Field Wire Line

Repair Field Wire




5.1.3.24 Unit Training Event Score Sheet

This report produces a score sheet for every unit to be trained in
an ARTEP or MOS training event. The instructor can enter the scores on this
sheet and then turn them in so they can be entered into the computer. To run
the report enter an event code from the Training Schedule and, if you like, a
title to appear at the top of each page. Then use the REPORT and END
commands.

5-75

[ S YWY




......... sl vlw

ST SRS TRTIEREETTET ‘.."1

UNIT TRAINING EVENT SQORE SHEET

| Event: e |

(Optional)

| Title: |

Select REPORT to create a NEW Event report.
then END to go to the Print Menu and print the report.

Help Report End

Send Unit Score Sheet Report to:

* Printer
* Terminal
* End

Help Printer Terminal End:
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11 -DEC-1984 14:09:24
fst Battalion 11th Field Artillery
Fort Lewis, WA 98433
HHB Battery
EVENT REQ:LJD-396A SCORE SHEET
Mission Task Status Date Title
Unit: 2-23A FIST ARTEP: COMMON UPC: OGLTO
COM1 071-311-2001 — Maintain MiéAl Rifile
071-311-2003 — Load, Reduce a Stoppage, and Clear an Mi
071-311-2004 - Battlesight 2ero an M16A1 Rifle
071-311-2102 — Load/Unload/Clear M203
071-311-2104 _ Immediate Action M203
071-311-3001 — Perform Operater Maintenance on .45 Pist
071-312-3007 _ Prepare a Range Card for an M40 Machine
071-318-2201 _ Prepare/Restore an M72A2 LAW for Firing
071-318-2202 — Engage Targets with an M72A2 LAW
071-318-2203 _ Apply Immediate Action to M72A2 LAW
Unit: 2-238 FIST ARTEP: COMMON UPC: DGLTO
COMt 071-311-2001 — Maintain Mi6Al Rifle
071-311-2003 —_— Load, Reduce a Stoppage, and Clear an Mi
071-311-2004 — Battlesight Zero an MidAl Rifle
071-311-2102 - Load/Unload/Clear M203
071-311-2104 — Inmediate Action M203
071-311-3001 — Perform Operater Maintenance on .45 Pist
071-312-3007 . Prepare a Range Card for an M&0 Machine
071-318~2201 — Prepare/Restore an M72A2 LAW for Firing
071~-318-2202 — Engage Targets with an M72A2 (AW
071~-318~2203 — Apply Immediate Action to M72A2 LAUW
Unit: 2-23 BN FS ARTEP: COMMON UPC: DGLTO
COM1 071-311-2004 Maintain MI1éAl Rifle
071-311-2003 Load, Reduce a Stoppage, and Clear an Ml
071-311-2004 Battlesight 2ero an M1dAl Rifle

071-311-2102
071-311-2104
071-311-3001
071-312-3007
071-318-2201
071-318-2202
071-318-2203

Load/Unload/Clear M203

Immediate Action M203

Perform Operater Maintenance on .45 Pist
Prepare a Range Card for an M&0 Machine
Prepare/Restore an M?72A2 LAW for Firing
Engage Targets with an M72A2 LAW

Apply Immediate Action to M72A2 LAW
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5.1.3.25 Unit Training Reports

Unit Training Reports lists summary of unit training scores. Note

that units can be scored for MOS and Common Skills training as well as ARTEP
training.
COMMAND
* Help Display this help information.
* Unit Run the Unit Scores report which lists
Passes and Fails for tasks in which
units have been trained. :
* Exit Return to the main Training Report
Menu.

L:‘ -,‘:i




I R G R S it TRy O
RICA A SRS A A L S s it S ey i il s NI don aa B Ay an o
.- AR i Afian oy — -
co AT i ol RO i A - i s A A S A Pl g |

Belp Unit Exit:
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5.1.3.26 Unit Training Scores Report Selection

This menu is used to run the Unit Scores report. Unit training
scores that have been entered into the computer (Section 5.1.3.11) can be
printed in job book format.

QOMMANDS
* Report Create a new version of the report for

printing using the information entered
into the form.

* End Go to the print menu. This should be
used AFTER the REPORT Command.

FIELDS
* URC Enter the UPC of the unit to report *
on.
* Unit Enter the name of the unit (section)

to report on (or * for all).

* ARTEP Enter the ARTEP code of the tasks to
report on. The codes COMMON and MOS
can be used to view Common Skills and
MOS training results.

* Mission Enter the mission code of the tasks to
report (or * for all).

* Event Enter an event code from the Training
Schedule if you want a score report
for all tasks in a particular event.

5-80
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UNIT TRAINING SCCRES REPORT SELECTION

DGLAO, DGLBO, DGLOO, DGLSO, DGLTO or * for all.’
Enter Unit name or * for all.

Enter ARTEP code of * for all.
Enter Mission or * for all.
Training Event code or * for all.

(optional)

Select REPORT to create a new version of the Unit Scores report.
...End to go to the Print menu and Print the new report.

Help Report End
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12-0EC-1984

Unit:

[EIAE SN A I I Sy

HHB HQ

= -

----------

07:49:25

ist Battalion 11th Field Artillery
Fort Lewis, WA 98433

UNIT TRAINING SCORES

BATTERY HEADQUARTERS

- - — - - -

071-325-4405
071-325-4412
031-503-1003
631-503-1007
031-503-1009
031-503-1018
031-503-1020
031-503-1021
031-3503-2002
031-503-2002
031-831-1015
031-831-1030

............
_______________

Status

©

m

HHAAAZAAANZNAZ

Date

30-0ct-984
30-0ct-84
30-0ct-84
22-0ct-84
30-0ct-84
30-0ct-84
22-Nov-84
30-0ct-84
30-0ct-84
22-Nov-84
30-0ct-84
30~0ct-84

UPC: DGLTO

COMMON SKILLS LEVEL 1

Identify and Employ Hand Grenades
Install and Fire/Recover an MIBA}
Store M17 Series Protective Mask
Decontaminate Skin/Personal Equipment
Use Latrine in MOPP 4

React to Nuclear Hazard

Use M9 Paper

Marking a Contaminated Area
Decontaminate Equipment Using Mil
Decontaminate Equipment Using ABC M11
Restore Breathing Using Back Press
Use Nerve Agent Antidote Kit

'
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5.1.3.27 MOS/Common Skills Reports

These reports list and summarize MOS and Common Skills Training ‘

scores.

PR T )

QCMMANDS

* BN Run the Battalion MOS Task Summary
report. This report lists the teotal
number of Passes, Fails and Not
Evaluated for each task in which you
are interested. You could, for
example, ask to see how well the

e Te e TeTa Tl B A A o o

entire Battalion did on Common Skill
Level 1 tasks. (This report takes a
long time to run so you should not run
it during peak usage hours.)

* Battery Run the Battery MOS Task Summary J
report. This is identical to the BN :
Task Summary except that number of
Passes and Fails are broken down by !
battery so that you can see how well a j
particular battery performed a set of .
tasks. This report is slow and should ‘
not be run during peak usage hours.

* Section Run the Section MOS Task Summary
report. This is identical to the
Battery Task Summary except that
number of Passes and Fails are broken
down by section so that you can see

5-83
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how well a section battery performed a
set of tasks. This report is slow and
should not be run during peak usage
hours.

—
MOS TASK REFORTS

BN Summary

Battery Summary
Section Sumary

Job Book

PT Qualification
Weapons Qualification
Exit

Help BN Battery Section JobBook PT Weapons Exit.

(COMMANDS )

* Job Book Run the Job Book Report. This
produces a Job Book listing of any or
all tasks for which a soldier has been
trained. You can select soldiers by
name or by unit.

* PT Run the PT Qualification Report. This
takes raw PT scores and automatically
calculates whether or not a soldier
qualifies. This reports on a whole
battery at a time.
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(COMMANDS)

* Weapons Run the Weapons Qualification Report.
This reports on a whole battery at a
time,

* Exit Return to the main Training Report
menu,
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5.1.3.28 Battalion MOS Task Summary Report

This menu is used to run the Battalion MOS Task Summary report. It
lists the total number of Passes, Fails and Not Evaluated for the entire
battalion for the set of tasks you select.

COMMANDS

* Report Create a new version of the report for
printing using the information entered
into the form.

*  End Go to the print menu. This should be
used AFTER the REPORT Command.

FIELDS

* MOS Enter the MOS code of the tasks to
report on. For example, entering
13B10 will produce a report for all
13B level 1 tasks, 13B* for all 13B
levels, COMl for all Common Skills
level 1 tasks, COM* for all Common
Skills levels.

* Begin_Date First date of scores to include in
report.

* End Date Last date to include.

* Event Code of event in the Training Schedule
from which tasks to report should be
selected.




BATTALION MOS TASK SUMMARY REPORT

WARNING: This Report Makes Heavy Usage of System Resources.
Running it during peak hours is not recommended.

MOS of Tasks to Report or * for all.
Begin date of Score period DD-MMM-YY.
End date of Score period.

Event in which tasks trained (optional)

Send BN MOS Task Sum Report to:

Printer
Terminal
End

Help Printer Terminal End:




3-NOV-~1 984

Totals:

- — - - - -

031-503-1001
031-303-1002
031-503-1007
031~-503-1015
031-503-1019
071-311-2001
071-311-3001
071-318-2201
071-325-440S5
071-325-4412
071-329-1001
071-329-1002
071-329-1003
081-831-1007
081-831-1009
081-831-1016
081-831-1031
878-920-1001

Pass
434
430
379
429
341
378

44
379
381
352
358
360
379
384
386
384
378
329

65314

22:31:30

1st Battalion 1ith Field Artillery
Fort Lewis, WA 98433

STATUS SUMMARY FOR SELECTED TASKS

Fail
1
9
8

17
28
8
2
10
7
33
29
27
9
q
1
3
11
47

249

FOR BATTALION

Maintain M17 Mask

Wear M17-Series Mask

Decontaminate Skin/Personal Equipment
Put on and Wear Protective Clothing
Recognize CB Hazard

Maintain M1éAl Rifle

Maintain .45 Pistol

Prepare/Restore an M?2A2 LAW for Firing
Identify and Employ Hand Grenades
Install M18A1 Mine

Identify Terrain Features On 3 Map
Determine Grid Coordinates

Determine a Magnetic Azimuth using a Compass
Give First Aid for Burns

Give First Aid For Frostbi te

Put on Field or Pressure Dressing

Nerve Agent-Buddy

lIdentify OPFOR Veh

5-88
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5.1.3.29 MOS Task Battery Summary

This report is identical to the Battalion MOS Task Summary report
described in Section 5.1.3.28 except that the Pass/Fail/Not Eval totals are
given by battery rather than battalion. The menu is also identical except
that the UPC must be given in addition to MOS, Date and Event.
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DGLAO, DGLBO, DGLQO, DGLSO, DGLTO or * for all.

MOS of Tasks to report.

Begin _date: Begin Date of Score Period DD-MMM-YY.

End date: _______  End Date of Score Period.

Event: Event in which tasks trained.

Help Report End

Send Bty MOS Task Summary Report to:

Printer
Terminal
End

HBelp Printer Terminal End:

ettt bt s ettt ettt p s e e e
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16-JUN-1984

Trpe Task

coM1  031-503-1002
031-503-1003
031-503-1007
031-503-1009
031-503-1018
031-503-1020
031-303-2021
031-303-2002
031-831-1015
031-831-1030

Totals:

Totals:

Pass

32
33
36
33
36
3¢
33
72
34
34

385

385

20:31:30

1st Battalion 11th Field Artillery
Fort Lewis, WA 98433

STATUS SUMMARY FOR SELECTED TASKS
UPC: OGLTO

Fail NE Title

24 \Wear M17-Series Mask

24 Store M17 Series Protective Mask

24 Decontaminate Skin/Personal Equipment

24 Use Latrine in MOPP 4

React to Nuclear Hazard

24 Use M? Paper

24 Marking a Contaminated Area

48 Decontaminate Equipment Using the ABC Mi1
24 Restore Breathing Using Back Press Armlift Me thod
24 Use Nerve Agent Antidote Kit

OO0 O~0O0O0WOoO W
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5.1.3.30 MOS Task Section Summary

This report is identical to the Battalion MOS Task Summary report
described in Section 5.1.3.28 except that the Pass/Fail/Not Eval totals are
given by selection instead of battalion. The menu is also identical except
that the UPC must be given in addition to MOS, Date and Event.




MOS TASK SECTION SUMMARY

DGLAO, DGLBO, DGLCO, DGLSO, DGLTO or * for all.

MOS: MOS of Tasks to report.

8

Begin_date: Begin Date of Score Period DD-MMM-YY.

End_date: ________ End Date of Score Period.

Event;: ___ Event in which tasks trained.

Belp Report End

Send Section Task Summary Report to:

Printer
* Terminal
l ©  End

Belp Printer Terminal End:
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Totals:

]
Lot
-
o )

nN
o

80

R A St S el L i R e |
3-SEP-1984 21 )5
o Ist Battalion 11th Field Artillery
. Fort Lewis, WA 98433
STATUS SUMMARY FOR SELECTED TASKS BY WNIT
UPC: DGLAD
. Unit Trpe Task Pass Fail NE Title
A AMMO ¢oM1  031-503-1001 8 0 4 Maintain M7 Mask

031-503-1002 8 0 4 UWear M17-Series Mask
031-503-1007 7 1 4 Decontaminate Skin/Personal Equipment °*
031-503-1015 8 0 4 Put on and Wear Protective Clothing
031-503-1019 4 4 4 Recognize CB Hazard
071-311-2001 7 1 4 Maintain M14Al Rifle
071-311-3001 0 0 12 Maintain .45 Pistol
071-318~2201 $ 2 4 Prepare/Restore an M72R2 LAW for Firing
071-325-4405 ? 1 4 ldentify and Employ Hand Grenades
071-325-4412 5 3 4 Install MIBAI Mine
071-329-1001 é 2 4 Identify Terrain Features On a Map
071-329-1002 4 q 4 Determine Grid Coordinates
071-329-1003 8 0 4 Determine a Magnetic Azimuth using a Corn
081-831-1007 8 0 4 Give First Aid for Burns
081-831-100G9 8 ] 4 Give First Aid For Frostbi te h
08{-831-1014 8 e 4 Put on Field or Pressure Dressing
081-831-1031 8 0 4 Nerve Agent-Buddy
878-920-1001 é 2 4 ldentify OPFOR Veh
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5.1.3.31 Job Book Report Selection

This menu is used to run the Job Book report. All MOS and Common
Skills tasks for which scores have been entered can be included in this
report.
COMMANDS

* Report Create a new version of the report for
printing using the information entered
into the form.

* End Go to the print menu. This should be
used AFTER the REPORT Command.

FIELDS
* opC UPC code of unit to report on.
* Name Name of individual soldier to report

on. Must be the same spelling used in
the Personnel Roster. Enter a * to
report on everyone in the unit.

* MOS MOS code of tasks to report on. Use
COM1, COM2, etc. for Common Skills.
Use * for all tasks.

* Event Event code from Training Schedule.
Report will only show tasks trained in
that event.

* TITLE Enter the title you want to appear on

the top of each page of the report.
It is alright to leave it blank.
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JOB BOOK REPORT SELECTION

DGLAO, DGLBO, DGLOO, DGLSO, DGLTO or * for all.
Enter Name or * for all.

MOS of Tasks to report.

Training Event code or * for all.

(optional)

Select REPORT to create a new copy of the Job Book report.
... END to go to the Print menu and Print the new menu.

Send Job Book Report to:

Belp Printer Terminal End:




Name:

r\v:'_*.'_‘.‘_\.nr\ TR -

14-AUG-1984

SMITH ROBERT

Task
031~-503-1001
031-503-1002
031-503-1007
031-503-1015
031-503-1018
031-503-1019
071-311-2001
071-311-3001
071-318-2201
071-325-4405
0731-325-4412
071-329-1001

071-329-1002
071-329-1003

071-331-0801
081-831-1007
081-831-1009
081-831-1016

081-831-1031
081-831-1034
113-571-1016
441-091-1040
878-920-1001

(M e

20:32: 11

1st Battalion 11th Field Artillery
Fort Lewis, WA 98433

Status

- - -~ —

VYUYV VUV V VUV VZVUVDUTVDUYVYVHUVMTOOVOO VDO

JOB BOOK

Date
19-Jul-84
19-Jul -84
19-Jui-84
19-Jul -84
30-0ct-84
19~-Jul -84
19-Jul-84
19-Jyl1-84
19-Jul-84
19-Jul -84
19-Jul -84
30-0ct-84
19-Jul -84
30-0ct-84
19-Jul -84
30-0ct-84
19-Jul -84
30-0ct-84
19-Jul-84
19-Jul -84
30-0ct-84
19-Jul -84
19-Jul-84
30-0ct-84
30-0ct-84
30-0ct-84
30-0ct-84
19-Ju1-84

SSN: 123454789 Grade: €6 UPC: DGLTO

Maintain M17 Mask

Wear M17-Series Mask

Decontaminate Skin/Personal Equipment
Put on and Wear Protective Clothing
React to Nuclear Hazard

Recognize CB Hazard

Maintain M14Al Rifle

Perform Operater Maintenance on .45 Pist
Prepare/Restore an M7242 LAW for Firing
Identify and Employ Hand Grenades
Install and Fire/Recover an MiBAl €laymo
Identify Terrain Features On a Map
identify Terrain Features On a Map
Determine Grid Coordinates

Determine Grid Coordinates

Determine a Magnetic Azimuth using a Cam
Determine a Magnetic Azimuth using a Com
Use Challenge and Password

Give First Aid for Burns

Give First Aid For Frostbi te

Put on Field or Pressure Dressing

Put on Field or Pressure Dressing
Administer First Aid to a Nerve Agent Ca
Splint a Suspected Fracture

Send a Radio Message

Visually Identify Threat Aircraft
lIdentify OPFOR Veh

Identify OPFOR Veh
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5.1.3.32 PT Qualification Report

This menu runs the PT Qual report. Enter the battery to report on
and then use the Report and End commands. The data used by this report is
entered as described in Section 5.1.3.14.
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PT QUALIFICATION REPORT

This report calculates PT Qualification Scores for the battery specified.

Enter HHB, A, B, C, SVC or * for all.

Select REPORT to create a new copy of the PT Qual report.
... END to go to the Print menu and Print the new menu.

Belp Report End:
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5.1.3.33 Weapons Qualification Report

This menu runs the Weapons Qual report. Enter the battery to report
on and then use the Report and End commands. The data used by this report is
entered as shown in Section 5.1.3.15.




WEAPONS QUALIFICATION REPORT

This report calculates PT Qualification Scores for the battery specified.

Battery: ______ Enter HHB, A, B, C, SVC or * for all.

Select REPORT to create a new copy of the Weapons Qual report.
.+« END to go to the Print menu and Print the new menu.

Help Report End:
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S.1.3.34 Reference Data

COMMANDS
* Belp Display this help information.
* ARTEP Add or update an ARTEP code and title.
* Mission Add or update a Mission code and

title. The ARTEP that owns it must
also be specified. Go back to the
ARTEP command if the ARTEP is not in

the computer yet.

* Task Add or update a task code and title.
Both the ARTEP and Mission that own
the task must also be specified. Use
the ARTEP and Mission commands if they
are needed.

* Report Have the computer print a list of all
the tasks that it knows about for the
ARTEP and Mission you want to see.

* Exit Return to the main Training menu.

DISQUSSION

This menu lets you get to the forms where you can add new ARTEPs,
Missions and Tasks to the database. This does NOT lead to the forms where you
can look at training scores. Instead, what you will see is a short version of
the information that is found in the ARTEP and Soldiers Manuals. Think of it
as a computerized version of these two manuals but limited to just the code

5~104
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TRAINING REFERENCE DATA

* ARTEPs

* Missions/MOSs

* Tasks

* Report on Tasks
* Exit

Belp ARTEP Mission Task Report Exit:

I

numbers of the ARTEPs, Missions and Tasks and their titles. In fact, if a new
training manual is sent to you, you will have to type in the new task numbers
and their titles using the forms that follow this one.

The computer uses the information stored here when printing out
training reports so that all the titles and numbers will be correct. It also
uses the numbers and titles when you are building a detailed training event.
If you try to schedule a task for training and the computer says it cannot
find that task, you will have to come here and type in that task so the
computer will know about it.

Remember that Tasks belong to Missions and Missions belong to
ARTEPs. This means that you cannot add a new task to the database unless the
Mission and ARTEP that own it are already in the computer. That is why you
should always check to (1) see if a tasks's ARTEP and (2) the tasks's mission,
are in the computer. If they are not, use the ARTEP and Mission forms to

5~105
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enter them. The ARTEPs and Missions do not change that often so you should
not have to do this frequently.

Since all we have talked about so far is ARTEPs and Missions, you
may be wondering how MOS and Common Skills tasks are handled. To make them
easier to work with on the computer, we've made up some ARTEP and Mission
codes for them. MOS skills have an ARTEP code of "MOS® and use MOS codes for
missions. For example 13Bl10 tasks belong to ARTEP "MOS" and Mission 13B10
(Cannoneer Level 1). Common Skills level two tasks belong to ARTEP "COMMON"
and Mission “COM2",

In order to keep data that is entered accurate, the S3 shop has
fina]l authority over data that is entered here, and who can enter it. If you
discover that the computer cannot find the tasks you are looking for, check
with the training NOO in the S3 shop.

QBF (Query By Forms) is used to run all three of the reference data
menus. If you are not familiar with QBF, see Section 3.5.1, Using Query By
Forms, for instructions.
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5.1.3.35 ARTEP Reference Data

This data is used by the database to ensure that only valid ARTEPs
are used in the Training Schedule and the Training Scores. If a new ARIEP is
assigned to the battalion, it must be entered here before any of the Missions
and Tasks belonging to that ARTEP can be put into the database. The ARTEP
number and title should come straight from an ARTEP manual. The only
exceptions are two ARTEPs created to allow the database to help with
individual soldier training. These are the ARTEPs COMMON for Common Skills
training and MOS for MOS training.

5-107
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5.1.3.36 Mission Reference Data

This data is used to make sure that only valid Missions are used in
the Training Schedule and Training Scores. If a new ARTEP is assigned to the
battalion, the Missions belonging to it must be entered here AFTER entering
the ARTEP code and title into the camputer using the ARTEP menu.

To help with individual training, the ARTEPs "MOS" and “COMMON" have
been created. If a new MOS is assigned to the battalion, enter the MOS in the
Mission field (i.e., 13Bl0) and its title in the title field. To help with
Common Skills, the "Missions" COMl, COM2 etc., should be used
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MISSION REFERENCE DATA

Mission:

Unit:

Title:

Weight:

5-110




$.1.3.37 Task Reference Data

This data is used to make sure that only valid tasks are used in the
Training Schedule and Scores. If a new ARTEP or Mission is assigned to the
battalion, the tasks belonging to them must be entered here AFTER the ARTEP,
and then the Missions are entered in their respective menus.

FIELDS

Code from ARTEP manual. The code
COMMON is used for Common Skills and
the code MOS is used for MOS training.

Mission Mission code from ARTEP manual. For
Common Skills the mission codes are
COM1 for level 1, COM2 for level 2 and
so on. For MOS training the mission
codes are MOS codes such as 13Bl0O,
13B20, etc.

Time for initial training.

Time for refresher training.

Time in which skill decays.

Any notes about the best way to train
this task.




3 » .
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TASK REFERENCE DATA

ARTEP: ___ = Mission/MCS:
Task: Title: MANAGE
Training time: ___ ( Hours minutes~Ex: 3 hrs 30 mins )
Retraining time: ___ ( Bours minutes-Ex: 1 hr )

Decay time: ( Days - Ex: 90 days )

AN A .

Comments:

BROWSE DATA (<MENU KEY)> to return, CIRL-F for next row)
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5.1.3.38 Training Reference Data Report

This menu is used to run a report showing all tasks stored in the
computer. These tasks are printed by ARTEP code and Mission. To run the
report enter an ARTEP code and then use the Report and End commands. Remember
that COMMON and MOS are also ARTEP codes.
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TRAINING REFERENCE DATA REPORT

® .
-~
.
.
.
w®,
o’
.
-
5l

Select ARTEP to report on:

ARTEP: _* __ ( Enter * for all )

First Select REPORT to create a NEW version of the Report for printing.
...then END to go to the PRINT Menu and activate the printer.

Help Report End

Send Training Reference Report to:

* Printer

Belp Printer Terminal End:
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6.1 LOGISTICS

The Logistics application is designed to allow battalion personnel
to keep track of the status of each piece of equipment maintained by the
battalion. This includes such things as trucks, jeeps, howitzers, rifles,
tents and other equipment necessary to fight a war. The database consists of
relatively stable information such as the description, model number, and
serial number of each piece of equipment. This information changes only every
few months. Also included in the database are highly volatile data such as
the current operational status of certain pieces of equipment (such as
vehicles and howitzers), which soldier is currently responsible for each piece
of equipment, service schedules and repair history of each piece of equipment.
This data is updated daily by the battalion personnel. Other wvolatile areas
are the Prescribed Load List, and the Document Register. Data is kept here
concerning the quantity on hand and reorder status of spare parts. The
logistics portion of ATUTMS is also capable of providing printed reports
containing current information from the aforementioned areas. Often used
reports are those such as the Document Register report, the 2406 form reports

(vehicle status, the Band Receipt reports (who is responsible for each piece
of equipment, and the PLL reports (current status of spare parts).

6.1.1 Capabilities and Procedures

The logistics portion of ATUTMS is primarily designed to reduce the
manual labor required to produce the DA Form 2406 report. The two parts of
Form 2406, (frontside and backside), are required at various intervals, (daily
and biweekly), and contain information about the repair history of the major
end-items within the battalion. The operator can request the computer to
print the reports whenever he needs them. They will be accurate as long as
the logistics database within the computer is current. Because of this large

6-1
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store of information, numerous other reports are possible concerning such
things as the Document Register, the Prescribed Load List and Battalion
Property.

The Logistics application functions mainly as a repository of
information. Records in the database may be added, changed, and deleted at
any time in order to reflect the current status of the battalion. The
personnel who should be responsible for managing that data are the same ones
who normally would be responsible for it in a manual system. The computer can
be asked to print reports either by the personnel who manage the data, or by
the recipient of the report.

6.1.2 Menu Map

The menu map for Logistics (Figqure 6-1) is a quick reference to use
with the Logistics menus. Each box represents a display on the screen and the
lines under it lead to the different choices. At the completion of your work,
enter EXIT (or E) to go back to the menu you came from and continue exiting
until you reach the $ prompt.

6.1.3 Menus and Reports

This section shows each menu and report form in the Logistics
functional area. The menus are ways of getting to the forms and reports. On
the menu, you will see the choices listed, and at the bottom there is a list
of one word descriptions for each choice. The cursor, (the blinking box), is
at the end of this list. Pick the first letter or letters from the list of
one~word descriptions and then press [RET]. A screen form is similar to a
paper form with titles and blank lines. Fill in the blank lines and tab to
the next blank line. The reports take all the data currently in the computer,

combine, and format it. A report can be displayed on the terminal or printed
at the printer.
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6.1.3.1 Logistics Main Menu

= The main Logistics Menu is the first level of choice when deciding
“ where to do your work. From this menu you can go to the menus for each of the
four major areas of logistics.

et
Sttt
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LOGISTICS

- Document Register
MAINT - Service and Repair
- Parts

- Property

- Exit Application

* DOC
* MAINT
* PLL
* PROP

6-5

Document Register Menu. Maintain the
Document Register records, and print
the Document Register report.

Service and Repair Menu. Maintain the
Major End-Item service schedule and
repair records, print the service,
repair, and 2406 reports.

Prescribed Load List Menu. Maintain
the PLL records and print the PLL
reports.

Property Menu. Maintain Hand Receipt
records, print the Hand Receipt forms,
reports, and the property roll-up
reports.



e S LA A i 2 TeTwrTwgegeneperey

6.1.3.2 Document Register
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This menu provides access to the Document register table and

N

reports.
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*  AD
*+ MO
*  LOOK
*  REP
*  FORM

HELP ADD MOD LOOK REP FORM EXIT:

DOCUMENT RBEGISTER

* ADD - Add new documents.

* MD - Modify existing documents.

* LOOK - Browse through existing documents.

* REP - Generate report.

* FORM - How to enter data on Document Register form.

EXIT - Leave this menu.

Add new documents. 2Allows the user to
enter new document register records.

Modify existing documents. Allows the
user to modify existing document
register records.

Browse through existing documents.
Allows the user to examine existing
document register records.

Generate report. Generates the
document register report and prints it
on the user's printer.

HBow to enter data on Document Register
form. Gives instructions on how to
use the cursor control keys while
entering data on the document register
form.




6€.1.3.3 Add New Documents

This function allows the user to enter new information into the
Document Register table, The standard QBF functions are available. All the
information on the following screen should be entered for each supply action.




DOCQUMENT REGISTER INFORMATION

| | (W6 8LOR, W6 8LOQ, WBOYAA , WBOYAB , NBOYAC , WBOYAD)

Doament Sent To: (e.g., LOK):
Description of Item:

Request For:

Quantity Rec'd/Turn-in:
Follow-up Date:
Campletion Status:
Remark:

Qlass:
Priority (03,06,13):___
Quantity Requested:____
Qsahtity Due 1In:
Follow-up Status:
Campletion Date:

APPEND #1 (control-Z to add, <MENU KEY> to return)




6.1.3.4 Modify Existing Documents

This function allows the user to change or delete information in the
Document Register table., The standard QBF functions are available.
Typically, only follow-up and completion information is changed; however,
corrections may be made to any field.

-




.....

(W6 8LOR, W6 8LOQ, WBOYAA, WBOYAB, WBOYAC , WBOYAD)

Document Sent To: (e.g., LAK):
Description of Item:

Request For:
Quantity Rec'd/Turn-in:

Follow-up Date:
Completion Status:
Remark:

APPEND $#1 (control-Z to add, <MENU KEY> to return)

6-11

Class:

Priority (03,06,13): __
Quantity Requested:
Quantity Du2 In:

Follow-up Status:
Campletion Date:




8 6.1.3.5 Browse

This function allows the user to retrieve information from the
Document Register table., The standard QBF functions are available.
Typically, the user will want to search for a record based on the DODAAC
and/or the Document Number.

6-12




(W6 8LOR, W6 8LOQ, WBOYAA, WBOYRB , WBOYAC , VBOYAD)

Docaument Sent To: (e.g., LOK):

Description of Item:

Request For:
Quantity Rec'd/Turn-in:

Follow-up Date:
Campletion Status:
Remark:

6-13

Class:
Priority (03,06,13): __
Quantity Requested:____
Quantity Due In:
Follow-up Status:
Canmpletion Date:

APPEND #1 (control-2 to add, <MENU KEY> to return)




6.1.3.6 Generate Report

This function will ask the user for his (Department of Defense
Activity Address Code) DODAAC, and will print a report containing all the
information in the Document Register for Supply Actions pertaining to the
specified DODAAC. The report is sorted by Document Number (date and serial
number) .




Enter DODACC: (W6 BLOR, WBOYAA,, WBOYAB , WBOYAC , WBOYAD, W6 8LOQ)

Select: REPORT - to generate a new listing of the document register report.
END - to go to the print menu and display or print the report.

Help Report end
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- 6.1.3.7 Filling In Forms

This function will generate the "Filling in Forms® screen. For more
R information, refer to the description of QBF in Section 3.5..
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Once you have selected an operation to be performed on a form (ADD,
MOD, LOOK), you will be presented with a fill-in-the-blank form.
The keystrokes for moving around the form are:

TAB Next field

CTRL~-P Previous field

PFl Move to menu at bottaom of screen

DEL Delete character in a field

left arrow Move 1 character to left within field (no deletions)
right arrow Move 1 character to right within field (no deletions)
CIRL~-A Fill in field with previous value

When adding new entries (ADD option) or updating existing entries
(MOD option) old or wrong field entries can by typed over. The
RETURN key will clear cut fields.
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6.1.3.8 Service and Repair

This menu provides access to the Service and Repair tables and
reports,
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SERVICE AND REPAIR

UPDATE: * SER - Service Schedule Update
* REP - Repair History Update

REPORTS : * SDU - Service Due
* RHI - Repair History
* BAC -~ Backside of 2406
* FRO ~ Frontside of 2406

* EXIT ~ Leave this menu
HELP SER REP SDU RHI BAC FROM EXIT
* SER Service Schedule Update. Update the
Service Schedule table.

* REP Repair BHistory Update. Update the
Repair History table.

* sDU Service Due. Print the Service Due
remrt.
* I Repair History. Print the Repair

History report.

* BAC Backside of 2406, Print the DA Form
2406 report (backside).

* FRO Frontside of 2406. Print the DA Form
2406 report (frontside).




6.1.3.9 Service Schedule Update

This option allows the user to modify existing service records and
enter new ones. The user will first be asked for the Unit Identification code
(UIC) and bumper/rack number of the item in question. When those have been
entered, the computer searches for the item, and if it is found, displays the
header information (refer to screen).

All existing records are displayed in the Browse and Update portion
of the screen,

Then the cursor is positioned to the Actual Date Field of the cldest
existing record. Now the user can modify the Actual date, actual mileage or
hours, and the remarks fields, or use the control J and control K keys to move
the cursor to older or more current records. When all modifications have been
made, the user may position the cursor to the area for new records by using
the TAB key, and enter any new records. The Type of service, date due, miles
or hours due, and mile or hours code must be entered. The remaining fields
may be left blank. Typically, the user will update the "actuals® fields of
the oldest record to indicate that service has been performed on the item, and
then enter a new record to show when the next scheduled service is due. When
all modifications and new entries have been made, the user must press the MENU
key, and the computer will ask for a new bumper/rack number. If none is
entered, the computer will return to the Service and Repair menu.




{ Enter Unit Identification Code: |

| Enter Bumper ot Rack Number: |
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6.1.3.10 Repair History Update

This option is virtually identical to the Service table update.
When the user enters a UIC and a bumper/rack number, the same header
information is displayed. All existing records for the item are displayed in
the Browse and Update portion of the screen.

Control J and Control K may be used to modify the Job number,
Requisition number and remarks of old records. When the TAB key is pressed
new reocords may be entered. The occurrence date, action, and status must be
entered, the remaining fields may be left blank. When the user presses the
MENU key, the computer will ask for another bumper/rack number as in the
Service option.

VALID ACTION QUDES ARE:

1) 0O-admitted to the Organization (battery) maintenance shop
2) S-waiting for spare parts to be supplied

3) %-sent to the support maintenance shop

4) R-released to active service

VALID STATUS QODES ARE:
1) O-operational

2) N-not operational
3) L~limited operation
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| Enter Unit ldentification Code: |

| Enter Bumper or Rack Number: |
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6.1.3.11 Segvice Due Report
This report will ask for:
- a) UIC

b) Beginning date
¢} Ending date

and will print the Service Schedule report sorted by bumper number. Only
those services scheduled between the requested dates (inclusive) will appear.
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SERVICE DUE REPCRT

oI | (DGLAO, DGLEO, DGLLCO, DGLSO, DGLTO)

| From Date:_________ | (Examples: TODAY, 0l1-JAN-1984)

Select: REFORT to create a new version of the Service Due report.
END to go to the Print Menu for displaying the report.

Belp Report End

Help Printer Terminal End:
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........

: 6.1.3.12 Repair History Report
y This function produces the Repair Bistory report sorted by

bumper/rack number and repair occurrence date. All records in the Logistics
Repair History Report are printed.
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LOGISTICS REPAIR HISTORY REPORT

Select: REPORT to create a new version of the Repair History report.
END to go to the Print Menu for display of the report.

Help Report End

Send LOREPREP  Report to:

Belp Printer Terminal




...........

6.1.3.13 2406 Repair Report {(Back side)

' This function prints the back side of the 2406 Repair Report. The
: report is sorted by 2406 Sequence number and Serial number for any jtem with a
2406 sequence number, and whose last known repair action is not "R
- (released).

(]
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.......... Pl o e

DAILY REPAIR REPORT - (BACK SIDE 2406)

* HELP - Displays a screen that makes you sa_ "HELP".
- *  REPORT - Generates a new report.
N * END - Prints the last report that was generated.

Help Report End:

Send back_2406 Report to:

* Printer

* Terminal
- *  Bnd
K Belp Printer Terminal End:
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6.1.3.14 Materjel Condition Status Report (Front Side of 2406)

This function prints the Materiel Condition Status Report. The
report is tallied and sorted by 2406 Sequence number and Serial number for
each item that has a 2406 sequence number.
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MATERIEL OONDITION STATUS REPORT
(Front Side 2406)

REPORT - Generates a new report

END - Prints the last report generated

Send LO2406F Report to:

Help Printer Terminal End:
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6.1.3.15 mm

This menu provides access to the Prescribed Load List (PLL-Parts)
tables and reports.

-----




PARTS

ADD -~ Add new parts
MDD - Modify or delete parts

LOCK - Browse through the parts list

BAT - Generate PLL report for a Battery

BN - Generate PLL report for the Battalion
DESC -~ Update PLL Parts Description

FORM - How to enter data on the PLL form
EXIT ~ Leave this menu

HELP AID MOD LOOK BAT BN DESC FROM EXIT:

pie *  ADD Add new parts. Add records to the

* MOD Modify or delete parts. Modify

records in the Parts table.

* LOCK Browse through the parts list. Look
at records in the Parts table.

* BAT Generate PLL report for a Battery.
o * BN Generate PLL report for the Battalion.
* DESC Update PLL Parts Description.
) *  FORM ' How to enter data on the PLL form.
6-40
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6.1.3.16 Add New Parts

This function allows the user to add information to the PLL table.
The standard QBF functions are available. All fields on the following screen
should be entered for each PLL item that is stocked by each battery.

AR - 24D
, A
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(DGLAO, DGLBO, DGICO, DGLSO, or DGLIO)

Authorized Quantity:

Date Established: Omr-hand Quantity:

APPEND $#]1 (control-Z to add, <MENU KEY> to return)




:‘ﬁ

- 6.1.3.17 Modify or Delete Parts
. This function allows the user to add, change and delete information
-’ in the PLL table. The standard QBF functions are available.

sy ah Y
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(DGLAO, DGIBO, DGICO, DGLSO, or DGLIO)

Authorized Quantity:

On-hand Quantity:

ENTER QUERY (<MENUJ KEY> to return or to run)
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6.1.3.18 Browse Through Parts List

This function allows the user to retrieve information from the PLL
table. The standard QBF functions are available.



Authorized Quantity:

Date Established:

ENTER QUERY (<MENU KEY»> to return or to run)
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6.1.3.19 Prescribed Load List for Battery (Battery PLL Report)

This function asks the user to enter a UIC (battery code) and prints
the status of all PLL items for the requested battery. The report is sorted
by UIC and NSN. The quantity due, document number, and priority are
automatically retrieved from the Document Register table where supply actions
exist.
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PLL BATTERY REPORT

' mter UIC: l (m' mo, m, mI.SO, or m *)

Select: REPORT to create a new version of the PLL report
END to go to the Print Menu for display of the report

= Belp Report End:

Send LOPLLREP  Report to:

* Printer
* Teminal
* End

Belp Printer Terminal End:




...............
,,,,,,,,,

v SRR .
v, e ' . *
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23-0C7-1984 Ist Battalion 11th Field Artillery 11:54:55
Fort Lewss, WA 78433
- PRESCRIBED LOAD LIST FOR BATTERY: A
- NN Description Auth  Oate Estadl Oahand Oue-tn Docwment No Priority
N —
- 1925810385408 PIN FIRING M198 2 2 1 W8OYAAd2864282 13
023010489384 CARRIER MA9S 2 2 (]
2538800482188 INIT ASSY 2 2 ']
2530004930479  BRAKE SHOE 2-1/7T 2 ] 2 uBQYAR42750214 04
30004930488 BRAKE SHOE 2-1/7T 2 2 1 WSUYAA42848286 13
J538007376489 CYLINOER M831 2 2 ]
- 2530007410883 BOQT STEER 2-1/21 2 2 ]
© T 'S3090241107¢  CYLINDER 2 1/2ZTON 2 \ 1 WBOYAA42646286 13
530087539267 CYLINDER 2-1/71 2 ] 2 WB0YAA41440212 84
- 2530010444489 PARTS KIT M198 2 2 0
- 7540000500810 ARM WINDS 2 2 !
| 540002539212 BLADE WA 2-1/TT 2 2 (]
o Z540003934322 NOTOR WIPER M813Af 2 2 ’
L 2540008400022 NIRROR 2 1/2T 2 2 0
- 590003878856  MITCH 2-1/71 2 2 ]
w0 610006319458 INNER TUBE  STON 2 2 1 UBOYAA424B8251 04
“. 2610002628453 TIRE M813 2 § [ WEOYARd2458205 13
410002620677 TIRE 2-1/71 2 ' 2 WOOYAAM2488217 06
7T 410802497332 TNNER TUBE 1/47 2 2 [
- 2610902697383 INNER TUBE 2 1/2TON 2 ! 1| WBOYAM2018288 06
< 7610002677383 INMER TUBE 2 1/ZTON 2 ] | USOYARM24I8243 13
- 610006781363 TIRE 1/4T ) 2 9
> 10082558724 MOOIF1 CARS 1/47 2 2 '
2910805753498 PUNP FUEL 2 2 ]
710009174735 PARTS XJT MEPIZR 2 2 (]
910011465262 FUEL PUYP 2 2 (]
2920082254841 PARTS KIT 1.5 2 1 | USOYAAAZ28S8294 13
WN003043493  STARTER NBL3AA] 2 | | WBOYARM27S888 13
20498147882 SPARK PLUG ‘ 4 (]
2920009092483 GENERATOR /47 2 2 ']
. 2940082254842 FILTER 1.5M4 2 ! 1 W8OYAR42990282 13
9480087462212 FILTER 2 2 ¢
3039987911357 BELTS M813A1 2 2 (]
3930098349587 BELT MBI3A1 2 ) [
1510801588355 BEARING M198 2 ' 2 WBOYAAZ272NE 46
110081588355 BEARING M198 2 ] 12 WBOYAAIZ7201 06
3150010284840 BEARING M198 2 ] 2 WBOYAA32738282 84
1330011434344 SEAL M198 2 2 (]
1730004929258 SWITCH N813 2 2 '
" 5930008889845 SWITCH MB1JAI 2 2 ]
135001201028 POATTERY BA-38 18 (] 1 WBOYARdI64I284 13
$135091201428  BATTERY BA-38 18 ) 1 WBOYAAG2128201 13
6135461201028 DATTERY 8A-30 18 ' 18 WBOYAA42748208 84
6135001201028 BATTERY BA-30 18 (] 3 WBOYAA42858201 04
5135010353495 BATTERY BCS é é ]
§140000572553 BATTERY {/47 2 2 ]




6.1.3.20 Battalion PLL Rollup Report

This function prints the Battalion PLL Rollup Report. The report is
similar to the battery PLL report, but lists all records in the PLL table
reqardless of battery.
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" l BATTALION PLL ROLLUP REPORT
| Select REPORT to generate a new report
ij ' Select END to go to print menu
l Belp Report End:
Send LCBNPLLREP Report to:
. | * Printer
' * Terminal
| T
i Belp Printer Terminal End:
|
S |
\




23-0CT-1 984

1st Battalron 11th Field Arti)lery
Fort Lewis, WA 98433

PRESCRIBED LOAD LIST - BATTALION ROLLUP

Description

1003000342231
1131012821
1623018383408
1823010489384
1923011394123
1023011304208
1025811304209
1023011304211
1025011304212
1025811304213
1823011304214
1023011304215
1423011304214
1023011304217
2510002497487
2320000841953
2520801743331
2520001743333
252008174334
2520004783115
2520006783123
2520006838598
2520047817884
2520007817884
2329010540843
250000402188
2530800841942
2530001743337
2530001248942
33245110
253000243110
2530002744311
2330064781284
2530006930679
2530006730488
2530007373238
2530007374489
2339087389041
2530047414883
SN0
2538087521767
250087539267
2530006871341
2330009919485
2530000747548

6UARD WAND

MO NI98

PIN FIRING 198
CARRIER MA9S8
POMER SUPPLY 8CS
CIRCUIT CRD BCS
CIRCUIT CRD BCS
CIRCUIT CRD BCS
CIRCUIT CRD 8CS
CIRCUIT CRD BCS
CIRCUIT CRD 8CS
CIRCUIT CRD BCS
CIRCUIT CRD BCS
CIRCUIT CRD BCS
FASTNER 1/4T
PARTS KIT 341
PARTS KIT /@1
YOKE UINIVER 1/41
(NIVERSAL /4T
PARTS XIT /41
DIFF /41

HORN 1/4T

PARTS KIT NS4t
PARTS XIT M34)
PARTS KIT /41
INIT ASSY

PARTS KIT STEERING
SPINOLE (/4T

TIE ROO t/47
CYLINDER M34}
CYLINDER, WHEEL
CYLINOER 2-1/21
BRAKE 1/4T

BRAKE SHOE 2-1/71
BRAKE SHOE 2-1/71
LEVER 2-1/71
CYLINDER M83{
RING SIOE

BOOT STEER 2-1/21
CYLINDER 2 /ZTON
BRAKE SHOE 2 1/2T
CYLINOER 2-1/21
PARTS KIT 1/47
CORE FLEX
CYLINDER

Auth

r—

et OO AN N NGO @& NG A LN NO.NPONNRMN AN MDD NONPOOANNMNNONRNMNN NN e

Date Estadl

!

4:44:98

Onhaad Ove-in

29-aay-1984
22-aug-1980
2-wg-1780

1-aug~1992

18-aug-1920

14~oct-1983
l4-oct-1983

39-jan-1984
38-jan-~1964
14-jul-1984

f4-gul-1984
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6.1.3.21 Update PLL Parts Description

This function allows the user to add, change and delete information
in the PLL description table. The standard QBF functions are available, It
is the user's responsibility to make sure this table contains the NSN and
description of every PLL item used by the battalion.




___________________

PRESCRIBED LOAD LIST DESCRIPTION

| NSN: | | DESCRIPTION OF ITEM:

HELP UPDATE RETRIEVE APPEND EXIT:

L™
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6.1.3.22 Filling In Forms

Once you have selected an operation to be performed on a form (ALD,
MOD, LOOK), you will be presented with a fill-in-the-blank type
form. Following are the keystrokes for moving around the form:

TAB Next field
CIRL-P Previous field
Prl Move to memu at bottam of screen

DEL Delete character in a field

Left Arrow Move 1 character to left within field (no deletions)
Right Arrow Move 1 character to right within field (no deletions)
CIRL-A Fill in field with previous value

When adding new entries (ADD option) or updating existing entries
(MOD option), old or wrong field entries can by typed over. The
RETURN key will clear cut fields.



6.1.3.23 Property

- This menu provides access to the property tables and repocts.
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PROPERTY

|

Hand Receipts menu

Rollup menu

Line Number Information

National Stock Number Information
Exit Application

* » »
L ]

»

HELP HAND ROLL LINE NSN EXIT:

Band Receipts menu., Access to Hand
receipt items, components, and holder
information. Also, the Hand receipt
forms and reports.

Rollup menu. Access to the Property
status, Battery and Battalion property
rollup reports.

Line Number Information. Modify
information by Line Item Number.

National Stock Number Information.
Modify information by NSN.




6.1.3.24 BHand Receipts Menu

This menu provides access to the Hand Receipt tables and reports.
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HAND RECEIPTS

* ADD -~ Add Band Receipt Information

* LOOK -~ Look at Band Receipt Information
* MOD -~ Modify Band Receipt Information
* CoMP -~ Component Information

* BOLD -~ Holder Identification

*  HRPA -~ Print Hand Receipts (parent items)
* HROD -~ Print Hand Receipts (components)

* REP ~ Print Hand Receipt Report

* EXIT <~ Leave this menu

HELP ADD LOOK MOD HOLD COMP HRPA HRCO REP EXIT:

» ACD Add Hand Receipt Information. Add
records to the Hand Receipt table.

* LOCK Look at Hand Receipt Information.
Look at records in the Hand Receipt
table.

* MOD Modify Band Receipt Information.
Modify records in the Hand Receipt
table.

* coMp Component Information. Modify records
in the Band Receipt Camponents table.

* BOLD Holder Identification. Modify records
D in the Hand Receipt Holders table.
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Print Band Receipt Forms (parent
items).

Print HBand Receipt Forms (component
items).

Print Hand Receipt Report.

6-60

-'.-.. --’.-.. .- - --’ ... ., - 'n.. AN I.. s.. .M eYac T - - “ " et . .’-
At et et 'h"- A N “'-‘s‘\"\ T4 Y

TP S S P T N S M N
RSSO




6.1.3.24.1 .Add Band Receipt Information

This function allows the user to add information to the Band Receipt
table. The standard QBF functions are available. All the fields on the
following screen should be filled in for every item of property within the
entire battaljon.
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HAND RECEIPT INFORMATION

| mm, mo, m’ mISO, or mLm) Unit:

Line rumber:_______ Reportable Line:__ NSN:

Serialé: Bumper/Rack: USA code:

Quantity Authorized: __ Quantity On Hand: Sub~Hand Receipt#:___
Is this a Camponent (Y/N):___ Seq#:______

APPEND #1 (control-Z to add, <MENU KEY> to return)

S
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....................

6.1.3.24.2 ‘Look at Hand Receipt Information

This function allows the user to retrieve information from the Hand

Receipt table. Typically, the user will want to examine records by NSN and
serjal number.
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HAND RECEIPT INFCRMATION

| Receiptt: .|
! I

Line number:_______ Reportable Line: NSN:
Serial#: Bumper/Rack : USA code:
Quantity Authorized:_______  Quantity On Hand: Sub~Hand Receipt#:____
Is this a Component (Y/N):__ Seqt: :

ENTER QUERY (<MENU KEY> t0 return or to run) _J
A
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6.1.3.24.3 Modify Band Receipt Information

This function allows the user to change or delete any of the
information in the Hand Receipt table.

665
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MODIFY HAND RECEIPT INFORMATION

L2 S T LA
I 0.

(DGLAO, DGLBO, DGLCO, DGLSO, or DGLTO)  Unit:

Line number:________ Reportable Line: NSN:

Nomenclature:

Serialt: Bumper/Rack : USA code:

Quantity Authorized:___ ____ Quantity On Band: ______ Sub-Band Receipt#:___
Component (Y/N) :____ Seq#:____

ENTER QUERY (<MENU KEY> to return or to rum)
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6.1.3.24.4 Modify Component Information

This function allows the user to add, change and delete information
in the Hand Receipt components table. The standard QBF functions are
available. It is the user's responsibility to be sure that this table
contains one record that corresponds to each record in the Hand Receipt table

flagged as a component,

667



..................................................................

| PARENT NSN:

Description:

Authorized Quantity: Unit of Issue:
Type: Model:

ENTER QUERY (<MENU KEY> to return or to run)

668
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6.1.3.24.5 Modify Hand Receipt Holders

This function allows the user to add, change and delete information
in the Band Receipt Holder table. The standard QBF functions are available.
It is the user's responsibility to make sure that this table contains one
record for each Band Receipt number that is in use by each battery.
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N HAND RECEIPT HOLDER INFORMATION '

| UIC: ! (DGLAO, DGLBO, DGLCO, DGLSO, or DGLTO)

| Receipt#: |

Social Security Number of Hand Receipt Holder:

ENTER QUERY (<MENU KEY> to return or to run)

v
T
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6.1.3.24.6 .Print Hand Receipts (Parent Items)

This function asks the user for his UIC and Band Receipt number,
(either, or both may be a star [*]. This function then prints Hand Receipt
Forms sorted by UIC, Hand Receipt number, Line Item number, and NSN,




(DGLAO, DGIBO, DGLCO, DGLSO, or DGLTU)

Select: REPORT to create a new version of the Repair History report.
END to go to the Print Menu for display of the report.

Belp Report End

Send LCHANDREP Report to:

Belp Printer Terminal End:
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38-0CT-1984 Ist Battalion 11%h Field Artillery 18:33:28
Fort Lewis, WA 98433

COMPONENTS MAND RECEIPT - NUMBER: 8 for INIT: DGLSH
HOLDER: GRAY KENT EVERE1TE
PARENT: 3180007540641 TOOL KIT WELOERS:
SERIAL 0 79419632

TYPE OF COMPONENTS:
Line NN Description On Hand Ul Serial &
WSB075 S110002430981 BLADE, WAND, HACKSAU: HSS; 6.823 in thk; 12 in 1g; 24 teeth 1 £
WS8875 7920082691259 BRUSH, WIRE, SCRATCH: shoe handle; straight retangular face; 2 E
WS8E75 5118001667187 CHISEL, COLD, HAD: 1/2 in w of cut; 5-3/4 in lg 81348 666-C 3
1 accept responsibility for the property shown on pages to of this printout.

Signature: Date: .
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6.1.3.24.7 Print Band Receipts (Components)

This functions asks the user for his UIC and Band Receipt number,
and parent NSN. It then prints the Hand Receipt Components report for that
parent item. Components are sorted alphabetically by description.
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" -

| Enter UIC (DGLAO, DGIBO, DGICO, DGLSO, or DGLTO):
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| Enter Hand Receipt mumber:
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| Enter parent NSN (13 digits):
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HAND RECEIPT COMPONENTS FORM

Select REPORT to generate a new report
Select END to go to print menu

Belp Report End:

[,

Send LOHRCO Report to:

* Printer
* Terminal
* End

Belp Printer Terminal End:
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0-(CT-1984 1st Battalion 11th Field Artillery 18:33:28
Fort Lowis, WA 99433

COPONENTS HANO RECEIPT - NUNGER: @ for UNIT: DGLSO
HOLDER: SMAY KEN1 EVERE1TE
PARENT: 3180007540441 TOOL KIT WELDERS:
SERIAL § 79419432
TYPE OF COMPONENTS:

-ine NN Description On Hand Ul Serial 0
an875 5110002430981 BLADE, HAND, HACKSAU: HSS; 8.023 in thk; 12 in 1g; 24 teeth 1 E
Y 073 7920002491259 BRUSH, WIRE, SCRATCH: shoe handle; straight retangular face; 2 E
WS8075 5118691847187 CHISEL, COLD, HAND: 1/2 in w of cut; S-3/4 in 1g 81348 G66-C 1 E

I accept responsibility for the property shown on pages to of this printout.

Signature: Date: .
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6.1.3.24.8 Print Band Receipt Report

This report asks the user to enter a UIC and Hand Receipt number,

then prints a Hand Receipt Property Status Report sorted by Line item number,
NSN, and serial number.
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| Enter UIC (DGLAO, DGLBO, DGLCO, DGLSO, or DGLTO):
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| Enter Hand Receipt number:
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This report requires WIDE paper

* REPORT - Generates a new report

* END - Prints the last report that was generated

Send LOPHAND Report to:
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Belp Printer Terminal End:
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6.1.3.25 Rollup Menu

This menu provides access to the property Rollup reports.
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Reports: * STA - Property Status
* ROL - Battalion Rollup
* TOE =~ Table of Equipment
EXIT ~ Leave this menu

|

!

!

l

|

|
v
* STA Property Status. Print the Property

Status report.

. * ROL Battalion Rollup report. Print the :
Battalion Rollup report. |

* TOE Table of Equipment. Print the Table
- of Bquipment report.
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6.1.3.25.1 Property Status Report

This function asks the user to enter a UIC, then prints a Property
Status Report for that UIC. Items are sorted by Line item number, NSN, and
Serial mmber.
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This report requires WIDE paper. !

* REPORT Generates a new report !

* END Prints the last report that was generated

o Help Report End | ‘

Send LOPSTAT Report to:

Help Printer Terminal End:
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6.1.3.25.2 Battalion Rollup Repcrt

This function prints the Battalion Property Rollup Report sorted by
Reportable Line item number and UIC,
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Select: REPORT to create a new version of the Battalion Rollup
END to go the Print Menu for displaying the report.

Help Report End

Send LGBNROLL Report to:

Help Printer Terminal End:
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6.1.3.25.3 TOE Report

This function prints the Table of Equipment Report sorted by UIC,
Line item number, and Paragraph number.
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Select: REPORT to create a new version of the Table of Equipment
report.

END to go the Print Menu for displaying the report.

Help Report End

Help Printer Terminal End:
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6.1.3.26 Lipe Number Information

| This function allows the user to add, change and delete information

in the Line item information table. The standard (BF functions are available.
: It is the user's responsibility to make sure that this table contains one
) record for every Line Item Number used by the battalion.

A e — . o & m—— -
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LINE INFORMATION

| LINE NOMBER: ________ |

Description:
Model Number: Emergency Readiness Code:
Qass: Unit of Issue:

HIO:_________ ( B)ousing, I)nstallation, or O)org) ECC:

ENTER QUERY (<MENU KEY> to returh or to run)




used by the battalion.
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6.1.3.27 Nat'ional Stock Number

- e TR - -

This function allows the user to add, change and delete information
in the NSN table. The standard QBF functions are available. It is the user's
responsibility to make sure that this table ocontains one record for every NSN
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NATIONAL STOCK NUMBER INFORMATION
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Line: Onit Price:
Technical Manual Number and Date:

ENTER QUERY (<MENU KEY> to return or to run)




VAX UTILITIES
7.1 WORDPROCESSING

MUSE is a word processor software program which is present on the
ATUTMS system. A series of fifteen self-instruction lessons are available on |
the computer for the user to learn at his own speed. These lessons are:

Lesson 1 -~ Getting Started X
Lesson 2 - Printing a Document i
Lesson 3 - Creating Your Own Documents

Lesson 4 - Inserting and Deleting

Lesson 5 - Centering, Bmboldening and Tabulation

Lesson 6 - The Format Line and Indentation

lesson 7 - Search and Replace

Lesson 8 - Moving and Copying Text Within a Document

Lesson 9 - Moving and Copying Text Into and Out of Other Documents
Lesson 10 - Destroying Unwanted Documents

Lesson 11 - Spelling Checker

Lesson 12 - Advanced Screen Manipulation

Lesson 13 - Decimal Tabulation

Lesson 14 - Pagination

Lesson 15 - Column Manipulation

To enter the MUSE program, type MUSE after the VMS $ prompt. MUSE
will present a menu and the cursor will be positioned at the first choice
(EDIT). Any of the choices may be selected and used, or one of the self-
instruction lessons may be selected. To begin a lesson, enter the MUSE main
menu, then press the ESC key followed by the Q key. MUSE will ask you to
enter a document name. Type LESSONl or LESSON2, etc. The specified lesson
will be displayed on the screen and it will give instructions on what to do.

7-1
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7.2 - MAIL

MAIL is a VMS which allows you to send mail to other users on this
VAX. You can:

1) Send mail to other VAX users
2) Read your mail

3) Reply to your mail

4) File your mail

5) FPorward your mail

6) Print your mail

7) Search your mail

8) Delete your mail

To use MAIL enter the following command:

$ MAIL
The computer will respond with:
MATL>

You can then type any of the commands described below, followed by pressing
the RETURN key. The MAIL commands are:

SEND
Sends mail to another user/s. You will be prompted for the names of receiving
_ user/s and the subject of the mail -
> To: username (,username]

Subj: [text]
Note that the username is the name that a user logs on with. See Section
3.1.2.1 for more information. If a file-spec is specified on the SEND

Y command, that file will be sent to the user/s. If a file is not specified,

3% .

- you will be prompted for the text of the mail.

J Format

o SEND filename

| S8

D Qualifiers

e

- 7-2
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/EDIT

Specifies that an editor is to be called to edit the message being sent. If a
file-spec filename is specified on the SEND command, a copy of the file will
be edited. If no filename is specified, the editor will be started with an
empty file.

/LAST

Specifies that the last message sent should be used as the test for this
message. The /EDIT qualifier is ignored if the /LAST qualifier is used.

READ

Displays your mail messages. The first time you enter the command, the first
page of your oldest mail message will be displayed. Each time you enter it,
the next page, or if there are no more pages, the next message will be
displayed.

Format

READ message ~ number

The message's number in the message file is listed next to the filename when
you read your mail. To read a specific message, enter its number on the READ

command.
For Example:
MAIL> READ 22 will display message 22.
: MAIL> 22 will do the same thing.
L-'f If you receive new mail while you are reading mail, just enter READ MAIL to
read it.
;I-f Pressing just (return) (or just a number) performs the same as the READ
b cammand.
= BACK
Backup to the previous message.
d

DELETE

Deletes the current (last read) message from your list of mail messages. The
message is not actually deleted from the file until you either exit mail or

read another message, you can recover it by aborting MAIL with QUIT or CIRL/Y.




DIRECTORY

Lists a summary of your mail messages. The message number, sender's name,
date, and subject of each of your mail messages are displayed.

FORWARD
Sends a copy of the current (last read) message to another user/s. You will

be prompted, just as in the SEND command, for the names of the user/s to whom
you wish to forward the message.

LISTS

If you send mail to a number of users that are always the same, it is
convenient to use a distribution list. A distribution list is just a file
that ocontains the names of the users to wham you want to send mail.

To create a distribution list, use the EDIT or CREATE commands, and enter one
user name per line. Comments can also be included and are any line that has
an exclamation mark (1) as its first character. For example:

$ CREATE NOOS.DIS

IMail list of NCOS in A Battery
SMITH

JONES

DOE

To use the distribution list, enter its name as the last entry at the user
name prompt -
To: @NOOS or To: MILLER,WOODS, @NCOS

NEXT

Skips to the next mail message and displays it. This is useful when paging

through your mail messages and you encounter a particularly long message that
you would like to skip.

7-4




LY TR . T Y T RTR TR AN NN T N W W R W, LY e T e ity bt JSethe Ao Sene ety Sangy 1

T T T MR A o |

REPLY

Sends a reply ‘to the sender of the current (last read) message. This ocommand

is similar to the SEND command, except that the receiving user is the user

that sent the current message. 1
|

Format
REPLY

Qualifiers
/EDIT
Specifies that an editor is to be called to edit the reply.

‘“fvrr
B L o .
[N 5 PRI

SEARCH
[ Searches for a message containing the specified text string.

\ Format

- SEARCH search—-string

o If the search-string parameter is specified, the messages in the current file,
starting with the first message, will be searched for a message containing the
specified string. If the string is found anywhere in the message, that is, in
the "From:...", "To:..", "Subj:...", or message text, the message will be
displayed.

If the search-string parameter is not specified, the next message containing
the previously specified search-string will be searched for.

Ear
Exits the MAIL program.

QUIT
This command exits the Mail facility. It differs from EXIT, however, in that
any mail which you have marked for deletion is not deleted.

.
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7.3 PHONE

PHONE is a VMS utility which lets you conduct a “"conversation® with
another user. When you PHONE someone the screen gets divided into two
sections. Everything that you type appears in the top part of your screen
while at the same time, everything the other user types appears in the bottom
part of your screen. To PHONE sameone use the command:

$ PHONE username
To answer a PHONE call the command is:

$ ANSWER

To exit PHONE press CIRL-Z or r, use the HANGUP command.

Details of these and other PHONE commands can be found below. Be careful not
. to use PHONE too much. It can be annoying since it demands immediate
_h attention. Usually it is better to use MAIL. If you do not want to receive
x any PHONE calls enter the command:

: 5 Sep TR ERODCST
-

I This will also shut off the "New mail from..." messages so be sure to check
mail once in a while if you are using NOBROADCAST.

3 -

The ANSWER command is used to answer the phone when someone is calling you.
1f someone calls you when you are not currently using the PHONE facility, a

message will be broadcast to your terminal. If you are using PHONE, the
message will appear on your screen in PHONE's standard message line.
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You can do one of three things when your phone rings:
* Ignore the call.

ANSWER the phone, establishing a conversation with the caller.
REJECT the call.

I1f you want to answer you will have to exit whatever you are working on and
return to the dollar sign ($) to enter the ANSWER command.

Characters

The following table describes all of the special characters accepted by PHONE,
and shows the differences between command input and conversation input.

| CHARACTER | AS PART OF COMMAND | AS PART OF CORMWERSATION |
| | I I
| delete ] delete previous character | same |
| line feed | ignored | delete previous word |
| return | end of command | start new line in viewport |
| tab } ignored ] tab to next tab stop |
3 | CTRL/G | ignored | ring the bell |
| CTRL/L | ignored | clear the viewport |
n | CTRL/Q | negate a CTRL/S | same |
- | CTRL/S | freeze the screen | same I
| CTRL/U | clear current command | clear current viewport line |
| CIRL/W ] refresh the entire screen | same |
| CTRL/2 | equivalent to EXIT | equivalent to HANGUP [
| DIAL | | |
L DIRECTORY
® The DIRECTORY command allows you to obtain a list of those people with whom

.

you could talk on your system or any other system in a network. If you enter |
the command without additional information, you will receive a list of people |
on your system. The complete syntax of the DIRECTORY command is: \

b
S
»
F.
»

o LT
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DIRECTORY

The following information is displayed about each person:

o Their process name and user name.
o Whether or not their terminal can be used as a telephone.

) Whether or not they are currently using PHONE. -
The directory is displayed line by line on your terminal until the entire list |
is displayed or until you type any key on the keyboard.

The parameter to this command may also be a logical name,

EXIT

The EXIT command is the standard VMS command for leaving a utility. When you
enter this convmand, PBONE does an automatic HANGUP and then returns to DCL.

Typing CTRL/Z during a command is equivalent to entering the EXIT command.

FACSIMILE

The FACSIMILE command allows you to include the contents of a file into your
conversation. It requires a fil~» specification, and proceeds to send the
contents of that file to everyone in the conversation. Thus the complete
syntax is:

FACSIMILE file-spec

PHONE continues to send the file until it reaches end of file or until you
type any key at your keyboard.
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HANGUP

The HANGUP command is used to hangq up your own phone. This disconnects the

link to anyone you are currently talking to, anyone you have on hold, and
anyone who has you on hold.

L e o ¢
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Typing CTRL/Z during a conversation is equivalent to entering the HBANGUP
command.
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The HELP command allows you to obtain information about the PHONE facility.
To obtain information about an individual command or topic, type HELP followed
by the command or topic name:

HELP topic

HELP also accepts all of the other standard WMS help arqument formats.

The information you request is displayed at your terminal until you type any
character at your keyboard.

HOLD

This command allows you to put people on hold. When you enter the command,
everyone you are currently talking to (including anyone who has you on hold)
is placed on hold. Each such person is informed of the fact that they have
been placed on held.

MAIL

The MAIL command is used to send a short phone message to another person.
This is useful when you cannot reach someone and would like to let them know
that you called. The command requires the user name of the person to receive
the message and a message enclosed in quotation marks (®). Thus the full
syntax is:

MAIL user-name "short message"

The standard VMS MAIL facility is used to send the phone message.

3 REJECT
= The REJECT command is used to reject a phone call from another person. The
b person is informed that you do not want to talk to them right now.
»
o If the optional EXIT parameter is specified, PHONE performs an automatic EXIT
. command after rejecting the call.
b
!-:' 7-9
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Switch_hook ,

The switch hook character is used to signal that you are about to enter a
command. Normally, all text typed is considered part of the conversation.
However, when you type a switch hook, all characters up to the next carriage
return (or switch hook) are treated as a command.

The switch hook is optional if you are not carrying on a conversation when you
enter the command.

The switch hook character is always displayed in column 1 of line 2. The
default character is the percent sign (%).

UNHOLD

The UNHOLD command enables you to reverse the previous HOLD command. People
you are currently talking to are informed that you have hung up on them, and
the people you previously put on hold are brought off hold.
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