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FOREWORD

The project, "Application of a System Approach to the
Navy Medical Department Education and Training Programs,' was
initiated in May of 1969 as a realistic, comprehensive response
to certain objectives set forth in ADO 43-03X, and to memoranda
from both the Secretary of Defense and the Assistant Secretary
of Defense, Manpower and Reserve Affairs. The Secretary's
concern was stated in his memorandum of 29 June 1965, "Imnovation
in Defense Training and Education.'" More specific concerns were
stated in the Assistant Secretary's memorandum of 14 June 1968,
"Application of a System Approach in the Development and Manage-
ment of Training Courses.' In this he called for "vigorous and
imaginative effort," and an approach 'characterized by an
organized training program with precise goals and defined
operational interrelation among instructional system components.'
He also noted, "Job analyses with task descriptions expressed
in behavioristic terms are basic and essential to the develop-
ment. of precise training goals 'and learning objectives."

The Project

System survey and analysis was conducted relative to all
factors affecting education and training programs. Subsequently,
a job-analysis .sub-system was defined and developed incorporating
a series of task inventories "...expressed in behavioristic
terms..." These inventories enabled the gathering of job
activity data from enlisted job incumbents, and data relating
to task sharing and delegation from officers of the Medical,
Nurse and Dental Corps. A data management sub-system was
devised to process incumbent data, then carry out needed analyses.
The development of initial competency curricula based upon job
analysis was implemented to a level of methodology determination.
These methods and curriculum materials constituted a third
(instructional) sub-system,

Thus, as originally proposed, a system capability has been
developed in fulfillment of expressed need. The system, however,
remains untested and unevaluated. ADO 43-03X called for feasi-
bility tests and cost-effectiveness determination. The project
was designed to so comply. Test and evaluation through the
process of implementation has not proved feasible in the Navy
Medical Department within the duration of the project. As
designed and developed the system does have "...precise goals
and defined operatlonal interrelation among 1nstruct10na%
system components.' The latter has been achieved in terms of
a recommended career structure affording productlve, rewarding
manpower utilization which brldges manpower training and health
care delivery functions.
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Data Management Sub-~Svstem

Job analysis, involving the application of comprehensive
task inventories to thousands of job incumbents, generates
many millions of discrete bits of response data. They can be
processed and manipulated only by high speed computer capability
using rigorously designed specialty programs. In addition to
numerical data base handling, there is the problem of rapidly
and accurately manipulating a task statement data base exceeding
ten thousand carefully phrased behavioral statements. Through
the use of special programs, task inventories are prepared,
printouts for special purposes are created following a job analysis
application, access and retrieval of both data and tasks are
efficiently and accurately carried out, and special data analyses
conducted. The collective programs, techniques and procedures
comprising this sub-system are referred to as the Navy Occupational
Data Analysis Language (NODAL).

Job Analysis Sub-System

Some twenty task inventory booklets (and associated response
booklets) were the instruments used to obtain job incumbent
response data for more than fifty occupations. An inventory
booklet contains instructions, formatted questions concerning
respondent information ("'bio-data'), response dimension defi-
nitions, and a list of tasks which may vary in number from a
few hundred to more than a thousand per occupational field.

By applying NODAL and its associated indexing techniques,
it is possible to assemble modified or completely different
inventories than those used in this research, Present inventories
were applied about three years ago. While they have been rendered
in operational format, they should not be re-applied until their
task content is updated.

Response booklets were designed in OPSCAN mode for ease of
recording and processing responses,

Overall job analysis objectives and a plan of administration
were established prior to inventory preparation, including the
setting of provisional sample target sizes. Since overall data
attrition was forecast to approximate twenty percent, final
sample and sub-sample sizes were adjusted accordingly. Stratified
random sampling techniques were used. Variables selected (such
as rating, NEC, enviromment) determined stratifications,
together with sub-population sizes, About fifteen percent of
large sub-populations were sought while a majority or all
members of small sub-populations were sought.
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Administration procedures were established with great care
for every step of the data collecting process, and were conr-
dinated with sampling and data analysis plans. Once set, the
procedures were formalized as a protocol and followed rigorously.

Instructional Sub-System

Partial "competency curricula' have been composed as an
integral sub-system bridging what is required as performance on
the job with what is, accordingly, necessary instruction in
the training process. Further, curriculum materials were developed
to meet essential requirement- ‘or implementing the system so
that the system could be tested and evaluated for cost effective-
ness. Howz=ver, due to the fact that test and evaluation was not
feasible in the Navy Medical Department within the duration of
the project, it was not possible to complete the development of
the system through the test and evaluation phase. The inability
to complete this phase also interrupted the planned process.for
fully developing the curricula; thereforc, instead of completed
curricula ready for use in the system, the curricula were partially
developed to establish the necessary sub-system methodology.
The competency curricula are based on tasks currently pertormed
by job incumbents in 1971. (The currency of a given curriculum
depends upon periodic analysis of incumbents' jobs, and its
quality control resides in the evaluation of tge performance
competency of the program's graduates.)

A competency curriculum provides a planned course of
instruction or training program made up of sequenced competency
units which are, in turn, comprised of sequenced modules. These
modules, emphasizing performance objectives, are the foundation
of the curriculum,

A complete module would be comprised of seven parts: a
cluster of related tasks; a performance objective; a list of
knowledges and skills implied by the objective; a list of
instructional strategies for presenting the knowledges and skills
to the learner; an inventory of training aids for supporting
the instructional strategies; a list of examination modes;
and a statement of the required training time. In this project,
curriculum materials have been developed to various levels of
adequacy, and usually comprise only the first three parts; the
latter four need to be prepared by the user.

The performance objective, which is the most crucial part
of the module, is the basis for determining curriculum content.
It is composed of five essential elements: the stimulus which
initiates the behavior; the behavior; the conditions under which
the behavior takes place; the criteria for evaluating the
behavior; and the consequence or results of the behavior. A
sixth element, namely next action, is not essential; however,
it is intended to provide linkage for the next behavior.




: Knowledges and skills listed in the module are those needed
by the learner for meeting the requirements of the performance
objective.

Instructional strategies, training aids, examination modes
and training time have been specified onlv for the Basic Hospital
Corps Curriculum. The strategies, aids and modes were selected on
the basis of those considered to be most supportive in presenting
the knowledges and skills so as to provide optimum learning
effectiveness and training efficiency. The strategies extend
from the classroom lecture as traditionally presented by a
teacher to the more sophisticated mediated program for self-
instruction. The training aids, like strategies, extend from
the traditional references and handout material in the form of
a student syllabus to mediated programs for self~instruction
supported by anatomical models. Examination modes extend from
the traditional paper and pencil tests to proficiency evaluation
of program graduates on the job, commonly known as feedback.
Feedback is essential for determining learning effectiveness
and for quality control of a training program. The kind of
instructional strategies, training aids and examination modes
utilized for training are limited only by such factors as staff
capability and training budget.

The training time specified in the Basic Hospital Corps
Curriculum is estimated, based upon essential knowledge and
skills and program sequence. - '

The competency curriculum module, when complete, provides
all of the requirements for training a. learner to perform the
tasks set forth in the module. A module may be used independently
~ or related modules may be re-sequenced into modified competency
units to provide training for a specific job segment.

Since the curricula are based upon tasks performed by job
incumbents in 1971, current analysis of jobs needs to be
accomplished using task inventories that have been updated to
reflect changes in performed tasks. Subsequent to job analysis,
a revision of the curricula should be accomplished to reflect
task changes. When the foregoing are accomplished, then faculty
and other staff members may be indoctrinated to the competency
curricula and to their relationship to the education and training
system. :

In addition to the primary use for the systematic training
of job incumbents, these curricula may be used to plan for new
training programs, develop new curricula, and revise existing
curricula; develop or modify performance standards; develop or
modify proficiency examinations; define billets; credentialize
training programs; counsel on careers; select students; and
identify and select faculty.
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The System

Three sub-systems, as described, comprise the proposed
system for Education and Training Programs in The Navy Medical
Department. This exploratory and advanced developmental research
has established an overall methodology for improved education
and training incorporating every possible means of providing
bases for demonstrating feasibility and cost effectiveness.
There remains only job analysis sub-system updating, instructional
sub-system completion, and full system test and evaluation,
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CONSTRAINTS AND ETHICAL USE

This task inventory was developed three years ago in a first-
varsion key punch format for education and training research purposes.

The present 'operational" format, using a mark-sense response
booklet (Opscan), is recommended for future applications. The task
and equipment statements comprising the bulk of the inventory are
precisely the same (less duplicate entries) as in the original research
tools but rearranged for Opscan mode. Biographical data questions
have also been reformatted for Opscan (NEC codes should be updated).

The processing, administering and formatting of this inventory
have thus been readied for operational application.

It is strongly recommended that this inventory be updated in its
task and equipment statement sections before actual operational use.
‘These reasons pertain:

sChanges in medical or related procedures or techniques

*Some tasks may violate current policy or be obsolete

*Equipment changes may have occurred

*The objective of task comprehensiveness may change
*Objectives may shift to embrace manpower utilization as well
as education and training

In the latter regard, the present operational format includes a
"time to perform' dimension (as well as frequency of performance and
two additional optional blank response dimension fields). As a re-
sponse dimension, '"time to perform' has been validated within the
context of inventories for professional personnel where the objec-
tives embraced utilization (i.e., time associated with shared and
delegable tasks). The original Enlisted inventory content was
directed to education and training factors only. 1If '"time to perform"
is to be used operationally, each task and equipment statement
should be examined by expert job incumbents to remove possible over-
laps which could confound '"time to perform" data. This review
process would also serve other purposes cited above.

A general precaution is in order.

When task analysis inventories are poorly prepared, loosely
administered, administered according to less than rigorous sampling,
or are handled casually in processing or interpretation, they will
inevitably produce poor or questionable data, at best. At worst,
such practices will result in loss of money and time, and produce
dangerous data. Inventories should be prepared, applied, processed
and interpreted only by knowledgeable professional and technical
personnel. As in the cases of ethically controlled behavior tests,
inventories should not be casually copied or distributed, and should
remain under the control of authorized, trained personnel. Factors
effecting reliability and validity should be fully appreciated.

i
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GENERAL INSTRUCTIONS

There are two parts to be completed for this survey:

Part I Career Background Information
(answers to be recorded in this
TASK BOOKLET)

Part II A List of Tasks (answers to be

recorded on the accompanying
RESPONSE BOOKLET)

B List of Imnstruments and
Equipment (answers to be

recorded on the accompanying
RESPONSE BOOKLET)

Each part 1s preceded by a set of instructions, Be sure to read
them carefully before you start answering each part. All instruc-
tions are found on the tinted pages.

PLEASE USE ONLY NUMBER 2 LEAD PENCILS, ERASE
ALL CHANGES CAREFULLY AND COMPLETELY. DO NOT
PUT ANY MARKS OTHER THAN YOUR ANSWERS ON EACH
RESPONSE PAGE.

DO NOT FOLD, WRINKLE, CREASE OR DETACH PAGES
FROM EITHER TASK BOOKLET OR RESPONSE BOOKLET.

WHEN RECORDING YOUR ANSWERS YOU MAY WANT TO
USE A RULER TO READ ACROSS ANSWER AND QUESTION
COLUMNS.

WHEN YOU HAVE COMPLETED YOUR RESPONSES, PUT THE TASK
INVENTORY BOOKLET AND THE RESPONSE BOOKLET IN THE
ENCLOSED SELF-ADDRESSED ENVELOPE. SEAL AND RETURN
TO THE OFFICER WHO GAVE YOU THIS PACKAGE. COMPLETED

BOOKLETS SHOULD BE RETURNED WITHIN ONE WEEK OF
RECEIXPT,

ii
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Part I

CAREER BACKGROUND INFORMATION

.DO NOT FILL IN

Check that the Form and Serial Number in this

Form Serial No.

box match those on the cover of this Booklet
Please fill out completely

Name of your Duty Station

City & State (if applicable)

Your Name

Social Security Number

—— ——— a— —

PLEASE ANSWER QUESTIONS BELOW BY ENTERING THE PROPER
NUMBER IN THE BLANKS PROVIDED. TWO BLANKS REQUIRE A
TWO-DIGIT ANSWER., DISREGARD NUMBERS IN PARENTHESIS,

Ql. Select the number to indicate the Corps to
which you belong:

1. Dental Technician
2., Hospital Corps

Q2. 1Indicate your military status:

1. USN
2. USNR

Q3. 1Indicate your pay grade:

1. El1 6. Eb6
2. E2 7. E7
3. E3 8. E8
4., E4 9. E9
5. E5

Q4. 1Indicate your total years of active duty in
the Navy to date: (estimate to the nearest year)

Less than 2 years
2 to 4 years
5 to 8 years
More than 8 years

W

iid

ENTER
ANSWERS
HERE

QL.

Q2.

Q3.

Q4.

()
(7)

(14)

(23)

(24)

(25)

(26)




Q5.

Q6.

Q7.

Q8.

Select the number to indicate your present
immediate supervisor:

1. Physician

2. Dentist

3. Nurse

4, MSC Officer

5. HM or DT

6. Other (Specify)

Select the number to indicate the average
number of hours you work per week: (estimate to
the nearest houry

1. 35 to 40 hours

2, 41 to 50 hours

3. More than 50 hours

Please give an estimate of the percent of
time you spend on the following (write five
percent as 03):

1. Inpatient care
2. Outpatient care
3. Teaching

4, Administration
5.

Other (specify)

Assuming that most or all of the following
factors are of importance to you, select the
three which, if improved, would contribute
most to your jub satisfaction:

01 Salary and/or promotion opportunities

02 Retirement benefits

03 Housing

04 Educational advancement opportunities

05 Stability of tour of duty

06 Physical facilities and equipment

07 Administrative and clerical support

08 Work load

09 Personal career planning

10 Opportunity to attend professional meetings

iv

ENTER
ANSW=RS
HERZ

Q5.

Q6.

Q7.

(27)

(28)

(29)
(31)
(33)
(35)
(37)

(39)

(43)
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Q9.

Q1o0.

Qll.

Ql2.

Q13.

Using the list on page vii specify your
currant NEC by writing the last two digits
of rhe CODE.

Select the number to indicate your years

of experience corresponding to the NEC
stated in Q9: (estimate to the nearest year)

1. Less than 1 year 4, 6 to 10 years
2. 1 to 2 years S. 11 to 15 years
3. 3 to 5 years 6. More than 15 years

If you have other NEC(s) in addition to
the one specified in Q9, check page vii
and indicate the last two digits of the
CODE(s). If you have none, enter "99" in
answer space for Qll and Q12.

Select the number to indicate the years of
experience you had in the NEC(s) stated
in Q11 (estimate to the nearest year),

1. Less than 1 year 4., 6 to 10 years
2. 1 to 2 years 5. 11 to 15 years
3. 3 to 5 years 6. More than 15 years

From the list below, write the two-digit CODE
to indicate the specialty of the department
in which you are currently functioning.

CODE :

01 Administration 18 Urology

02 Education 19 Intensive Care
03 Anesthesiology 20 Operating Room
04 Coronary Care 21 Emergency Room
05 Dermatology 00 Other (specify)

06 Medicine - OPD

07 .Medicine - Wards

08 Obstetrics/Gynecology
09 Ophthalmology

10 Orthopedics

11 Otolaryngology

12 Medical Laboratory
13 Pediatrics

14 Psychiatry

15 Public Health

16 Radiology

17 General Surgery-Wards

ENTER
ANSWERS
HERE

Q9.

Qlo0.

Qlla.
b.__

Ql2a.__ _

Q13.

(45)

(47)

(48)
(50)

(52)
(53)

(54)




Ql4,

Q15.

!
ENTER [
ANSWER
HERE ‘

Select the number to indicate the type Ql4. (56) )
of duty station at which you currently
work, and have been working for at [
least 30 days:
1. Hospital l
2. Dispensary
3. Abnard ship/sub, no M.0. (or D.0.) aboard
4. Aboard ship/sub, M.0. (or D.0.) aboard a
5. Aviation squadron/wing, Navy or Marine !
6. Marine ground forces
7. Acministrative Commands 5
8. Research Commands or PMUs x
9. Dental Clinic
0. Other i
Indicate the number of people you Ql5. (57) g
normally supervise: B
0. None 3. 6-10 E
1. 1-2 4, 11-20
2, 3-5 5. over 20

|

vi l
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MZDICAL/DENTAL NEC (NAVAL ENLISTED CODE) AND TITLE

000 General Service, Hospital or Dental Corpsman
3371 Health Physics & Process Control Technician
3391 Nuclear Power Plant Operator

8402 Nuclear Submarine Medicine Technician
8403 Submarine Medicine Technician

8404 Medical Field Service Technician

8405 Advanced Hospital Corps Technician (Class B)
8406 Aviation Medicine Technician

8407 Nuclear Medicine Technician

8408 Cardiopulmonary Technician .

8409 Aviation Physiology Technician

8412 C(Clinical Laboratory Assistant Technician
8413 Tissue Culture Technician

8414 Clinical Chemistry Technician

8415 Medical Technology Technician

8416 Radioactive Isotope Technician

8417 Clinical Laboratory Technician

8432 Preventive Medicine Technician

8433 Tissue Culture and Tissue Bank Technician
8442 Medical Administrative Technician

8452 X-ray Technician

8453 Electrocardiograph/Basal Metabolism Technician
8454 Electroencephalograph Technician

8462 Optician (General) Technician

8463 Optician Technician

8466 Physical and Occupational Techn1c1an
8472 Medical Photography Technician

8482 Pharmacy Technician

8483 Operating Room Technician

8484 Eye, Ear, Nose, & Throat Technician

8485 Neuropsychiatry Technieian

8486 Urological Technician

8487 Occupational Therapy Technician

8488 Orthopedic Appliance Mechanic

8489 Orthopedic Cast Room Technician

- 8492 Special Operations Technician

8493 Medical Deep Sea Diving Technician

8494 Physical Therapy Technician

8495 Dermatology Technician

8496 Embalming Technician

8497 Medical Illustration Technician

8498 Medical Equipment Repair Technician

8703 DT General, Advanced :

8707 DT Field Service

8713 DT Clinical Laboratory

8714 DT Research Assistant

8722 DT Administrative

8732 DT Repair

8752 DT Prosthetic, Basic

8753 DT Prosthetic, Advanced

8765 DT Maxillofacial Prosthetic

vii




RESPONSE BOOKLET INSTRUCTIONS

To complete Part II, you need this TASK BOOKLET and the
accompanying RESPONSE BOOKLET. Record all your answers
to Part II in the RESPONSE BOOKLET.

All pages of the RESPONSE BOOKLET are machine readable.
In order for responses to be properly read, please Le
sure to:

1. Use a No. 2 pencil only

2. Carefully and completely shade the number
corresponding to your answer under each
column.

Complete Page 00 of the RESPONSE BOOKLET first. Follow
instructions given on the page. Fill in Line 1, and
Boxes 2, 3, 4, and 5. 1Ignore all other boxes. BE SURE
TO ENTER YOUR SOCIAL SECURITY NUMBER (WRITE DOWNWARD) IN
THE BLANK SPACES IN BOX 3: then darkly shade the
corresponding number on each line. An example of a
completed Page 00 is shown on the next page (the hand-

o m——y ] wo—— p——y

Lt oA pe.cvry rasay

PRY

written not~s in this example are for clarification only.
Please do not make similar notes on your RESPONSE BOOKLET.)

After completing Page 00, carefully read and follow instruc-
tions given on pages x through xiv.

PLEASE HANDLE YOUR RESPONSE BOOKLET CAREFULLY, KEEP IT

CLEAN AND AWAY FROM CHEMICALS. DO NOT DETACH, FOLD,
WRINKLE OR CROSS OUT ANY PAGE.

viii
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PART II A

PART IT B

PART II1
LIST OF TASKS

LIST OF INSTRUMENTS AND EQUIPMENT

HOW TO RESPOND TO TASK STATEMENTS AND INSTRUMENTS

]
’

Your responses to each statement should be marked on the

corresponding page, column and item number in your RESPONSE
BOOKLET.

Note that each page in your RESPONSE BOOKLET has two response
blocks. The left-hand block (items 1-25) is for entering
responses to statements printed on LEFT pages of this TASK
BOOKLET; the right-hand block (items 26-50) is for the responses
to statements printed on RIGHT pages. Make sure that your
answers are recorded in the appropriate block on every page.

DO NOT MAKE ANY MARKS OTHER THAN YOUR ANSWERS!

Each time you start a new page in your RESPONSE BOOKLET, check
the page on your TASK BOOKLET. See that the numbers match;

then mark the page number in "Box X" in the response page (see
ingtructions at the top of response page.) This is necessary for
computer processing.

Tear the Response Guide (p. xiii) at the perforation, and use
the correct side to respond to each task or instrument found
on the following white pages. Note the following detailed
explanation of responses.

PR = ] [ = 3 Ky Ladada
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Column A - (the responses to Column A differ for Part II A
and Part II B, be sure to use the appropriate set of
responses. )

_Pact II &
How often did you do this task within the last month?
(If you were on leave, consider your immediate past
working month,)

0 = Did not do

1 = Did less than 5 times

Did 5 to 20 times

Did 21 to 50 times
Did 51 to 100 times

w +~ W N
]

= Did more than 100 times

Part II B
How often did you use this instrument or piece of
equipment within the last month? (If you were on
leave, consider your immediate past working month.)

0 = Did not use

1 = Used less than 5 times

Used 5-20 times
= Used 21-50 times

Used 51-100 times

(%] ) (%) N
}

= Used more than 100 times

If answer in Column A is 0, go to the next statement, If
answer is 1, 2, 3, 4 or 5, answer also Columns B, C & D.

x1




Column B

Indicate the approximate time you spent on a single

performance the last time you performed this tasc«.

0 = less than one minute
1 =1 to 4 minutes

2 =5 to 10 minutes

= 11 to 20 minutes

21 to 30 minutes

= 31 to 60 minmutes

(o)) wn B w
]

= 1 to 2 hours

7 = more than 2 hours

Column C

Do you feel you need additional training to perform
this task?

0 = No

1 = Yes

xii
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Part II A

LIST OF TASKS




LEFT pArc

I TASK NU.
i

01 OPERATING RODOM TASK BOOXLET

s e > 8 e > o} T " - = S e e T T e e = e A v = - — -

§ ENTER RFSPONSES TO STATEMENTS AFLOW IN LEFT SIDF QF PAGE 01
{ OF PESPONST BOOKLET

- —_———— - = ————— ——— - —— - - ——— — - -

1

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

IRECEIVE PATIENTS ON ARRIVAL, 1.Es INTRCOUCE SELF, OBTAIN
{PATIENT®S NAME

!

IVERIFY IDENTIFICATION OF PATIENTY, EeGe FCR TREATMENT,
IMEDICATIONS, EXAMINATION

l

|REMOVE/SECURE/RETURN PATIENTS PERSQONAL EFFECTS

|
|REASSURE/CALMY PATIENT BEFORE SURGERY
|

{COMPLETE/VERIFY PRE=-OP CHECK OFF LIST

|OBTAIN CONSENTS FOR PROCEDURES/AUTOPSY

ICHECK PATIENTS CHART/HEALTH RECORD FOR COMPLETENESS OF FORMS/
|REPORTS/RECGRDS
1

IVERIFY THAT DOCTOR'S ORDERS ARE UP~TO-DATE, EeGe TREATMENT,
IMEDICATION, DIET

{

| ENTER PATIENY IDENTIFICATION INFORMATION ONTO REPORTS/RECORDS
!

|

IASSEMBLE PATIENT CHARY, RECORDS, X-RAYS FOR PRE=OP

e e

IGRAPH PATIENT DATA, EoGe, VITAL SIGNS, 1 AND O

MAKE ENTRIES ONTO ANESTHES!A RECORD

— e oty

ICHECK PERSONNEL FOR REQUIRED ATTIRE FOR ENTRY/EXIT FROM
|DEPARTMENT

|
IGIVE/RECEIVE VERBAL REPQRTS ABOUT PATIENT

CARRY OUT DOCTOR®S VERBAL ORDERS

L INFGRM DOCTOR/NURSE OF PATIENT®S CONDITICN, EeGe DESCRIPTION OF
| INJURY, SYMPTOMS, RESPONSE
1

ICONSULY DOCTOR OR NURSE TO DBTAIN INFORMATION/ADVICE ON PATIENT
JCARE

i

|RECOMMEND PATIENT*S TRANSFER ACCORDING TO NEED/READINESS,EeGe
IFROM ReRes TO DELIVERY ROOM

{

{MAKE PATIENT POUNDS/SICK CALL WITH COCTOR

PREPARE RADIOGRAPHS FOR VIEWING BY DOCTOR

LOG CHANGES/DELETIONS OF OPERATING PROCEDURES ON SLATE IN
OPERATING ROOM

PREPARE OPERATIVE REPORTS FOR WARD CLERK

LOCATE MISPLACED CHARTS/HEALTH RECORDS

NOTIFY MEDICAL PERSONNEL OF TREATMENT NEEDS FOR PATIENT

REVIEW PAST AND PRESENT MEDICAL/OENTAL HISTORY TO PLAN CARE

. T i T S St g S T S W s ——— . S ——

GO TO RIGHT HAND PAGE
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RIGHT PAGE Ol CPERATING ROCM TASK BGOKLET
I Ta“X NOe | ENTER RESPONSES TO STATEMENTS BELCW IN QXGNY SINE 0F pACE 01
{ | OF PESPONSE BONKLET
A |£CCOMPANY PATIENT TO CTHER OE”ART“‘NTQI(LIN!CS
|
i
2’ JLOAD/UNLOAD PATIENTS FPOM STRETCHE?S (GURNEY)
|
|
28 |ASSIST PATIENTS IN/QUT OF BED, EXAM OR (Q,R, TABLES
!
|
29 JASSIST PATIENT TO STAND/WALK/DANGLE
|
]
30 fCHECK PATIENT FOR PROSTHESISy EeGe EYE/TEETH/EXTREMITY
|
|
31 {RESTRAIN PATIENTS, E.Ges LINEN=LEATHER STRAPS, POSIE BELT,

|BLANKET WPAPS

]
32 |RESTRAIN/CONTROL PATIENT VERBALLY
%
33 }RESTRAIN/CONTRGL CHILODREN FOR EXAMINATICN/TREATMENT/TEST
i
}
34 IMOVE/POSITION COMATOSE/ANESTHETYIZED PATIENT
|
|
35 {MOVE/POSTTION PATIENT WITH SUSPECTED FRACTURES GF EXTREMITIES
{
|
36 IMOVE/POSIYION PATIENT WITH SUSPECTED SPINAL FRACTURES OR CORD
JINJURTES
|
37 tMOVE/POSITION PATIENT WITH HEAD INJURIES
l
38 IMOVE/POSITION PATIENT WITH SUSPECTED INTERNAL IHJURIES
|
|
39 {CLEAN WOUND., CUT, ABRASION
I
40 | SHAVE AND SCRUB PATIENT FOR SURGERY OR DELIVERY OR TREATMENT 0°
FEXAMINATION
|
41 IGIVE PHISOHEX/BETADINE SCRUB TO PATIENTS
1
42 IPREPARE SKIN SITE WITH ANTISEPTIC SOLUTION PRINR TO INCISION/
FSUTUR ING/ TREATMENT DR EXAMINATION
' »
43 fPOSITION/HOLD PATIENT FOR EXAMINATION, TREBATMENT, SURGERY
|
|
44 I|POSITION PATIENT IN BODY ALIGNMENT
!
45 {GROUND PATIENT, EeG, FOR ELECTRICAL CAUTERIZATION,
IDEF (8P ILLATON, EKG
'
46 [APPLY /CHANGE/ADJUST LEADS OR NEEOLE ELECTRODES, FoeGe MONITOR,
|EXG, EEG
I
47 fCHECK PATIENTS TEMPERATURE
|
48 ICHECK RADIAL (WRIST} PULSE
i
49 {TAKE 8LO0D PRESSURE
l
50 ICHECK/COUNT RESPIRATIONS
{
|

TURN PAGE




I TASK NQO,

- r = =

1

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

02 OPERATING ROOM TASK BOOXKLEY

| ENTEP RCOSPOMSES TO STATEMENTS BELCW It LEFT SICE NF PAGE 02
| CF RESPONSE BODIKLET

o 4 o s o A = e G Y U Y D - -~ - = = - 0%~ e - - — " - - e -

[ORSERVE PATIENT FOR/REPORT AND DESCKITE ABNOKMAL 2ESPIRATIONS
{

ICHECK PATIEMT®*S AIRWAY FOR PATENCY/O25TPUCTION

|

1

|OBSERVE FOR/REPORT SYMPTOMS CF ASPIRATICA

¢

|

JCHECK CENMTRAL VENOUS PRESSURE

DETERMINE APICAL PULSE RATE/RHYTHM WITH STETHESCAPE
CHECK PEDAL PULSE FOR PPESENCE AND QUALITY

CHECK FEMORAL PULSE FOR PRESENCE AND QUALITY

——— - ——- A o —— — —

JAUSCULTATE HEART TO DETECT ABNORMAL SCUNDS, l+Ee PeVeCey BRUITS,
} MURMURS

|

FAUSCULTATE LUNGS TO DETECT ABNORMAL SCUNDS,14FE.

{RALES ,WHSEZE,RONCHI

]

ICHECK PUPIL REACTION TO LIGHT

'\

|PERFOFM NEUPDLOGICAL (CRANTIE) CHECKSs EoeGe PUPILS, VITAL SIGNS,
JPATIENT RESPONSE

{

{PERFORM CIRCULATION CHECK, €,G, COLOF, PULSE, TEMPERATURE QOF
ISKIN, CAPILLARY RETURN

|

TIDENTIFY AND DESCRIBE CARDIAC ARRHYTHMIAS WHICH APPEAR ON
{MONITOR AND/DR TRACING STRIP

{

{OASERVE/RECORD PATIENT®S PHYSTCAL/EMOTIONAL RESPONSE TO

| TREATMENT/DTAGNOSTIC PROCEDURES

|

(OBSERVE/RECOPD CR DESCRIBE CHARACTERISTICS OF URINE DR FECES OR
jVOMITUS OR REGURGITATION

[

|03SERVE/RECORD OR DESCRISE CHARACTERISTICS OF DRAINAGE FROM
| INTERNAL BODY ORGANS

I

{OBSERVE/RECORD OR DESCRIBE CHARACTERISTICS OF DRAINAGE FROM
11MCISTONS/WOUNCS

ORSERVE/RECORD OR CESCRIBE CHARACTERISTICS OF SPUTUM, MUCUS

BSERVE/RECN®D OR DESCRIBE CHARACTERISTICS OF DRAINAGE FROM
YES/EARS

mo

MEASURE COMTENTS OF DRAINAGE CONTATNER, E.Ge BAGS, BOTTLES,
BASINS, URINALS
RECORD/TALLY FLUID INTAXE AND OQUTPUT

REPORT CHANGES CR IMBALANCES IN INTAKE AND OUTPUT

EVALUATE PATIENT?’S COMPLAINTS OR SYMPTOMS OF PAIN

IOBSERVE/REPORT PATIENT®S MUSCLE TONEs EeGe RIGID, FLACCID,
| SPASTIC, SPASMS
|

{OBSERVE/DESCRIBE OR REPORT CHARACTERISTICS DF CONVULSIONS/
ISEIZURES
|

GO TO RIGHT HAND PAGE
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RIGHT PAGE 02 OPERATING ROOM TASK BOOKLEY
I TASY NO. | ENTER RESPINSES TO STATEMENTS RELOW IN RIGHT SIDE OF PAGE 02
i | OF RESPONSE BOOXLET

Ot et e s e - S P T TP D = - G A W - -— - -

o |EXAMINE FOR SYMPTOMS (F INTERNAL HEMORRHAGE

OBSERVE FOR/REPORY SYMPTOMS OF EXTERNAL HEMORRHAGE

t
J
'
3
28 | OBSERVE FOR/REPORT SYMPTOMS CF WOUND INFECTION
|
{
29 ICHECK FOR EDEMA (SWELLING) OF EXTREMITIES, EYES
%
30 JCHECK SKIN TURGOR (ELASTICITY)
}
31 |OBSERVE PATIENT FOR SIGNS OF CHILLING
l
32 {OBSERVE FOR/REPORT OR DESCRIBE SYMPTOMS OF IRRITABILITY,
[RESTLESSNESS, APPPEHENSION
|
33 |OBSERVE FOR/REPORT SYMPTOMS OF DEHYDRATION
l
3% |PALPATE (FEEL) ABDOMEN FOR DISTENSION (HARDNESS/SOFTNESSH
!
|
35 TAUSCULTATE ABDOMEN FOR BOWEL SOUNDS
: .
36 IPALPATE (FEEL) BLADDER FOR DISTENSION (FULLNESS)
%
37 |OBSERVE FOR/REPORT SYMPTOMS OF URINARY TRACT INFECTION
i
38 10BSERVE PATIENT/PERSONNEL IN HYPOBARIC/HYPERBARIC CHAMBER
!
39 {RECORD ADMINISTRATION OF MEDICATION ON PATIENT HEALTH RECORD
!
40 {APPLY TOPICAL SKIN/LIP MEDICATION,; EeGe OINTMENT, POWDER
t
|
41 [ADMIMISTER SUBLINGUAL/BUCCAL MEDICATION
l
62 JADMIMISTER MEDICATION TO EYE/EAR/NOSE
l
43 TADMINISTER INTRADERMAL INJECTION
!
44 |ADMINISTER MEDICATION BY SUBCUTANEQUS INJECTION
3
45 JADMINISTER MEDICATION BY INTRAMUSCULAR INJECTION
l
46 | INSERT RECTAL SUPPOSITORY OR MEDICATION
l
&7 JINSERT VAGINAL SUPPOSITORY
%
48 | INSTILL MEDICATION INTO TUBE, MACHINE, E.Ge TRACH TUBE,
[CATHETERS, JePePeBs MACHINE
|
49 fADMINISTER NARCOTICS
|
50 TADMINISTER CONTROLLED DRUGS

TURN PAGE




LEFY PAGE 03 DPERATING RCOM TASK BOOKLET
| TASK NO. | ENTER PESPONSES TO STATEMENTS RELOW IMN LEFT SIOE NF PAGE O3
{ { OF RAS5PONSE BOOKLET

———— . s W o . e e O A+ A T - = YD 4 T b A T S M e = - e . D W > = -

i IDISCONTINUE 1,Ve THERAPY
\
2 IMONITOR/REGULATE INTRAVENQUS SOLUTION FLOW RATE ,
t .
| B
3 ISTART 1,Ve THERAPY VIA MEDICUT (ANGIQCATH, JELCO)
}
! 3
4 {START 1,Ve THERAPY VIA INTRACATH \
'
|
5 ISTART 1,Ve THERAPY VIA NEEDLE/SCALP VEIN/BUTTERFLY
| .
i ;
6 |ADMINISTER MEDICATION BY INJECTION INTQ IV TUBING
: :
7 IADMINISTER l.Ve MEOICATION OIRECTLY INTO VEIN 13
|
8 JADMINISTER 1.V, MEDICATIDN VIA SOLUSET, PIGGY BACK, OR T,V, '
1BOTTLE .
1
9 FADD/CHANGE 1.V, BOTTLE DURING CONTINUOUS INFUSION
| 1
' ‘
10 I START/HANG BLOOD TRANSFUSION :
]
1 IREGULATE BLOOD TRANSFUSION FLOW
1
{
12 JADMINISTER BLOOD EXPANDER OTHER THAN BLOOD, EeGe PLASMA, ALBUMIN .
[ |
!
13 ICONFER WITH PRESCRIBING DOCTOR ON QUESTIONS CONCERNING
IPRESCRIPTIONS
|
14 ICALCULATE RATE OF I.Ve FLOW:, EoGe OROPS PER MINUTE
|
15 {TEST FOR ALLERGIC RESPONSE TO A SPECIFIC AGENT, E.G. DYE/DRUS ;
: B
16 | OBSERVEJREPORT SYMPTOMS OF SIDE EFFECTS TO TREATMENT/MEDICATION
: >
17 [OBSERVE FOR/REPORT SYMPTCOMS OF INSULIN REACTION é
!
18 ICONVERT MEDICATION DGSAGE FROM CC TO MINIMS, GRAINS TO GOAM r
{ : L
1 £
19 ICONVERT COMMON WEIGHTS AND MEASURES FROM ONE SYSTEM TO ANDTHER,
1E.G, CC YO TSP, LBS TO KG ¢
| :
20 PORDER STOCK MEDICATIONS FROM PHARMACY 5
|
|
21 IDO AN INVENTORY OF DRUGS OTHER THAN NARCOTICS AND CONTROLLED E
{DRUGS 4
{
22 ICHECK/COUNT NARCOTICS/CONTROLLED ORUGS
!
23 ISTGN FOR NARCOTICS AND RESTRICTED ORUGS :
|
24 IMONITOR EXPIRATION DATED PHARMACEUTICALS ! '
; t
25 {ROTATE PHARMACEUTICAL STOCKS TO INSURE FRESHNESS AND POTENCY
! '
{ . :
GO TO RIGHT HAND PAGE {
et
-




RIGHT PAGE

-

t 725K NG,
'

o e

25

27

28

29

30

31

32

33

34

35

36

37

as

39

40

41

42

43

44

45

46

47

48

49

50

03 NDPEPATING RCOM TASK BOOKLET

T e - - — - - -

{ ENTER RESPONSES TO STATEMENTS BELOW IN RIGHT SIDE NF PAGE 03
| OF RESPONSE BOOKLEY

- - - - - - - -

ICLASSIFY ANMD STORE DRUGS
t

|
{D1SPISE OF/RETURN MEDICATIONS/DRUGS WHDSE SHELF-LIFE HAS EXPIRED
|

:DISPOSE OF MEDICATIONS PREPARED BUT NIT ADMINISTERED
!

I SAFEGUARD POISONS

READ/USF PHARMACEUTICAL MANUALS, FORMULARY, PDR
GiVE DXYGEN THERAPY, [.Es CANNULA., CATHETER/MASK
SUCTION NASAL/ORAL PASSAGE

SUCTION TRACHEA, 1.E. DEEP ENDOTRACHEAL SUCYION
INSERT NoG, /LEVINE TUBE

ASSIST PATIENT WITH BEDPANS/URINALS/COMMODE CHAIRS
REMOVE FOLEY CATHETER

CATHETERIZE THE URINARY BLADDER, MALE

CATHETERIZE THE URINARY BLADDER, FEMALE
CATHETERIZE URINARY BLADDER, CHILOREN

IRRIGATE BLADDER (FOLEY CATHETER)

GIVE POST MORTEM CARE

TRANSPORT THE BODY COMPLETE WITH DOCUMENTS TO THE MORGUE

k]
m

MOVE PLASTER CAST

PALPATE JOINTS FOR SWELLING, DEFORMITY, PAIN

APPLY/REMQVE SLING,y E.Gs ARM, LEG

APPLY/REMOVE SPLINT

APPLY TRACTION SPLINTS

APPLY/REMOVE PROSTHETIC APPLIANCE

APPLY HIP SPICA PLASTER CAST

APPLY SHORT LEG PLASTER CAST

U R D S Tt e Gy A Sy gy Sy SN i G G S A S S S m G SEn . — Y i — T - . WY Y . . S . — o T A —— A " . — . ———— A i ay ——

TURN PAGE




LE

FT PAGE

- . - o > - - -

TASK NO,

04 OPEFRATING ROOM TASK BOC<LET

- - - - > = " T =t = A > - - - -

| ENTER RESPONSES TO STATEMENTS BELOA IN LEFT SIDE OF PAGE 04
| OF RESPONSE BOOKLET

10

1l

12

13

14

15

16

17

18

19

20

21

22

23

24

25

- - - - - - " > Bn o e e - 4 =

{APPLY LOMG LEG PLASTER CAST OTHER THAN CYLINDER CAST
!

i

{APPLY BODY PLASTER CAST (SPICAY
|

|

VAPPLY LONG ARM PLASTER CAST

APPLY SHORT ARM PLASTER CAST

PLACE PATTENYT IN BUCK®*S TRACTION

PLACE PAYTIENT IN SKELETAL TRACTION WITH THOMAS SPLINT

TAKE PATIENT IN AND OUT OF TRACTION

INSERT ANTERIOR NASAL PACKING

IRRIGATE EYES

TRRIGATE LACRIMAL DUCTS

IRRIGATE EARS

REMOVE FOREIGN BODY FROM CIONJUNCTIVAL SAC

REMOVE SUPERFICIAL FOREIGN BODY FROY THROAT

IRRIGATE ANTRAL SINUS

STAND BY DURING EXAMINATION OF FEMALE PATIENTS

CHECK FETAL HEART BEAT RATE/RHYTHM/VOLUME

PALPATE UTERUS FOR LENGTM,STRENGTH AND FREQUENCY OF CONTRACTIONS
PALPATE UTERUS TO DETERMINE POSITION AND PRESENTATION OF FETUS
OBSERVE FOR/REPORT SYMPTOMS OF PLACENTA ABRUPTIO

CUT UMBILICAL CORD AND APPLY CLAMP

WEIGH BABTES

MASSAGE FUMNODUS OF POSTPARTUM PATIENT

PICK UP/DELIVER SPECIMENS

PICK UP BLNOD FROM BLOOD BANK

. W B . D A ST G T G, — — Y — . D o - — P mmm A — — . W . ———— — A — — ol i o — . —— —  — — ——— — - — - Y ———— —-—— —-

{PREPARE, LABEL AND SEND ROUTINE SPECIMENS E4Ges URINE, BLOGD TO
{LABORATGORY
|

GO TO RIGHT HAND PAGE
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RIGHT PAGE 0¢4% OPERATING ROOM TASK BOOXLET
| TASK NO, | ENTER PESPONSES TO STATEMENTS BELOW IM RIGHT SIDE OF PAGE 04
| { OF RESPONSE POUKLET

s e T - s = A T S 0 D o O P O g o e e A A e P A S Y A T e Y o D e g A - D - -

26 IPREVPARE, LABEL AND SEND 810PSY SPECTIMENS TO LARJIRATC?Y
!
{
27 | PREPARE, LABEL AND SEND SPINAL FLUID SPECIMEN TO LABORATORY
|
28 {PPEPARE, LABEL AND SEND SURGICAL SPECIMEN YO LARQRATORY
|
{
29 | PREPARE/PRESERVE ROUTINE (NON-TISSUE) LAB SPECIMEN FOR SHIPMENY
{
|
30 IPREPARE/PRESERVE TISSUE SPECIMEN FOR SHIPMENT
{
{
31 ICOLLECT BLOOD BY VENIPUNCTURE
:
32 {COLLECT CAPILLARY BLOOD SAMPLE, I.Ee FROM FINGER T1P, TOE OR EAR
1LOBE
\
33 ICOLLECT URINE SPECIMEN FROM INFANTS
|
!
34 fCOLLECT BLNOD FROM CHILDREN/INFANTS
:
35 ICOLLECY RECTAL SPECIMENS USING STERILE SwAB
|
|
36 JCOLLECY CORD BLOOD SAMPLES
%
37 ITAKE PUS SPECIMEN FROM PATIENT
|
38 ITAXE SKIN SCRAPE SPECIMEN FROM PATIENT
|
39 ITAKE WOUND SPECIMEN FROM PATIENT
i
40 {TAKE NASAL/EAR/THROAT SPECIMEN BY STERILE SWAB
|
41 ICOLLECT THRIAT/NOSE/EAR CAVITY SECRETIONS/SPECIMEN BY SUCTION
{ TRAP
!
42 JASPIRATE GASTRIC SECRETION FOR ANALYSIS
|
43 |ASPIRATE DOUDENAL SECRETIONS FOR ANALYSIS
:
44 ICHECK SPECIFIC GRAVITY OF URINE
|
45 ITEST FOR OCCULT BLOOD USING CHEMICAL SOLUTION €.Ge GUAIAC
:
46 ICENTRIFUGE BLOOD AND SEPARATE SERUM OR PLASMA
|
47 VCONVERT CENTIGRADE TEMPERATURE TO FAMRENMEIT OR VICE VERSA
|
48 IDETERMINE NEED FOR EMERGENCY EQUIPMENT/MEDICATION FOR POSSIBLE
IPATIENT USE
{
&9 IPOSITION PATIENT WHD HAS DIFFICULTY BREATHING
|
50 1POSITION PATIENT WHO HAS SYMPTOMS OF SHOCK

TURN PAGE




LEFY PAGE 05 QPERATING ROCM TASK BOOKLET
| TASK NOe. | ENTER RESPONSES TO STATEMENTS RELCW IN LEFY SIDE OF PAGE 0S
i | OF RESPONSE BOGKLET
1 |PROTECT PATIENT FROM INJURY DURING CCAVULSICH
!
2 IPOSITION EXTREMITIES TO REDUCE SWELLING OR BLEEDING
{
! _
3 IGIVE EXTERNAL CARDIAC MASSAGE
(
{
4 VROTATE TOURNIQUETS
!
5 IRESUSCITATE PATIENT USING RESPIRATO®
'i ,
6 IRESUSCITATE PATIENT USING MOUTH TO MOUTH TECHNIQUE
}
7 IRESUSCITATE PATIENT USING ANM3U BAG
{
8 {RESUSCITATE PATIENT USING ARM LIFT OR HAND-BACK TECHNIQUE
I
9 IDETERMINE NEED TO DEFIBRILLATE PATIENTY
|
|
10 IDEFIBPILLATE PATVIENT
!
Il JINTUBATE PATIENT'S TRACHEA/LARYNX
l
{
12 {PERFORM TRACHEZEOTOMY/TRACHEQSTOMY
!
13 |PERFORM CRICQATHYRQTOMY
%
14 IGIVE EMERGENCY TREATMENT/SIRST ALD FCR HEMD/PNEUMOTHOIRAX
|
1
15 IGIVE EMERGENCY TREATMENT/FIRST AID FOR ELECTRICAL BURN
|
16 IGIVE EMERGENCY TREATMENT/FIRST AlD FOR ABDOMINAL EVISCERATION
1
17 IGIVE EMERGENCY TREATMENT/FIRST AID FCR INSULIN SHOCK
%
18 }GIVE EMERGENCY TREATHENT/FIRST AID FCR ANAPHYLACTIC REACTION
!
19 IGIVE EMERGENCY TREATMENT/FIRST AID FCR DRUG/CHEMICAL INGESTION/
| POISONING
|
20 1GIVE EMERGENCY TREATMENT/FIRST AIN FOR INTERNAL HEMORRHAGE
!
21 IGIVE EMERGENCY TREATMENT/FIRST AID FCR CONVULSION
%
22 IGIVE EMERGENCY TREATMENT/FIRST AID FCR CARDIAC ARREST
|
23 IGIVE EMERGENCY TREATMENT/FIRST AID FCR EXTERNAL HEMODRRAGE
|
24 IGIVE EMERGENCY TREATMENT/FIRST AID FCR RESPIRATORY IMPATRMENT
|
25 IGIVE EMERGENCY TREATMENT/FIRST AID FGR SEVERE DRUG REACTION
|
|

GO TO RIGHT HAND PAGE
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RIG™™ PAGE

I AKX NO.

31
32
33
34
35
35
37
38
39
40
41
42
43
46
45
46
&7
48
49

50

05 OPERATING ROOM TASK BOOKLET
| ENTER RESPONSES TO STATEMENTS REL- 4 [N RIGHT SINE 0F PAGE 05
f 0F RESPONSE BOOXKLET

[GIVE EMERGENCY TREATMENT/FIRSY AIO FCR SHOCK
|

|
IGIVE EMZRGENCY TREATMENT/FIRST ATID FOR BLAST INJURY

GIVE EMERGENCY TREATMENT/FIRST AI0 FCR GUNSHOT WOUND

GIVE EMERGENCY TREATMENT/FIRST AID FOR LACERATION

GIVE EMERGENCY TREATHMENT/FIRST AID FOR SYNCOPE (FAINTINGY
SORT/CATEGORIZE CASUALTIES

TDENTYFY/MARK CASUALTY WHO HAS RECEIVED TREATMENT, EoGe MARK

WITH TeMe

ARRANGE FURNITURE/SET UP EQUIPMENT/SUPPLIES FDR PROCEDURE, EeGe

EXAMy, TREATMENT

POUR STERILE SOLUTION, E¢Gse STERILE WATER, SALINE

SCRUB FOR SURGERY/STERILE PROCEDURE

GOWN FOR STERILE PROCEDURE

GLOVE FOR STERILE PROCEDURE

GOWN AND GLOVE PERSONNEL FOR STERILE PROCEDURE

TIE UP SURGICAL GOWN FOR SCRUBBED PERSONNEL

SET UP MAYO STAND WITH INSTRUMENTS

DRAPE/UNDRAPE PATIENT FOR SURGERY

SET UP SURGICAL BACK TABLE WITH STERILE INSTRUMENTS/EQUIPMENT

SET UP SUTURE BOOK/TOWEL

PREPARE SUTURE BOLSTERS

PASS STERILE DRAPES TO SURGEON

PASS INSTRUMENTS TO PHYSICIAN

- . —— S D - G D AR VD = D St T e T =D S S ) — g T . Su D = - — A T W — . —— S —— D g G P o w— —arn o —

IPASS STERILE ACCESSORIES, EQUIPMENT, EeGe. TUBING, CORD TO
ICIRCULATOR FOR CONNECTION

|
IPASS CONTAMINATED MATERIAL TO CIRCULATOR

|
IPASS SPECIMEN TO CIRCULATOR

PASS RADIOACTIVE IMPLANT YO SURGEGON

TURN PAGE




LEFT  PAGE 04 OPTRATING ROON TASK BASKLET
I TAGS 87, ENTED PLSPONTES YO STATUMENTE wDp da [% (FFT S11% 77 PA°T 04
| | OF RESPONSE £00XLET
1 FMAINTATN DAY STERILE FISU) DURING SHR0=PY
|
|
2 JCLSAN AND REPOSITION INST2UMENTS CURING SULHILAL wEarf ime
|
|
3 FADJUST SURGICAL INSTRUMEINTS/EQUIPMINT DURING SURGICAL PARTENURE
|
!
4 JREPORT BREAK IN STERILE TECHNIQUE TO PFERSTNNEL
|
|
5 VREMOVE CONTAMIMATED GLIVES FROM SURGICAL TEAw
|
!
6 ISUPPLY PHYSTICAL COMFCRT TO SURGICAL TEAM, E.G. WIPE B304, RUA
IBACK
!
7 fADJUST SU2GICAL SPOT LIGHT
|
]
8 {CONNECT DRAINAGE TUBE TO DRAINAGE EQUIPMENT, EeG. 245, ROTTLE,
JMACHI NE
! .
9 FFLASH STERILIZE INSTRUMENTS
|
{
10 IPASS STERILE MATERIALS, EQUIPMENT, MEOICATION, TO DLei0sA:L
|PEREJRMING STEZRILE PRCCEDURE
1
11 [O3TAIN EQUIPMENT, MSOICATIONS, INSTRUMENTS P,Ra%Ne FOR PZRSONNEL
|PERFOPMING STERILE PRCCEDU2E
{
12 JORTAIN PRCSTHESIS FOR SU2GICAL FPROCEDURE, FoG. ATRTIL [24A°0.,
{PIN, PLATE, IMPLANT
|
13 [LABEL MEDICINE GLASSES WITH NAME AND AMQOUNT 0OF DRUL FOR STERILE
IFIELD
l
14 {HOLD VIALSZAMPULES OF DPUGS FOR USE AYMD DTUS VERIFICATION DURING
{STERTILE PROCEDURE
{
15 {COLLECT, COUNT AND LAYOUT USED SPONGES FORX CALCULATING BLOND
ILOSS AND FOR SPONGE CUUNT
|
16 IWEIGH USED SPONGES FOR CALCULATING 8LCOD LOSS
|
i
17 {COUNT SPONGES DURING/ASTER SURGICAL PRGCEDURE
{
|
18 IESTIMATE/RECOPD BLOOD LOSS FOLLCWING HEMGRRHMAGE
{
i
19 ICOUNT NEEDLES/ZINSTPUMENTS P2E/POST SURGERY
i
|
20 JCLEAN AND CLOTHE PATIENTS AFTER SHUSGERY/TREATMENT/ZEXAMINATION
|
|
21 FASSIST PATIENT IN PUTTING ON CLOTHES
{
|
22 {BREAK DOn4 SURGICAL INSTRUMENTS FOR PO3T OPERATIVE CLEANING
|
|
23 JCLEAN/DISINFECT OeRe RODCM AFTER LAST CASE COF THE DAY
|
|
24 ICLEAN/DISTINEECT DoRe FLOORS/FUPNITURPE AFTER EACH CASE
|
l
25 ISET UP 0.Re RCT4 FOR SEPTIC CASE
{
!

GO 1O RIGHT HAND PAGE




FINMT PART Us CRETATING ROTM TASK RGIMLET
I TASK N0, | ENTER FESPOMSES TO STATEMEATS BELCW IN FIGHT SIDE OF PALET 0%
| | DF KESPONSE BODKLET

|
f
!
27 | APPLY/CHANGE BANDA. -5, FeGe. ROLLER, TRIANGULAR, KURLEX
|
|
28 {REINFORCE DRESSINGS, I+Ee ACD DRESSINGS
{
i .
29 [APPLY BINDERS, EeGs T, SCULTETUS, BREAST
|
|
30 fAPPLY/CHANGE STERILE DRESSINGS
!
!
31 {APPLY/CHANGE HEAD/NECK DRESSINGS
f
|
32 |APPLY/CHANGE ABDOMIMAL DRESSINGS
!
!
33 APPLY/CHANGE OCCLUSIVE DRESSING
{
]
34 fAPPLY/CHANGE BATTLE DRESSINGS
|
|
35 IPACK AMAL/PILONDIAL FISSURE
[ .
|
3¢& 1PACK INCISION/WOUND/CAVITY
|
|
37 IDRESS/PACK SUCKING CHEST WCUND
l
| .
38 |PATCH EYES
{
!
39 [APPLY/CHANGE SKIN GRAFT DRESSINGS
|
|
40 IAPPLY/CHANGE PEDICLE SKIN GRAFT DRESSINGS
{
|
41 IFIRST ASSIST DURING MAJOR SURGERY
1
|
42 (REMOVE FLUID FROM SURGICAL SITE WITH SPONGES OR SUCTION
!
I
43 |PGSITION/HOLD RETRACTORS TO MAINTAIN OPEN INCISION
|
t
h4 ICONTROL BLEEDING BY PRESSURE DRESSING
|
|
45 ICONTROL MINOR BLEEDING, E.Gs AFTER EXTRACTION OR INCISION
|
|
46 {CONTROL BLEEDING BY APPLYING TOURNIQUETS
l
i
a7 JCONTROL BLEEDING BY APPLYING DIGITAL PRESSURE ON BLOOD VESSEL
|
|
48 {CLANP BLODD VESSELS
|
l
49 ICUT SUTURES AT SURGICAL SITE
t
|
50 ITIE SUTURES/LIGATURES FDR HEMOSTASIS
(
|

TURN PAGE




10

11

12

13

14

15

16

L7

19

20

21

22

23

24

25

o7 CPESATING ¢00™ TASK BOOWLIT

{ ENTRF RESPONSES TA CTATIMELTC RE{Ta 16 LERT SINE NF PALT 07
] OF RPESPONSE ROCCLET

FCAUTERIZE BLEFDEZS wWITH CHTMICAL,
[ POADER

l

YCAUTERTIZE BLEEDIRS WITH ELECTRIC CAUTERY (BOVIT)

!

|

fPRPEPARE AND PUSITION PRUSTHEISIS/GIART TISsLe OUTANG SyRGICat
| PROCEDURE

JCUT TISSUE AS DIRECTED BY SURGEON

fORIVE IN SUPGICAL PIMN/POD/FASTENER
INSERT DRAIN/WOUND CATHETER, Ee Ge PINPOSE, P3ASR BAND
PREPARE LCCAL ANESTHETIC SOLUTIONS FCR USE
APPLY TOPICAL ANZSTHESIA
ADMINISTER TISSUE IMNFILTRATION/ULCCAL ANMESTHESIA
ADMINISTER DIGITAL BLOCK ANESTHESIA
MAKE TMHCISION FOR MINOR SURGERY
MAKE INCISION FOR MAJOR SURGERY
SUTURE SKIN
TURE SUBCUTANEOUS TISSUE

YTURE MUCOSAL TISSUE

SUTURE MUSCLE

SUTURE INTERCOSTAL TISSUE

SUTURE NERVE

SUTURE FACTAL LACERAYIONMS

MAKE STAB HOUND/INSERT CHEST TUBE

REMOVE SUTURES

REMOVE/SHORTEN DRAIN

PERFORM SECONCARY CLOSURE OF WOUND, EeGe DEBRIDE, INSERT DRAIN.

SUTURE

I
|
1
|
{
{
{
|
{
|
l
|
{
|
{
{
!
i
|
|
{
|
|
|
|
!
s
[
|
Is
}
{SUTURE FASCTA
|
|
t
|
|
|
{
|
i
|
|
{
|
|
f
{
|
|
{
|
i
[
{
|
|
|
IDEE2IDE WOUMD/BURN
|
|

GO TO RIGHT HAND PAGE
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RIGHT PAGE  O7 CPERATING ROOM TASK BOONLET

] TASK N, | ENTEP RFESPONSES TO STATEMENTS BELOW IN PIGHT STDD 0OF PAGE 07
{ [ CF RESPONSE RNAKLETY

= o " % > i S A P B S SR Y o Mot it e . i S et S U v i R b T v e s e S B o o b A s o

26 JPERFNRM PUNLH BIGPSY OF SKIY
{
]
27 | PERFIAM WEDGE SECTION R10PSY OF SKIN
{
{
2e JPEREDAM AND RETATR EPISICTOuY
|
I
29 fPERFORM CTHCUMCYISION OGN L DULTY
{
|
30 [PERFORM VASECTOMY
|
!
31 |PERFNRM TNTRAVENQUS CUTDO AN
{
{
32 {EXCISE SEBACEQUS CYST/ZLIPOMA
}
1
33 JEXCISE CHALAZIDN
{
{
34 JINCISE AMD DRAIN SUPERFICIAL ABSCESS
|
{
35 FEXCISE pPOLYP
{
{
36 JAPPENDECTOMY SCRuUB
|
i
37 APPENDECTOMY CIRCULATE
{
|
38 fCHOLECYSTECTOMY CHOULELITHOTOMY SCRrUB
i
|
39 JCHOLECYSTECTOUMY CHOLEL ITHOTCMY CIRCULATE
|
!
40 fFISTULECTONY SCRUB
i
!
41 | FISTULECTOMY CIRCULATE
|
{
42 {GASTRECTOMY SCRUB
)
{
43 IGASTRECTOMY CIRCULATE
t
{
44 IHEMICOLECTOMY SCRUB
|
|
45 IHEMICOLECTOMY CIRCULATE
{
\
45 {HEMORRHOTDECTOMY SCRUB
{
i
47 {HEMORRHOTDECTOMY CIRCULATE
{
i
48 {8I0PSY BREAST SCRUB
{
)
49 {810PSY BREAST CIRCULATE
{
{
50 {RADICAL MASTECTOMY SCRrRUB
§
'
TURN PAGE




c2 OPERATING ROOM TASK BOOXLET
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| Tasxk NO.

| ENTIR RESODONSES TO STATEMENTS REL TS

{ UF RESPONSE 8NOKLET

I

LEFT SIDT NF PAGE O

[

(%)

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

{rrolcat
t

MASYECTCVY

SIMPLE MASTECTOMY

STMPLE MASTZCTOMY

COLGSTOMY

COoLOSTOMY

CIRCULATE

SC=uU3

CIRCULAYE

CHOLECYTOJEJUNOSTOMY,y CHOLECYSTCOENTERDOSTOMY CIRCULATE

SCrus

CIRCULATE

|

1

|

1

|

!

i

|PANCREATECTOMY SCFUR
|

|

| PANCREATECTOMY CIRCULAT
|

|

| POLYPECTOMY SCRUB
|

|

| POLYPECTOMY CIRCULATE
|

|

JSPLENECTOMY SCRUR
|

t

| SPFLENECTOMY CIRCULATE
|

{

| SYMPATHECTOMY SCRUB
I SYMPATHECTOMY CIRCULATE
|

1

{THYROTINECTOY SCRU3
|

|

JTHYROIDECTOMY CIOCULATE
{

|

IHEPATOTONMY SCrUA
i

|

JHEPATGTOMY CIRCULATE
{

|

JEXPLORATORY LAPAROTOMY SCRUB
|

|

|EXPLORATORY LAPARDTOMY CIRCULATE
!

|

|HERNIOPLASTY HERNIORRHAPHY scrhyna
|

|

LHERNINPLASTY HERNIORRHAPHY CIRCULATE
|

|

JPYLOROPLASTY SCRUB
|

|

JPYLOROPLASTY CIRCULATE
{

|

JCHOLECYTOJEJUNDOSTOMY, CHOLECYSTCENTERDSTO!Y SCRUR
|

|

t

|

!

ic

|

|

|

{

{

GO YO RIGHT HAND PAGE
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RIGHT PAGE

c3 OPERATING ROOY TASK BOOXLET
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I TASK NOS

28

29

30

- 31

32

33

34

3s

36

37

38

as

40

41

42

43

445

45

46

&7

48

49

50

{ ENTER RESPONSES TO STATEMENTS BELCW IN RIGHT SIPE

I OF PESPOMNSE BOOKLET

| DUODENODUPDENOSTOMY
|
|
| DUOZENODUGDENNSTOMY
|

:GASTROJEJUNOSTOHY. GASTROENTERCSTOMY
|

:GASTROJEJUNGSTOMY' GASTROENTERGSTOMY
TLEDSTOMY

ILEOSTOMY
URETEROSIGMOIDOSTCOMY
URETEROSIGMOIDOSTONY
ABDOMINAL PERINEAL RESECTICON
ABDOMINAL PERINEAL RESECTICN
BI0PSY LIVER

BIOPSY LIVER

CLOSURE OF COLOSTOMY
CLOSURE OF COLOSTOMY
INCISION AND ORATINAGE
INCISION AND DRAINAGE
VAGOTOMY

VAGOTONY

ABDOMINAL HYSTERECTOMY
ABDOMINAL HYSTERECTOMY
VAGINAL HYSTERECTOMY

VAGINAL HYSTERECTOMY
DOPHORECTOMY

OOPHORECTOMY

SALPINGECTOMY

— - s . D L T i S i e S S T . g L D . — D . —— — — — ——— T — — A — —_ —— - ——————— —— ——— —————— o —— — i —

sceya

CIRCUL ATE

scayn

CIRCULATE

SCRUB

CIRCULATE

SCRUSB

CIRCULATE

SCRUB

CIRCULAYE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CYRCULATE

SCRruB

CIRCULATE

SCRUB

OF PALE

TURN PAGE




LEFY

PAGE

10

11

12

13

14

15

16

L7

18

13

20

21

22

23

24

25

OPERATING ROCM TASK RCOOKLET

S e e e e e - ——— . . = s - -

I ENTE? RESPONILES TO STATEMEINTS BEL

I GF PESPONSE

paCKLCr

T - . —— ——— - -——

CH IN LEFT

FSAL "THOECT MY

{

|

I SALPINGU-0NAHAREC TOMY
|

|

VSALPINS :~QDPHORECTOMY
|

|

fcaLrPOTOMY

|

|

1COLPOTOMY

|

|

{tEPISIQTOMY

|

|
|EPISTIQTONMY
|

|

JHYSTEROTOMY

{

|

|HYSTEROTOMY

|

|

COLPOPLASTY

COLPOPLASTY
ANTERIOGR/POSTERINE REPAIR
ANTERIOR/POSTERIOR REPAIR
SALPINGUPLASTY
SALPINGCPLASTY

PER INEORRHAPHY
PERINEOQRRHAPHY
HYSTERQGPEXY

HYSTERNPEXY

SALPINGOPEXY

e

ALPINGOPEXY

CONIZATION

CONITATION

GO YO RIGHT HAND PAGE

CIRCULATE

SCaya

CIRCULATE

SCryR

CIRCULATE

SCRUS

CIRCULATE

sCcrya

CIRCyLATE

SCRyUA

CTRCULATFE

SCrys

CIRCUL ATE

SCRYR

CIRCULATE

SCRy3

CIRCULATE

SCRUB

CIRCULATE

scrua

CIRCULATE

SCryB

CIRCULATE

SCRrRUA

CIRCULATE

- -~ " ]
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CESAPEAN SECTION

24

27

28

29

30

31

32

33

34

35

34

37

338

39

40

41

&2

43

44

45

45

47

L3

49

S0

o GPERAT ING

e = e e = P = -

| TASK NO,

ROQOM TAS' BOOKLET

s - -t - > = - - - -

| ENTER RESPONSES TO STATEMENTS BELOW IN PIGHT SIDE rF PAGE 03
| OF RESPONSE BOOKLET

!
|
|
{
|
!
!
{
|
|

{
!
|
{
!
(
f
|
|

CESAREAN SECTION

VAGINAL DELIVERY

VAGINAL DELIVERY

FORCEPS DELIVERY

FORCEPS DELIVERY

PELVIC EXENTERATION

PELVIC EXENTERATION

AMPUTATION OF CERVIX

AMPUTATION OF CERVIX

EXCISION OVARIAN CYST

RADIUM INSERY

RADIUM INSERT

ARTHROTOMY
ARTHROTOMY
OSTEOTOMY

|
!
|
1
1
!
|
|
|
1
{
|
|
|
|
'
|
{
l
i
|
]
{
)
{0STEOTOMY
(

{

|

|

|

|
|
|
{
|
|
{
|
1
{
|
IEXCISION OVARIAN CYST
|
|
t
|
|
l
|
l
|
|
|

HYMENECTOMY
HYMENECTOMY
COCCYGECTOMY
COCCYGECTOMY
SEQUESTRECTUOMY

SEQUESTRECTOMY

ARTHROPLASTY

-

SCRUR

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRrRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRrRUB

CIRCULATE

SCRrRUB

CIRCULATE

SCRrRUB

CIRCULATE

SCRUB

CIRCULATE

SCRrRuUB

TURN PAGE




LEFT P

ALE
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| ENTEE RESPONSES TO STATEYENTS BELCW [N LIFT SICE ©F PAGE 10

10

11

12

16

17

19

20

21

22

23

24

25

N

I CF 96SPINSE ROOXLET

ARTHROPLASTY

TENGREHAPHY

TEMIRAHAPHY

AMPUTATIONM

AMPUTATION

STUMP REVISION

STUMP REVISION

DISARTICULATION

DISARTICULATION

ARTHRODESTS

ARTHRODESTIS

TRIPLE ARTHRODESIS

TRIPLE ARTHRODESIS

MENISECTOMY

MENISECTOMY

OPEN REDUCTICN OF FRACYURES

OPEN REDUCTICN GF FRACTURES

SPINAL FUSION

SPINAL FUSTON

HIP NATLING

HIP MATLING

INSERTION OF ORTHOPEDIC PINS, MAILS

INSERTION OF ORTHOPEOIC PINS, NAILS

EXTPACTION OF ORTHOPEDIC PINS

EXTRACTION OF ORTHQPEDIC PINS

CIRQuLAY

m

SCTwuA

CIRCULATF

SCRUB

CIRCZULLTE

scrya

CIRCULATE

SCru3

CIRCULATE

SCRU3

CIRCULATE

SCRU3

CIRCULATE

SCcrU3

CIRCULATE

SCRrRUSB

CIQCULATE

CIRCULATE

SCRUB

CIRCULATE

SCRUSB

CIRCULATE

GO TO RIGHT HAND PAGE

Rpy—




PICHT PAGE

10 OPERATING ROGM TASK BOOKLET

- . - o e 2 o -

| ENTER RESPONSES YO STATEMENTS RELOW
| NF RESPONSE BOCHLET

IN RIGHT SIDE OF PAGE 1O

- e O T 4 T D o S0 D e e TP e i 4 T v e T i = b - - - - - - - - - - -

26

27

28

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

| 3ONE GRAFTS sceysa
|
|
| BONE GRAFTS CIRCULATE
|
|
I INSERTION OF AUSTIN-MOCRE PROSTHESIS SCRUB
{
|
JINSERTION OF AUSTIN-MODRE PROSTHESIS CIRCULATE
|
|
{INSERTION OF TOTAL HIP PROSTHESIS SCRUB
|
1
[INSERTION OF TOTAL HIP PROSTHESIS CIRCULATE
|
|
| INSERTION OF SPINAL PROSTHESIS SCRUB
|
[ INSERTION OF SPINAL PROSTHESIS CIRCULATE
|
I
I INSSRTION OF BONE PLATE SCRUB
|
|
[INSERTION OF BONE PLATE CIRCULATE
|
]
I TENDON TRANSFER SCRuUB
|
1
{TENDON TRANSFER CIRCULATE
\
|
J1BUNIONECTOMY SCRUB
|
i
| BUNIONECTOMY CIRCULATE
|
|
| SOUTHWICK PROCEDURE KNEE SCRUB
|
]
| SOUTHWICK PROCEDURE KNEE CIRCULATE
{
|MAGUSON=STOCK REPAIR OF SHOULDER SCRUB
|
IMAGUSON=-STOCK REPAIR OF SHOULDER CIRCULATE
|
I
FCINOPLASTY SCRUB
|
i
{CINOPLASTY CIRCULATE
;
ICARPAL TUNNEL RELEASE SCRUB
:
ICARPAL TUNNEL RELEASE CIRCULATE
}
[ADRENALECTOMY SCRUB
|
|
§ADRENALECTOMY CIRCULATE
|
{
{CYSTECTOMY SCRUB
|
'
TURN PAGE
_a




LEFT PZGE 11 OPERATING RO”M TASX B”HVLET

| TASK NQO. | £NTER RESPONSES TO STATEMENTS BELFH IN LEFT SICE 7 F DAGE 11
{ | NF RESPLNSE RBOOKLET

1 | YSTECTOMY cleculars
|
|

2 IHYDROCELECTOMY sCeun
|
|

3 JHYDROCELECTOMY CIACHLATE
!
|

4 INEPHR ECTOMY SCRUR
|
{

5 {NEPHRECTOMY CIRCULATE
|
{

6 {ORCHIECTOMY SCRUY
|
]

7 ORCHIECTOMY CIRCULATE
]
|

8 I PYLOLITHOTOMY SCRUR
{
|

9 | PYLOLITHOTOMY CIRCULATE
|
|

10 ICYSTOSTOMY SCRUS
{
|

11 ICYSTOSTOMY CIRCULATE
|
|

12 INEPHR.OSTOMY SCRUB
|
{

13 INEPHROSTOMY CIRCULATE
|
|

14 1CYSTOSCOPY SCRUB
{
|

15 {cysvascary CIRCULATE
{
|

16 FURETHROSCNPY SCRUB
|
i

17 JURETHROSCOPY CIRCULATE
t
|

18 ICIRCUMCISION SCRUA
:

19 JCIRCUMCISION CIRCULATE
|

20 JURETHRAL DILATATION SCRUA
|
|

21 JURETHRAL DILATATION . CIRCULATE
|
|

22 IBICPSY PROSTATE SCRrRUR
|

23 I1810PSY PROSTATE CIRCULATE
|

24 ISUPRAPUDIC CYSTOTOMY sSCryR
:

25 I SUPRAPUBIC CYSTOTOMY CIRCULATE
{
|

GO TO RIGHT HAND PAGE
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RIGHY PAGE

{ TASK NO,
|

- s > e -

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

11

CPERATING ROOM TASK BOOKLET

T e R - s P s e Ve = e 2 = e e on - - -

| ENTER RESPONSES TO STATEMENTS RELOw I PIGHY SITF Of paAC 1)

| OF RESPONSE BOOKLET

ISUPRAPUBIC PROSTATECTOMY
I

{

) SUP%APUBIC PPOSTATECTONY
{

{

IPERINEAL PROSTATECTOMY

|

{PERINEAL PROSTATECTOMY

|

|

(HYPOSPADIAS

I

HYPOSPADIAS
URETEROLITHOTOMY

i

|

VURETEROLITHOTOMY

|

|

URETERO-INTESTINAL ANASTOMOSIS
URETERO-TINTESTINAL ANASTOMOSIS
TRANSURETHRAL RESECTION
[TRANSURETHRAL RESECTION

|

MARSHALL-MARCHETTI
fMARSHALL=MARCHETTI

{

|

IVASECTOMY

|

i

IVASECTOMY

|

}

INEPHROPEXY, URETEROPEXY
NEPHROPEXY, URETEROPEXY
ORCHIDPEXY
ORCHIOPEXY

RENAL TRANSPLANT
RENAL TRANSPLANT
URETERAL DILATATION

URETERAL DILATATION

{
{
1
1
|
]
!
|
|
|
{
|
i
|
!
|
|
'
|
{
'
{
|
:CRAN!DTOHY
[

- et o = -

sCeup

CIRCULATE

SCRUB

CIRCULATE

SCRryUB

CIRCULATE

SCRUB

CIRCULATE

SCRuUB

CIRCULATE

SCRuUB

CIRCULATE

SCRUB

-CIRCULATE

SCRUB

CIRCULATE

SCRuB

CIRCULATE

SCRyUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

TURN PAGE




10

11

13

14

fon
It

16

17

18

19

20

21

22

23

2%

25

1¢ NPERATING PNOM TASK AOOKLET

 ENTE® PESPONSES TQ STATEMENTS SELOW 1IN LEF

[ OF QeSPONSE &naKLET

fCoAyTINTOMY
{

|
lCraNTECTOMY
|

i
1CRANTECTOMY
f

|

[LAMINEC TRuy

NEURECTOMY

|

|

l

{

{

t

I CHORDNTOMY
{

|
[CHORDOTOMY

t

|

TREPHINE

TREPHINE
PNEUMOENCEPHALOGRAM
PNEUMDENCEPHALOGRAM
CRANIAL LOBOTOMY
CRANIAL LO3DTOMY
STEREQTAXIC THALAMOTOMY
STEREOTAXIC THALAMOTOMY
ICRANIOPLASTY

|

|

ICRANIOPLASTY

i

)

ANTERYOR CERVICAL FUSION

ANTERIDR CERVICAL FUSION

VENTRICULAR DRAINAGE/SHUNT

HYPOPHYSELTOMY

|

|

|

|

{

{

!

:

IVENTRICULAR DRATNAGE/SHUNT
{

{

|

|

(
{HYPOPHYSSCTOMY
|

!

Y OSInT oy PAGE 12

CleryLaATE

SCRUB

CIRCUYL ATE

SCRUS

ClrCuLAYE

SCPU3

CIRCULATE

SCRYB

CIRCULATE

S>CRYD

CIRCULATE

SCrus

CIRcuLareg

sCPuUB

CIRCULATE

SCRUAR

CIRCULATE

SCRrUY

CIRCULATE

sCruUB

CIRCULATE

SCryUS

CIRCULATE

SCrRUA

CleCuLaTE

GO TN RIGHT HAND PAGE

e




RIGHT PAGE

28

29

31

32

33

34

35

36

37

38

39

40

41

42

44

45

46

47

48

49

50

12 OPERATING ROOM TASK BOOKLET

| FNTEP QESPONSES YO STATEMENTS RELOW IN RICHT SIDE OF PAGE 12
| OF RESPONSE ROGKLET

CARQIOTOMY

COMMI SSURQTOMY

COMMI SSHROTOMY

VALVULOTOMY

VALVULOTOMY

CARDIOPERICARDIOPEXY

CARDIOPERICARDIDPEXY

CARDIAC CATHETERIZATION

CARDIAC CATHETERIZATION

REPAIR OF

REPAIR QOF

REPAIR OF

REPAIR OF

REPAIR OF

REPAIR OF

A-v SEPTAL DEFECT

DUCTUS ARTERIOSIS

DUCTUS ARTERIQSIS

COARCTATION OF AORTA

COARCTATION OF AORTA

TETROLOGY OF FALLOTY

TETROLOGY OF FALLOT

HEART TRANSPLANT

HEART TRANSPLANT

VEIN LIGATION, VEIN STRIPPING

VEIN LIGATION, VEIN STRIPPING

EMBOLECTOMY

i
t
1
l
|
{
|
|
!
{
!
1
t
!
!
|
|
l
|
{
1
l
{
{
|
f
t
{
|
|
|
|
1
{
!
t
!
{
!
IREPAIR OF
|
|
|
{
|
|
|
t
{
{
1
l
|
|
1
{
|
|
{
1
|
!
!
(
!
|
|
|
1
{
i
|
l
!
|

CIRCULATE

SCRUR

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUSB

CIRCULATE

SCRUSB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

TURN PAGE




I Tas< NO, | Enver RTESPONSES TN STATELE
i I OF ZESPOYST wmpnacpeT

2 FNDARTERECTIIMY
3 {E*isa WRTERECTOMY
|
i
4 [ THRO4R0ENDARTEREC T MY
|
|
5 L THROADIENDATER ECTOMY
|
!
6 | PORTACAVAL SHUNT
!
|
7 | PORTACAVAL SHUNT
{
1
8 I SPLENDREVAL SHUNT
f
{
9 | SPLENORENAL SHUNT
!
t
1o |AQRTIC GRAFT
|
!
11 {AQRTIC GRAFT
{
!
12 {GLoxECTOUY CapaTip
|
|
13 1GLOMECTOMY CARNTID
|
|
14 TANGIDGRAM
|
|
15 lANGIOGRAM
!
|
16 {VALVE REPLACEMENT
i
{
17 lva REPLACEMENT
|
|
18 | ESOPHAGECTOMY
f
{
19 LESOPHAGECTOMY
|
!
20 {LO3EC YoMy
|
|
21 ILOBECTC 'y
{
!
22 | PNEUMONEC TQUY
|
|
23 | PNEUMONECTOMY
|
|
24 ICLOSED THORACOraMY
|
|
25 ICLOSED THORACGTOMY
t
|

NTS RELTS TN LEFT <tre ;F PAGE Yy
CIeguy Avyr
SCPUR
CI=Cipars
SCR1a
ClrZyuLarTe
SCruUl
CIRCULATE
SCRUA
CIRCULATSE
SCRU3

CIPCULATE

1)
~
x
o

CIRCUL ATE
SCRUY
CIrCyULATSE
SCryB
CIRZULATE
SCRUA
CIRCULATE
SCrUSB
CIRCULATE £
SCRyYB
CIRCULATE
SCrPUA li
CIRCULATE '

GO TO RIGHT HAND PAGE




RIGHT PAGT
{ <k NO.
{

P OPERATING ROTN TASK EONXLET
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i ENTER RESPNNSES YO STATEMENTS BIL W IN RIGHT SI2F Qf

[ NF RESPONSE FANKLET
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26

27

28

29

30

31

32

33

34

35

36

37

39

40

41

42

43

a6

45

46

&7

48

49

50

{OPEN THORACOTNMY

THORAZOPLASTY

THORACOPLASTY

THORACQSTOMY

THDRACNSTCMY

rs

AR (NCHOSCOPY

BRONCHOSCOPY

LARYNGOSCOPY

LARYNGOSCOPY

GANGL JONECTOMY

GANGLIONECTOMY

I-PLASTY SKIN

I-PLASTY SKIN

TENOTOMY

TENOGTOMY

SKIN GRAFTS

SKIM GRAFTS

HOMQ GRAFTS

HOMO GRAFTS

DERMATOQIDECTYOMY

DERMATOIDECTOMY

SCAR REVISIONS

. TS G S W —— i S, —— i —— o Sam S T " ——— ———— ——— — ————— VT — - —— —————— ———— {———— — —— — — — " ————— —— — " — —— o~

v EN THORACOTOMY

SPLIT THICKNZSS SKIN GRAFT

SPLIT THICKNESS SKIN

CIFCULATE

e L

CIRCULATE

SCRURB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULAYTE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUS

TURN PAGE




LEFT  PAGE 14 CPEAATIN FOOY TASK ECOXKLET
KOFESPONSES TO STATEMINTS FRLCW IN LEFT SINE 76 DAGE 14
| | aF ReSPANSE E0CLET

1 JSCAX RIVISIONS Clirye Ay
|
|
2 PMAMMILLASTY NN
{
!
3 FMAMMOPLASTY CI2C00 &ATE
|
|
4 |DEFMABRASION SCniga
|
|
5 | DERMARRASTON CIRCULATE
i
|
6 |REPAIR OF CLEFT LIP STRUA
|
|
7 [REPAIR OF CLEFY LIP CIRCULAYE
|
|
8 [REPAIR GF CLEFT PALATE SCRUR
i
{
9 fREPAIR OF CLEFT PALAYE CIRCULATE
!
|
10 FREPAIR OF MULTIPLE FACTAL LACERATIONS SCrUB
|
}
Lt JREPAIR OF MULTIPLE FACTIAL LACERATIONS CIRCULATE
|
|
1z [REPAIR OF MULTIPLE FACIAL FPACTURES SCRU3
{
|
13 JREPAIP QOF MULTIPLE FACIAL FRACTURES CIACULATE
|
|
14 IPERICLE FLA® SCRUA
|
|
15 IPEDICLE FLAP CIRCULATE
|
§
16 1 BLEPHARGPLASTY SCRUY
|
|
17 IRLEPHAROPLASTY CIRCULATE
{
|
12 1ENUCLEATION SCRUA
|
|
19 JENUCLTATION CIRCULATE
{
|
20 JEXCISITIN OF PTERYGIUM SCRIIA
|
|
21 {EXCISION OF PTERYRIUM CIRCULATE
|
|
22 [CORNEAL TRANSPLANT SCrUA
!
i
23 ICOPNEAL TRANSPLANT CIRCUL ATE
|
|
24 {REPAIR OF STRABISMUS SCRUB
|
|
25 REPAIR OF STRABISMUS CIRCUL ATE
|
|

GO TO RIGHT HAND PAGE

vy




27

390

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

41

48

49

50

PACY 16

14 OPECATING POCYM TAGK RONKLET
| FNTER PESPONSES TG STATEMENTS BELOW [N FIGHT SI0F CF
I ¢ RESPONST 8DOSLET
{FEPaTY OF RETTNAL DETACHMENT SCPUR
{
|
frzoAle QF RETIMAL DETACHMENT CIRCULATE
|
i
IDISCISSIOM/NEEDLING OF CATARACY scryn
|
|
IDISCISSION/NEEDLING OF CATARACT CIRCULATE
{
|
IREMOVAL OF CATARACT, INTRACAPSULAR SCRUB
|
|
JREMOVAL OF CATARACT, INTRACAPSULAR CIRCULATE
|
|
IEXCISION OF CHALAZION SCRUB
|
|
IEXCISION OF CHALAZICN CIRCULATE
1
|
fCRYOCYCLODIATHERMY SCRUB
i
|
ICRYOCYCLODIATHERMY CIRCULATE
|
JCPYOPEXY (PHITO OR CRYOCOAGULATION) SCRUB
|
|
JCRYUPEXY (PHOTO DR CRYOCOAGULATION} CIRCULATE
|
l
{LASER EYE SURGERY SCRrRUB
!
|
ILASER EYE SURGERY CIRCULATE
i
|
IPEPAIR OF ORBITAL FRACTURE, EoGe RIM SCRUB
{
l
IREPATR OF ORBITAL FRACTURE, EeGe RIM CIRCULATE
|
i
IEXCISTON OF BASAL CELLS OF LID SCRUB
|
]
fEXCISION OF BASAL CELLS COF LID CIRCULATE
|
|
ITREPATR OF BLDW DUT FRACTURE DF EYE ORBIT SCRUB
|
|
IREPATR OF BLOW OUT FRACTURE OF EYF ORBIT CIRCULATE
!
|
IPLASTIC REPAIR OF EYELID, EoGe COSMETIC scruB
|
|
IPLASTIC REPAIR OF EYELID, EoGe COSMETIC CIRCULATE
:
INASO-LACRIMAL DUCT PAOBING SCRrRUB
|
|
INASN-L ACRIMAL DUCT PROBING CIRCULATE
}
{EYE EXAM UNDER ANESTHESIA SCRUB
|
{

TURN PAGE




K GeTRATING POOM TASK Annw

[ oo necanygEs T STAYEZME TS
I 0F T0aPaNS T PADNLET

LEY

4

10

11

13

14

15

17

18

19

20

21

22

23

24

25

|

1ZENNIAL DT (GPNEAL FOREIGN 200V
|

¥

FFEMIVAL OF CORMTAL FOREIGH H0DY
{

|

[OEMTVAL OF INNER OCuLAR FOREIGN
{

!

VREMOVAL QF INNER OCULAR FORETIGHN
|

|

IREPAI® OF PROLAPSED IRIS

(

{

IREPAIR OF PROLAPSED IRIS

|

|

GLAUCOMA FILYERIZATION, E.Ge SC
GLAUCCHA FILTERIZATION, E.5. SC
DACRYOCYSTORARHINQSTOMY

DAC CYSTGRRHINQSTOuMY

CATAPACT ASOIRATION

{
|
1
|
l
{
!
{
|
t
|
t
|
{
|

CATARACT ASPIRATION

}

|

1
IGANIOTOMY
l

1
|GONINTOMY
t
!
VEVISCERATION

|

i

EVISOERATIAN

|

|

IREPAIP OF CORMEAL LACSERATION
|

|

:REPAIR 0F CORMEAL LACERATION
|

TRIDECTOMY

IR{GECTOMY

REPAIR OF SCLERAL LACERATION
“EPALR OF SCLERAL LACERATION

YCOLECTOMY

!
|
|
(
!
|
1
|
|
1K
{
)
1c
!
i
:CYCLECTQHY
f

BaDY

230y

HETE

HETE

(L

Crocin ave

CIa2cyLaATe

STy

CIRCULATE

SChUR

ClPCuULATE

CleCyl ATE

SCrRUR

CIRCULATE

SCwyn

CirCuLATE

sg=ynr

CIRCULATE

SCRUB

CTRCULATE

SCrUR

CIRCULATE

scaus

CIRCULATE

GO TO PIGHT HAND PAGE

PRI

E———




e COF2ATING FOOM TASK BNTKLEY

| ENTER L ECuDNSES TO STATEMENTS BELOW IN RIGHT SIDE COF

13 £
| Cf BESPONLE RODKLET

PAGE 15

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

)
-
T

VITREQUS TRAMNSPLANT

VITREQUS TRANSPLANT

TONSILLECTNMY/ADENGIDECTCMY

TONSILLECTOMY/ZADENOIDECTOMY

LARYNGECTOMY

LARYNGECTOMY

MASTOIDECTOMY

MASTOIQECTOMY

TRACHEQTOMY, TRACHEOSTOMY

TRACHEOTOMY, TRACHEOSTOMY

RADICAL NECK RESECTION

RADICAL NECK RESECTION

SUBMUCOUS RESECTION

SUBMUCOUS RESECTION

NASAL POLYPECTOMY

NASAL POLYPECTOMY

STAPEDECTOMY

STAPEDECTOMY

STAPES TYMPANOPLASTY

STAPES TYMPANOPLASTY

STAPES MOBILIZATION

STIC REPAIR COF ENTPIPION/ECTRCPION

TLASTIC REPAIR GF ENTROPION/ECTOQPION

EXCISIONAL BICPSY OF COMJUNCTIVAL TUMOR

EXCISTONAL BIQPSY GF CONJUNCTIVAL TUMOR

CIaCuLAaTeE

SCRU=R

CIRCULATE

SCPUE

CIRCULATE

SCrY3

CIRCULATE

SCRuUB

CIRCULATE

SCRUSB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

TURN PAGE




10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

OGPERATING RONM TASY GO06LET

CTTRTSPAONSES TN STATEMELTS
{ % 2ERPINSE BODCUFT

CESTRUCTIVE LABYRINTHOTOMY

DESTRUCTIVE LARYRINTHOTONY

OTOPLASTY

OTOPLASTY

MYRINGOPLASTY

MYRINGOPLASTY

REPAIR OF FRACTURED LARYNX

REPAIR OF FRACTURED LARYNX

RHINOPLASTY

RAHINOPLASTY

CALDWELL LUC

CALDWELL LULC

FRONTAL SINUS TREPHINE

FRONTAL SINUS TREPHINE

AUTO GRAFT/HOMO GRAFT MANOIBLE

AUTO GRAFT/HOMO GRAFT MANDIBLE

COMMANDO PROCEDURE

COMMANDO PROCEDURE

MYRINGOTOMY

MYRINGOTOMY

SEPTAPLASTY

SEPTOPLASTY

OPEN REDUCTIOMN COF NASAL FRACTURE

OPEN REDUCTION CF NASAL FRACTURE

RELCW TN LFFT ST0E OF TAGE e

SCPUy

CIRCULAYE

SCRYA

CYRCULATE

SCRUR

CIRCULATE

SCrua

CIRCULATE

SCPUR

CIRCULATE

SCRrRUR

CIRCULATE

SCRUSB

CIRCULATE

SCRrRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

SCRUB

CIRCULATE

GO TO RIGHT HAND PAGE

yce

CRrEY




RIGHT PAGE 16 OPERATING ROOM TASK BOOKLET

b OTASK NO, | (4752 RESPONSES TO STATEMcNfS BELOW 1% PIGHT SIDE DF PAGE 16
] { UF RETOONSE RUOKLEY

Vs JPARGT 1 SCTOMY SCRUIA
{
{

27 fPLROT IDECT OMY CIRPCULATE
!
{

28 {FACTAL KFERVE DECOMPRESSION sCoyn
{
{

29 §FACTAL NERVE DECDMPRESSION CIPCULATE
i
{

34 {GLOSSECTOMY SCRUYB
}
{

31 IGLOSSEC TOMY CIRCULATE
i
|

32 {OPEN/CLOSED TOOTH EXTRACTION sceys
i
I

33 {QPEN/CLOSED TOOTH EXTRACTION CIRCULATE
)
{

KA IREMOVAL OF IMPACYED DENTITION SCrys
!
|

35 IREMOVAL QOF IMPACTED PDENTITION CIRCULATE
|
t

36 {OPEN REDUCTION OF MANDIBLE SCRuUB
§
|

37 I02EN REDQUCTION OF MAMDIRLE CIRCULATE
{
]

38 {ALVEDLECTQMY SCRUR
{
i

39 {ALVEOLECTOMY CIRCULATE
{
|

40 JCURETYAGE/REMOVAL OF QRAL ABSCESS/CYST SCRUB
{
i

4] {CURETTAGE/REMDVAL 0OF QRAL ABSCESS/CYST CIRCULATE
|
{

42 VG IMNGIVECTOMY STRUB
|
{

43 1GINGIVECTONY CIRCULATE
{

LS JRANULA REPAIR SCRUB
i

) JPANULA REPAIR CIRCUL ATE
{
}

46 1APICDECTOMY SCRUB
i
{

47 FAPICOECT UMY CIRCULATE
!

48 |REMOVAL OF TOR1? SCRUS8
i
{

49 fREMOVAL OF TORI CIRCULATE
%

50 fSUBPERTOSTEAL ARSCESS DISSECTION SCRUB
)
)

TUEN PAGE




i UPERATING ROOM TASK ROIKLET
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| CNYER RESHONLGES TO STATEMELTS RELON (% LEFY S1OF C- daie 17

| Or KESPAONSE BN MLFET

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

[SUSPERTOSTFAL ABSCFSS DISSECTICN

NRATNAGE TNSFRTICGN FO2 COSTEOMYELITLIS

x

DATIMAGE INSTQTION FOR OSTFOMYELITIS

[al

RANULECTONY

SRANIJLECTOMY

SOFY TISSUE GRAFT

SOFT TISSUE GRAFT

QEPAIR OF SOFT TISSUE FACTAL INJURIES
REPAIR DOF SOFT TISSUE FACTIAL INJURIES
OPEMN PEDUCTION OF IYGOMATIC ARCH
OQPEN REOQUCTION OF 2YGOMATIC ARCH
MANDI BLE CONDYLECTOMY

MANDIBLE CONDYLECTOMY

EXCISION OF SALIVARY GLAND

EXCISION OF SALIVARY GLAND

REMOVAL OF SALIVARY CALCULUS (STONE)
DEMOVAL OF SALIVARY CALCULUS (STONE)
ORAL TISSUE TRANSPLANT

ORAL TISSUE TRANSPLANT

YOOTH TRANSPLANT

TOOTH TRAMSPLANT

TRANSPORT LAUNDRY TO/FROM LAUNDRY ROCM

DO PRE-LAUNDRY RINSE OF LINEN

. . R o, A A . —— —— — — o ——— " —— S — WAL -t B S oy ks 8l S - — - — — o ——— —— " ———— s " oy e ot A e s o P . — i

REPAIR OF CONGENITAL ORTHODONTIC OEFECTS

REPAIR OF CONGENITAL ORTHOOONTIC ODEFECTS

CIRCULATT
SCrYA
CIRTULATE
sceu3
CIRCUYLATE
SCRUB
CIRCULATE
SCryUB
CIRCULATE
sCrPys
CIRCULATE
SCRrRUB
CIRCULATE
SCRUB
CIRCULATE
SCRUB
CIRCULATE
SCRyA
CIRCULATE
SCRUB
CIRCULATE
STRUB

CIRCULATE

GO TO RIGHT HAND PAGE
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RINHT PAGE

17 OPERATING RNNM TASK RODKLET

| CNTER RESPONSES TO STATEMENTS PELOW IN RIGHT SIDE PF PAGE 17
} OF RESPONSE BOOKLEY
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2¢

27

JH

30

31

32

33

34

35

36

37

3g

39

40

41

42

43

44

46

47

48

49

50

P07 FOLOINT, WRAPPING AND STORING OF LAUNDRY/ZLINEN
PREPARE AND SYERILIZE LINEN

PREPARE SOLUTIOM BOTTLES FUR STERILIZATION AND STO?AGE
PRZPARE TISSUE BOTTYLES

PREPARE DISTILLED WATER

PREPARE NOIMAL SALINE SOULUTION

MAINYAIN SYOCK OF CHEMICAL SOLUTIONS

PREPARE RUBRER GOCDS FOR STERILIZATION

PREPARE GLOVESs EoeGe WASH/TEST/POWDER/PACK/SORT/SIZE
PRCPARE STLK, COTYON, WIRE SUTURES FOR STERILIZATION
MAKE SPECTIAL SURGICAL SPONGES

COUNY SPONGES FOR DaRe PACKS

ASSEMBLE/SELECT NEEDLES FOR NEEDLE BOOK

{

t

t

{

|

|

|

|

|

!

!

|

{

]

I

|

1

|

|

i

1

{

{

t

t

|

|

|

|

|

|

]

}

|

]

§

{

t

[MAKE UP STERILE TRAYS
|

l

| PACKAGE (WRAP/DATE/LABEL) STERILE SUPPLIES

!

|

| STORE INSTRUMENTS

l

ISELECT/SET UP STANDARD INSTRUMENT TRAYS FOR SCHEDULED SURGERY
|

ISELECT/SET UP INSTRUMENTS FOR SPECIAL SURGICAL PPOCEQURE
|

i

ISELECT/SET UP INSTRUMENTS FOR SMALL PACKS

{

|

LESTASLISH/MAINTAIN SUTURE/INSTRUMENT TRAY CARDS

{

{

IMAINTAIN TECHNIQUE CHARTS

|

JCHECK/LOCATE/ZIDENTIFY PART NUMBERS FROM CATALOGUES/MANUALS
|

JREPLENISH OPERATING ROOM WITH SUPPLIES

|

IDIRECT/GUIDE THE CARE/PREPARATION OF ROOMS

|

CHECK TNSTRUMENTS AND SUPPLIES FOR STERILIZATION INDICATORS
{
1

TURN PAGE
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11

12

13

14

15

16

17

19

20

21

22

"AGE LR OPERAT NS POCM TASK ROCYLETY

NTe ) ENTER RaSPONSES TO STATEMESTS RELCH IN LEFT SIDR 03 DAGE L
I 0F CESPONS: PANALET

IDISPNSE OF SUAPLIFS/TASTRUMELTS/LQUISEMENT AFTER TIMZ LIMIT/
JEXPINATION DATE

!

IMODIFY EQUIPHENT FLCR NON=STANDARD USAGE

OFTERMINE METHO)D OF STERIUIZATION FOR INSTYRUYENTS/EQJIPMENT
DETERMINE/SELECT AGENTS/P=0OCESSES FOP EQUIPHMENT/IHNSTRIMCELT

STERILIZATION

TEST AUTCCLAVE EFFECTIVENESS WITH CULTURE STRIPS

[
m

TERMINE ADZCUACY OF STERILIZATION PRCCEDURES

4
>

INTAIN STOCK OF STERILE SUPPLIES

ROTATE INVENTORY

MAINTAIN STOCK OF SUPPLIES/MATERIALS/SPARE PARTS FOR UNIT
ATTACH IDENTIFYING TAG TO CUMPCNENTS/EQUIPMENT

TRANSPQOOT STYERILE EQUIPMENT/SUPPLIES, RETURN DIATY N7 EXDIRED

ITENS TO CENTRAL SUPPLY ROOM

READ EQUIPMENT MANUALS FCR COPEPATINN AND MAINTIMNANCE OF
EQUIPMENT

MAKE RECONMINDATIONS ON PURCHASE/REPLACEMENT OF EQUIPMENT/
PRECARE PAPERWORK FCOR EQUIPMENT REPAIR/MAINTENANCE

ARFANGE FOR REPLACEMENT/REPAIR NF EQUIPMENT AS REQUIRED

OROIMNATE WITH OTHER SECTICONS FOR ASSISTANCE IN FAHRICATING
QUIPMENT

mo
2

PREPAPS REQUISITIONS FOR SUPPLIES/EQUIPMENT

ORDER SUPPLTES/EQUIPMENT THROUGH FEDZRAL SUPPLY SYSTEM

00 SUPPLY/EQUIPMENT INVENTCORY

UNPACK EQUIPHENT

VERIFY/SIGN OFF ON REQUISITIDONS/RECEIPTS FOR SUPPLYES/EQUIPMENT/

MATZRYAL

VALUATE THE MAINTENANCE AND USE OF SUPPLIES, EQUIPMENT AND WORK
PACE

-y w»r'm
e

ISPECT THAT SUPPLICS/MATERIALS/EQUIPMENT ARE STORED PFOPERLY

REPLACE GASKETS ON ANESTHESIA MACHINE

STERILIZE MNEEDLES

- . - et w—— T M D amm Ty S A P i . St . i . — — — T — W —— - — . ——— — o A — o —— —— — ———— — ——————— — —————— > o———— ——
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30

31

33
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35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

17 OPERATING POCY TASK BCONKLFT

b ENTOR RESPUNSES TO STATEMENTS BELOW IN RIGHT SINE CF pAl:
POF ZESPaiSE poOvLET
HARPEN/HINE SURGICAL INSTRUMENT

ICLEAN/POLTISH SURGICAL INSTRUMENT
I

[
[MAKE MODIFICATIONS ON SURGICAL INSTRUMENTS

|
|
JUSE AND EVALUATE NEW EQUIPMENT/MATERTAL (USER-TRI AL}

|

t

{PERFORM PREVENTIVE MAINTENANCE

!

|

IDO MINOR REPAIR ON EQUIPMENT

1

|

|ENFORCE ACCIDENT PREVENTION MEASURES

(

|

{ INSPECT FOR HEALTH HAZARDS IN OPERATING ROOMS

t

t

IREVIEW AND EVALUATE ASEPTIC TECHNIQUES

|

|

|REVIEW AND EVALUATE BACTERIAL DECONTAMINATION PROCECURES

l

IDETERMINE AND CONTROL SOURCES OF BACTERTAL CONTAMINAT ION

|

PROVIDE ACVICE ON IMPROVING HYGIENIC CONDITIONS
INVESTIGATE/OETERMINE CAUSES OF CONTACT DERMATITIS

CHECK FQUIPMENT FOR ELECTRICAL HAZARDS AND GROUNDS

DO PERIODIC MECHANICAL SAFETY CHECKS ON POWER OPERATED EQUIPMENT
PROVIDE ADVICE ON SAFETY EQUIPMENT IMPROVEMENTS

CHECK LEVEL OF STATIC ELECTRICITY (CONDUCTIVITY) OF FLOOR/ZAIR

TAKE CULTURE SAMPLES OF AIR

1
|

!

|

!

!

!

|

|

{

!

|

|

|

1

!

1

|

|

|

I

ITAKE SWAB CULTURES FROM HOSPITAL EQUIPMENT/FLOORS

:

|CHECK PRESSURIZED TANKS FOR QUANTITY OF GAS, EeGe OXYGEN, HELIUM
:

ICHECK COMPRESSED GAS TANKS FOR LEAK, EeGe OXYGEN
:

1ADJUST HEATING/VENTILATION ACCORDING TO WEATHER CONDITIONS
:

fTAKE RELATIVE HUMIDITY READINGS

:

:CLEAN AND DISINFECT WORKING AREA

|

:oo HOUSEXEEPING/CLEANING DUTIES

{

TURN PAGE
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10

11

12

13

14

15

16

17

18

19

20

21

22

24

25

1R OUERATING ROOM TASK BEOOKLAT

| ENTER EIZTPOMSES TN STATESELTS BILOW It LEFT €I0E 77 pan 13
I 07 RESPONSE BAOXLET

CHANGE LINTNS, ToelGe BED, EXAM TABLFES, PEDSINE Cu?TAIN
INSPECT TOILETS AND WASHNQLCOMS

TARRANGE FOR USE OF LECTURE/TEACHING/DTHONSTRATINY AINS A4
{EQUIPMENT

!

ISET UP CLASSROOMS/CUNFERENCE SPACES, AUDITORT(MS FOI CLASSES,
{CONFERENCES, WORKSHTPS, LECTURES

|

ISEYT UP/BREAK DOWMN CLASSROOM DEMANSTRATICNS/TEACHING ALDS

|

{

| MAINTATN RECORD OF TRAINEE'S EXPERIENCE IN OJT PROG2AM, E,G.
ICOURSES » PRACTICAL EXPERIENCE

|

IPOST/ENTER TRAINING INFORMATION INTO TNDIVIDUAL RECORDS
COCRDINATE WITH SUPSRVISORS/INSTRUCTCRS ON STUDNENT TRAINING
COGRDINATE WITH STAFF IN AREAS WHERE STUDENTS ARE ASSIGNED F0OR
CLINICAL PRACTICE

CODRDINATE DOCTORS/GUESTS LECTURES

SCHEDULE LECTUPES

WRITE/PREVISE/AMEND RATE TRAINING MAMUALS

EVALUATE CLASSROGM/CLINICAL INSTRUCTICNAL TECHNIQUES
EVALUATE INSTRUCTIONAL MATERIAL FOR CONTENT

SUGGEST TMPROVEMENTS FOPR COURSE/CURRICULUM CONTENT

SELECT APPLICAMNTS FOR TRAINIMNG

DESIGN IM=SERVICE TRAINING CUURSES

WRITE LESSON PLANS

WRITEZEDIT INSTRUCTIONMAL LITERATURE FOR HANDOUT TN TRAIMEES/
STAFF

DESIGN TRAINING AIDS, TLLUSTRATIONS, GRAPHICS

SELECT CLINICAL MATERTAL FOR INSTRUCTIONAL PURPOSES,F.Ge

PATIENTS,CASE STUDIES

LEAD DISCUSSINN OM MEDICAL TOPICS DURING UNIT'S CLASSES/
CONFERENCES

PLAM CONFEPENCES FOR STUDENTS DURING PRACTICAL TR2INING

TEACH FOAMAL CLASSES

- e I ———— — — T sy — i — T —— — — — — —— ——— A — — — —— T P — ———— —— ——— o — —— — " = n — e —— — —— —

GO TO RIGHT HAND PAGE
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28

29

3l

3z

33

34

35

36

37

39

40

4l

42

43

44

45

&6

47

48

49

50

1o (PERATING RONM TASY BOOKLET

- - - T = - > s = = " " - - - = = % = e

| £8TER RESPONSES TCO STATEMENTS FELOW IN PIGHY SI0Z N pans Qo
{f OF PESUONSE BOOXLET

1DEMONSTRATE NEW EQUIPMENT 0OR PRODUCTS TO STUDEMTS/STAFF

PERFORM CULASSROOM DEMONSTRATIONS

CJ

EMOMSTRATE CLINICAL PROCEDURES USING PATIENT/SUSJECT

PLAN/WRITE STUDENTS ROTATION SCHEDULE

DECIDE WHEN TRAINEE IS CAPABLE OF PERFOPMING A PROCEDURE w!ITHIUT

DIRECTY SUPERVISION

ECT WOPK EXPERIENCES FOR STUDENY/TRAIMEE

COUNSEL STUDENTS/STAFF CONCERNING ACADEMIC PROGRAMS

CONFER WITH INSTRUCTIONAL STAFF ON IMNDIVIOUAL STUDENT PRORBLEMS

RECOMMEND GRADING PROCECURES/PASS-FAIL CRITERIA

ADMINISTER EXAMINATIONS

COMPUTE TEST GRADES

WRITE TEST ITEMS, EeGe MULTIPLE~CHOICE QUESTIONS

ASSIGN GRADES FOR INDIVIDUAL PERFORMANCE

(/!

E/CORRECT QUIZZES/EXAMINATIONS MANUALLY

CALCULATE MEANS, STANDARD DEVIATIONS

MAKE RECOMMENDATIONS CONCERNING DISENROLLMENY OF STUDENTS

ANSWER TELEPHONE/TAKE MESSAGES, MEMOS

MAINTAIN A SET OF REFERENCE BOOKS/MﬂNUALS/PUBLICATIONS

SORT/FORWARD MATL

-
<
bl
m

MAINTAIN BLANK (STANDARD) FORMS CONTROL

PREPARE REQUISITIONS FOR DIAGNOSTIC PROCEDURES, Eo4Ge LAB, EEG

_-—-———.——.-———-‘-—_—_——.—-——__——.—.————.———‘———_——-————-———-..——————...———_.——.—.

| PREPARE REPORT/FEEDER REPORT ON NUMBERS OF INPATIENT/OUTPATIENT
|SERVICES PERFORMED

|

| PREPARE PERSONAL EFFECTS REPORT/REQUIRED DNCUMENT/PAPEPWORK WHEN
IDEATH OCCURS

|

IMAINTAIN NAVY DIRECTIVES ISSUANCE SYSTEM (INSTRUCTIONS AND
{MOTICES)
i

TURN PAGE
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pas) CREDATING ROOWM TASE B LET

| BEXYEe TSR0
| DF REseONTE

25 VD STATEMENTS KELTW I LEFT SINT 0F pans 20
TOTKLET

{

|

JCONTACT CTHER CEPARTMENTS TH OSTAIN/CNTODINATE PaAYIE T/NE
JAPPALLTNENTS

|

JCOTPDINATE 0N EQUIRMINT LCANS, ACPRONING TOF MILII80 7708 TAr
ISUPPLIES/TRAINING ALDS

|

{SCHEDULE APPOINTMENTS FOR CUINTC/UUPARTMENT, £,.0,, »aInTALY
VAPPOINTHENT ROOX

u
7
PN

—

CONDUCT TOU2S CF FACILTITY FOR VISITORS
GIVE FAMILIARTIZATION BRIEFTNGS TU MEWLY ASFIVING PIERSUNNTL
CONDULT STAFF MEETINGS TQ DISTUSS PLANS/ACTIVITIZES/ P08 E"S
CONSULT WITH STAFF TO CESIGN/AMEND/UPDATE PPOTEDIRES JTECHNITUES
INITIATE NEW N7 CHANGED TECHNICAL PRCCECURES
KEEE PERSONMNEL INFORMED OF AQMINISTRATIVE CUHMMONTICATION CHANGES
MATHIATN ATTENMOANCE RECCRODS
REVIFW LUTY/RARD LCG ROTX
ARPANGE TIME/OFTATL SCHEDULES
MAINTAIN DUTY/CALL/EMERGENCY RECALL FTLER
ADJUST DATLY ASSIGNMENT SHEET/WTPX SCHEDULFE AS NEEDED
ASSIGN PERSONNTL TO DUTIES/WC2K ACCORDING TO SCHENULE
DETERMINE DUTIES FDR'PEPSCNNEL

RELTEVE QOTHZRS FOR LUNCH/COFFEE BREAXS

_—————_--———————_———_—_—__-—a——--_—.-_——.—-_—-—_...-——

LENSURE THAT ALL PERSONMNEL MAINTAIN PROPER MILITARY BEMING, CeGe
ICLEANLINESS, ATTIRE

IGIVE DIRECT SUPERVISION TOQ CORPSMEN/TZCHWNICTIANS

|

IGIVE DIRECY SUPERVISION FOR THE PREPARATICN OF REQUISITIONNSZ
{PURCHASE URNDERS/WORK REQUESTS

|

{REVIEW SUGGESTIONS AND COMSLAINTS FROM PERSONNEL

EVALUATE THE PERFORMANCE CF PERSONNEL

RECOMHMEND DISCIPLINARY ACTICN FOR PERSONNEL AS REQUIRED

RECOMMEND PERSONNEL FOR REASSIGNMENT, TeEe NEW COMMAND

GD TO RIGHT HAND RAGE
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PIGMT PAGT 20 OPERATING £N0M TASK BOOXLET
f TASK NN, | ENTER RESPONSES TN STATEMANYS SELCW IM RIGHT SIDE GF PAGE 20
i } OF PESPOYSF BUODKLET

26 J1CARKY OUT WORK STMPLIFICATIONM OR WORK MEASUREMENT STUDIES, El6G,

{TIME AND MOTION, JOB ENRICHMENT

I
27 |COCRDINATE THE RECEIPT OF AEROMEDICAL EVACUATIONS
!
|
28 FPLAN LOGISTIC AND ADMINISTRATIVE SUPPORY OF HAOSPITAL TFIAGE
JAREAS
!
29 SUPERVISE DISASTER CONYROL PROGRAM

1}

I
!
|
1
!
!
i
\
|
{
{
t
!
|
i
|
{
|
t
|
|
t
t
l
\
|
i
(
{
|
|
|
|
1
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{
!
!
{
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|
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i
|
{
|
|
|
{
|
I
|
|
1
|
1
!
|
|
{
|
{
!
{
!
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I Fask Nng TITOSESPONSLT T0 STATEMENTS £E( 04 21
{ | 00 ESPONSE JRCALET
1 PO ey CARTS
!
!
2 [ RETCHFR, PORTABLE (AMBULAMCE:®
i
|
3 [AIR EVAC STRETCHER/UITTER
|
|
5 {DAVIS ROLLER -
| .
|
5 | SYRINGE/NEEDLES !
! i
|
6 i VHERMOMZTER, CLINICAL
7 JELECTRIC THERMOMETER, EeGes IVAC, K=-PROBE L
8 | SPHYGMOMANCMETER (ELODD PRESSURE APPARATUS) ’
1
{
9 ISTETHOSCOPE
|
|
10 FOPHTHALMOSCCPE
{
1
11 INTO3COPE 3
! v
{
12 IHEADLIGHT BATTERY TYPE WITH HEAD BAND
l {
1 !
13 1GDMIC SUCTION MACHINE
|
| .
14 SUCTICN/VACUUM puMp
{
|
15 [SUCTION MACHINE, WAGINSTEIN .
{ )
{ :
16 | SUCTION MACHINE, WALL UNIT
{
| :
17 IFOLEY BAG AND TUBING X
' t
|
13 IHOT WATER BOTTLE .
{ ¥
| {
19 ISED PANS
! .
i T
20 TRAY, CATHETER INDWELLING f
|
21 |TRAY, CONTINUOUS G.Ue IRRIGATION 4
' 4
i {
22 {TRAY, OPERATING ROOM PREP .
| .
f a
23 fHAIR CLIPPERS :
:
24 IDRESSINGS (TRAY, CART, DRAWER} !
ll ;
25 | BURN PACK
: ]

GO TO RIGHT HAND PAGE
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29

30

31

32

33

36

35

36

37

38

40

41

&2

&3

44

45

46

4

48

49

50

F RESPONSE BOOXLEY

TRAY, CLIP REMOVAL

SUTURE REMOVAL SET

1

|

|

|

|

{

[

|

|

IRING CUTTERS
{

|
|EMERCENCY DRUG SUPPLY (KIT, BOX, DRAWER)
{

I

ILIFTING FORCEPS (TRANSFER FORCEPS?Y
|

IGRINDER, HAND AND ELECTRIC
{

{

ISURGICAL INSTRUMENT SHARPENER, ELECTRIC
|

[

IAUTOCLAVE, DRY HEAT

{

!

FAUTOCLAVE, GAS

!

)}

{AUTOCLAVE, STEAM

{

f

{450 PAN STERILIZER

|

i

| INSTRUMENT WASHER-STERILIZER

{

|

{NEEDLE WASHER

|

ICONDUCTIVITY TESTER, FLOOR

|

IDISTILLING APPARATUS, WATER

(

|

{WARMING CUPBDARDS

EMZRGENCY LIGHTING, BATTERY POWERED
SURGICAL GLOVE CONDITIONER

ULTRASONIC CLEANER

BRUSH DISPENSER

CLOSE CIRCUIT TV SYSTEM
DUPLICATOR, Eufi, MIMEOGRAPH

|
!
[
|
{
{
|
|
I
!
{
{
{
!
|FIRE EXTINGUISHER
|
|
|
{
!
!
:
IMOVIE PROJECTOR/ACCESSORIES
{
!

ENTER PESPONSES TO STATEMENTS BELCW [N ©IGHT SIhE of
0
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1!

12

13

14

15

16

L7

18

1

20

21

22

23

24

25

OFI° LTING FOUM Tacr anaqeT

b oonTie eesppasEs 10 STAY MINTS EELOW [ LEFT SIDT faF pAGL 2
I cn PEbf"\SE W LT

ADPDISSSNONAPH MACHIME, MANUAL

THEIGINGY CAYT {(BASK CapT)
MOUTH GASS

i
'
|
|
|
IFLOW MITER
|
|
{OXYGEN CYLINDE®P/TANK, PNRTASLE

|

|

1OXYGEN MASK

|

|

IOXYGEN CATHETERS

l

|

ICHEST ROTTLE AND TUBING

!

[

ICOMPRESSED GAS TANKS/CYLINDERS (QTHEF THAN OXYGEN)
(

|

fAMBU BAG (HOPE BAG)

|

RE.PIRATOR ®IRD

RESPIRATO?, BENMETT

TRAY, TPACHEDTOMY

TRACH TUBES, PLASTIC WITH CUFF (PORTEX)
TRACHEOTOMY TUBES, METAL

ANESTHETIA EQUIPMENT, FIELD-PORTASLE
ANESTHESTA MACHINE, PORTABLE

ANESTHESTA MACHINE, FLOOR MODEL
LARYNGOSCOPE/ACCESSORIES

ENDOTRACHEAL TUBE

TRAY, ANAESTHETIC PREPARATION

TRAY, AMNAESTHETIC, LOCAL

TRAY, ANAESTHETIC PENTOTHAL

GO YO RIGHT HAND PAGE
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PIGHT PAGS 29 OPFRATING ROOM TASK ROTKULET
I TASK NO, | ENTZ2 RECUINGES TO STATEMENTS RELO4 IN PIGHY SIDT £F pAL. [p
| | ¢/ OIS BOOKLEY
?8 1TRAY, ANAZSTHETIC SPINAL
|
1
27 ITRAY, AMAESTHETIC REGIONAL
|
|
28 |TRAY, EPIDURAL DRUGS AND TURINSGS
|
{
29 §TRAY, LUMBAR PUNCTURE
|
{
30 {CVP MANQMETER
|
f
31 {CARDIAC ARREST TRAY/CART
|
{
32 IDEFIBRILLATOR, INTERNAL
{
|
33 IDEFIBRILLATOR CCMPLETE WITH SCOPE SYNCHRONIZER
|
|
34 |DEFIBRILLATOR, PORTABLE
|
|
35 |PACEMAKER ELECTRODYNE AND MONITDR P4 65
|
i
36 111 PACEMAKER ELECTRODYNE TRANSISTOR MQOOZL TR 3
|
|
37 | PACEMAKER EXTERNAL
|
|
38 | PACEMAKER INTERNAL
|
|
39 IELECTRONIC CARDIAC MONITOR
|
{
40 |ELECTROCARDIOGRAPH (EKG) APPARATUS
|
i
41 JHYPO-HYPER~THERMIA MACHINE
|
|
52 |HYPOTHERMIA BLANKET
i
|
43 {8LO3D PUMP
{
{
44 [HEART~-LUNG MACHINE
|
|
45 } INSTRUMENT TRAY, MINOR SURGERY
|
|
46 JINSTRUMENT TRAY, MAJOR SURGERY
|
|
47 FINSTRUMENT TRAYS, EYE SURGERY
|
!
48 J INSTRUMENT TRAYS, ENT SURGERY
:
49 J INSTRUMENT TRAYS, ORTHO SURGERY
|
50 JINSTRUMENT TRAYS, NEURO SURGERY
|
)
TURN PAGE
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|60 7R ORESOANNGSES TO STATEMENTS SLLDOW IN LEFT SINE 22 pans

23 OPERATING RONY TASK RODXKLET

WK ESPINSGE SOAKLET

TNS%PH““HT TRAYS, GYNT SURGERY
INSTRUMENT TRAYS, GENITO-URINARY SURGERY
INSTPUMENMT TRAYS. CARDIAC SURGERY
INSTRUMENT TRAYSs PLASTIC SURGERY
PORTABLE X=-RAY UNIT

TLLUMINATOR, X~-RAY FILM

TRAY, CARDIAC ANGIOGRAM

TRAY, CARDIAC AQORTOGRAHM

TRAY, CARDIAC CATHETERIZATION
TRAY, X-RAY BRONCHOGRAM

TRAY, X-=-RAY MYELOGRAM

TRAY, PNEUMDENCEPHALOGRAM

TRAY, CATHETERIZATION, NEURQ
TRAYs X~RAY STALOGRAM

AUTCMATIC TeVe INJECTOR, EoaGe HARVARD
MEURD-DERMOMETER

KERATCME

DERMATOME

DRILLy MICRD SHEA

DRILL, JORDAN DAY

DRILL, AIR STRYKER

DRILLs BURR HOLES

DENTAL ORILL

DENTAL CHAIRy MOTOR ORIVEN
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P17 . DAGE 23 OPERATING ROOM YASK BDOKLET
f Tr. 3 N0 | EHTER PESPAONSES TO STAVYEMENTS BELOW IN RIGHT SINT np PAST 24
| { OF RESPUONSE RO0LLEY
26 ISTIMULATCOR, NERVE
t
{
27 | STIMULATOR, MUSCLE
{
|
26 {FIBERQPTIC RETRACTORS
{
|
29 IFIBER OPTIC LASER
{
|
30 {ARGON LASER
|
|
31 ICARBIN DIOXIDE LASER
|
)
32 |PULSED LASER
|
|
33 fRUBY LASER
|
|
34 JOPEPATING MICRDOSCOPE, F.Go ZEISS, DIPLOSCOPE
{
|
35 JOTATHERMY EQUIPMENT, CPHTHALMIC, EsGs MIRA
~:
36 |EYE MAGNET
|
|
37 IRADIUM TMPLANTS, PHARNYX
t
l
38 fRIB CUTTERS, ELECTRICAL
|
{
39 1RI8 CUTTERS, MANUAL
]
|
40 [SAHS, AMPUTATING
|
.
41 | SAWS, PEDAL POWERED
|
|
42 JSTRYKER BONE SAW WITH ATTACHMENTS
:
43 IBONE CUTTERS, ELECTRICAL
L]
\
44 [ SAW. PLASTER CAST
{
{
45 1SAW GIGLI
|
{
46 {CAST CUTTERS
!
{
47 {PLASTER CASYT SPREADERS
{
4
48 |FRACTURE SPLINTS
!
{
49 {STRYKER FRAME
|
!
50 ICTRCOELECTRIC BED
i
'
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24 OOFRATEINRG RONM TASK BOCKLET

| ENTER RESPANSES TO STATEMENTS BELCW IN LEFT SIDE OF PAGE

I 07 RESPONTE BOTKLEY

NALUAN FRAMZ

RADIUM IMPLANTS, VAGINA
FETASCOPE

ELECTRIC FEYASCNPE

FIBEANPTIC ENDOSCOPY EQUIFMENT
ESOPHAGOSCOPES (RIGID, FLEXIBLE)
GASTROSCOPES (RIGID, FLEXIBLE)D
PERITONEOQSC3PE

PROCTOSCOPE, RIGID

P2OCTOSCOPE, PHOTOELECTRIC
ESOPHAGEAL OILATAORS
SIGMOINOSCOPE

BOUGIE

URETHRDTOME

CYSTOSCUPEs UNIVERSAL
CYSTOSCOPE, CONVERTIBLE
CYSTOSCOPE, DOUSLE CATHETERIZING
CYSTOSCOPE, ROUTINE

CYSTOSCNPE, MINYATURE/ INFANT
DIRELT FULL VISINON RESECTOSCOPE
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END OF TASK BOOKLET







