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UNITED STATES MARINE CORPS
TASK ANALYSIS PROGRAM
QUESTIONNAIRE BOOKLET
INTRODUCTION

YOU HAVE BEEN SELECTED TO PARTICIPATE IN A STUDY ON THE
BASIS OF YOUR CURRENT JOB ASSIGNMENT. THE INFORMATION YOU
FURNISH WILL BE OF GREAT VALUE TO THE MARINE CORPS IN FUTURE
DECISIONS ON: (1) OCCUPATIONAL FIELD STRUCTURE, (2) TRAINING,
(3) CLASSIFICATION, AND (4) ASSIGNMENT POLICY.

THIS QUESTIONNAIRE WAS CONSTRUCTED FROM ON-THE-JOB
OBSERVATIONS AND INTERVIEWS WITH MARINES PERFORMING DUTIES AND
TASKS SIMILAR TO THOSE YOU PERFORM. IT IS DESIGNED TO DETERMINE
WHAT YOU DO IN YOUR PRESENT JOB.

THIS IS NOT A TEST. NEITHER YOU, YOUR COMMANDER, NOR YOUR
UNIT WILL BE EVALUATED, IN ANY WAY, ON THE INFORMATION YOU
PROVIDE. YOUR INDIVIDUAIL RESPONSES WILL BE HELD IN THE STRICTEST
CONFIDENCE.

THE RESULTS OF THE INFORMATION YOU PROVIDE IN THIS QUESTION-
NAIRE WILL BE OF BENEFIT TO YOU AND OTHER MARINES IN YOUR
OCCUPATIONAL FIELD. THEREFORE, PLEASE BE AS STRAIGHTFORWARD,
ACCURATE AND FRANK AS POSSIBLE. ALL RESPONSES SHOULD BE BASED ON
YOUR PRESENT JOB ASSIGNMENT. '

THERE ARE FIVE PARTS TO THE QUESTIONNAIRE:

PART 1 BACKGROUND INFORMATION SECTION -
PART II TASK SECTION -

PART III JOB SATISFACTION/DISSATISFACTION SECTION
PART 1V WRITE-IN SECTION
PART V REMARKS SECTION Accession For
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GENERAL INSTRUCTICNS

1« READ ALL INSTRUCTIONS CAREFULLY.

2. USE ONLY THE PENCIL PRESENTED TG YOU RY THE QUESTICAMAIFE ACMIN-
ISTRATOR TO MARK YQUR RESPONSE. DO NOT LSE A PEN OR CGLOREC FEANCIL.

3. OC NOT MARK OR WRITE QUTSINDE CF THE RESPONSE BOXES ANC CIRCLES
IN THE FTRST 3 SFECTIONS OF THE RESPCNSE BCCKLET.

4, IF IT IS NECESSARY TO CHANGE A RESPCNSE BE SURE TC ERASE ITY
COMPLETEFELY,

5. YOU WILL BE GIVEN AS MUCH TIME AS YCL ANEED TO CCMPLETE THIS
TASK SURVEY QUESTIDNNNA IRE,

6« DO NOT FNLN OR CREASE THE RESPONSE BOCKLET.

Te ASK YOUR SURVEY ADMINISTRATOR IFf YOU HAVE ANY QUESTIONS
REGARDING THE TASK BCNKLET CR THE CCDED RESPONSE BOCKLET,

NOW TURN TO PAGE 3 0OF THIS QUESTIONNAIRE BOCKLET FCR
INSTRUCTIONS ON HCW TO COMPLETE PART 1.
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PART [ - BACKCGROUND INFORMATICN SECTICN

INSTRUCTYIONS FCR_COMPLETING PART _I_CE_IHE RESPONSE BOOKLET:

QUESTIONS IN THIS SECTION RECUIRE YCL TC BLACKOUT THE
NUMBER OR FILL IN A CIRCLE FOR YCUR DESIRED RESPONSE.

EXAMPLES

2 SEX 18, OC YOU HAVE A MILITARY
CRIVERS LICENSE.

MALE o

FEMALE 2 YES

NG @
EXAMPLE MCS (3215)

6. PRIMARY FCS
c

wo~Nowsr@N~ o
amqmm&w.un

vco~wecvsrwn@
co~a@rwnrn

NCWy TURN TN PAGE 1 (PART ] — BACKGRCUND INFORMATICN SECTICN)
IN THE RESPONSE BOOKLET AND BEGIN FILLING IN RESPONSES TO QUESTICAS
1 TN 13, BAE SURE TD RESPOND TN EACH ITEM,
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NOTE:
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001
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00L
oov
008
0a9
010
011
01le
013
0Ly
015
0lb
017
018
019
020
021
g2e
o023
0cy
025
02k
027
028
029
030
031
032
033
o34
035
03k
037
038
039
o40
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THE FOLLOWING CORRESPONDS WITH QUESTION 14 IN
THE RESPONSE BOOKLET.

MY PRESENT BILLET TITLE IS BEST DESCRIBED AS:
{SELECT ONLY ONE}

AIR DELIVERY MAN
ASSISTANT EMBARKATION CHIEF

- ASSISTANT M/0 FD CLERK
. EMBARKATION ASSISTANT
.EMBARKATION CHIEF
-EMBARKATION MAN

LANDING SUPPORT MAN

LANDING SUPPORT MAN/DRIVER
LOGISTICS CHIEF

LOGISTICS CLERK/DRIVER
LOGISTICS DATA CONTROL CLERK
LOGISTICS MAN

LOGISTICS MAN/BEQ CHIEF
LOGISTICS MAN/DRIVER
LOGISTICS/MIMMS CLERK
LOGISTICS/OPERATIONS CHIEF
MAINTENANCE MANAGEMENT CHIEF
MAINTENANCE MANAGEMENT CLERK
MAINTENANCE MANAGEMENT NCO
MATERIAL READINESS CLERK
MATERIAL READINESS NCO
MAINTENANCE MANAGEMENT INFORMATION SYSTEM NCO
OPERATIONS CHIEF {LOGISTICSY}
SECTION CHIEF {LOGISTICS}
SUPPLY ADMIN CHIEF

SHORE PARTY CHIEF

SHORE PARTY MAN

SHORE PARTY MAN/DRIVER

AIR FREIGHT OPERATIONS MAN
CARGO HANDLER

DIVISION CHIEF

FREIGHT LANDING MAN

FREIGHT LOADER

FREIGHT LOADING MAN

FREIGHT OPERATIONS CLERK
FREIGHT OPERATIONS MAN
FREIGHT TRANSPORTATION CLERK
LONGSHOREMAN

MESSENGER DRIVER

PASSENGER TRANSPORTATION CHIEF
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D41 PASSENGER TRANSPORTATION CLERK
042 PLATOON SERGEANT {TRANSPORTATION} §
D43 RECORDS NCO {TRANSPORTATION} 3
044 SECTION CHIEF {TRANSPORTATION?} ’
045 SAQUAD LEADER {TRANSPORTATIONZ
O4b TRANSPORTATION CHIEF
O4? UNIT CHIEF {MOTOR T}
D48 ASSISTANT DIVISION ROADMASTER
049 ASSISTANT MOTOR TRANSPORT CHIEF/SHOP CHIEF
D50 ASSISTANT TRANSPORTATION COORDINATOR
051 CHIEF DISPATCHER
052 DISPATCHER
053 DISPATCHER/DRIVER
. 054 DISPATCHER NIGHT
! 055 DIVISION ROADMASTER
: 056 DRIVER
0S5? DRIVER/MESSENGER
058 EOD TECHNICIAN/DRIVER
059 GUARD MAIL DRIVER
0LO HEAVY MOTOR VEHICLE OPERATOR ' _
Obl HEAVY UNIT LEADER {MOTOR T} ;
Ob2 LICENSING EXAMINER {MOTOR T} 1
Ob3 MEDIUM UNIT LEADER {MOTOR T}
Ob4 MOTOR VEHICLE OPERATOR
ObL5 MOTOR VEHICLE OPERATOR/DISPATCHER
Obb MOTOR VEHICLE OPERATOR {SEDAN} )
3 OL? MOTOR TRANSPORT CHIEF X
OL8 MOTOR TRANSPORT COURSE INSTRUCTOR
Ob9 MOTOR TRANSPORT OPERATIONS CHIEF ;
070 OPERATIONS BRANCH CHIEF
0?1 OPERATIONS CHIEF
D72 PLATOON SERGEANT
07?3 REFUELER OPERATOR
g?4 SECTION CHIEF
07?5 SECTION LEADER/DRIVER
3 0?7k SCHEDULING NCO
0?7 . TEAM LEADER
078 TRACTOR TRAILER OPERATOR
079 TRANSPORTATION COORDINATOR
080 TRUCK DRIVER
081 TRUCK DRIVER/AMMO
082 TRUCK MASTER
083 TRUCK MASTER/SECTION CHIEF
0BY STATION/BASE FACILITIES MANAGEMENT CHIEF

L AN . 323 e A R
g -

&

NOTE: GQUESTIONS 15 THROUGH 38 DO NOT APPLY. YOU HAVE NOU
COMPLETED PART I. PLEASE WAIT FOR YOUR ADMINISTRATOR TO
PROVIDE FURTHER INSTRUCTIONS BEFORE CONTINUING.
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PART II - TASK SECTICON

INSIBUCTIONS FCR_COMPLEIING PARI._II_CE_IHE BESPONSE BOOKLET:
REAC THROUGH THE ENTIRE TASK LISTINC IN THIS BOCKLET.

TN THE RESPONSE BOOKLET SHADE IN CONLY THE CIRCLES NEXT TO THE

TASKS YOU ACTUALLY DO IN YOUR PRESENT JCB,

THE CIRCLES TO THE

RIGHT LABELEC 1 THROUGK 7 ARE NCT TC BE CCMPLETED UATIL YOU
HAVE READ ALL TASKS IN THIS BOOKLET.

0001
3212
0035

QUESTIONNATRE BCOKLFT

TASK
TASK
TASK

EXAMPFLE

TASK DONE

®
g
®

RESPCNSE BOCKLET

0001 12345
Do1l12 12345
cn3s 12345

THE TASKS PERFDRMED IN YOUR PRESENY BILLET MDS FOLLCw:
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l.
2¢
3.

4.

6.

Te

9.

10.
11.
12.
13.
14,
15.
16.
17.
18,

19.

20,

21.

22,

MAINTAIN/UPDATE ADMINISTRATIVE FILES

CPERAYTE FIELC TELEPHONES

PERFORM OPERATNR CHECKS/SERVICES CN FIELD TELEPHCNMNES
LAY/RFECOVER COMMUNICATION WIRE LINES

OPERATE M TACTICAL RADINS

PERFNRM OPFRATOR CHECKS/SERVICES CN TACTICAL FM RADICS
DPFRATE RADYTO REMOTE EQUIPMENT

AUTHENTICATE RADIC TRANSMISSICNS

REPORT IMITATIVE AND DECEPTIVE ENTRY BY ENEMY ON UNIT
QADIN NFTS

FNCCDE/DECODE MESSAGES

CLEAN/MAINTAIN AN M60 MACHINEGUN

NPERATE AN M60 MACHINE GUN

INSPECT AN M&N MACHINE GUN AND AMMUNITICN FOR SERVICEABILITY
ENGAGE A TARGET wITH AN M&Q MACHINE GUN

ZFRO AN M60 MACHINE GUN

CLEAN/MAINTAIN A CALIRER .SC MACHINE GUN

ZEROD A CALIBER .57 MACHINF GUN

OPERATE A CALIBER ,50 MACHINE GUN

INSPECT A CALIBER ,50 MACHINE GUN AND AMMUNITION FOR
SERVICEABILITY

ENCGAGF A TARGFT WITH A CALIBER ,SC MACHINE GUN

MOUNT/NISMOUNT AN AN/TVS 28 (STARLIGHT) STGHY ON A MACHINME
GUN

ZERD AN AN/TVS 28 (STARLIGHT) SIGHY YC A MACHINE GUAN

7




23,

24,
25
26,
27.
28,
29.
30,
31.

32,

33..

34.
35.
36.

7.

46

47.

PREPARE MACHINE GUN RANGE CARDS

CCNCUCT ARFA SURVFILLANCE LSING NIGHY VISION DEVICES
PURIFY PERSONAL ODRINKING WATER

ALLOCATE SMALL ARMS AMMUNITICN ANC CEMCLITICNS
CAMOUFLAGR SELF, VEHICLES AND UNIT EQLIPMENT

RFPNRT ENEMY INFORMATION (SALUTE)

PCSITICN/EMPLACE A MACHINE GUA

CLEAR MINES

ANALYZE TEPRAIN FOR LOCAL SECLRITY PLANNING
EMPLACE/RECNVER ANTI-INTRUSION/EARLY WARNING DEVICES
CCNTROL RATE AND CISTRIBUTICN OF SMALL ARMS FIRE
REFEARSE UNIT DEFENSE PLANS

CLFAR FIELDLS 0OF FIRE AND CBSERVATICN

DESIGNATE PRIMARY FIGHTING PCSITICN FOR PERIMETER SECLRITY
SELECT LISTENING POSTS

ESTARLTISH LISTENING P7STS

ERECT/REMOVF WIRE OBSTACLES

CONSTRUCT RNAD 8LCCKS

ORGANIZE SECURPITY PATRCLS

LFAD SECURITY PATROL

PRFPARE/SUBMIT SMALL ARMS AMMUNITICN AND WEAPCNS KEPCFTS
LCCATE A POINT NN A MAP

NRIENT A MAP

SELECT A MOVEMFNT ROUTF USING A MAP

MAVIGATE FROM NONE POINT T ANCTHER LSING A MAP AN[ CCWMPASS
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48, ESTABL ISH WORK PRIORITIES

49, SCHEDULE DAYLY SHCP OR SECTICN WORK RCUTINE
50e PREPARE UNSATISFALTORY EQUIPMENY REPCRTS (UER)
51, RFVIEW MARES/FORSTYAYT REPORTS FCR ACCURACY

52, PREPARE® OPERATIONAL CCST REPORTS

53, COORDINATF VEHICLF AVAILASILITY wITH PEPATR ACTIVITIES

PR

54, MAINTAIN EQUIPMENT RECORDS

5%, INSTRUCT/TRAIN PERSONNEL IN PREVENTIVE MAINTEANANCE
- TECHENIQUES

56¢ SCHENULF ESECUTIPMENT FOR MAINTENANCE

7. INVENTORY COMTRNLLED ITEMS/EQUIPMENTY

58, APPROVE/DYSAPORNOVE JOB OR wCORK RECLESTS

§9, FSTABLISH QUALYTY CONTRCL {(ASSURANCE)} PROCEDURES

ESTABL ISH UNIT/SECTINN TRAINIAG PFCGRAM

[ W]
o
2

6le ISSUF PUBLICATIONS TO SHOPS AND SECTICNS

62. UPDATE UNIT/SECTION TRAINING RECORDS

634 INITIATE FOLLOW OP OR TRACER ACTICN ON SUPPLY RECLESTS
’ 64, SUBMIT INPUT FOR PREPARATICN CF BLCGET

65, ESTABI ISH RFPNRTS CONTROL FROCEDLRES

66, COMPTE FIELD FORTIFICATICNS MATERIAL RECUIREVENY FOR
DEPLCYING UNITS

67, COMPYTE PETROEEUH/OIL/LUBRICANTS {POL} PRODUCTS USAGE FOR
NEPLAYING UNITS

68, CCMPUTE MEAL, COMBAT INDIVIDUAL (MCI) USAGE FCR CEPLCYINC
UNITS

69. REVIEW EQUIPMENT RFPALP QRCERS (ERC) FCR CORRECTNESS ANC
CCMPLETENESS

i

i
b
H
H
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70, CLCSE OUT ERO IN THE LOGBCCK

71. MONITOR INPUT TO THE MARINF CCRPS INTERGRATED MAINTENANCE
MANAGEMENT SYSTEM (MIMMS) FCR CONTENT/ACCURACY

T72. PREPARE TACTICAL EQUIPMENT REPAIR CRCERS (TERQ)

] 73. MCONITOR ERC FOR PROGRFSSION THROUGH MAINTENANCE /SLPPLY

] PRNCFESS
; 74, REVIEW TERO FOR ACCURACY/CCMPLETENESS
: 75. VERIFY ENTRIES IN SHNP RECCRDS LPCN CCMPLETION OF

MAINTENANCE

T76. VERIFY AGREEMFNT NF ERO ANLC ACCCMPANYING RECORDS FOR
FCUIPMENT BEING INDUCTEN INTC REPAIR ACTIVITY

77. SUPERVISE PFRSONNEL PERFORMING MATNTENANCE MANAGEMENT DUTIES
‘ 78. I1SSUE PARTS FROM LAYETTES
79, MAINTAIN/UPDATE TECHNICAL PUBLICATICNS LIBRARY (TPL)

80, SCREEN REPAIR PARTS REQUISITICNS FCR ACCURACY

i

81, VERIFY ENTRIFS IN EQUIPMENT RECORDS UPCN COMPLETICN CF
MA INTENANCE

82. REVIEW PRNGRESS OF MODIFICATICN PRCGRAM FOR TIMELINESS
82, REVIFW CALIBRATION PRIGRAMS FCR TIMELINESS

84, PREPARF FNRMS NECFSSARY FTR EVACUATICN, FLCAT AND WASHCUT IN
LIEly CF REPATR

85. INSTRUCT/TRAIN PERSCONNEL PERFCRMING MAINTENANCE MANAGEMENT
CUTIES

86, PEVIEW PROGRESS OF MILITARY CCNSTRLCTICN PROGRAM FOR
CCMPLIANCE WITH SCHEDULES

87« DRAFT SOP FOR MAIMTENANCE MANAGEMENT

88. MONITOR MAINTENANCE TECHNICAL TRAINING PRCGRAM FCR
EFFECTIVENMESS

89, REVIEW MARES REPORT FOR VALIDITY CF INPUY

1C
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90, REVIEW ADMINISTRATIVE DEADLINE PRCGRAM FCR COMPLIANCE
91, PREPARE EVICTINN NOTICES FRCM GOVERAMENT CUARTERS
92. AUTHNRIZE CIVILIAN USE OF BASE FACILITIES

93, RESOLVE HNUSING COMPLAINTS

94, PERFNRM MINOR MAINTENANCE REPAIRS TC GOVERNMENT FACILIVIES
(TRNOURLE CALLS)

D Ly

95, VERIFY AUTHORITY FOR LONG CISTANCE CCMMERCIAL CALLS

o, uisd

96, SUBMIT TELEPHONE SERVICE REQUESTS
97. DISPATCH DAMAGE CNNTROL TEAMS DURING TIME CF DISASTER

98, DESIGNATE EQUIPMENT FOR USE IN EMERGENCY CONDITICNS

BRI T
*

99, FORECAST EXPECTED PERSCNNEL USAGE CATA FCR DINING FACILITY

il Shoma sl

1NN, COORDINATE TENANT COMMANDS USF CF BASE FACILITIES

e

101, SCHEDULF REPAIR OF BUILDINGS/FACILITIES
-«
o« 102, PREPARE DISPOSITION INSTRUCTICN OF HAZARDOUS ITEMS

o e $E

! 103. REQUEST METTICAL AUGMENTATICK TC SUPPCRT FIELD UNITS
104, £SCORT INSPFCTORS SUCH AS FIRE QR SAFETY i
105. SUPERVISE CIVILIAN GUARDS
2 106, ACTIVATE/DEACTIVATE BUILOING FIRE ALARM SYSTENM é 3
107. TEST BURGLAR ALARM SYSTEMS FCR PRCPER NPERATICN
108s VERIFY SAFF COMBINATICNS ARE CHANGFD AS REQUIRED ‘ :
109, PREPARE WORK REQUESTS i
110, TFST AND EVALUATE NEW EQUIFMENT FCR EFFECTIVENESS ;
111. PROVINE MIMMS TECHNICAL ASSISTANCE TC SUBCRDINATE UNITS
112, PRFPARF MIMMS CARNS WORKSHFET

113, PREPARE MIMMS CARNS

11
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114, AUTHORIZE VEHICLE OFF-STATION RUNS

115, SCHEDULE UNTT EQUIPMENT USAGE SUCH AS COMMUNICATICNS
ECUIPMENT AND VEHICLES

116. CONDULTY SAFFTY INSPECTIONS

117. PRFPARE SAFETY REPORTS
118. INSTRUCT/TRAIN PERSONNEL REGARDING SAFETY PROCEDURES
119, DRAFT SAFFTY SOP

120, PREPARE ACCIDENT REPORTS SLCH AS CCNSCLIDATED GRCUND SAFETY/
LCST MAN HOURS

121. SCHEDULE SAFETY INSPECTIONS ;3
122 INSPECY FACILITVIES FOR HABITABILITY

123, PRFPARE DISPOSITION INSTRUCTICNS (F EXCESS EQUIPMENT

124 PREPARE AMMUNITIGCN REQUISITIONS
125. DETFRMINE UNIT AMMUNITION ALLCWANCE

126, PRFPARE FUEL ALLOCATION REPORTY TC INCLUDE MOGAS AND ‘3
CISTILLANTS

127. REPORYT UTILITY USAGE
128s MAINTAIN TRANSPNORTATION OF THINGS (TOT) ACCOUNT

129, COMPILE LISY NF NNMINEES FCR MAINTENANCE CLT CF SERVICE
EQUIP (MNUSE)/COMMANT OUY CF SERVICE EQUIP (COSE) PRCGRAM ‘:’

4 130, ASSIGN JUMP/DPOP RILLFTS SUCH AS SAFETY NCO, PUSHER,
< CROP ZONE COMMANDER

131, CHECK CRNOP/JUMP ZONE FOR FAZARDS
132, CONFIPM ATRCRAFT AVAILABILITY

s 133, CCNSTRUCT AIRCRAFT CARGO EXTRACTING SYSTEM

134, CCNSTRUCT AIRCRAFT CARGO PLATFCRMS

135, CUT AWAY HUNG LOADS




DETERMINE AIRCRAFT ANGLE CF APPROACH FCR CARGC DRCP
137, DETERMINE EQUIPMENT RFQUIREMENT FCR AIR-DROP

138, DETERMINE RELEASE POINT

139, VERIFY CHUTES ARE RECYCLED (REPACKECL)

140, VERIFY CHUTES ARE REPAIRED AS REQLIRED

141. VERIFY CHUTES ARE RPIGGEC TC CARGC (LCAD)

142, ESTABLISH AND MAINTAIN COMMUNTCATICNS WITH AIRCRAFT

143, VERIFY PROPER HOCK-UP CF JUMP PERSCANNEL

: 144, INSPECY LNADS FOR PROPER LASHING

145. FAﬁPICbTE KIT BAGS

146, FABRICATE PADS

147, FARRICATE SPECTAL INSERTICA/EXTRACYICN RIGS AND HARNESSES
, 148, SFT UP A WIND ®Tn

149, INFORM PILOT WHEN JUMPER/LCAD IS AwAY

150, INSPECT CHUTES FOR SEPVICEABILITY

151, INSTALL RISER EXTENSICNS

152, PARPACPUTE FROM AIRCRAFT
, 153, MAINTAIN CHUTYS HISTARY CARD

154, MAINTAIN CHUTE LOC

OPFRATE SEWING MACHINF TO REPAIR CHLTES

PACK STATIC LINE CHUTES

PALLETIZF AIR-ORNP CARGO

PATCH CHUTFS RY FAND

PERFORM RIGGERS CHECK

ANNNUNCE SIX MINUTE WARNING TC JUMPERS

12




161s PERFORM PREVENTIVE MAINTENANCE (PM) CN SEWING MACHINES
162. REPAIR SEWING MACHINES

163, MARK NROP ZONES

164, PREPARE CARGO CONTAINERS FCR AIR-DRCP

165. PREPARF PLATFORMS FOR AIR-CROP i
g 166, PREPARE/ INVENTORY DROP ZONE KITS
167, PREPARE JyMp BRIEF SHEET
168, PREPARE JUMP MAMIFEST
169, PREPARE JUMP DAY AUTHORIZATICN FORM
170, PREPARF PARACHUTE MAINTENANCE REQUEST SHEET ;i
171. RECOVER RICGING EQUIPMENT AT CROP ZCNE
172, RELAY INFORMATION BETWEEN CROPMASTER AND PILOT

173, RESKRVE DROP ZONES (PRIMARY AND ALTERNATE)

_,.4._.___ ___.

174, RIG/DERIG ATRCRAFT FOP AIR DELIVERY ;'
175. RIG INCIVIDUAL EQUIPMENT BAG (GP RBAG)

176, SUPFRVISE PERSONNEL PACKING CRUTES

177, SUPERVISE PERSONNEL WASHING AND DRYING CHUTES

178, WASH ANC CRY CHUTES 3
179. TACK CHUTE HARNESSES |
18N, PACK HIGH ALYTTUDE/LOw OPENING {HALC) CHUTES

181, CALIBRATE FALN CHUTE ALTIMETER

182. DETERMINF SHORE PARTY REQUIREMENTS FROM SLPPORTED UANIT*S
TACT ICAL PLANS

183. TASK GRGANTZE A SHORE PARTY ULNIT TC PERFCRM A SPECIFIC
MISSICN

184, ESTABLISH SHNPE PARTY TRAINING PLAMN

14
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185«

186

187.

188.

189.

190.

191,

192.
1913.
194,
195.
19¢.

197.

198,
199.

2NQ.

201,

202,

273,

204,

COORDINAYE NAVY BFEACH PARTY FULNCTIONS WITH SHCRE PARTY
FUNCTIONS

DRAFYT PLAN FOP THE DEFENSE CF BEACH SUPPORT AREA (BSAY/
HFLICOPTER SUPPORT TEAM (HST) SUFPCRT AREA

INTEGRATE BSA/HST SUPPORT AREA DEFENSE WITH ADJACENT LNITS

NDESIGNATE THE PROPOSEN LOCATICN OF FACILITIES WITHIN THE
BSA/HSY SUPPNRT AREA

SUPERVISE PERSONNFL OPERATING COMMUNICATICON SYSTEMS TC
INCLUDE MESSENGERS, WIRE,RADIC, AND MLLTICHANNEL RADIC

SUPERVISE DERSONNEL PERFORMING CARGC TRANSFER LINE
OPERATIONS

SUPFRVISE PERSONNFL CHADUCTING SHCRE PARTY BEACH
"RECONNAISSANCE

SUPERVISE PERSONNEL EMPLACING BEACH MAPKERS AND BEACH LIGHTS

3

SUPFRV ISE PERSOMNEL REMDVING

[+ Wolh 4
LD a

(V2]

Afs T
HLLCT

SUPERVISE PERSONNFEL USING DEMOLITICNS
SLPERVISE PFRSOMNEL CLEARIAG MINES
ASSTGN CASUALTY EVACUATION PRICRITIES AND DESIGNATICANS

SUPERVISF PFRSONNEL HANDLING PCW'S IN THE BSA/HST SUPFCRY
AREA

SCHECULE THE EVACUATICN CF CAPTUREC ENEMY EQUIPMEMNT
DIRECT SALVAGE OPFRATICNS

SUPERVISE PERSONNEL PERFARNING NBC OEFENSE/DECONTAMINATICN
OPERATIONS

ESTARLISH HOLDING AREA FOR CISPLACED CIVILIANS IN BSA

VERIFY SUITABILITY OF PLANNED FACILITIES SUCH AS Cuwp
LOCATIONS, RQOADS, BEACH LINMITS (SHCRE PARTY RECCANAISSANCE)

SUPERVISE PERSONNEL CONSTRLCTING PEACH FACILITIES SUCH AS
ROADS, DUMPS AND POW COLLECTICN PCINTS

INSTRUCT/TRAIN PERSONNEL TN SHCRE PARTY CPERATICNS/
TECHN IQUES

15
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205, LCCATE PARENT UNITS FOR DISPLACED PERSONNEL

206, LAY/RETRIEVE KIT, ASSAULT TRACKWAY (MC—-MAT)

207. REPAIR MO-MAT

208, ERECY FLANK AND CENTER MARKERS TO IANDICATF LIMITS OF EEACH

209, REPATR DAY TIME BEACH MARKERS 1

T 3

; 210, CLEAN AND MAINTAIN PORTABLE ELECTRIC LANTERNS
’ 211, SET YP PORTABLE ELECTRIC REACH MARKERS FOR NIGHT CPERATICNS

212. FSTABLISH UNLOADING PCUINTS CN BEACH FCR TRACK VEHICLES,
WHEELED VFHICLES AND SUPPLIES

213, UNLOAD SUPPLIES FROM BEACHEC LANDING CRAFT ;}

215, DESIGNATE LQCATIONS FOR CALSEWAYS

216, ESTABLISH WARNING SYSTEMS TC wARN AGAINST AIR, GRCUNC ANC
NBC ATTACK

214, OESIGNATE LCCATIGNS FOR LANCING SHIP RAMPS l
217, ESCNRT CIVILIANS IN BSA Tr CIVILIAN HCLDING AREA ;? ;
218, MAINTAIN EMERGENCY VEHICLE REFAIR FPARTS/FACILIVIES
219, EVACUATE PRISONERS OF WAR {POWw) TC CESIGNATED SHIPS

227, CNCRDINATF THE COLLECTION, EVACUATICA, AND SAFEGUARDING CF
PCW'S WITH THE PROVOST MARSHAL

221, PREPARE CASUALTIES FCR EVACLATICN _ :? !
222, DECONTAMINATE BEACH SUPPORT AREAS ) :
223, MARK CONTAMINATEC AREAS

224, DIRECT TRAFFIC IN SSA/HST SLPPORT AREA

225, DOG OOWN VEHICLES CON SHIPS/AIRCRAFT

2264 CCNSTRUCT/MAINTAIN BREACH LATERAL AND EXIT ROACS

1¢ {

©
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227. MARK OBSTACLES IN BEACK SUPPORT AREA (BSA)
228. PREPARE/UPCATE PERSONNEL DISTRIBUTICN CHART
229, PREPARE/UPCATE VEHMICLE AND ECUIPMENT STATLS CHARTS
{ 230. PRFPARE/UPDATF CASUALTY ANC PRISONER CF WAR EVACUATICA
! ChARTS
: 231, PREPARF/UPDATE DUMP STATUS CHARTS
232, PRFPARE/UPCATE SHIP'S UNLCADING STATUS CHARTS
233. PREPARE/UPCATE SHIP!S PNSITION CHART
i} 234, PREPARE/UPCATE SERIALS LANCED STATLS REPORT
5 235. PREPARE/UPDATE SITUATION MAP
23¢. PREPARE/UPCATE DISPOSITION TO SEAWARD CHARTS
237. RELAY RFQUESTS FCR TROOPS, SUPPLIES AND ECUIPWENT TC
TAC-LOG FPOM SPPORTEN UNTT
- 238. REQUEST TAC-LOG TC LAND SLPPLIES ANC PERSONNEL
- 239, CALL IN FLOATING DUMPS
240, SET UP FLOOD LIGHT UNITS
241. LCCATE MULTICLASS BEACK DUMPS
242, STOW/SEGREGATE SUPPLIFS IN CUMP AREAS
by 243, SET UP WATER SUPPLY PCINTS
244, ESTABLISH A LITTER EXCHANGF TC REFLENISH LITTERS
245. ESTABLISH HOLDING AREA FNR EQUIPMEAT, UNTIL CALLEC FCRWARD
246« TRANSPORT SUPPLIES/EQUIPMENT SROM WATERS EDGE TO DUMP/
STAGING AREA
247. DESIGMATE GUARDS FOR POW SNCLC SURE
248, CONSTRUCT POW COLLECTICN PCINTS
249, DIRELT HFLICOPTER MOVEMENT 10 LANCING SITES/PICK-UP PCINTS
WITHIN LANDING ZONE
17
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250,

251,

252,

253,
254,
255,
256,
257

258,

259,

260,

261.

262.

263,

264,
265,

265,

267,

268,

269.

LCAD/UNLOAD SUPPLIES/EQUIPMENT INTERNALLY IN HELICOPTER
PREPARE/TRANSMIT ZONE BRISFING TD HELICCPTER PILCY

SET UP GLIDE ANGLE INDICATCR LIGHTING SYSTEM (GAIL) LN
HELICOPTER LANDING SITES

CLEAR HELICOPYFR LANDING SITES

DESIGNATF HFLICOPTER LANDING SITES

MARK HELICCPTER LANDING SITES

CONTROL MELICOPTER ENTRY/DEPARTURE CF LANDING ZCNE
MAINTAIN FMERGENCY HEL ICOPTER REPAIR/REFUELING FACILITIES

ESTABL ISH DELIVERY PRIGRITIES CF HELICCPTER LIFTED
SUPPLIFS TO SUPPORTELD UNITS

RIG/HOCK UP EXTERMAL LOADS TC HELICCPTERS

INSTRUCT/TRAIN PERSONNEL TN PFRSCNAEL AND CARGO TRANSFER
LINE NPERATIONS TRECHNIQUES

INSTRUCT/TRAIN PERSONNEL IN CRGANIZATIGN/MISSION OF NAVAL
BEACH PARTY

INSTRPUCT/TRAIN PERSONNEL [N THE ORGANIZATION AND CPERATICN
OF THE NAVY B0AT CONTROL SYSTFM

INSTRUCT/TRAIN PERSONNEL IN NBC DEFENSE AND DECONTAMINATING
TECHNIQUES/PROCEDURES

INSTRUCT/TRAIN PERSONNEL IN CASUALTY EVACUATICN TECHNICUES

INSTRUCT/TRAIN PERSONNEL IN SALVAGE OPERATICN TECHNIGLES

INSTRUCT/TRATIN PEPSONNEL IN MCTOR VEHICLE TRAFFIC CCNTROL
TECHNIQUES

INSTRUCT/TRAIN PERSONNEL IN SHCRE PARTY RECORC KEEPINC
TECHNIQUES /

INSTRUCT/TRAIN PERSONNEL IN MINE CLEAPANCE TECHNICUES

INSTRUCT/TRAIN PERSONNEL TA THE TECHNICLES OF REMCVING
NESTACL ES |

18




270.

271.

272.

213,

2T4,

- 215,

2T6.

279.

2890.

28le

aA

282,
283,

284,

285,

b |

’

P W e

INSTRUCT/TRAIN PERSONNEL IN THE TECHNIQUES OF CCNSTRUCTING
RSA FACILITIES SUCH AS ROADS, RAMPS, AND PIERS

INSTRUCT/TRAIN PERSONNEL IN THE TFCHNIQUES CF USING BEACH
MAPKERS AND BEACH LIGHTS

INSTRUCT/TRAIN PERSONNEL IN THE TECHNIQUES OF SHCRE FARTY
REACH NRGAN IZATION

INSTRUCT/TRAIN PERSONNEL IN THE TECHNIQUES OF SHORE PARTY
BFACE RECCNNAISSANCE

INSTRUCT/TRAIM PERSONMNEL IN THE CHARACTERISTICS CF SHCRE
PARTY FQUIPMENT

IMSTRUCT/TPAIN PERSONNEL IN THE TECHAIQUES 0OF TASK
NRGANIZING SHNRE PARTY UNITS

INSTRUCT/TRAIN PERSONNEL IN THE TFCHAICQUES CF TAC-LOG
CPERATINNS

INSTRUCT/TRAIN PERSANNEL TN THE TECHNIQUES CF DEFENSE CF
ESA/HST SUPPNRT AREA

INSTRUCT/TRAIN PERSONNEL IN THE TECHNICUES OF CCNTRCL OF
HELTCCPTFRS IN LANDING ZCAMES

INSTRUCT/TRAIN PERSONNEL IN THE TECHNIQUES CF LANCING ZCNE
RECONMAISSANCE

INSTRUCT/TRAIN DERSONNEL TN THE TECHNICUES AND
CHARACTERISTICS NF HTLICCPTYFR CARGC HANDLING ECUIPMENT

TNSTRUCT/TRAIMN PERSONNEL IN THE TECHNIQUES GF ORGANIZATICN
OF LANDING POINTS AND SITES

INSTRUCT/TRAIN PERSONNEL IN SHIP-TC-SHORE MOVEMENT
PRNOCEDURES

INSTRUCT/TRAIN PEPSONNEL IN THE TECHNIQUES CF MARKING CF
LANDING AND NUMP SITES IN THE LAANCING ZCNE

INSTRUCT/TPAIN PERSONNEL IN THE TECHNIQUES OF UNLCADINMNG
SUPPLIFS TO TNFLUDE THE USE CF SLECS, PALLETS, CARGC

TRANSPORPTERS, UNITIZFD CONTAYNERS ANC SPECIAL RIGGING METHCD

INSTRUCT/TRAIN PFOSONNEL IN THE TECHNICQUES CF CCMNMUNTICATING
BY MESSENGER, WIRF, FADIO ANC MULTICHANNEL RADIC

19




SPLICE CASBLE

287, RIG 80OCMS
288. DETERMINE UNIT TRANSPCRT REQUIREMENTS

289 REQUEST ROUTING AND CARRIER ECUIPMENT FRCM MILITARY
TRANSPORTATION MNVEMENT CCMMAND (MTMC)

290, NOTIFY UNIT OF TRANSPORT AVAILABILITY
291, NOTIFY UNIT OF IMPENDING PCRT CALL
292, PREPARE LOCAL MOVFMENT INSTRULCTICAS

293, REVIEW UNIT MOVEMENT PASSENGER LIST FCR CONTENT/ACCURACY

! 294, REVIEW UNIT MOVEMENT CARGT LOAD LISTS FCR CONTENT/ACCURACY

295, REVIEW UNIT MNVEMENT VEHICLE LCADING GUIDE FCR CCNTEAT/
ACCURACY

296, REVIFW UNIT MNVEMENT SHIP LCACING GLIDE FOR CCNTENT/
ACCURACY

297. SUBMIT ADVANCE NOTICE OF DEPARTURE REPCRTS

A

298. SUBMIT DEPARTURE MESSACGES ,
299, REVIFW PASSENGER MANTFESTS FOR ACCULRACY
300. PREPARF PASSENGER MANIFESTS
301, COMPYTE DUNNAGE REQUIPEMENTS
302, DETERMINE TIME REQUIRED FCR LCADIAG/UNLCADING OF SHIP :?
ﬁ 303. STAGE GEAR FOP EMBARKATION
304, ASSIGN BILLETING IN STAGING AREA

3n5, DETERMINE SUPPNRT FQUIPMENT/SERVICES REQUIREMENTS NECESSARY
TN NPERATE STAGING ARFA

3N6, DETERMINF SUPPORT SERVICES/EQULIPMENT REQUIRED FCR MCVEMENT
TO STAGING AREA

1 307. DETERMINE SECURITY AND COMMUNICATICN FACILITIES REQUIREMEATS
b FOR STAGING AREAS

3 20
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308,

3N9,

31n,

311.

312.

3113,
314.

315.

316.

317,

3l8.

319,

320.
321,
322.
323.
324.
325.
326.
327.
3238.

329'

RECOMMEND ALLOCATION NF SHIPS, AIRCRAFT AND RAILRCAC CARS
ESTABLISH EMBARKATION TEAM CCNTROL CFFICE

MAINTAIN EMBARKATION DATA PERTAINING TC WEIGHT/DIMENSICN
OF VEHICLES AND FQUIPMENT

ACVISE UNITS ON EMBARKATICN MATTERS

VERIFY THAT CORRECTIVE ACTICN CN EMBARKATION INSPECTICA
CISCREPANCTIES HAS BEEN ACCCMFPLISHED

PREPARE FMBARKATION INSPECTICN CHECKLISTS
DESIGNATE STAGING AREAS FCR PERSONNEL /EQUIPMENT/SUPPLIES

SCHEDULE MOVEMENT OF PERSCNNEL/EQUIPMENT/SUPPLIES TC/FRCM
STAGING AREAS

INSTRUCT/TRAIN DERSONNEL IN THE TECHNICUES OF EMBARKATICA

MAINTAIN LIAYSON &ITH AIO/SURFACE TERMINAL/PORT AUTHCFRITIES
CCNCERNING EMBARKATION MATTERS

UPCATE EMBARKATION PLANNING SEQUENCE

DETERMINE SEA/AIR LIFT RECUIRTHENTS TQC INCLUDE PERSCNAEL,
FQUIPMENT, AND SUPPLIES

DISTRIBUTE £MRARKATION PLANS/CRDERS

REVIEW EMRARKATION CRDERS/PLANS FCR CONTENV/ACCURACY
REQUESYT EXPORT TRAFFIC RELEASE (ETR)

ISSUE ETR

PROCESS FTR?*S

PREPARE REPORT JF SHIPMENT (REPSHIP) CF HAZARDOUS MATERIEL
ASSIGN FRFIGHT ROUTE CRDER AUWBERS

PREPARE DOMESTIC FRETIGHY RCUTING RECUEST (DD 1085)

PREPARE VNLUME MOVEMENT REPORTS (MTNMC 88)

FILL CUT SHIPMENT PLANNING WORKSHEET (SPhS)

21




33n,
331,
332.
333,
334,
3135,
336.
337.
338,
339,
349.

341,

342,

345,
346,
347,
348,
349.
3srt.
351.

352,

ASSIGN SPNNSORS FOR UNACCOMPAINED CEPENDENTS UNDER AGE 12

SCHENULE TRANSPORTATINN FOR RELAC/TAD/BLUE BARK PASSENGERS
ENCORSE MOVEMENT/PCS ORDERS FCR OVFRSEAS TRAVEL

PREPARE FMERGENCY LFAVE ORCERS/PAPERS

PREPARE SPECIAL PAY AUTHORIZATICNS

PREPARE VERIFICATION 7OF JDENTITY FCRM

RESFRVE BILLETING FOR TRANSIENT MARINES

PROVICE DFRARK INFORMATICN TO PASSENGERS

COMPUYTE PASSENGER PROCEED/DELAY/TRAVEL TIME

CNUNSEL PERSONNEL CONCERNING SPACE AVAILABLE TRAVEL
COUNSESL PASSENGERS CONCERNING CIRCLITIOUS TRAVEL

MBINTAIN LIAISON WITH CTHER SERVICES REGARDING MATTERS
PERTAINING T0D PASSENGER TRANSPORTATION

MAINTAIN LTIAISON WITH COMMERCIAL VEADGRS CONCERNING FREIGHT
TRANSPOQRTATINN MATTERS

PREPAPF/DISTRIBUTE MILSTAMP CCCUMENTATICN

DISSEMINATE IMSTRUCTINNS/CATA ESSENTIAL FOR ACDRESS MARKING
TO COMMERCIAL VENDORS

INITIATE SHIPMENT TRACER ACTICA

PREPARE TRANSPORTATION CONTRCL AND MOVEMENTS DOCUMENT (T(MC)
OIVERT SHIPMENTS

PREPARE CARGD DISPOSITION INSTRLCTIGNE (CNI)

PRFPARF CARGD TRAFFIC MESSAGES

PREPARE CARGD OQUTTURN RECCNCILIATICANS/REPLIES

PREPARE CARGO OUTTURN REPPRTS (DD 47C)

PREPARE TCMD TRATILER LINE CATA

22
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384,

355,
356.
3517,
358.
359,
360.
361,
362.
363,
364,
365.
36¢.
367.
3¢8.,
369.
370.
371.
372.
313,
374,
3rs.

376.

PREPARE

MATERIEL RELEASE ORDER (DD 1348-1)
PRFPARE FREIGHT WARRANTS

PRFPARF LETTER TC CARRIER ABCLY UNSATISFACTORY PERFCRVANCE
PREPARE PEPORT QOF PACKAGING AND HANDLING DEFICIENCIES
OPREPARE DISCREPANCY I[N SHIPMENT CCNFIRMATION (SF 363)
PREPARE DISCREPANCY IN SHIPMEAT REPCRT {SF 361)

PREPARE SHIPPING LABELS ANC TAGS

SUPMIT FRETIGHT CLASSIFICATICN REVISICN INFORMATICAN TC MTNMC
PRFPARE YRANSIT CONTROL GUIDE (DD 10S1)

PREPARF TRANSIT UTILIZATICN REPCRT (0D 1G690)

PREPARE REQUESY FCR APPLICATICN OF TRANSIT PRIVILEGE
REPORT SHIPMENT TRANSIT TIME CATA (DD 1087)

PREPARE SHIPMENT FHOLD DENTAL (TML)

PREPARE SHIPMENT DISPNSITICN INSTRUCTIONS (TMS)

PREPARE SHIPMENT DISPOSITICN RECLESTS (TMT)

PREPARE SHIPMENT HOLD ACKNCWLEDGEMENTY (TMC)

PREPARE SHIPMENT HOLD AUTHCRIZATICN (TM3)

PREPARE SHIPMENT DIVERSION DEANTAL (TMK)

PREPARE SHIPMEMT DIVERSION AUTHORIZATICN (TM2)

PREPARE SHIOPMENY DIVERSION CCANFIRMATION (TMB)

PRFOARE ABBREVIATED MILSTAMP TRACER REPLY (TMJ)

PRFPARF TRANSPORTATION STATLS REPLY (TMA}

PREPARE MILSTAMP TRACER {(TMI) FOR DELAYFD SHIPMENTS

AUTHENTICATE GOVERNMENT TRANSPCRTATICN REQUEST AS DESIGNATED
AGENT

23
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AUTHENTICATE GTR AS TRANSPCRTATICN AGENT

378, PREPARE PEPSONAL PROPERTY LOSS/DAMAGE CLAIMS INFCRMATICN
REPORY

379. PREPARE GOVERNMENT INSPECTICN REPCRT (DD 1841)

38N, PREPARE NOTICE OF LOSS OR CAMAGE (0D 1840)
381, PROCESS APPLICAYION FNR UNACCCMPANIED BAGGAGE SHIPMENT

382, SUBMIT PFPSCNAL PROPERTY SHIPMENT TCMD DATA YO CLEARANCE
AUTHNRITY

383, RFQUEST RECONSIGNMENT OF INTRANSIT HCUSEHGLD GOODS (HFG)

384, REQUESY DIVERSINN DF INTRANSIT HHG SHIPMENTS

285, PRFPARE STATEMENT OF ACCESSCRIAL SERVICES PERFORMED

386, PREPARF REPORTS (F PERSONAL PROPERTY CARRIER SERVICE %
387, PREPARFE PNV SHIPMENT DOCUMENTS ‘

383, PREPARE/PROCESS APPLICATINNS FOR HHG TENPORARY/NCN-TEVPQRARY -
STNRAGE *.

389, PRFEPARF PAY ACJUSTMENT AUTHFORIZATICNS (DO 139)
397, DRAFT PACKAGING CRDERS

29], RESEARCH MILITARY STANDARDS OR TECHNICAL PUBLICATIONS FCR
PACKING ANC CRATING <PECIFICATICOAS SUCH AS TPO!IS

& &

392, PREPARF SIGMATURE AND TALLY RFCORC FORMS (DD FORM 1907)
393, INTERPRET TRAVEL CRDERS OF CTHER SERVICES

394, PROCURE BULK COMMFRCIAL CARRIER TICKETS

395, SCHEDULE TRAVEL FCR PRISONERS UNDER ESCCRT

1 396e SCHEDULE SHIPMENT OF HUMAN FENAINS

SUBMIT FNRECAST CF PASSENGER VOVEMENT REQUIRENMENTS TC HQNC
SUBMIT PNRT CALL INFOPMATICN YC PERSCANEL CENTERS
PREPARE/MAINTAIN AUTN4ATEN PORT CALL INFORMATION DATA

4




"PREPARE/MAINTAIN PASSENGER MOVEMENT STATISTICS

PRFPARE GROUP MOVEMENT MEAL TICKETS

SCHENULF TPRAVFL FNR FUNERAL DETAILS WITH WEAPONS

SCHEDULE TRAVEL FDR MEMBERS WITH INSUFFICIENTY FUNDS
SCHEDULE WELCOMING/TRANSPNRTATICN/PRCTOCOL SERVICES FCR VIF
CHECK PASSENGER COMPLTIANCE WITH APPEARANCE STANDARDS
REQURST GROUP MOVEMENT ROUTING FRCM MTMC

PRFPARF TALC PASSENGER TRAVEL ITINERARIES

ACJUST ITINFRARIES OF INTRANSIT TAD PERSONNEL

DETERMINE TAL TRAVELERS STCP-CFF PRIVILEGES

COMPUTE £OST OF TAD TRANSPCRTATIOMN

DETERMINE MODE AOF TAD TRAVEL TC BE LUSED

COUNSFL DEPENDENTS CONCERNING PASSPCRT REQUIREMENTS
PREPARE DEPENDENT OVERSEA MOVEMENT TRAVEL ITINERARIES
DETERPMINE PERSONAL PROPERTY MCVEMENT ENTITLEMENTS
COUMSEL MEMBER IN PREPARING PRCPERTY INVENTOR'
PRPCESS APPLICATINNS FOR SELF-MCVING

REVIEW CUSTOMS FORMS FCR CCNTENT/ACCURACY

DETERMINE OVERSEA SHIPMENT TRANSIT TIME

SELECT PERSONAL PROPERTY SHIPMENT ROUTING

DETERMINE SHIPMENT COST (PAYF) FRCM CARRIERS TARIFFS
TEMDER SHIPMENTS TO PFRSONAL PROPERTY CARRIERS
ANSWER TNBCUND SHYPMENT INCUIRIES

INITIATE PERSONAL PROPERTY SHIPMENT TRACER ACTION
ARRANGE FOR PACK ING AND CRATING OF PERSONAL PROPERTY

¢s
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425, INSPECYT PTRSONAL PROPERTY FCR PROPER PACKING/CRATING
426, INSPECTY PERSONAL PROPERTY TQ VERIFY DANMAGE

427, PHCTOGRAPH PERSONAL PROPERTY CAMACE

428, PREPARE LOSS/OAMAGE CLAIM

429. COUNSSL MEMBER CCNCERNING FROCEDURES FOR CCMMERCIAL
SHIPMENT OF PETS

430. COMPUTE FXCFSS TRANSPIRTATICN CHARGE FOR OVERKEIGHT
SHIPMENTS

431, NOTIFY MEMBFR OF STORAGE FEATITLEMEANAT TERMINATICON
432. INVENTORY/DISPNSE OF 100% CLAIMED LCST PRCPERTY

433, CCUNSEL MEMBER ON PROCEDURES FOR CBTYAINING HHG REPAIR
ESTIMATE

4324, INSPECY INCOMING RETROGRACE SHIPMENT DCCUMENTATICN
FOR ACCURACY

435. STHEDULE DMNWARD MOVEMENT CF FRUSTRATED CARGO

436, TALLY CARGP

437, PREPARF DISPNSITION INSTRUCTICKNS FCR UNDELIVERABLE SHIPMENTS

438, CONSPLICATE SMALL LQAOT SHIFMENTS

439« CONSICN SHIPMENTS TO FREIGKHY FCRWARDERS

447, NETERMINE STYOP-NFF AUTHORIZATICNS ;
441, REQUFST LDCAL NRAYAGE SERVICES

442, REQUEST RECONSIGNMENT OF [NTRANSIT SHIPMENTS

443, CNRRECT PFWFIGH BILLINGS

444, CCMPUTE TRANSIT PP IVILEGE CHARGES

445, CCMPUTE TRANSIT PRIVILEGE CCST ADVANTAGE

b

446 DETERMINE FRETIGHYT CULASSIFICATICN/TARIFF DESCRIPTICN

467, CLASSIFY CARGH BY CODES

?
{
3




s N, 1 ol

bt <

e

L

B s s e

448,

453,
454,
455,
456,
457,
458,
459,
460,

461,

4624
463,
464,
465,
466,

467,

468,

469.

470,

PREPARE GOVERNMENT BILL OF LACING (GBL)

ESTABL ISH/MAINTAIN GBL REGISTER

CCNVERT COMMERCIAL WAYBILL TC GBL

FSTARLISH/MAINTAIN TONNAGE DISTRIBUTICN RECORCS

REVIEW TONNAGE DISTRIAUTICN RECORLCS FCR CONTENT/ACCURACY
ACJUST TONNAGE DISTRIBUTICN TANEQUITIES

ESTABL ISH/MAINTAIN FRFEIGHY SCALE WEIGHT RECORDS

REPORT CONTROLLED SHIPMENT CANCELLATICN/CHANGE/DELAY
REVIEW COMPLETED SH!PMENT RCUTE ORDERS FCR CONTENT/ACCURACY
DETERMINE STATUS/DISPOSITICN CF DELAYED SHIPMENTS
TRANSMIT VALIDATED SHIPMENT DATA TO CLEARAME AUTHORITY
INSPECT COMMERCIAL CARRIER'S EQUIPMENT FOR SERVICEABILITY
SCHEDULE UNIT MOVEMENT VIA MILITARY MGTCR TRANSPORT

SCHECULE CARGC/FRFIGHT MOVEMENT WITH LOCAL CIVILIAN TERMINAL
TRANSFER UNITS

AUTHORTZE FREIGHT RCUTE ORCER CHANGES
REQUESY FRFEIGHY RNUTE ORDER CHANGES
ISSUE COMESTIC FREIGHT ROLTE CROERS
SELECT CARRIER RCUTING FOR SHIPMENTS
SELECT MODFE OF SHIPMENT

READ/ INTERPRET MAPINE CORPS PRCCLREMENT CONTRACTS TO
CCMMFRCTAL VENDORS

SUPERVISE PERSNONNFL PERFORMING SHIPMENT TRACING/DIVERSION
CUTIES

- - campe o L e ec ¢ . V..

DRAFT TRAFFIC MANAGEMENT SCP/CIRECTIVES

FORECAST CARGD MOVEMENTS




471.
472.

413,

474,
475
476.
4717,
478,
479,
+80.
481,
482,
483.
484,
485,
486,
487.
488.
489,
490.

491,

492,

493,

|
INSPECY CARGO MARKINGS FOR ACCURACY !
WEIGH FREIGHT NR CARGQ %

REMOVE PROTECTIVE COVERINGS FROM MILITARY VEHICLES QR
HARDWARE

REPAIR TR RESTORE REUSABLE CCNTAINERS

ANALYZE OR INTERPRET TRANSPCRTATICN PACKAGING ORDERS (TPC'S)
ASSEMBLE REUSABLE BOXES, CRATES, CR SHIPPING CONTAINERS

APPLY PRESERVATIVES TC CARGC

CLEAN OR REMOVE PRESERVATIVES

DECONTAMINATE FREIGHT QR CARGC "
NESIGN BOXES, CRATES, SKlDSo CR SHIPPING CONTAINERS

DESIGN BRACES, PROPS, OR LCADING SPACERS

DISASSEMBLE OR RESTRUCTURE EQUIPMENT YO REDUCE CUBE FEET

T1E DOWN FREIGHT USING BRACES, PRCPS, OR SPACERS

INENTIFY ANC SEGREGATE FREIGHT FCR LOADING

INENTIFY, MARK, OR LABEL SHIPMENTS/CARGC

KNCCK DCOWN BOXES OR CRATES FOR SALVAGE CR STORAGE

MAINTAIN REUSABLE CONTAINER PRQOGRANM RECCRDS %
PACK CR CRATE MATCRIALS FCR STCRAGE/SHIPMENY

PERFORM BULK 3REAK CN CONSOLICATEC [NBOLND SHIPMENTS

WASH VEHICLES PRICR TO LOACING ON ATRCRAFT/SHIPS

SUPERVISE PERSONNFEL PERFORMING DUTIES AS STEVEDORES/
LCNGSHCREMEN

ENSUREL SAFETY PRCCEDURES ARE CBSERVED IN CARGO HANDLING/
LOADING . i i

PERFNRM QPERATOR MAINTENANCE CN MATERIAL HANDLING EQUIPMENT

28
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494, DETERMINE RAILWAY FREIGHT AND TANK CAR REQUIREMENTS
495, DETERMINE RAILWAY FRE IGHT AND TANK CAR AVAILABILITY
496, PREPARE RAILRNAD rAR RECORC (CO 1CS2)

497, PREPARE RATL CAR DNEMURRAGE REPQRT (RCS MTMC-8T)

498, SUBMIY INTERCHANGT FLEEY EQUIPMENT MCVEMENT/RCUTING
INSTRUCT IONS

499, PREPARE INTERCHANGE FLEET CAR FMCVEMENT REPGRT
50", ARRANGE COMMERCIAL RATIL CARRIER RESERVATIONS
501, PFREPARE RAIL LNADING GUIDE

502, SCHENULFE RAIL FQUIPMENT FPCM CCMMERCIAL CARRIERS
5C3., REQUFEST USF OF INTERCHANGE FLEET FREIGHT CARS

504, SCHENULF ASSIGNMENT OF FRFIGHT CARS WITH MILITARY
TRANSPORTATICN MOVEMENT CCMMANDS {MTMC)

505, PREPARE RAIL SWITCHING INSTRUCTICNS
506e CCMPUTE LESS—THAN-CARLCAD (LCL)Y CCST ADVANTAGE
S07. CONSOl IDATE LESS-THAN-CARLCAD SHIPMENT
508, CCMPIITE CARLOAD (CL) COST ATVANTAGE
509, COMPYUTE RAILWAY CAR DEMURRACE CHARGES
- 517, REPDRT CAMAGE T2 INTERCHANGE FLEET RAILWAY EQUIPMENT
511e CONCUCT YARC CHECK OF RAILWAY EQUIPMENT
512, CONDUCT TEST LOADING F RAILWAY ECUIPMENT
513, VERIFY LNADING OF PRIVATELY-OWNED-VEHICLES (PCV)
514, SCHEDULE FNR REPACKING/RECCOPING CF DAMAGED CCNTAINERS

515« CNNRDINATF OCFAN TERMINAL CLEARANCE wITH MOVEMENT CCNTRCL
CENTFR (MCC)

516, PREPARF CARGH STOWAGE PLANS

r
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517e

518.
519,
520.
521.
522.

523.

524,
525.
526.
527.
528.
529.
530.
531.

532.

533.
534.

535,
536,
537,

VERIFY LOAOING/UNLOADING OF MILITARY VANS (MILVANS)/
SEAVANS/ROLL-ON/ROLL-OFF (RC/RO)/ TRAILERS

COUNSEL PERSONNEL ON SHIPS REGULATICNS PRICR 10 ENBARKAT ION
RECNMMEND SPACE UTILIZATITN ABOARC SHIP

SELECT ROUTE TO PORT OF EMBARKATICN ([POE)

CCMPUTE BROKEN STOWAGE FACTCR

SCHEDULE UTILIZATION OF EQUIPMENT AT PCRT OF
EMBARKATION/NEBARKAT ION

DETERMINE AVAILABLE SPACE CN DCCK PIERS AND BEACH LOACING
AREA

DETERMINE AVAILABILITY QF HARBCR SERVICES

PREPARE UNTY CARGO MANIFEST (UCM)

REVIEW UCM FOR CONTENT/ACCLRACY

PREPARE SHIP'S CARGO MANIFEST (SCM)

REVIEW SCM FOR CONTENT/ACCURACY

REQUEST OPPORTUNE LIFTS

REPORT INFORMATION ON AVATLABILITY OF OPPORTUNE LIFTS.

DETERMINE MECHANIZED EMBARKATION CATA SYSTEM {MEDS) OECK
SEQUENCE

VERIFY ACCURACY OF MEDS PRINTCLY AGAINST SHIP'S CECK
DIAGRAMS AND FINISHED LOACING PLANS

UPCATE SHIP'S LOADING CHARACTERISTIC PAMPHLET (SLCP)

INVENTORY LANDING FORCE OPERATICNAL RESERVE MATERIAL (LFCRM)
FOR QUANTITY/SERVICEABILITY

PREPARE LFORM STOWAGF OIAGRAMS
CCMPARE LFORM STOWAGE DIAGRAMS TO SLCP

CONRNINATFE LANDING PLAN AND SERIAL ASSIGNMENT TABLE WITH
PERTINENT SHIP*S OFF ICERS

30
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REVIEW SHIP'S LOADING CHARACTERISTIC PAMPHLEY (SLCP) FCR
ACCURACY

ASSIGN EMBARK TEAMS TC SHIPS

REQUEST MILITARY SEALIFT CCMMAND SHIPPING (MSCS)
REVIEW REQUESTS FOR MSCS FCR CCNTENT/ACCURACY
SELECT PORT OF EMBARKATION/OEBARKATION

COMPILE INFORMATION RELATIVE TO PCTENTIAL PCRTS CF
EMBARKATION/DEBARKAT JON

CONSOL IDATE SUBORDINATE UNITS MEDS DECK

KEYPYNCH MEDS CARNS

PREPARE MEDS CARD WORKSHEET

REVIEW MEDS DECK SEQUENCE FCR ACCLRACY
WEIGH AND RECNRD GROUP MOVEMENT BAGGAGE
DETERMINE ELIGIBILITY OF CARGC FCF AIRLIFT

VERIFY CORRECTNESS OF MOVEMENT CRDERS/MAC TRANSPGRTATICN
AUTHAORITIFS

CCNTRCL THE FLOW OF EXPORT CARGO INTC THE MAC AIRLIFT
SYSTEM

SUBMIT ADVANCE TMCD INFORMATICN TC MAC

VERIFY MOVEMENT OF CARGO FROM ALL ACTIVITIES THROUGH
RECETPT AND LIFYT DATA PRCOVIDED BY MAC

REPORT ERRORS IN AIRLIFT MCVEMENT ODCCUMENTATIGN/SUBMISSICN/
SHIPMENT

CHALLENGE REQUISITIONER/CCNSIGNEE TC CETERMINE VALIDITY
CF OFFEREDN SHIPMENT

NIVERT INVALIN AIRLIFT SHIFMENT
CLEAR SHIPMENTS VALTIDATED FCR AIRLIFY
SUBMIT MAC MOVEMENT REPORTS TC CMC
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559,
560,
561,
5624
563.
S64e
565,
566.
567,
568,
569.

570a
571,
572.
573,
574,
575.
576,
577
578.
579,
580.
581.
582,

PREPARE SPECIAL AIRLIFT MISSICN (SAM) UTIL IZATION REPCRT
COOROINATE AIPLIET CAPABILITIES WITH CTHER SERVICES
PREPARE AIRCRAFT UTIL IZATION REPORYS

DETERMINE MAC AIRCRAFT TRAVEL CATEGCRIES

VERIFY TRAVEL ORDERS AT AIR TERH!NAL

CHECK REPORTING PASSENGERS AGAINST MAC AIR MANIFESTS
SCHEDULE ATIR MOVEMENT 0OF PATIENTS

RESERVE COMMERCIAL ATRLINE SEATS

ACVISE DEPENDENTS OF BAGGAGE ENTITLEMENTS ON AIRCRAFT
PQEPARE REPORT QF CCMMERCIAL CARRIER PASSENGER SERVICE

COORDINATE AIR SCHEDULES ®ITH SCHEDULES ATRLINE TICKEY
OFFICE (SATO) :

CGNSIGN AIR SHIPMENTS
SCHENULE ATRCRAFY
SCHECULE ATR MOVEMENT OF MEDICAL SLPPLIES
TRANSMIT AIR TFRAMINAL CLEARANCES WITH RECEIVING TERMIMNAL
ESTABL!SH/MAINTA!N‘STATISTICAL OATA ON ATIR MOVE MENT
PROVIDE AIR CARGO DISPOSITICN INFORMATICN
DETERMINE AIR TRANSPORTATICN MOVEMENT PRIORITIES
ESCORT VEHICLES FROM STAGIANG AREA TC AIRCRAFY
MANIFEST AJRLIFT PASSENGERS
SCREEN AIR PASSENGERS FOR KAZAROOLS MATERIALS
STAGE VEWICLES BY AIRCRAFT LOADING SEQUENCE
CCONVERT RAW AXLE WEIGHTS TC CENTER OF BALANCE IN INCHES
WEIGH VEHICLES
32
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583. PREPARE FLOW CHARTS FCR AIRCRAFT

584, MAKE MINOR ACJUSTMENTS NECESSARY FOR VEHICLES TO COMPLY
WITH AIRLIFT REGULATIONS

5854 INSPECT VEHICLES FOR COMPL IANCE WITH AIRLIFT REGULATICAS

586, EVALUATE JOINT AIRCRAFT TRAINING EXERCISE (JATEX) FOR
EFFECTIVENESS

587. FVALUATE LOADING FXERCISE (LOADEX) FOR EFFECTIVENESS
588, PREPARF AIRCPAFT LOADING PLANS

589, PREPARE AIRCRAFYT CARG( MANIFESTS

590, RENUEST SPECIAL AIRLIFYT ASSIGMMENT MISSION (SAAM)

591, MAINTAIN SAAM BOARD

592, RECUEST ATIRLIFY CONTROL ELEMENT (ALCE) TEAM ASSISTANCE

593, SCHEDULF MDVEMENT OF SHIPMENTS FR(CM CCNTRACTORS, GSA,
VENDCRS, NSA ANC OTHFR MILITARY SERVICES

. 594, COMPILE FUEL CONSUMPTICN TCTALS

595, REVIEW MOTOR TRANSPORT OPERATICNAL REPCRTS FOR ACCURACY
596, SELECT BUS ROUTES

597, PREPARF VEHICLE/EQUIPMENT OEACLINE REPORTS !
598, DRAFT TACTICAL MOTOR TRANSPORT PLANS AND CRDERS

599, QFTERMINE THE TYPE ANC SIZE OF VEFICLES REQUIRED 10 MEET :
COMMITMENTS !

600, ISSUE CN BOARD VEHICLE MAINTENANCE (CVM) GEAR

601e MAINTAIN NVM LOG BOOKS

602, PREPARE VEHICLE MAINTENANCE REPORTS
603, ACVISE THE CCMMANNER CN MCTCR TRANSPCRT MATTERS )
504, AUTHENTICATF GNVERNMENT CHARTER CCACH {BUS) CERTIFICATES

605, INSTRUCT/TRAIN DRIVERS IN PASSENGER TRANSPCRTYATICA
TECHNIQUES
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606, SUPERVISE PERSONNEL PERFORMING VEMICLE RECOVERY GPERATIONS
607, DETERMINE TYPE OF VEHICLE MARKINGS FOR CONVOY

608, INSTRUCT/TRAIN PERSONNEL IN CCNVOY ORIVING TECHNICUES
{TACT ICAL/GARRISON)

609, SPOT CHECK VEHICLFS FCR PRCPER LOADING

610. CHFCK DRIVER FOR VALID OPERATORS LICENSE
611, INSPECT VEHICLES FCR COMPLETION OF SCHEDULED MAINTENANCE

612, INSPECT MOTOR POOL/EQUIPMENT/VEHICLES FCR PROPER SECURITY
613, INSPECT MOTOR POOL FOR INDUSTRIAL SAFETY

614, INSTRUCT/TRAIN PERSONNEL IN MCTOR VEHICLE SAFETY PROCEDURES/ )
TECHNIQUES -

615, REVIEW VEHFICLE ACCIDENT REPCRTS FCR CCNTENT/CCMPLETENESS

616, INSTRUCT/TRAIN ORIVERS IN USE CF MOTCR YRANSPCRT.FéRPS ANC !
REPDRYTS

617. INSTRUCT/TRAIN PERSONNEL IN VEHICLE DISPATCHING TECHNICUES
618, SUPERVISE PERSNNNFL DISPATCHING VENICLES

619, TSSUE ROADMASTER NISCREPANCY REPORTS AND TRAFFIC CITATICAS

62C. ESTABLISH ROANSIDE INSPECTICN STATICNS

621. 1SSUE GAS CREDIT CARDS TO DISPATCHERS

622, DRAW OVM GEAR , .
623. ISSUE GENERAL OFFICER AND VIP PLATES

|

: 624, DRAIN FUEL FILTER AND AIR TANKS AFTER OPERATICN
| 625. ACTIVATE NEW BATTERIES

626, CHECK/SERVICE BATTERIES

627. LUBPICATE VEHICLE CHASSIS AND OIL CAN PCINTS
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628.

629,
630,
631,
632,
633,

634,

635,

636,
637,
638,
5385,
649,
641,
642,

643,

644,

645,

64be

6417.
648,

649,

REFILL LUBRICANTS/HYDRAULIC FLUIDS IN AREAS SUCH AS
TRANSFER CASF, TRANSMISSICN, CIFFERENTIALS AND WINCHES

CHECK FREE TRAVEL OF CLUTCH AND BRAKE PEDAL
INSPFCT LINKAGES FOR SERVICEABILITY

INSPECT WHEEL SEALS/BOCTS FCR DAMAGE/LEAKS
INSPECT EXHAUSY SYSTEM FOR HOLES/LEAKS

INSPECT FLECTRICAL WIRING FCR BROKEN/FRAYED WIRES

ITNSPECT VENTILATING, PRESSURE RELEASE, AND PCP UP VALVES
FNAR SERVICEABILITY

INSPECT CRIVE/PROPELLER SHAFTS/UNIVERSAL JCINTS FCR
SERVICEABILITY

CHECK CANVAS AND SEATS FOR TEARS/FRAYING
REPAIR CANVAS AND SEATS

INSPECT FUFL TANKS FOR DENTS/HOLE C/RLUST
PAINT/SPOT PAINY VEHICLES

ROTATE TIRES

REMCVE/RFEPLACE CEFECTIVE OR FLAT TIRES
RFPAIR DEFECTYIVE NR FLAT TIRES

INSTALL COLD WFATHER KITS SUCH AS FERSCANNEL HEATER, SIOE
CURT 2INS, AND ENGINE PREHEATER

INSTALL/REMOVE ON-BOARD VEHICLE MAINTENANCE (CVM) EQUIPMENT
SUCH AS TIRE CHAINS, FORDING KIT AND MACHINE GUN MCUNT

DRAIN/FLUSHKH/FILL COOLING SYSTEM

INSPECT VEHICLE LIFTING, TIE DCWN AND TCWING CEVICES FCR
SERVICEABILITY

REPAIR/PEPLACE BOwWS, SIDERCARCS ANC TRCOP SEATS
REPAIR/RFPLACE WINDSHIELD WIPER BLADES AND WIPER ARMS

RESEARCH MOTOR TRANSPCRT TECHNICAL. RUBLJCATIONS FOR- .
TRAFFIC REGULAT IONS AND CPERATCR MAINTENANCE REQULIREMENTS
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bL50.

L5).

L52.

653.
b5SY.
b55.
bSk.
b57.

b5a.
b59.
kbO.
bbl.

bk2-
bkk3.
bbY.
bkS.
kbb.
bb?.
bka8.
Lb9.

"b70.

REPORT NOTED DISCREPANCIES ON TRIP TICKETS TO APPROPRIATE
ECHELON OF REPAIR

SCREEN TRIP TICKETS TO DETERMINE VEHICLE DISCREPANCIES OR
MALFUNCTIONS

PREPARE WEEKLY MOTOR TRANSPORT PREVENTIVE MAINTENANCE CHECK
LISTS

DETERMINE VEHICLE LOAD DISTRIBUTION

DETERMINE CONVOY SECURITY REQUIREMENTS
COUPLE/UNCOUPLE TRACTORS AND TRAILERS

REPLACE UNSERVICEABLE WHEELS ON MOTOR VEHICLES

PREPARE HIGHWAY RECONNAISSANCE DATA FOR CONVOYS/TRANSPORT
MOVEMENTS

ESTABLISH/UPDATE HIGHWAY RECONNAISSANCE FILFS
REPORT MOTOR VEHICLE ACCIDENT {SF 91}
MAKE ENTRIES ON VEHICLE TRIP TICKETS

INSPECT VEHICLES TO DETERMINE ABUSE OR LACK OF PREVENTIVE
MAINTENANCE

ESCORT OVERSIZE OR OVERWEIGHT LOADS AND CONVOYS

HARDEN VEHICLE

SUPERVISE PERSONNEL PERFORMING VEHICLE RECOVERY OPERATIONS
INSTRUCT/TRAIN PERSONNEL IN RECOVERY OPERATIONS/PROCEDURES
TOW DISABLED VEHICLES

RIG DISABLED VEHICLES FOR SELF-RECOVERY

START DISABLED VEHICLE USING AUXILLARY METHOD {SLAVE START}

RAISE VEHICLE USING FIELD EXPEDIENTS TO PERFORM EMERGENCY
ROAD REPAIRS

CLEAN VEHTICLE ENGINE




b?).

k72,
L?73.
L?y4.
L?5.
b7?b.
b?7.
L?78.
b79.
La0.
L81.
kac.
L83.
Lay.

ba5.

béb.

bL87.

baa.
¢ bLa9.
&90.
L9l1.
kqc.
b93.

B st Sk 5 A P aw e ar

CLEAN VEHICLE INTERIOR AND EXTERIOR

CHECK SERVICE BRAKES FOR PROPER OPERATION

CHECK STEERING FOR PROPER OPERATION

CHECK FUEL~ HYDRAULIC AND AIR LINES FOR LEAKS OR DAMAGE
CHECK HAND BRAKE FOR PROPER OPERATION

CHECK HORN FOR SERVICEABILITY

CLEAN/DRESS TIRES

CHECK ENGINE FOR HYDROSTATIC LOCK

INSPECT TIRES FOR DAMAGE. WEAR AND PROPER INFLATION
REFUEL VEHICLE

CHECK FIFTH WHEEL AND TRAILER KING PIN FOR SERVICEABILITY
ADJUST THE FIFTH WHEEL LOCKING JAUWS

EMPLACE LOWBED WHEEL PROTECTORS AND LOADING RAMPS

REMOVE AND STORE LOWBED WHEEL PROTECTORS AND LOADING RAMPS

CHECK REFRIGERATION UNITS ON REFRIGERATION VANS FOR
PROPER OPERATION AND TEMPERATURE

RECIRCULATE FUEL

INSPECT HOSE REWIND SYSTEM COMPONENTS AND GROUND CABLE
RETRIEVERS FOR SERVICEABILITY

ADJUST FUEL CONTROL VALVES

OPERATE AUXILLARY ENGINE AND DELIVERY PUMP

INSPECT FUEL FOR CONTAMINATION

INSPECT FUEL TANKERS FOR CONTAMINATION

INSPECT MANHOLE COVERS/FILLER HATCHES FOR SERVICEABILITY

COMPUTE AND RECORD FUEL CONSUMPTION OF VEHICLES OR AIRCRAFT

REFUELED
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bay.

L95.
bk
L97.
L98.
649.
?00.
?01.

?02.

703.
204.
705.

70kL.

?07.
708.
709.

710.

721,
?12.
713.
714.
g
?1b.

SERVICE GO/NO GO FUZES

DEFUEL AIRCRAFT

PREPARE VEHICLE DISPATCH SCHEDULES
ESTABLISH/UPDATE VEHICLE STATUS BOARD
POST/MAINTAIN VEHICLE STATUS RECORDS

ASSIGN VEHICLE DRIVERS TO DISPATCH COMMITMENTS
BRIEF DRIVERS ON DISPATCH COMMITMENTS

POST ENTRIES IN VEHICLE DISPATCH 10GS

ANNOTATE VEHICLE TRIP TICKETS WITH SPECIAL DRIVER
INSTRUCTIONS

REVIEW TRIP TICKETS FOR COMPLETENESS
ISSUE MAPS AND OVERLAYS TO DRIVERS

COORDINATE ROAD MOVEMENT WITH LOCAL LAW ENFORCEMENT
AGENCIES

ISSUE ROAD CLEARANCES SUCH AS OVERWEIGHT/OVERWIDTH/
HAZARDOUS/OVERHEIGHT/OVERLENGTH CARGO

ISSUE MEAL TICKETS TO DRIVERS
ISSUE GAS CREDIT CARDPS TO DRIVERS
ESTABLISH DRIVER TRAINING OBJECTIVES

SCREEN PERSONNEL FOR NECESSARY QUALIFICATIONS TO ATTEND
DRIVERS TRAINING

CONSTRUCT DRIVERS SKILL TEST RANGES

PREPARE DRIVER TRAINING SCHEDULE

DRAFT DRIVER TRAINING SOP AND DIRECTIVES

EVALUATE DRIVER TRAINING PROGRAM FOR EFFECTIVENESS

ISSUE MOTOR VEHICLE LEARNERS PERMIT

ISSUE MOTOR VEHICLE OPERATOR IDENTIFICATION CARD {SF Uk}

. i i
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7e5s.
k.

717.
714.
719.
720.
72k.
7ee.
723.
r2y.

SUPERVISE PERSONNEL CONDUCTING DRIVER TRAINING
ASSIGN PERSONNEL TO DRIVER TRAINING
ADMINISTER/SCORE WRITTEN DRIVING TESTS
ADMINISTER/SCORE PRACTICAL DRIVING TESTS {HANDS-ON}
SCHEDULE PERSONNEL FOR REMEDIAL DRIVER TRAINING
MAINTAIN DRIVER TRAINING RECORDS

PREPARE DRIVER TRAINING REPORTS

INSTRUCT/TRAIN PERSONNEL IN RULES OF THE ROAD

FILE NATIONAL DRIVER REGISTER {NDR}

INSTRUCT/TRAIN PERSONNEL IN THE TECHNIQUES OF MOTOR
VEHICLE OPERATION
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NOW THAT YOU HAVE FOUND ALL THE TASKS THAT YOU PERFCRM IN YOUR
PRESENT BILLET AND HAVE FILLED IN THE APPROPRIATE CIRCLES,
REAC THE FOLLOWING INSTRUCTIONS CN HOW TC TIME RATE THE
TASKS YOU PERFORM,
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, PART I ~ TASK SECTION(CONTINUED)
INSYRUCYIONS FOR_YIME BATING IHE JASKS_YOU HAVE INDICAIED

YCU PEREORM :
YCU ARE NOW READY TN TIME RATE EACH TASK THAT YOU HAVE , 3
MARKED THAT YOU CURRENTLY PERFORM, TO RATE THE RELATIVE g

. AMOUNT OF TIME SPENT ON EACH TASK, YOU MUST FIRST DECIDE i
HOW MUCH TIME YU SPEND ON EACH TASK, THEN COMPARE THIS ;
TIME WITH THE AMOUNY OF TIME SPENT CN EACH OF THE OTHER _ :
TASKS THAT YOU HAVE CHECKED,

RECORD THE RELATIVE TIME SPENT FOR EACH TASK THAY YCU HAVE
MARKED USING THE "SEVEN-POINT™ TIME SPENT SCALE SHOWN .BELOW.

TINE SPENT
1o VERY LITTLE
2., BELOW AVERAGE
3. SLIGHTLY BELOW AVERAGE
4. AVERAGF
5. SLIGHTLY ABRCVE AVERAGE
6o ABOVE AVERAGE
7. VERY MLUCH

REMEMBER, IFf YOU SPEND VERY VMUCH TIME PERFORMING A PARTICULAR
TASK IN COMPARTISON TO OTHER TASKS YCU PERFCRM, THE TASK SHOULD
BF RATEC A T (VERY MUCH) IN THE RESPONSE BOCKLET, THE FOLLCWING
EXAMPLES WILL SHOW YOU HOW TO MARK YOUR RESPCONSES. THE FIRST Task
WAS DONE VERY MUCH, THE SECOND TASK WAS NOT CHECKED OR TIME RATED
AECAUSE IT WAS NOT PERFNRMEN, THE THIRD TASK #AS Rﬁ;fo AS CEING

PERFDRMEN BELNW AVERAGE.,
NOTE: THE FOLLOWING PAGE CONTAINS AN EXAMPLE QF TIME RAYING TASKS.
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QUESTION BOOKLET

n001 TASK
no12 TASK
0035 TASK

TIME SPENT

VERY LITTLE
BELOW AVERAGE

SLIGHTLY BELOW AVERAGE

AVERAGE

SLIGHTLY ABOVE AVERAGE

ABOVE AVERAGE
VERY MUCH

EXAMPLES

TASK DONE
[ J
e
[

RESPONSE BOCKLET

0001 123456@
0012 1234561
0035 1@34567

TURN BACK T PAGE 5 OF THE RESPONSE BOOKLET AND RECORD THE
RELATIVE TIME SPENT FDR EACH TASK THAT YOL HAVE MARKED.

AGAIN, DO NOT TIME QATE TASKS YCUL DC NCT PERFORM., DC NCY
DARKEN MORE THAN NNE NUMBER FOR ANY TASK THAT YOU RATE,

AFTER YCU HAVE COMPLETED PART 11 YOU MAY CONTINUE Ch TC

PARTS IV ANC V.
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PART IV & V - WRITE-IN/REMARKS SECTIONS
INSTRUCTIONS FOR SECTIONS IV AND V OF THE ANSUWER BOOKLET

THESE SECTIONS ASK FOR HAND WRITTEN COMMENTS+ RECOMMENDATIONS
AND SUGGESTIONS ABOUT YOUR TRAINING~ MOS. AND JOB. YOU MUST WRITE
ON THE TOP OF PAGE 15 YOUR RANK AND BILLET MOS.

HANDWRITTEN COMMENTS AND RECOMMENDATIONS RECEIVED FROM MARINES
WHO HAVE PARTICIPATED IN SIMILAR SURVEYS HAVE BEEN EXTREMELY
VALUABLE FOR PERSONNEL AND TRAINING MANAGERS. YOUR PARTICIPATION
IN PROVIDING "FEEDBACK™ TO THE MARINE CORPS ABOUT YOUR TRAINING+
YOUR JOBa AND THIS QUESTIONNAIRE IS ENCOURAGED AND GREATLY
APPRECIATED.

XX XXXXXX XXX

WHEN YOU HAVE COMPLETED THESE FINAL 2 SECTIONS: RETURN YOUR
QUESTIONNAIRE AND ANSWER BOOKLET TO THE ADMINISTRATOR.

THANK YOU FOR YOUR TIME AND PARTICIPATION IN THIS SURVEY.
YOU CAN BE ASSURED THAT THE INFORMATION PROVIDED BY YOU. ALONG
WITH YOUR PERSONAL COMMENTS AND RECOMMENDATIONS+ WILL BE KEPT
CONFIDENTIAL AND WILL BE USED TO IMPROVE THE MANPOWER AND
TRAINING ASPECTS OF THE MARINE CORPS.
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