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Document Cover 
 

• Contractor & Report Identifying Information:  The following information is required on the document cover to 
uniquely identify the report: 

– Contractor/Company Name 
– Address 
– Contract Number 
– Title of the Report 
– Date of the Report 
– Principal Investigator, Telephone Number, Fax Number & Email 
– Sponsoring/Monitoring DoD Organization (Controlling Office), Address 

 
• Security, Data Rights and Release Markings and Legends:  The report cover must include the appropriate 

markings and legends.  These denote: 
– Classification  (http://www.dtic.mil/whs/directives/corres/pdf/520001r.pdf) 
– Government Data Rights (if applicable)  (http://www.acq.osd.mil/dpap/dars/dfars/html/current/252227.htm#252.227-7) 
– Export Control (if applicable)  (http://jitc.fhu.disa.mil/jitc_dri/pdfs/d523025p.pdf) 
– Distribution Statement   (http://www.dtic.mil/dtic/pdf/submit/523024p.pdf)) 

 
• Distribution Statements:   Allow us to tell someone else what they can do with your document without asking you.   

– Distribution Statements only control secondary distribution. 
– Audiences: 

• Distribution A:  Public Release 
• Distribution B:  US Government Only 
• Distribution C:  US Government & Contractors 
• Distribution D:  DoD & Contractors 
• Distribution E:  DoD only 
• Distribution F:  Further dissemination as directed 
• Distribution X:  Export Control 

– Format:  Distribution authorized to (Audience); (Reason); (Date of Determination).  Other requests for this document shall be 
referred to (Controlling Office). 

 
SF298, Report Documentation Page 
 

• A completed SF298, Report Documentation Page, shall accompany the report. 
• Provides significant information for the citation and allows us to correctly catalog the report.  
• The information entered on the SF298 shall match the information and markings on the report cover.  

 
Report Submission 
 

• See the instructions for How to Submit Documents to TR Database: 
http://www.dtic.mil/dtic/submit/howtosubmit/index.html 

• Where to submit reports: 
- Hard-copy or CD/DVD to:  

Defense Technical Information Center 
ATTN: DTIC-OA 
8725 John J. Kingman Rd 
Fort Belvoir, VA 22060-6218 

- Email:  TR@dtic.mil (unclassified-unlimited documents)/ TR@dtic.smil.mil (Classified documents) 
- Electronic Submissions (STINT-TR/EDOC): http://www.dtic.mil/dtic/submit/electronic/index.html  (unclassified-unlimited & 

unclassified-limited documents): 
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• For additional information or assistance, contact the Information Collection Division at (703) 767-8040/ 
AQ@dtic.mil .
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